JOKYMEHT NOANUCAH WREEIDL Y CMIIK

T s " AH. YceBuu
AJIEKTPOHHOMU NOAIINCBHIO Ry ey H
lesf F » ) e p 2020 .
R 7y a3
Bnanener: nupexrop IAIIOY CMIIK YceBuu Antonnna Hukugpoposna HETY . X 3 /= ey
Tloanucek peiicrButensha ¢ 13.02.2023 o 08.05.2024 ‘\\ 2 ST 7
AHHOTAILIMA

K pabo4uM nporpaMmmam

AVCLHUIUINH, IIPO(ECCHOHAIBHBIX MOIYJIeH, IIPAKTHKA

cnenuanbHOCTh 46.02.01 JlokyMeHTalMoHHOe obecedeHue VIipaBiIeHus |

APXHUBOBCIACHUEC




AHHOTAIIMA K PABOUEIT MIPOr'PAMME YUEBHOI TUCITATLTHHBI
OV].01 PYCCKHM SA3BIK H JINTEPATYPA

1.1. O6aacTb npHMeHeHNA padoyeii MporpaMmMbl

Pabouas nporpamma obmeobpasoBarebHoil yueOHOH ancuumintel sasysercs vacteio IMTICC3
no creudanbHocTd  46.02.01 JIokyMeHTALHOHHOe of0ecnedyeHHe YNpaABJeHHA H
APXHBOBEJCHHE,

1.2. MecTto yuedOHON AncUHMAHHBI B cTpyKTYype IIIICC3:
Luxn O6iweobpazopaTeNbHble JHCLHIUTHHBI

1.3. Heau n 3a0a4N yueOHOH AMCUHNIHHBI — TPe0OBAHHS K MpeAMETHbLIM pPe3yJbTaTam
OCBOEHHS ANCUHMJIHHDbI:

OcpoeHue comepkaHus ydyeOHOM mUCUMIUIHHBI «Pycckul A3BIK M JHTEepaTypa» obecrneuuBaer
JOCTIDKEHUE CTYICHTAMHU CIEAYIOIHX Pe3yJbTaTOB!

AHYHOCHIHBIX:

— opueHTauus oOOydYalLMXcsd Ha HOOCTHKEHHE JIHYHOTO CYacThs, pealu3aluio
MO3UTUBHBIX JKH3HEHHBIX TMEePCTeKTHB, HHHLWATHBHOCTb, KPEATUBHOCTh, TOTOBHOCTH H
CnocOOHOCTE K JIMMHOCTHOMY CaMOOIPENEIeHHIO, CMOCOOHOCTh CTaBUTh LEJMH H CTPOUTH
YKU3HEHHBIE IJIAHbI,

— TOTOBHOCTB H CMOCOOHOCTh obecneunuTh cebe U CBOUM ONM3KHM AOCTOIHYIO JKH3HBb B
MPOLIECCEe CAMOCTOATENBHOM, TBOPYECKOH U OTBETCTBEHHOH AeATENBHOCTH,

— TOTOBHOCTE W CHOCOOHOCTE OOYYalOWIHXCA K OTCTAHBAHMIO JUYHOTO JOCTOMHCTEA,
COOCTBEHHOTO MHEHHs, TOTOBHOCTb M CHOCOOHOCTH BbIpadaThiBaThb COOCTBEHHYIO MO3HLIMIO MO
OTHOIIEHHK) K OOILIECTBEHHO-MOINTHYECKUM COOBITHAM NPOLIIOrO U HACTOSILIErO Ha OCHOBE
OCO3HAHHS U OCMBICJICHHS] HCTOPUH, IYXOBHBIX LIEHHOCTEHN U NOCTIDKEHHI Hallel CTPaHbI,

— TOTOBHOCTE M CMOCOOHOCTb OOYHAIOIIMXCA K CAMOPa3sBUTHIO MU CaMOBOCIMTaHHUIO B
COOTBETCTBHM € OOLIEUENOBEYeCKUMH LEHHOCTAMH H HAealaMH TIpakJaHCKOro ofuecTsa,
noTpeOHOCTh B (PU3HUECKOM CAMOCOBEPIIEHCTBOBAHHH, 3aHATHAX CIIOPTHBHO-03A0POBUTEIBHOM
JeSITEIBHOCTBKY,

— TpUHATHE W peaNH3alMsg LEeHHOCTeH 3J0poBOro H Oe3omacHOro obpasa >KH3HH,
OepeskHOe, OTBETCTBEHHOE H KOMIIETEHTHO€ OTHOWIeHHe K COOCTBEHHOMY (U3HUecKOMy H
NCUXOIOTHUECKOMY 37I0POBBI,

— HENPHUATHE BPEIHBIX MPHUBLIMEK. KYPEHUs, YIOTPEONEHUs alKOrois, HapKOTHKOB,

— poccHiickas HAEHTHYHOCTb, CMOCOOHOCTD K OCO3HAHUIO POCCHICKON HASHTHYHOCTH B
MONUKYJABTYPHOM COLMYyME, YYBCTBO TMNPHYACTHOCTH K HCTOPHKO-KYJbTYPHOI OOLIHOCTH
POCCHICKOrO Hapona u cyabbe Poccun, naTpHOTH3M, MOTOBHOCTE K CNy:KeHUK) OTeuecTBy, €ro
3AILUTE,

— yBaXK€HHe K CBOEMY HapoAy, 4yBCTBO OTBETCTBEHHOCTH mepen PoauHOl, ropaocTH 3a
CcBOH Kpaii, cBoo PoauHy, mpouuioe M Hacrosllee MHOTMOHalUMOHaNbHOrO Hapoaa Poccuy,
YBaXKEHHE K FOCYaPCTBEHHBIM CHMBOJIaM (rep0, ¢uiar, rums);

— (popMHpOBaHHE VYBAXKEHHS K PYCCKOMY S3bIKY KaK TIOCYJApPCTBEHHOMY SI3BIKY
Poccuiickoii Pepepauuu, SABAAKOLIEMYCA OCHOBONH POCCHUICKON HACHTHYHOCTH M TJIABHBIM
(hakTOpOM HALIMOHANBHOTO CAaMOOTIpENENeHuS,

— BOCIUTAHHE YBAXKEHHA K KyJBType, f3bIKaM, TPAmULMsiM H OObMasM HapoaOB,
npoxuBaroIMx B Poccuiickol @eaepanun.

— TpaKOAHCTBEHHOCTb, TPaKAAHCKAs MO3MLUHUS AKTHBHOTO M OTBETCTBEHHOrO 4JEHA
poccuiickoro o0ILecTBa, OCO3HAIOLIEr0 CBOM KOHCTUTYLUHOHHBIE TMpaBa W OOS3aHHOCTH,
YBAXKAIOILETO 3aKOH H  MPABONOPAAOK, OCO3HAHHO MPUHHMAKILErO  TPAaAUILMOHHBIE
HALMOHAJIbHBIE M O0IIeYeNoBeueckHe TI'YMAaHHCTHYECKHE H JA€MOKPATHYECKHE LEHHOCTH,
TOTOBOTO K YYaCTHIO B OOILECTBEHHOM KU3HH,



— TMpHU3HAHHE HEOTYYXXAAeMOCTH OCHOBHBIX TMpaB H ¢BOOOA 4eloBeKa, KOTOpbIe
NPHHAANEKAT KAXAOMY OT POKIEHHS, FOTOBHOCTb K OCYLUECTBJIEHHIO COOCTBEHHBIX MpaB U
cBobon Ge3 HapyweHus npaB W CBOOOA APYrHX JIML, TOTOBHOCTH OTCTAHBATH COOCTBEHHBIE
npaea H ¢BOOOBI UEIOBEKA H IPAXKJAHHHA COTIACHO OOLIENpPH3HAHHBIM IPHHIMIAM H HOpMaM
MEKAYHAPOAHOrO npasa U B coOTBeTCTBUH ¢ KoHctutyuuen Poccuiickon ®enepaumu, npasopas
U MOJUTHYECKas TPAMOTHOCTE,

— MHPOBO33PEHHE, COOTBETCTBYIOLIEE COBPEMEHHOMY VYPOBHK Ppa3BHTHS HayKH MU
OOIECTREHHOI NPAaKTHKM, OCHOBAHHOE HA [HANIOre KYJIBTYP, a TAaKKe pa3H4HbIX (HopM
oOLIECTBEHHOTO CO3HAHUA, 0CO3HAHHE CBOETO MECTA B MOJUKYJIBTYPHOM MHUPE,

— HHTEpHOpH3alHs LUEeHHOCTeH OeMOKpaTHU M COLMANbHON CONMMIAPHOCTH, TOTOBHOCTh
K JIOTOBOPHOMY PEryJIHPOBAHUK OTHOILEHHI B IPYINe MM COLHANBHOI OpraHN3aLHH,

— TOTOBHOCTH OOYHAKOIMXCA K KOHCTPYKTHBHOMY YYaCTHI) B MPHHATHH PELIEHUH,
3aTParuBalOLIMX HX TpaBa W HHTEPEChl, B TOM YHCNE B pa3NHuHbIX ¢opmax obLiecTBeHHOH
CaMOOpraHM3aLWH, CAMOYIIpaBeHus, OOLECTBEHHO 3HAYMMOH AeATENbHOCTH,

— NPUBEPKEHHOCTh HESIM HHTEPHALHOHANN3MA, APYKObI, PaBEHCTBA, B3aHMOMOMOIIH
HApPOJOB, BOCIHTAHHE YBAKHTEJILHOTO OTHOIICHHA K HALMOHAJIBHOMY AOCTOUHCTBY JIKOIEH, HUX
YyBCTBAM, PEJIMTHO3HBIM YOEKACHHM,

— TOTOBHOCTBH OOYYAIOWIHXCA NMPOTHUBOCTOATh WACONIOTMH 3KCTPEMH3MA, HALHOHANH3Ma,
kceHooOHM;, KOpPPYNMUMM, AUCKPUMHHALMH MO COLMAJbHBIM, PEJIUTHO3HBIM, PacOBBIM,
HALIHOHAJILHBIM TPU3HAKAM U JJPYTUM HEraTHBHBIM COLMAJIbHBIM SABJIEHHSIM.

— HpPaBCTBEHHOE CO3HAHME H TMOBENEHHE HAa OCHOBE YCBOEHHSA OOLIeueNoBEYeCKHX
LEHHOCTEH, TONEPAHTHOTO CO3HAHHA W MOBEAEHHA B MOJHKYJbTYPHOM MHpE, TOTOBHOCTH H
CcMOcOOHOCTH BECTH AUANOT ¢ APYTMMH JIOObMH, AOCTUTATh B HEM B3aMMOMOHUMAHHS, HAXOOUTh
oOlHe ueny H COTPYAHUYATDb AJIS UX OOCTHXKEHUS;

— MPHHATHE  TYMAHHCTHYECKMX  LEHHOCTEH, OCO3HAHHOE,  YBAXKHUTEIbHOE U
n0OpoXKeNaTebHOe OTHOUIEHHE K IPYTOMY Y€JIOBEKY, €r0 MHEHHIO, MUPOBO33PEHUK),

— CMocOOHOCTh K COMEpPeKMBAHHIO H (POPMUPOBAHME MO3HTHBHOTO OTHOLIEHHA K
JIOASM, B TOM YHCJE K JWLAM ¢ OrpaHHYeHHbIMH BO3MOMKHOCTAMH 3JOpPOBbS H HHBAJIHIAM,
OepexxHOe, OTBETCTBEHHOE H KOMIIETEHTHOE OTHOIIEHHE K (PH3HUYECKOMY H NCHXOJIOTHYECKOMY
3IOPOBBIO APYTHX JIIOAEH, YMEHHE OKa3bIBATh MEPBYIO MOMOIILb,

— (opmHpoBaHHe BbIpa)KEHHOH B MOBEACHWH HPABCTBEHHOH MO3WLMH, B TOM YHCINE
CNOCOOHOCTH K CO3HATENbHOMY BBIOOPY H0Opa, HPaBCTBEHHOTO CO3HAHUA H MOBEIEHHS Ha
OCHOBE YCBOGHHs OOINEUeNOBEUECKHX LEHHOCTEH M HPABCTBEHHBIX YYBCTB (4€CTH, J0JTa,
CNIPABEITHBOCTH, MHJIOCEPAUS H APYKeMOoOus),

— pasBUTHE KOMIMETEHLUHI COTPYOAHHYECTBA CO CBEPCTHUKAMH, ACTBMH MIAALIETO
BO3pacTa, B3pOCHbIMM B oOpasoBaTenbHOH,  OOLIECTBEHHO  MOJNE3HOH,  y4eOHo-
HCCIIEAOBATENBbCKON, MPOSKTHON H APYTHX BUAAX AEATEIBHOCTH.

— MHPOBO33PEHHE, COOTBETCTBYIOLIEE COBPEMEHHOMY YPOBHIO Da3BUTHS HAykH,
3HAYUMOCTH HayKH, FOTOBHOCTb K Hay4YHO-TEXHUYECKOMY TBOPUYECTBY, BJAaAeHHE NOCTOBEPHOH
HHpopMaLUueli O MepemoBbIX JOCTHKEHHAX H OTKPBITHAX MHpPOBOH H OTEUECTBEHHOH HaykH,
3aHHTEPECOBAHHOCTh B HAYYHBIX 3HAHHAX 00 yCTPOIHCTBE MIpa H 001IecTBa,

— TOTOBHOCTH H CHOCOOHOCTH K OOpa3oBaHHIO, B TOM 4HCNE CamMOOOpa3sOBaHUIO, Ha
NPOTSKEHHH BCeH SKH3HH, CO3HATENbHOE OTHOWIEHHE K HempepbIBHOMY OOpa3sOBaHMIO Kak
YCIOBHIO yenelHoH npodeccioHanbHOR U 00ILeCTBEHHON AeATeNbHOCTH,

— 3KOJOTMYeCKas KyJabTypa, OepekHOe OTHOIIEHHSA K pPOJHOH 3eMIle, NPHPOIHBIM
Gorarcream Poccuu M Mupa;, MOHHMaHHE BJIHSAHUA COLHAJIBHO-D)KOHOMHYECKUX NMPOLECCOB Ha
COCTOSIHUE MPHUPOOHONH H COLHANbHOH cpedbl, OTBETCTBEHHOCTb 3a COCTOAHHE MPHPOIHBIX
pecypcoB, YMEHHS W HaBBIKH Pa3syMHOIO MPUPOIOTNONB30BaHHS, HETEPNHUMOE OTHOLIEHHE K
OEHUCTBHSIM, TMPUHOCAIUM BpPEA 3KOJOrHH; NpHOOPETEeHHE OMbITA 3KOJIOTO-HANPABIEHHON
JeATEIBHOCTH,

— SCTETHYECKOe OTHOLIEHHA K MHpPY, TOTOBHOCTH K SCTETHYECKOMY OOyCTpOiiCTBY
coOCTBEHHOTO ObITA,



— OTBeTCTBEHHOE OTHOLIEHHE K CO3JaHHI0 CEMbH Ha OCHOBE OCO3HAHHOTO MPUHATHA
LEeHHOCTeH ceMeHHOMH JKH3HU;

— MOJOXKUTENBbHbIN 00pa3 cembH, poAMTENbCTBA (OTHOBCTBA M MAaTePHHCTBA),
HHTEPHUOPH3ALINSA TPATHLIHOHHBIX CEMEHHBIX [IEHHOCTEHH;

— yBakeHHMe KO BceM ¢opMaM coOCTBEHHOCTH, TOTOBHOCTH K 3alluTe CBOeH
cOOCTBEHHOCTH,

— oco3HaHHBIi BBIOOp Oynymell npodeccun kak nyTb M €rnocod peann3aniu
COOCTBEHHBIX KH3HEHHBIX IJIAHOB,

— TOTOBHOCTb OOYHAIOILMXCH K TPYZOBOH MpodecCHOoHANbHOH IeATeNbHOCTH KakK K
BO3MOXKHOCTH  Y4acTHS B  pElIeHWH JIHYHBIX, OOLIECTBEHHBIX, TIOCYIJApCTBEeHHBIX,
ofmeHalOHAIBHBIX MpodieM,;

- noTpeOHOCTHL TPYAUTHCS, YBAXEHHE K TPYAYy U JIKOAAM TPYAA, TPYAOBBIM
OOCTHKEHUAM, HOOPOCOBECTHOE, OTBETCTBEHHOE M TBOpPUYECKOE OTHOLIEHHEe K pa3HbIM BHOAM
TPYOOBOM OeATENbHOCTH,

— TOTOBHOCTH K CaMOOOCTYKMBAHHIO, BKIKOYasd OOy4YeHHE U BBINOJIHEHHE IOMALIHHX
o0s3aHHOCTEN,

— ¢usnyeckoe,  SMOLUHOHANbHO-TICHXOJIOTMUECKOE,  COLMaNbHOEe  OJaromnonyyme
obyJarouxcd B KH3HH 00pa3oBaTeNbHON OpraHU3aldH, OLIyIIeHHe AeTbMH 0€30MacHOCTH U
ICUXOIOrH4ecKoro koMpopra, HHPOPMALMOHHOH Oe30MacHOCTH.

MEMAnPeoMenubIX:

— CaMOCTOATENBHO ONpEeAeNATh LEeNH, 3aJaBaTk MapamMeTpbl H KPUTEPHH, MO KOTOPBIM
MOYKHO OTIPEIeNUTh, UTO Lelb JOCTHIHYTA,

— OLIEHHBAaTb BO3MOXKHbI€ T[OCNEACTBHUA JOCTIHKEHHA TMOCTaBNE€HHOH Ueau B
NEATENbHOCTH, COOCTBEHHOH O>KM3HH H JKH3HH OKPYXAIOUIMX JIKOJEH, OCHOBBIBASCH Ha
COOOPaKEHUAX ITUKH H MODPAJIH;

— CTaBUTE U (POpMyNHUpOBaTL COOCTBEHHBIE 3aa4l B 00pa3oBaTeNbHON ASATENBHOCTH H
’KM3HEHHBIX CUTYalUAX;

— OLICHHBATb PECypchl, B TOM HYHCJE BpeMsl H APYTHE HEMaTepHANIbHBIE PECypehbl,
HEOOXOMUMBIE IS TOCTHAKEHUA NIOCTABJICHHOH LIENH,

— BbIOMpaTh MyTb OOCTH)KEHHS LEJNH, MIAHMPOBAaTh pelleHHe MOCTABJICHHBIX 3anad,
ONTHMU3UPYA MaTepuaibHble H HeMaTepHalbHble 3aTPaThI,

— OpraHu30BBIBaTH 3PPEKTHBHBII NMOUCK PECYpCOB, HEOOXOAMMBIX M AOCTHKEHHA
MOCTABIEHHOH L€,

— COTOCTABNATH TONYYEHHBIH pe3yNbTaT HEeATeNbHOCTH ¢ TNOCTAaBIEHHOIN 3apaHee
LENBIO;

- HCKaThb U HaxoquTh 0000IEeHHble CnocoOBI peleHHs 3a7a4d, B TOM HHCIE,
OCYIIECTBJIATE Pa3BepHYTHI HH()OPMAILMOHHBIN MOWCK W CTaBUTh Ha €r0 OCHOBE HOBBIE
(yueOHble U Mo3HaBaTeNbHbIS) 3a1a4H;

— KPHTHUYECKM OLICHHBaTb H HHTEPIPETHPOBAaTh HHGOPMALHIO € pa3HBIX MO3HLHIA,
pacno3HaBaTh H (PUKCHPOBATh NPOTHBOPEYHS B HHPOPMALOHHBIX HCTOYHHKAX;

— HCMOJIB30BATh PA3JIMYHBIE MOJEIbHO-CXEMATHYeCKHE CPeACTBA I NMPEACTaBIEHUA
CYILECTBEHHBIX CBSi3ell M OTHOLUEGHMH, a TakKe NPOTHBOPEUMIi, BbIBICHHBIX B
HH()OPMALIMOHHBIX HCTOYHHKAX,

— HAXOAWTb M NPHBOAUTHL KPUTHYECKHE AapPryMEHTbl B OTHOLIEHHH JACHCTBUH H
CYXACHUH JAPYroro, CHOKOHHO H Pa3yMHO OTHOCHTBCS K KPHTHYECKHM 3aMEYaHHAM B
OTHOLIEHHH COOCTBEHHOTO CY)KIOEHHS, PACCMATPHBATh HX KaK pecypc COOCTBEHHOTO Pa3BUTHA,

— BBIXOAMTH 32 PaMKH y4e€OHOro mpeaMera U OCYIUECTBIATH LieeHaNpPaBJeHHbIH MOHCK
BO3MOJXHOCTEH U LIHPOKOTO NMEPEHOCa CPEACTB H crnocoboB AeHCTBHS,

— BBICTPAHMBATh  HHAUBHAYANBHYK)  OOpa3OBATeNPHYK)  TPAGKTOPHUK),  YMHTHIBAs
OrpaHHYeHHUA CO CTOPOHBI APYIHX YUACTHUKOB M PeCYpCHbIE OTpaHUYEHHS,

— MEHATb H YAEPKUBaTh pa3Hble MO3MLUMH B MO3HABATENbHOH AeATENBHOCTH;



— OCYLUECTBJIATb ACJIOBYKO KOMMYHHMKALMIO KaK CO CBEPCTHUKAMH, TaK H CO B3POCbIMH
(kak BHYTpH o0pa3oBaTeNbHOH OpraHH3allH, TaK U 3a €e MpenenaMu), noadupaTbh MapTHEPOB
I ACNIOBOH KOMMYHUKALIMH HCXOAA U3 cooﬁpaH{eHHﬁ Pe3yJbTATUBHOCTH B3aHMOAECHCTBUSA, 4
HE JIMYHBIX CHMIIATHII,

— MpU OCYWECTBIEHHH TpynmoBoil paGoThl ObITh KaK PYKOBOAMUTENEM, TaK H UJIEHOM
KOMaHABl B pasHbIX poJidx (reHepaTop HAeH, KPUTHUK, MCMOJNHUTENb, BHICTYMAKOLIM, SKCMepT U
T.O);

- KOOPAMHHPOBATH H BBIMOJHATH PaboTy B YCIOBUAX PEajbHOTO, BHPTYAJBHOIO H
KOMOWHUPOBAHHOTO B3aUMOIEHCTBUA,

— Ppa3BepHYTO, JIOTHYHO W TOYHO H3J1araTb CBOKO TOYKY 3pPE€HHA C HCMOJb30BaHHEM
aIeKBATHBIX { YCTHBIX U THCbMEHHBIX) SI3bIKOBBIX CPEJICTB;

— Pacno3HaBaTh KOH(WIMKTOTEHHbIE CHTYAllMH H NPEJOTBPALIATh KOH(IMKTBI A0 HX
akTHBHOI (asbl, BHICTpaHBaTb OEJIOBYID M 0OOpa3oBaTeNbHYIO KOMMYHHKALHIO, H3beras
JIMYHOCTHBIX OLEHOUYHBIX CYKIOEHHI.

RPEOMERHBIX:

— oBnageHHe (YHKUUOHANBHON TIpaMOTHOCTEIO, (opMHpoBaHHe Y OOyYaroIHXCA
MOHATHI O CHCTEMe CTUiel, M300pa3sHTeNbHO-BBIPA3UTENBHBIX BO3MOKHOCTAX H HOpMax
PYCCKOrO JIMTEPATYPHOrO SI3BIKA, A TAKKE YMEHUH NPHMEHATh 3HAHHA O HHX B Pe4eBOH
HPAKTHKE,

— OBNaZeHHe YMEHHEM B Pa3BEPHYTBIX apryMEHTHPOBAHHBIX YCTHBIX U NMHUCBMEHHBIX
BBICKA3bIBAHHUAX Pa3IM4YHBIX CTHIEH U )KAHPOB BBIPAKATh JIHYHYIO MO3ULHIO H CBOE OTHOLUEHHE
K NPOYMTAHHBIM TEKCTaM;

— OBJafeHHe YMEHHSMH KOMIUIEKCHOTO aHaNK3a MPeayoKeHHOTO TeKCTa,

— OBJIAIGHHE BO3MOXKHOCTAMH f3bIKA KaK CPEACTBA KOMMYHHKALMH H CPEACTBa
MO3HAHUS B CTENEHH, NOCTATOMHOH AN NoyyueHHsas npodeccHoHaabHOro oOpa3oBaHHs U
JaneHeHero caMooOpa3oBaHus;

— OBJaJ€HHE HABbIKAMH OLIEHHBAaHHA COOCTBEHHON H 4y:XOf peud ¢ MNO3HLHH
COOTBETCTBHA S3BIKOBBIM HOPMaM, COBEPLIEHCTBOBAHHsS COOCTBEHHBIX KOMMYHHKATHBHBIX
croCOOHOCTeH U peueBoil KYJIBTYpHI;

— MOJyY€HHE OMbITa MEAJEHHOTO 4YTeHHA MNpOoW3BedeHUil pycckoil, poaHoH
(peruoHanbHOI) 1 MHPOBOI INTEPATYPBI;

- oBNafeHHe HEOOXOMUMBIM TMOHATHHHBIM M TEPMHHOJIOTMYECKHM  almapaToM,
MO3BOJIAIOILUM 0000ILATE H OCMBIC/ISATE YNTATEIbCKHI OIBIT B YCTHOH H MHCbMEHHOI (popme;

— OBNaZeHHE HABBIKOM aHaNM3a TEKCTa XYHOKECTBEHHOTO NpOH3BeAEHHA (yMEHHe
BBIOENATh OCHOBHbIE TE€Mbl MpPOM3BENEHUsA, €ro MNpoOneMaTHKy, ONpeAeNaTh XaHPOBBIE H
pONOBBIE, CHKMKETHBIE H KOMIIO3MLHOHHBIE PELIEHHs aBTOpPA, MECTO, BpeMsAs H  CHocod
m300paXKeHUst JeHCTBHA, CTHJIMCTHYECKOe M pedeBoe cBoeoOpasue Tekcra, MNpsAMoOi U
NEepPeHOCHbIE MNIaHbl TEKCTA, YMEHHE «BHAETE» MOATEKCTHI);

— ¢opmHpoBaHHe YMEHHS AaHAIM3HPOBaTb B YCTHOM M TNHCbMeHHOH opme
CaMOCTOSITEIBHO MPOYHTAHHBIE NPOU3BEACHU, HX OTASNbHBIC ()PArMEHTHI, ACTIEKTHI,

— ¢opMHpPOBaHHE YMEHHsI CaMOCTOATENIPHO CO3/IaBaTh TEKCThI PA3JIHYHBIX JKAHPOB
(OTBeTHI Ha BOMPOCHI, pELIEH3UH, AHHOTALMHU H Ip.),

— OBJaZeHHe YMEHHEM OTNpeneNsaTh CTPATErHIO CBOErO YTEHHS,

— OBIIAJICHHE YMEHHEM JIeNIaTh YUTATENbCKHIH BbIOOP;

— {(opMHpOBaHHE  YMEHHS  HCNOJB30BATb B  YHTATENbCKOH, yueOHOH H
HCCIIENOBAaTENBCKON AEATENBHOCTH pecypcoB OMONMOTEK, My3eeB, apXHBOB, B TOM YHCINe
UH(POBBIX, BUPTYANbHBIX;

— OBJIQICHHE pa3IHYHBIMH (OopMaMHM NPOAYKTHBHON YHMTATENBCKOH H  TEKCTOBOI
AEATENbHOCTH (IPOSKTHBIE U HCCNENOBATENbCKHE pabOTEI O IUTEPATYpe, HCKYCCTBE U AP. ),

— 3HAaKOMCTBO € HCTOpHell JHTepaTypel. pPycCcKOH W 3apyOeskHON NHTepaTypHOI
KJIAaCCHKOH, COBPEMEHHBIM JIMTEPATYPHBIM MPOLIECCOM;



— 3HaKOMCTBO CO CMEKHBIMH C JIMTEPATypoil cepaMu HCKYCCTBAa H Hay4UHOTO 3HAHUA
(KynbTypONOrus, NCUXONOTYA, COLUMONIOTUA U Ap. ).

B pesyabTare H3y4eHHs yueOHOro npeamera «PyccKHH A3bIK»:

Obyuaromuiics HA yriayGJieHHOM YPOBHE HAYIHTCS:

— BOCMPHHHMATE JHHIBHCTHKY KaK YacThk O0LLEeYeNOBEYECKOrO I'YMaHHTAPHOTO 3HAHHS;

— paccMaTpUBaTh A3BIK B KAUECTBE MHOTO(DYHKLHOHANBHON Pa3BHBAOILEHC CHCTEMBI,

— PpacmoO3HaBaTb YPOBHH H €AMHHIBl A3bIKa B MNpPEObSBICHHOM TEKCTe H BHIETH
B3aHMOCBS3b MEXIY HUMH,

— aHANM3HPOBaTb SA3BIKOBBIE CPENCTBA, HCMOJAb30BAHHBIE B TEKCTE, ¢ TOYKH 3PEHUs
NPaBHJIBHOCTH, TOYHOCTH U YMECTHOCTH UX yNOTPeOIeHHs NPH OLIGHKE COOCTBEHHOH H 4yXOH
peyu;

— KOMMEHTHUPOBaTh aBTOPCKHME BBICKA3bIBaHHS HAa pasiu4Hble TeMbl (B TOM 4HCNE O
GoraTcTee H BbIPa3sUTENbHOCTH PYCCKOTO A3bIKA);

— OTMEYaTb OTIMYMA A3BIKA XYAOKECTBEHHOH JIUTEPaTyphl OT APYTHX Pa3HOBHAHOCTEH
COBPEMEHHOTO PYCCKOIO sA3bIKA;

— HCMOJIb30BaTh CHHOHHMHYECKHE PECYypChl PYCCKOro s3blka 1nd Oonee TOYHOrO
BBIPAKEeHUA MBICIH H YCUJIEHHUS BbIPA3HTENBHOCTH PEYH,

— HUMeTh mnpeAcTaBieHHe 00 HCTOPHHMECKOM pa3BUTHH PYCCKOTO A3bIKA M HCTOPHH
PYCCKOrO S3bIKO3HAHHUA,

— BbIpakaTb COTJIaCHE WM HECOTJacHe C MHEHHeM coOecelHHKa B COOTBETCTBHM C
NpaBUIaMH BeAeHNA AUAIOTHYeCKOH peyH,

— nuddepeHLUHPOBaTh TJABHYI0O H BTOPOCTENMEHHYIO WH(OpMalLHMIO, H3BECTHYIO H
HEHU3BECTHYIO HH(OPMALHIO B MPOCIYILAHHOM TEKCTE;

— MNPOBOJUTb CAMOCTOATENBHBIH MOHCK TEKCTOBOH M HETeKCTOBOH HH(pOpMaIMH,
oTOHpaTh U AHAJIMZHPOBATH NOJIYIEHHYO HHOOPMALUI,

— OLIEHHBATb CTHJIIHCTHYECKHE PeCYPCHI A3bIKA;

— COXpaHATH CTUJIEBOE €IHHCTBO NPU CO3JAaHHH TEKCTa 3aJaHHOro (YHKUHOHANBHOTO
CTHIIA,

— BJIAIETb  YMEHWsMH  HHPOPMALMOHHO  mepepadaTeiBaTh  NPOYMTAHHBIE U
NpOCHyIUaHHbIE TEKCTbl M MpPEACTABISATH HX B BHAE TE3HCOB, KOHCMEKTOB, AHHOTALMIA,
pedepartos;

— CO3[aBaTh OT3BIBbI U PELIEH3UH HA NMPEAIOXKEHHBIH TEKCT,

— cofuIAaTh KyNbTYPY YTE€HHs!, FTOBOPEHUA, ayAHUPOBAHHUA U MHCHMA;

— coOmoaaTh KyJabTypy HayyHOro H IENOBOrO OOLIEHHS B YCTHOH M MHCbMEHHOH
¢bopmMe, B TOM YHcHe NpH o0CyKAEHHH JUCKYCCHOHHBIX MpodieM,

— CcoQumoaTe HOPMBI PEYEBOrO NMOBEAEHHUS B Pa3rOBOPHOH peuH, a Takke B y4eOHO-
Hay4HOH U opunmanbHO-1en10B0i chepax obmeHns,

— OCYLUECTBJIATH peyeBOH CAMOKOHTPOJIb,

— COBepUIeHCTBOBaTh opdorpaduyuecke M NyHKTYaUHMOHHBIE YMEHHS M HaBBIKH Ha
OCHOBE 3HAHUH O HOPMAX PYCCKOTO JIHTEPATYPHOTO A3bIKA,

— HCMOJIB30BATh OCHOBHBIE HOPMATHBHBIE CJAOBAPH U CHPABOYMHHKHU AN PACLIMPEHUs
CIIOBAPHOTO 3aMaca U CMeKTPpa HCTONb3yeMbIX A3BIKOBBIX CPEICTE;

— OLIEHHBATb 3CTETHYECKYIO CTOPOHY PEUYEBOr0 BHICKA3bIBaHHUS MPH aHANN3€ TEKCTOB (B
TOM YHCJIE XYAOKECTBEHHOH JIUTEPATYPHI).

Obyualomuiicss Ha yriyGJIeHHOM YPOBHE NOJYYHT BO3MOXKHOCTh HAYMHThCH:

— HPOBOAUNTL KOMINEKCHBIH AHATU3 AZLIKOBLIX eOUHUY 6 MEKCMIE;

—  8bI0CIAML U ONUCHIGATL COYUATBHBIE IYHKYUN PYCCKOZO A3bIKA,

— NPOGOOHHIs — TUHZEUCHIYECKUE — SKCHEPUMEHMUbI,  CEAAHHBIE €  COYUATbHBIMU
PyHKyUAMU A3BIKA, U UCNONL3OCAMS €20 PE3YToMAMbl 8 HPAKMUYECKOU PEYEBOil 0eamenbHOCHI;



— QHATUBUPOBANTL  A3LIKOBLIC AGICHUS U haxmel, OORYCKAIOWUE HEOOHOIHAYHYIO
UHMEPRPEMAYUIO;

—  XAPAKMEPU306aits POTb (POPM PYCCKO20 ABIKA 6 CIMAHOBTCHNN H PA3BUMIY PYCCKO2O
A3BIKA,

— HpOBOOUNTL AHATU3 NPOYUMAHHGIX 1 RPOCIVUIAHHLIX MEKCMOE8 1 NPEOCHABANL UX 8
8UOE OOKAAOA, CIMAMbU, PEYEH3UN, PDE3IOME,

—  NPOBOOHHTL KOMNACKCHBII AUHEGHCHIMYECKUN AHWTU3 MEKCMA 6 COOMBEMCMEUN ¢ €20
DYHKYUOHATOHO-CHINLACEOM 1T HCAHPOBOH HPUHAORCICHOCTIBIO,

—  KPUMUYECKH OYCHUBAMb YCHIHGIN MOHORO2UYECKUT MEKCHT 1t YCMHbIH QUAROUYECKt i
mexcm;

- guicmynams  Heped  avoumopueii ¢ MeKCmamiy  pa3suuyHON  JCAHpOBol
HPUHAORCHCHOCIIY,)

—  OCYHeCmensimG Peyesoti CAMOKOHMPORL, CAMOOYEHKY, CAMOKOPPEKYUIO,

— UCNONL308ANL  A3LIKOBHIC CPEOCHIBA € YHEMIOM BADUAMUGHOCHIN COBPEMEHHO20
PYECKO20 AZBIKA,

—  NPOBOOHHTL AHAINZ KOMMYHUKAIUGHBIX KAYECM8 U dhdhexmusnoc peyu;

—  PeOaKmuposdanto YCHIHbIC # HUCOMEHHBIC WEKCHIbI DABAUYHBIX CIUACH 1t HCAHPOS HA
OCHOGBE 3HAHUT O HOPMAX PYCCKOZO TUMEPAMYPHOLO A3bIKA;

— oHpedenamv  HYM  COGEPUICHCMBOBAHUA — COOCHIBEHHBIX — KOMMYHUKAMUBHBIX
CHOCOBHOCMET 1T KYToMYpPbI Pei.

B pesynbTare n3yueHusa ydebHoro npeaMeta «Jlutepatypar:

Obyuaromuiics Ha yriayGJieHHOM YPOBHE HAYIHTCSA:

— IOEeMOHCTPHpPOBAThb 3HaHNE MPOW3BEACHUH PYCCKOH, pOOHONH H MHPOBOH JINTEPATYpPHI B
COOTBETCTBHH C MaTepHAJIOM, 00€CNeYHBAKIINM YIUIyOJeHHOE H3YYeHHE NPEIMETa;

— B YCTHOI1 H MHCbMEHHOI (OpMe aHANH3HPOBATS!

* KOHKpETHBle TMNPOHU3BENEHHS C HCMOJAb30BAHHEM PAa3JIMYHBIX HAy4YHbIX METOIOB,
METOIMK H MPAaKTHK YTEHHS,

* KOHKPETHbIE NMPOH3BEJEHHs BO B3aUMOCBSA3U C APYTHMH BHAAMH HCKYCCTBA (T€aTpoM,
KHHO H Ip.) ¥ OTpacnaMu 3HaHus (ucropueii, punocodueii, neaarorikoii, NCUXOIOriei u ap.);

* HECKOJNbKO pas3fNM4HBIX HHTEpPNpeTalUuid SMHYeCKOro, IpaMaTHYeCKOro  HWIH
JUPUYECKOrO MpPOU3BEACHUA (HampuMep, KUHO(MWIBM WIH T€aTpPalbHYI) MOCTAHOBKY; 3aMHCh
XYIOQXECTBEHHOINO YTEHHS, CepPHI0O WJUIOCTPALMil K MPOU3BEACHUKY), OLEHHBAsA, KaK Kaxaas
BEPCHA HHTEPIPETHPYET HCXOAHBIH TEKCT,

— OPHEHTHUPOBATECA B  MUCTOPHKO-IUTEpaTypHOM rmpouecce XIX-XX BekoB H
COBPEMEHHOM JIUTEPATYPHOM MpoLecce, OMUPasch Ha:

* MOHATHE 00 OCHOBHBIX JINTEPATYPHBIX HANPABJISHHSX, TEYEHHAK, BEAYLIHX
JUTEPATYPHBIX rpynmax (yMerb OnpenensTh Haubojee ApKHe WIH XapaKTepPHbIE HepPThl
HArpaBJIeHUs WIH TeUYEHHS B KOHKPETHOM TEKCTE, B TOM HHCJe Mpekae HEU3BECTHOM), 3HAHHE O
COCTaBe BEOYLIMX JIUTEPATYPHBIX TPYIMN, O JUTepaTypHOil Ooppde M B3aMMOACHCTBHU MEKIY
HUMH (HanpUMep, O MOJIEMHKE CHMBOJIHCTOB U (PYTYPHCTOB, CTOPOHHHKOB «TPAXKAAHCKOI» U
«IUCTOHY» MOIZHU H JP. ),

* 3HaHHEe UMeH M TBopueckux Ouorpaduii Haubonee H3BECTHBIX MUcCATeNe, KPUTHKOB,
JUTEPATYPHBIX FEpPOeB, a TAKKe HA3BaHHI1 CAMBIX 3HAYUTEIbHBIX NMPOH3BEACHHUIT,

* MPEeACTABJICHHE O 3HAYHMOCTH U AKTYAJIbHOCTH MPOU3BEACHHH B KOHTEKCTE 3MOXH HX
HOSIBJICHUS,

* 3HaHUA 00 HCTOPHH CO3JAaHWA H3y4yaeMbIX Mpou3BeAeHWH H 00 ocoOeHHOCTAX
BOCMIPUATHA MPOH3BEACHUIT YHTATENAMH B HCTOPHYECKOI AUHAMHKE,

— 000o0mark ¥ aHAIU3HUPOBATH CBOH YHTATEJLCKHI OMNBIT (B TOM YHCNIE W ONBIT
CaMOCTOSTENBHOTO YTEHUA )

+ IaBaTb pa3BepHYTble OTBETbl HAa BOMPOCHI C HCMONb30BAHMEM HAYYHOTC anrapara
JUTEPATYpOBEACHUS M JUTEPATYPHOH KPUTHKH, IEMOHCTPUPYA LEJOCTHOE BOCIPHATHE



XyAOKECTBEHHOIO MHpa MPOU3BEACHHS Ha pa3HBIX €ro YPOBHAX B UX €OUHCTBE  B3aHMOCBA3H H
MOHUMAaHHe TPUHAIIEKHOCTH TMPOU3BENEHHS K JIMTEpaTypHOMY HAMpaBNeHUIO (TE€UYeHHI0) U
KYJbTYPHO-HCTOPUUECKOH 310Xe (nepuony);

— OCYILECTBJIATh CIEAYIOYIO NPOAYKTHBHYH ACATEIbHOCTD.

* BBINOJHATE MNPOEKTHbIE H HCCIENOBATEeNbCKHE JHUTEpaTypoBeduecKHe paloThl,
CaMOCTOATENBHO OTPeAess HX TEMaTHKY, METOIb! H INIAaHUpYEMBIe Pe3yNbTaThl,

* 1aBaTh HCTOPHKO-KYJBTYPHBIH KOMMEHTapUH K TEKCTY NPOH3BEACHUA (B TOM YHUC/IE H ¢
HCIIOJB30BAHHEM  PECYpPCOB  My3esl, CIeLMaNH3HpOBaHHOH OuONMHOTEKH, HCTOPHYECKHX
JOKYMEHTOB H Ip. ).

OO6yualowmuiicsi HA Yray0/IeHHOM YPOBHe NOJYYHT BO3MOKHOCTh HAYYHTHCA:

— UCHOAB3OBAMb 8 CBOCH UCCALO0BAMENLCKON 1 HPOCKIMHON OeAMeabHOCHI Pecypesl
COBPEMEHHO0 TUMEPANMYDHO2O NPOYECC U HAYUHOU HCU3HU DPUAOTOSUYECKO20 coobuecmsa, 6
moxn uucae & cemu Humeprem;

—  OHUPAMBCS 8 CE0CH OCAMETBHOCIN HA BeOYVHIUe HANPAGICHUA AUMEPAMYPOBeOCHUS, 8
MOM YUCAE COBPeMEHHOZO0, HA pabomel KpyHHERux aumepamyposeooe u kpumikoe XIX—XXT
886.;

— HOROAHANMb U 0002quams CGOU HPEOCMAGIEHUA 00 OCHOBHBIX 30AKOHOMEPHOCHAX
AUMEPAMYPHOL0 HPOYeCcd, 8 MOM YHCAE COGPEMEHHOZ0, 8 €20 OUHAMUKE,

— NPUHUMAIMS VYACIMNE 6 HAYYHBIX N MEOPYECKNX Meponpuamuax (koughepenyusx,
KOHKYPCAX, REMHUX WKOIAX # NP.) 0782 MOA00LIX YHEHLIX 8 DA3AUYHBIX POIAX (OOKIAOWUK,
COOOKNAOMUK, OUCKYMAHM U Op.), HPeOCMasinn pe3yasmanel C8oux uccieoosanuti 6 eude
HAYYHBIX OOKAA008 1 CHIamEil 8 CREYUATUIUPOBAHHBIX U3OAHUSX.

B pesynbTaTe OCBO€HHS AMCUMIUIMHBI OOydYalOLIHiicA HOOMKEH OCBOHTb ACMEKTHI
obuux WM npodhecCHOHANBHBIX KOMIETEHIHIH:

OK 1. TToHumaTh CYIIHOCTh H COLHANIBHYK) 3HAYMHMOCTH CBoeil Oyaymeil npodeccuy,
NpPOSABJATh K HEH yCTOHYHBBIA HHTEPEC.

OK 3. IlpuHumaTh perieHHsa B CTAHAAPTHBIX U HECTAHAAPTHBIX CHTYaLUAX U HECTH 3a
HHUX OTBETCTBEHHOCTb.

OK 4. OcymecTBnarh MOHCK H HCNOJNB30BaHHE HHpOpPMaLyu, HEOOXOAUMON s
3peKTHBHOrO BBIMOJHEHUS NMPOdeCCHOHAMBHBIX 331a4, MPOodieCCHOHANBHOIO H JINYHOCTHOIO
pa3BUTHSL

OK 5. HcnonpsoBate  MHPOPMALMOHHO-KOMMYHHUKAIMOHHBIE  TEXHOJOIHH B

HpOd)eCCHOHaJ'[bHOﬁ JCATCIbHOCTH.

1.4 KoauuecTBO 4acoB HA 0cBOeHHe paGoyeili nporpaMmbl YueOHOH JHCLHHMIHHDI:
MaKCHMaJIbHOH y4eOHoM Harpysku oOyuaromerocs 468 4acos, B TOM 4HCIE:

o0s3aTeNnbHOl ayauTopHoii ydeOHoilt Harpy3ku oOy4aromerocs 312 4acos;
CaMOCTOATENBbHON paboTel oOyuaromerocs 156 wacos.



AHHOTAIIMA K PABOUEIT MIPOr'PAMME YUEBHOI TUCITATLINHBI
OV.02. HHOCTPAHHBIH SA3BIK

1.1, O0aacThL NPHMEHEHNS MPOTrPAMMBbI

Pabouas mnporpaMma oOueoOpasoBarenpHoit  y4yeOHoii  mucummauHel OV 02.
WNuocTpanHbiil (aHMMHICKHUI) sI3BIK SABJISAETCS] YaCThIO MPOTPaMMbl MOATOTOBKH CHELHAJNHCTOB
cpennero 3eHa (IIIICC3) B coorBerctBuu ¢ @®I'OC mno cmeumansHOcTH 46.02.01
JokyMeHTauoHHOe obecneyeHre YpapieHus H apXUBOBEOCHUE.

1.2, Mecro y4e¢0HOH AHCHHIIHHBI B CTPYKTYPE OCHOBHOH NPO{PecCHOHAJIBLHOH
o0pa3oBaTelbHOH MPOrpaMMmblI:

YuebHas AuCHMIUIMHA OTHOCHTCA K o0IeoOpa3oBaTeNbHOMY LMKy NO BhIOOPY H3
00s13aTeNbHBIX NMPeAMEeTHBIX obnacTe.

1.3, Iern B 327a4H AHCUHILVIMHBI — TPeOOBAHMA K Pe3yJbTATAM OCBOCHHSA
AHCUHTIJIHHBI:

U3yyeHne HHOCTPAHHOTO s3blka HAa 0a30BOM ypPOBHe cpenHero (moyHoro) ofmero
oOpazoBaHHs 00eCneUHBaeT JOCTHKEHKE CNEAYIOIUX LeNeH:

- JanpHeHee pa3sBUTHE HHOA3BIYHONH KOMMYHUKATUBHOH KOMIETEHLVH,

- pasBUTHE CIIOCOOHOCTH M FOTOBHOCTH K CAMOCTOSITEJIbHOMY H3Y4€HHK) HHOCTPAHHOTO
A3bIKA, AAJNBbHEIIEeMy CcaMOOOpa3OBAaHHIO C €ro MOMOLIBK), HCMOJIB30BAHHKY HHOCTPAHHOIO
A3bIKa B APYrUX 00JacTAX 3HAHUH.

HHos3bI1MHAas KOMMYHMKATHBHAsA KOMIETEHLHS MpPeAyCMaTpHBAET Pa3sBHTHE SA3bIKOBBIX
HaBBIKOB (rpaMMarHka, JiekcHka, ¢oHernka u opdorpadus) H KOMMYHHKATHBHBIX YMEHHH B
OCHOBHBIX BHAAX pPEUYEBOH HEATENBbHOCTH: TOBOPEHWM, ayJUpPOBAHHH, YTE€HHM M IHCHME.
IMpenmerHoe comep)kaHHe pPeYH COACPXKUT JIGKCHYECKHE TeMbl JUIsl OOLIEHHS B Pa3JIMYHBIX
KOMMYHHKATHBHBIX CHTYaLHAX.

Coneprxanue yueOHOH OMCLMIUIMHBI HAMpaBieHO Ha GOpMHpOBaHHE pa3NM4HBIX BHIAOB
KOMITETEHLIHIT .

—JIHHIBUCTHYECKOH — PAaCLIHPEHHe 3HAHHH O CHCTEME PYCCKOrO M AHITIHICKOTO SI3BIKOB,
COBEpPLICHCTBOBAaHUE YMEHHS HCMONb30BaTh rPaMMaTHUYECKHE CTPYKTYPBl U S3BIKOBBIE CPEACTBA
B COOTBETCTBHM € HOPMaMH HAHHOTO fA3blKa, CBOOOAHOE MCMOJb3OBaHKHE MPHOOPETEHHOTO
CJIOBApHOTrO 3a1aca;

—COUHOTUH26UCIIUYECKOil — COBEPLIEHCTBOBAHNE YMEHUI B OCHOBHBIX BHJAX PEUeBOi
OeATeNbHOCTH (ayAMpOBaHWHM, TOBOPEHWH, YTEHHM, TMHCbMe), a Takke B BbBIOOpe
JMHIBUCTHYECKOI GOPMBI U cniocoba sI3BIKOBOIO BBIPAXKEHHs], aA€KBATHBIX CHTYAlMH OOIIEHN,
LEJISIM, HAMEPEHHUAM U POJISIM MapTHEPOB MO OOIIEHHIO,

—OHCKYPCHEHOI — Pa3BHTHE CTIOCOOHOCTH HCMOJBb30BaTh ONMpPENENeHHYIO CTPAaTErHIo H
TAKTHKY OOLIEHHS AJIA YCTHOIO H MHCbMEHHOIO KOHCTPYHPOBAHHS H HHTEPIIPETALIUH CBA3HBIX
TEKCTOB HAa AHIVIHICKOM S3bIKE MO H3Y4€HHOH npolneMaTnke, B TOM YHCIE JEMOHCTPHPYIOLIHE
TBOpUYECKHE CMIOCOOHOCTH O0yYaloUXCs,

—CONHOKYABIMYPHOI — OBJafeHHe HAUMOHANBbHO-KYNBTYPHOH crneuudukoii cTpaHbl
H3YYaEeMOr0 si3bIKa H Pa3sBHTHE YMEHHs CTPOHTH PEUEBOE U HEPEYEBOE MOBENEHHE A/IEKBATHO
31Ol cneuHuKe, yMeHHe BBLAENATE o0llee M pasnuuHOe B KyJbType POAHOH CTpaHBl H
AHTJIOTOBOPALLKX CTPaH,

—COUUATbHOI — PA3BUTHE YMEHHS BCTYNATh B KOMMYHHKALIUK H MOJNEPKUBATD €€,

—cmpamezu4eckoil — COBEPIICHCTBOBAHHE YMEHHA KOMIIEHCHPOBATh HEAOCTATOYHOCTD
3HAHHS A3bIKa H OMbITa OOLEHN B HHOA3BIYHOH cpele;

—npedMemnoil — Pa3BHTHE YMEHH HCIIOJIB30BATh 3HAHUA U HABbIKH, (POPMHPYEMbIE B
paMKax JUCLUIUIHHBI « AHMTMACKUI S3BIK», AN peLIeHHs pa3u4HbIX mpodaeM.

OcpoeHue conepkaHus y4yeOHON AUCLMMNHHBL « AHINHICKHI sA3bIKk» o0ecneyHBaeT
JOOCTIDKEHHE CTYACHTaMH CEAYIOIHX Pe3yabTATOB:

- AUYHOCHHBIX:



— c(hOpPMHPOBAHHOCTE LIEHHOCTHOIO OTHOLIEHHS K A3BIKY KaK KYNBTYPHOMY (peHOMEHY H
cpencTBy oTo0OpakeH!s pa3BUTHS OOILECTBA, €0 UCTOPHH U AYXOBHOH KYJbTYpBI,

- Cc(OPMHPOBAHHOCT LIMPOKOTO IPEACTABJECHHA O JOCTI)KEHHSAX HAIHOHAJIBHBIX
KYJBTYP, O POJIM aHIVIMHCKOrO 3bIKAa H KYJBTYPBI B PA3BHTHH MUPOBOH KYJIETYPHI,

— pa3BUTHE HHTEpeca H CHOCOOHOCTH K HAOMIOACHHUIO 38 HHBIM CIOCOOOM MHUPOBHIACHUSA,

— OCO3HAHHE CBOEr0 MecTa B MOJHKYJIBTYPHOM MHpPE; TOTOBHOCTb H CTMIOCOOHOCTb BECTH
AUAJOr HAa AHMJIMHCKOM  A3bIKEé C MNpPEACTABUTENAMH APYrHX  KyJbTyp, JAOCTHIaTh
B3aHMOINOHHMAHHS, HaXOAUTh OOLIHE LeNH H COTPYAHHYATH B PA3IUYHBIX OONAcTAX AN HX
OOCTHKEHUA, YMEHHE MPOABIATE TOJEPAHTHOCTb K APYroMy o0pa3y Mbicneli, K HHOH TMO3HLHH
napTHepa no o0LIeHN!1O,

— TOTOBHOCTB M CHOCOOHOCTH K  HENPephIBHOMY  O0pa3OBaHMK,  BKJIKOUAs
camooOpasoBaHue, Kak B npodeccuoHanbHOH 00NacTH ¢ HCIOIB30BAHHEM AHIIMIICKOTO A3bIKA,
Tak 1 B cdepe aHIHICKOTO A3bIKA,

- MEMANPEOMEMHBIX:

— YMEHHE CaMOCTOATENLHO BBIOMpaTh YCHEMIHbIE KOMMYHHKATHBHBIE CTPATETHH B
Pa3IHYHBIX CHTYALHSX OOLIEHHS,

— BJIaleHHe HABbIKAMH MPOEKTHOH AEATENbHOCTH, MOAENHPYIOWEH peanbHble CUTYaLUH
MEKKYJIBTYPHOI KOMMYHHKALVH,

— YMEHHE OpraHu30BaTh KOMMYHHKATHBHYK) AEATEJIBHOCTb, NMPOAYKTHBHO OOLIATBCA U
B3aHMOJICHICTBOBATE ¢ €€ YYaCTHHKAaMHM, VHYHTBHIBATH UX NO3uNMH, PPeKTUBHO pasperuathb
KOHQIHKTHI,

— YMeHHe CHO, JJOTHYHO H TOYHO M3J]IaraTh CBOKO TOUKY 3peHMsA, HCMONb3ys afeKBaTHbIS
A3BIKOBBIE CPELCTBA;

- RPEOMEIHBIX:

- chOpMHUPOBAHHOCTE KOMMYHHKATHBHON HHOS3BIMHOH KOMIIETEHLIHH, HEOOXOAMMOI
VA YCNEUIHOH COLMANH3ALMH M CaMOpeaNH3alliy, KaK HHCTPYMEHTA MEXKKYJIBTYPHOrO
OOLIeHN B COBPEMEHHOM TOJIHKYJIbTYPHOM MHPE;

— BJafeHHe 3HAaHMAMH O COLMOKYJIBTYPHOH cmeuudlke aHIIOroBOPALIHX CTPaH M
YMEHHE CTPOUTHb CBOE PEYEBOE M HEPE4YeBOe NOBEASHHE aAeKBATHO 3TOH cneuuduke; yMeHHe
BBIAGNATD OOIIEe H PA3IHYHOE B KYJIBTYPE POAHON CTPaHbI U AHIJIONOBOPSILIUX CTPAH,;

— JOCTHKEHHE MOpPOTOBOTO YPOBHS BIAJEHMA AHTIMHCKHM $3bIKOM, MO3BOJSIOLIETO
BBIMYCKHHKaM OOLIATBCA B YCTHOH M NMHCbMEHHOH (opMax, KaKk ¢ HOCHUTENSIMH aHINIMHCKOro
A3BIKA, TAK U € MPEACTABUTENAMHU APYTHX CTPaH, UCHONb3YIOIHMH AaHHBIN A3bIK KaK CPEACTBO
obOmeHus;

— ¢(pOpMHPOBAHHOCTb YMEHHA HCMONb30BaTh AHTIMHCKHI A3BIK KaK CPeAcTBO IUIA
nonyyeHuss HMHPOpPMALMH W3  AHIVION3BIYHBIX  HCTOYHMKOB B 00pa3oBaTeNbHBIX U
caMo00Pa30BATENBHBIX LIEJSX.

IIpeaMeTHOE coaepkaHHe pedH

IToBcenHeBHas KH3Hb

Homawnue obOa3aHHocTd. Ilokynku. OOweHue B cemMbe H B wkode CeMeiiHbie
Tpaguuuy. OOimeHne ¢ Apy3bsaMH 1 3HaKOMbIMU. [Tepenucka ¢ apy3pamu.

3n0poBbe

ITocewenne Bpauya. 3H0POBBI OOpa3 KH3HU.

Criopt

AKTHBHBIH OTABIX. DKCTPEMAJIbHBIE BHABI CIIOPTA.

INoponckas u cenbckast )KH3Hb

OcobeHHOCTH TOpPOACKOH U ceNnbCkoH KM3HH B POCCHH M CTpaHax HM3y4aeMOro S3bIKa.
I'oponckas uHpacTpykTypa. Cenbckoe X035iCTBO.

Hay4Ho-TexHuueckuii nporpecc

IMporpecc B Hayke. Kocmoc. HoBbie HHGOPMALIHOHHBIE TEXHOJOTHH,

IIpupona u 3xonorus



IMpuponnsie pecypchl. Bo3oGHOBNgeMBble HCTOUHHKM SHepruH. HM3MeHeHHe KIHMaTta U
rnoSanbHOe MoTerUIeHHe. 3HaMEeHHTbIe MPHPOIHBIE 3aMOBEAHHKH Poccn H MHpa.

CoBpemMeHHast MOJIOJIE KD

Veneuenuss u uHTepechl. CBsash ¢ mpeasiayiiumMu nokoneHusamu, OOpaszoBarenbHbie
NOe3IKH.

IIpodeccun

Cospemennbie mnpodeccun. Ilnanel Ha Oyaymee, npobaemer BbiOOpa mnpocdeccuu.
O6pazosanue u npodeccuu.

CTpaHbl H3y4aeMOTO A3bIKa

Ieorpaduueckoe  modokeHwe, KNHMAT,  HaceleHHe, KpYNHbIE  TrOpofa,
pocronpumeyarenbHocTH. IlyremecTsne mo ceoeili crpaHe u 3a pybexom. Ilpasnuuku u
3HAMCHATEC/IBHBIC NaThI B Poccun n CTPpaHaxX U3y4aeMoOro A3bIKa.

HHOCTpaHHbIe A3bIKH

H3yyeHHe HWHOCTPAaHHBIX A3BIKOB. HHOCTpaHHblE S$3bIKH B NpodecCHOHANBbHOM
ACATCJIBHOCTH H JIA MNOBCECAHEBHOIO 06LlleHI/Iﬂ_ Bbl,[laI'OLllHeCH JIMYHOCTH, IOBJIHABIIHE HA
pa3BUTHE KyJBTYPbl U HAYKH POCCHH 1 CTPaH U3y4aeMOro s3bika.

B pesyabTrare wu3yueHnss yueGnoro mnpeamera «HHocTpaHHBIEH  A3BIK»
(aHrnniickuii) HA YpoOBHe cpeaHero oolero odpa3zoBaHHA:

BbInycKHHK Ha 0230BOM YPOBHe HAYYHTCH:

KoMMyHHKATHBHBIE YMEHHS

T'oBopenue, NHANOrHYECKAN peyb

Bectu nuanor/nonunor B cHTyauHsx HeoHUHANBHOTO OOILEHHS B paMKaxX H3y4eHHOH
TEeMaTHKH,

MpY MOMOIIH Pa3’HOOOPA3HBIX SI3BIKOBBIX CPEACTB 0€3 MOATOTOBKH HHHLMHPOBATS,
NOJACP>)KUBAaTh H 3aKaH4YHBAaTh Oeceny Ha TeMbl, BKIKO4eHHble B pasaen «lIpeamerHoe
cofep:kaHHe Peuny,

BbIPaXaTh H apryYMEHTHPOBATh JIMYHYIO TOUKY 3PEHHU,

3anpammBaTh HHpOpMaLMIO U oOMeHHBaTbCA HHOOPMAaLMEll B MpeaeNax H3Yy4eHHOMH
TEMAaTHKH;

o0paiaTecs 3a pa3bsICHEHHAMH, YTOUHSA UHTEPECYIOLLYIO HHOPMALIHIO,

I'oBopeHne, MOHOIOTHYECKAN PeUb

DopMyIHPOBaTh HECIIOXKHBIE CBA3HBIE BBICKA3BIBAHHA C HCIMOJB30BAHHEM OCHOBHBIX
KOMMYHHKATHBHBIX THIIOB Pe4H (OMHCaHHE, TOBECTBOBAHHE, PACCYX(CHHE, XapaKTePHUCTHKA) B
paMKax TeM, BKIIOYEHHbIX B paszgen «IIpeaMeTHoe coaepskaHHe peyuny,

nepenapaTbk OCHOBHOE COAepKaHKe MPOUYHTAHHOTO/YBUASHHOTO/YCIbILIAHHOTO,

NaBaTh KPATKHE OIMHCAHHS WHIH KOMMEHTAPUH C OMOpPOil Ha HEJUHEHHBIH TEKCT
(tabmuupl, rpaduxu);

CTPOHTE BbICKa3blBaHHE Ha OCHOBE H300paskeHHA ¢ OMOpoH WM Oe3 omopsl Ha
KJIIOYEBbIE CI0BA/TNaH/BONPOCH.

AyanpoBanue

IToHHMaTE OCHOBHOE COZIEPXKAHHE HECNIOKHBIX aYTEHTHYHBIX aY/IHOTEKCTOB Pa3INYHbIX
CTHJIEH M >KaHPOB MOHOJOTHMYECKOrO M IOHANOTHYECKOTO XapakTepa B paMKaxX M3ydeHHOH
TEMaTHKH C YETKUM HOPMATHBHBIM MPOH3HOLIEHUEM,

BBIOOPOUHOE MOHHMaHHE 3aMpalinBaeMoil HHPOPMALMH U3 HECIOXKHBIX aYTEHTHUHBIX
ayHOTEKCTOB PA3JIHMHBIX XKAHPOB MOHOJIOTHUECKOTO H JHAJNIOTHYECKOIO XapakTepa B paMKax
H3YYEeHHOH TEeMAaTHKH, XapaKTEePH3YIOLUXCS YETKUM HOPMATHBHBIM MPOH3HOLIEHHEM.

Yreune

UuTarth U MOHUMATh HECJOXKHBIE AYTEHTHUYHBIE TEKCThI PA3/IMYHBIX CTHUIEH H JKaHPOB,
HCTIOJIb3YS] OCHOBHBIE BU/IbI YTEHUS (O3HAKOMHTEJIbHOS, U3YHAKIIee, TOHCKOBOS/ IPOCMOTPOBOE)
B 3aBHCHMOCTH OT KOMMYHHKATHBHOI 3a1a4H,



OTIENATh B HECNOKHBIX ayTEHTHYHBIX TEKCTaX pas3fIMYHbIX CTHJISH W KaHPOB INIaBHYIO
HH()OPMALIUIO OT BTOPOCTENEHHO, BbIABIATD HaHOoIee 3HAYHMBIE (DaKThI.

Hucbmo

ITucaTe HECNOXKHBIE CBA3HBIE TEKCTHI 10 H3YHEHHON TEeMAaTHKE,

MHCaTb JIHYHOE (3JIEKTPOHHOE) MHCBbMO, 3aMOJHATE AHKETy, MHUCbMEHHO W3JararTb
cBeneHHs o cebe B (hopMe, MPHHATOH B CTpaHe/CTpaHaX H3Y4aeMOTO A3bIKa;

MHCBMEHHO Bblpa}l{aTb CBOKD 'TU"le 3peHI/I§l B paMKaX TéM, BKJIHKYCHHBIX B pa3,[[e.]'l
«IIpeameTHOE COMepxKaHHE peUun», B OPME PaCcCyKAESHHs, NMPHBO/SA APTYMEHTBI U NPUMEPHI.

A3bIKOBBLIC HABBIKH

Opdorpadpnsa u nynkryanus

Bnanere op¢orpaduueckuMu HaBBIKAMH B paMKax TeM, BKJIKQUEHHBIX B pas3zaen
«IIpeameTHOE CONEpIKaAHHE PEUn»,

PacCcTaBIATh B TEKCTE 3HAKH MPEMUHAHUA B COOTBETCTBHH C HOPMaMH MTYHKTYALIHH.

DoHeTHYECKANA CTOPOHA PeUH

Baaners cayXxonpoOH3HOCUTENBHBIMU HABBIKAMU B PAMKAX TEM, BKJIIOYEHHBIX B pa3zaes
«IIpeameTHOE COnepIKaHne Peuny,

BJIaf€Th HABBIKAMH PUTMHMKO-HHTOHALIHOHHOTO O(QOPMIIEHHS peYH B 3aBHCUMOCTH OT
KOMMYHHKaTHUBHOH CHTYaLIMH.

JlekcHueckasi CTOPOHA peyn

PacriozHaBaTe u ynoTpeOisaTh B peuYH JIGKCHUECKHE EQHHHLBI B pPaMKax TeM,
BKJIIOYEHHBIX B paszen «IIpemMeTHOe cogep:kaHHe pedny,

pacmo3HaBaTb H yrnoTpeGnaTe B peud HauOoJee pacnpocTpaHeHHble (hpa3oBbie
TJ1aroJbl,

OTIpeneNaTh MPUHALIEKHOCTD CJIOB K YaCTAM pedH 1o adhukcaM,

NOTabIBATCS O 3HAU€HHU OTAEJBHBIX CJIOB HA OCHOBE CXOMCTBA C POIHBIM SI3BIKOM, MO
CJIOBOOOPA30OBATENILHBIM 3JIEMEHTAM U KOHTEKCTY,

pacmo3HaBaTh U yNOTpeGNATE pasfIHYHblE CPEICTBAa CBA3H B TEKCTe I obecmeyeHus
ero uenoctHoctH (firstly, to begin with, however, as for me, finally, at last, etc.).

I'paMMaTHYeCKAsA CTOPOHA pevH

OnepupoBaTe B NPOLECCE YCTHONO U MHUCBMEHHONO OOLIEHHS OCHOBHBIMU
CHHTaKTHYECKHMH KOHCTPYKLIHSMH B COOTBETCTBHH C KOMMYHHKaTHBHOH 3aaayei,

yrnoTpeGNaTe B peYdH  pasiuuHble KOMMYHHKATHBHbIE THUMBI  MPEeIIOKEHMUIA:
YTBEPAHTENIBHBIE, BONPOCUTEIbHBIE (OO, CreMaNbHbI, aNbTePHATHBHBIH, Pa3AeHTENbHBIH
BOIIPOCHI), OTPHLIATENbHBIE, NOOYAHTENBbHBIE (B YTBEPAUTENILHON H OTPHULIATENILHOI PopMax);

yrnoTpeGNaTe B pedd  pacrlpoCTpaHEHHble M HEpPacHpoOCTpaHeHHBIe MpPOCThHIe
NpeaioKeHHs, B TOM YHCJe ¢ HECKOJIbKHMH 00CTOATENbCTBAMH, CASAYIOILMMH B ONpeAeeHHOM
nopsanke {We moved to a new house last year);

yrnoTpebaTe B peud CIOKHOMOAYHHEHHBIE TMPEAJIOKEHUSI ¢ COK3aMH U COK3HBIMU
cnosaMu what, when, why, which, that, who, if, because, that’s why, than, so, for, since, during,
so that, unless;

ynOTpeﬁHHTb B pe'-lI/I CIIOXXKHOCOYHMHCHHBIC l'lpe.I[J'IO)KeHI/Iﬂ C COYHHHUTCJIBbHBIMHU COHO3aMU
and, but, or;

yrnoTpeOasaTe B peud yCaoBHbIe npeanokeHus peanbHoro (Conditional I — If I see Jim,
I’ll invite him to our school party) u HepeanvHoro xapakrepa (Conditional IT — If I were you, |
would start learning French),

yrnorpebnsaTe B peun npemuoxenus ¢ koHctpykuuer I wish (I wish I had my own
room);

ynoTpeOasaTe B pedu npennokeHns ¢ KoHeTpykuueii so/such (I was so busy that I forgot
to phone my parents),

yrnoTpebnsaTe B peun KOHCTPYKUMHU ¢ repyHauem: to love / hate doing something; stop
talking;

ynoTpeOasaTe B peud KOHCTPYKLUMH ¢ HHQUHUTHBOM: want to do, learn to speak,



ynotpedaate B peun nHpuHUTHE LemH (I called to cancel our lesson);

yrnoTpeOasaTe B peud KOHCTPYKLHIO 1t takes me ... to do something;

UCIIOJIb30BATh KOCBEHHYK) PeUb,

HCHOJIB30BAaThL B PEeUH INarojsl B Haubojee ynoTpednseMbIX BpeMEHHBIX (opMax:
Present Simple, Present Continuous, Future Simple, Past Simple, Past Continuous, Present
Perfect, Present Perfect Continuous, Past Perfect;

ynoTpedaaTe B pedd CTpajaTeNnbHBIi 3amor B (opmax Haubojee HCMONb3yeMBIX
BpemeH: Present Simple, Present Continuous, Past Simple, Present Perfect;

yNoTpeOaaTE B pedu pasNHyHbIe rpaMMaTUYEeCKKe CPEICTBA A BhIpaskeHus OyayLuero
BpeMeHH — to be going to, Present Continuous; Present Simple;

ynoTpeOsiTe B peun MOAAIBHBIE [JIArOJbI M HX JKBHBAJEHTH (may, can/be able to,
must/have to/should; need, shall, could, might, would),

COTJIACOBBIBATb BPEMEHA B PAMKaX CJOYKHOTO TMpemIoKeHWsA B IJIAHE HACTOSLIEero U
MPOLLIOTO;

yrnoTpebaTe B peud KMMEHAa CYIECTBUTEIbHbIE B E€IHHCTBEHHOM YHCJIE U BO
MHOQXXECTBEHHOM YHCJIC, O6pa303aHHbIe no HpaBI/IJ'[y, H HCKJIKOYCHHS,

yOTpeOaATE B peUH ONpeaeNeHHbIH/HeonpeaeaeHHbII/HyIeBOi apTHKIb;

yrnoTpeOaaTe B pedd JU4YHBIE, MPUTAKATENbHBIE, YKa3aTeNbHbIE, HEOMpeaeseHHbIE,
OTHOCHTCJIBHBIC, BOHpOCI/ITeﬂbeIe MECTOHMECHHA,

ynoTpedasTe B peud HUMEHAa NpWIAraTebHble B MOJIOKHUTENbHON, CPaBHUTEJIBHON U
MPeBOCXOAHOM CTeneHsAX, 0Opa30BaHHbIE MO MPaBHNY, W UCKIIOYEHHUA,

yoTpeOaaTe B pedd HapeuHs B MOJOKHTENbHON, CPaBHUTENbHONH M MPEeBOCXOOHOMN
CTeNMeHAX, a Takke HapeuHs, Bblpakarowue koauuectso (many / much, few / a few, little / a
little) u Hapeuns, BbIpaKAIOLIHE BpeMs,

ynoTpedIsTe MPENIOrH, BHIPAKAKIIHE HANPABICHHE JBHXKECHUS, BPEMs M MECTO
AEHCTBHA.

BeinycKHHK HA 6a30BOM YPOBHE NOMYYHT BO3MOKHOCTD HAYYHTBCH:

Koymmynuramuensie ymenusn

Tosopenue, ouanozuneckan peus

Becmu ouanoz/noaunoz 6 cumyanusax oQuyuaibHoz0 OOWEHNS 8 PAMKAX U3YYeHHOU
MeMAmuK; KPAMKO KOMMEHMUPOBAING MOYKY 3PEHUA OPY2020 HEA08EKA,

HPOBOOUNTs ROO2OMOBIEHHOE UHMEPBBLIO, NPOGEPAA U NOAYYAA HOOMBEPICOCHUE KAKOH-
aubo undopmayn;

oOMenusameca  uHopmayuett,  Hposepams 0 NOOMEEPHCOAMs  COOPAHHYIO
haxmuyeckyio unghopyayuio.

Tosopenue, mononocuneckan pedo

Pesromuposame npocayiuannsiil npovumanHoiit mexcm,

0000 aMms HHPOPMAYUIO HA OCHOBE HPOUUMAHHOZO/ NPOCTYIAHHOZO MEKCHICL.

Ayouposanue

llonno  u mouno  eocnpunumams  uHOpMAYWIO 8  DACHPOCMPAHEHHBIX
KOMMYHUKQMUBHBIX CUIMYAYUAX,

0000w aMms HPOCTYWAHKYIO UHDOPMAYHIO 1 GbIABTAME (DAKMBI 6 COOMBEHICHBUN C
NOCMABACHHOI 3a0A4€Tl/ BONPOCOM.

Umenue

Yumams 1 NOHUMOMb HECAONCHBIC QVIMEHMUYHBIC MEKCMbl PATHYHBIX CMUACl U
HCAHPOB 1 OMEEYAITL HA PAO YIMOYHAIOWUX 60NPOCOE.

Hucomo

Llucame xpamxuit Om3e16 HA PunLM, KHUSY UAU HLECY.

HA3zvikoeste nasoiku

Donemueckan cmopona peun

IIpousnocume 36yxu QuZIUlICKO20 A3LIKA YEWKO, €CIMECMBEHHBIM HPOUSHOUEHUEM, HE
OONYCKAS APKO BLIPANCEHHO20 AKYEHMA.



Opdocpacpun u nynxmyauus

Braoemeo ophocpachuvecrurtu nasvikamu;

Paccmaeaams 8 MeKCMe 3HAKY NPERUHAHUS 8 COOMEEMCMEUN € HOPMAMU NYHKMYGYHY.

HAexcuueckan cmopona peuu

Henoavzoeams @paszosere 2aazonst HO WuPOKOMY CHEKIPY MeM, YMECHHO ynompeoiasn
UX 8 COOMBEMCIMGUY CO CHIUAEM Dey;

VIHABAMb 1 UCHOIBIOBAMS 8 peull yCmotiutavie evlpacentin u (hpasuvi (collocations).

Ipammamuneckan cmopona peun

Henoavzoeams 6 pewu moOansHvie 2Aa20061 O SbIPANCEHUSA BOIMONCHOCHIU  UAU
sepoamuocni 6 npouteduien epemenu (could + have done; might + have done);

ynompeonsams & peun cmpyxmypy have/get + something + Participle Il (causative form)
KaK SKBUBGTEHIM CHIPAOGIMETbHOO0 341024,

YHOMPeOAAMb 8 pevu avmamuyeckue Koncmpyrkyuu muna It’s him who... It's time you
did smth;

VROMPeOaams 6 peut 8ce hopmel CHIPAOAMETBHOZ0 301024,

ynompedasames 6 peun epemena Past Perfect u Past Perfect Continuous;

YHOMPeOAAMb 8 Penu YCROGHbIE HPeOaodcerun nepeansnoco xaparmepa (Conditional
3);

ynompeonsame & peun cmpyxmypy to be/get + used to + verb;

ynompeonsame 8 peun cmpykmypy used to / would + verb 0aa obo3nauenus peyaapHvix
oeiicmeauii 8 NPOULIOM,

YHOMPEOAAMb 6 Peyl NPEOAONCEHUA C KOHCIPYKYUAMU aS ... as; not so ... as; either ..
or; neither ... HO¥;

UCNONL306AIL WUPOKU CREKMP COI0306 OAA SLIPDANCEHUR HPOMUCONOCMAGACHUS U
PABAUYUA 6 CAONCHBIX NPEOTOINCCHUAX.

B pesyabTare 0CBOCHHS AHCUMILIHHBI O0YHAIMMACA AOKEH OCBOHTH ACNCKTHI
001HX H/HAH NPOPECCHOHAILHBIX KOMINETeHLHI:
OK 4. OcymecTBnarh MOHCK H HCHOAb30BaHHE HHpOpMaipu, HeOOXomuMON ans

3¢peKTHBHOrO BBIMOJAHEHUS NMPodeCCHOHAMBHBIX 33aa4, MPofeCCHOHANBHONO H JIHYHOCTHOIO
pa3BuTHSL.

OK 5. HcnonpsoBate  MHPOPMALMOHHO-KOMMYHHUKAIMOHHBIE  TEXHOJOIHH B
npo(ecCHOHANBHO AeATENIbHOCTH.

OK 6. Paortate B KoMNeKTHBe W KomaHze, >(dekTHBHO oOWAaTbhCAd € KOJUIEramH,
PYKOBOACTBOM, MOTPeOUTENAMH.

OK 8. CaMocToATeNbHO OMNpenelaTh 3aJadyd MNpOQeCCHOHANBHOTO M JIHYHOCTHOTO
Pa3BUTHs, 3aHHMATBCS  CaMOOOpa3OBaHHEM, OCO3HAHHO I[UIAHHPOBATH MOBBIMIEH  He
KBaIH(HKALIHHI.

1.3. KoauuecTBO 4acoB Ha 0cBOeHHe padoyeii NporpaMmMbl AHCUHTJIHHBI:

MaKkcHUManbHOH y4eOHOH Harpy3ku oOydarowierocsa 165 yacos, B TOM YHCIIE!
obs3arenbHON aynuTopHoi yueOHoIl Harpy3ku oby4datomerocs 117 4acos;
CaMOCTOATENbHON paboTel 00yuaromerocs 48 yacos.



AHHOTAIIMA K PABOUEIT MIPOr'PAMME YUEBHOI TUCITATLIHHBI
OV].03 MATEMATHKA
(BRJ'I]O'-laﬂ a.nreﬁpy H HAYAJa MATEMATHYECCKOIo aHaJaHu3a, I'COMCT]JHIO)

1.1, O0aacThL NPHMEHEHNS MPOTrPAMMBbI
Pabouas nporpamma o0meobpaszoBatenbHON yuebHOM nucuummHbl sBasercs yacteio IIMICC3
no cnenuanabHoCcTH 46,0201  lokymeHTAUHOHHOE  00eCmeYeHHE  YNPABJCHHA H
ApXHBOBEACHHE,

1.2, Iearn B 327a4H AHCUHHILVIMHBI — TPeOOBAHMA K Pe3yJbTATAM OCBOCHHSA
AHCUHMIIHHBL:

Ocsoenne comepxanust  yueOHOIT aumcimrumHel  «Marematuka» — ofecneunBaer
DOCTHKEHNE CTYACHTaMU CNeAYIOLHUX PE3yNbTaTOB:

JIHYHOCTHBIX:

— ¢hOpPMHPOBAHHOCTH NPEACTABJICHHIT 0 MATEMATHKe KaK YHHBEPCAJIBHOM f3bIKE HAyKH,
CpencTBe MOCIMPOBAHHUS ABJIEHUH U MPOLIECCOB;

— NMOHHMAHHE 3HAYMMOCTH MAaTeMaTHKM [ Hay4YHO-TeXHMYECKOro Mporpecca,
chOPMHPOBAHHOCTH OTHOLIEHHS K MATEMAaTHKE KaK K 4aCTH O0IIe4eIOBeYeCKOH KyIBTYpHI,

— pasBUTHe  JIOTHYECKOTO  MBIWIJIEHHA,  NPOCTPAHCTBEHHOTO  BOOOpakeHHH,
aNrOPHTMHYECKOH KYNBTYPbl, KpHTHYHOCTH MBILIJIEHHA HAa YPOBHE, HeOOXOAUMOM A5 OyayLueit
npohecCHOHANBHON AeATENBHOCTH, T NPOROIDKEHHA 00pa3oBaHua U caMooOpa3oBaHus,

— OBJIQICHHE MATEMATH4YeCKHMH 3HAHMAMH M YMEHHMAMH, HEOOXOAUMBIMH B
MOBCEOHEBHOH JKHM3HHM, [ OCBOCHHS CMEKHBIX €CTE€CTBEHHO-HayuHBIX MOHCUUIUIHH H
OUCUMIVIHH NpodecCHOHANBHOrO LMKIA, A8 NoJly4yeHus oOpasoBaHusa B o0OnacTax, He
TpeOyoLWuX yrayOneHHol MaTeMaTHYeCcKoH MOATOTOBKH,

— FOTOBHOCTb M CNOCOOHOCTE K OOpa3sOBaHHK) ¢ HCMOJAB30BAHHEM HHOPMALIHOHHO-
KOMMYHHKALlHOHHBIX TEXHOJOTHi, B TOM 4YHCJe €aMOOOpa30BaHHIO, HAa MPOTPKEHHH BCeH
’KH3HH; CO3HATEJbHOE OTHOLIEHHE K HEMpepBIBHOMY OOPa3OBaHUIO KaK YCJIOBHIO YCMELIHOH
npodeccHOHANBHOH H OOIIECTBEHHOMH AeSATEIbHOCTH;

— FOTOBHOCTb H CMNOCOOHOCTB K CaAMOCTOATENIBHOW TBOPHYECKOH H OTBETCTBEHHOH
AEATeIbHOCTH;

— FOTOBHOCTb K KOJUIGKTHBHOH padoTe, COTPYAHHYECTBY CO CBePCTHHKAMH B
o0pa3oBaTeNbHOM, OOLIECTBEHHO MONE3HOMH, y4eOHO-HCCNea0BaTeNbCKOMH, NPOEKTHON U APYruX
BHIAX OEATENBHOCTH,

— OTHOLIEHHE K MNPOPECCHOHANBHON MNEATENBHOCTH KAK BO3MOXKHOCTH y4acTHa B
peLIeHHH JHYHBIX, OOLEeCTBEHHBIX, TOCYAAPCTBEHHBIX, 00ILEHALOHANBHBIX TPodNeM;

MeTanpeaMeTHBIX:

— YMEHHE CaMOCTOSTENIbHO OINpPeAeNsATh LEJNU JACATENBHOCTH H COCTaBJATH IUIAHBI
AEATeIbHOCTH;

— YMEHHE MpPOAYKTHBHO 0OIIAaTbCS M B3aHMOACHCTBOBATH B MpPOLIECCE COBMECTHOIN
NEATENbHOCTH, YYUTHIBATH MO3HLMH JPYrHX YYaCTHHUKOB JEATENBHOCTH, 3pexTuBHO
pa3peraTb KOH(IIHKTSI,

— BJIaficHHE HABbIKAMM TO3HABATEJbHOH, YyueOHO-HCCIENOBATENBCKON H MPOEKTHOM
AEATENbHOCTH, HABBIKAMU paspelleHus npodnem;

— FOTOBHOCTb U CNOCOOHOCTH K CaMOCTOATENBHOH HH(MOPMAILMOHHO-NO3HABATEIbHOM
AEATeNbHOCTH, BKJIOYasd yMEHHE OPHEHTHPOBATbCS B PAa3sNHMYHBIX HCTOYHHKAX HH(QOpMaLHH,
KPUTHYECKH OLEHUBATH H HHTEPNPETHPOBATh HHPOPMALMIO, NONYYAEMYI0 M3 PasJIHYHBIX
HCTOYHHKOB,

— BJIafiCHHE A3BIKOBBIMU CPEACTBAMH. YMEHHE ACHO, JIOTHYHO H TOYHO H3J]IaraTh CBOIO
TOYKY 3PEHU, HCTIOIb30BATh A[ICKBATHBIE S3bIKOBbIE CPE/ICTBA,



— BJIaJIeHUE HaBbIKAMH [O3HABATENbHOW peQUieKCMM Kak OCO3HaHMs COBEpLIAeMBbIX
NEHCTBHH U MBICIUTENbHBIX MPOLECCOB, UX PE3yJbTaTOB U OCHOBAHHI, TPAHMUL] CBOETO 3HAHUSA U
HE3HAHMs1, HOBBIX MO3HABATE/IbHBIX 3371a4 U CPEICTB sl MX JOCTHUIKEHHS,

— LEJIEYCTPEMJIEHHOCTb B TOMCKaX W TPUHATUU pelleHHii, CooOpa3suUTEeNbHOCTh U
MUHTYULMSA, Pa3BUTOCTb MPOCTPAHCTBEHHBIX MPEACTABICHUH, CIOCOOHOCTb BOCHPHHUMATH
KpacoTy U FapMOHUIO MHPA,

npeJMeTHbIX:

— c(OPMHUPOBAHHOCTh NMPEACTABJIEHUI O MareMaTuke Kak 4acTU MUPOBON KyNbTYpbl U
MECTe MaTeMAaTUKH U HMHPOPMATHKM B COBPEMEHHOH LMBMIM3aLUM, CHOCOOaX OMHCAHHA
ABJIEHUI PeabHOrO MUpAa Ha MATEMATUYECKOM SI3bIKE;

— c(OPMHUPOBAHHOCTD MPEACTABJIEHUI O MATEMATHYECKMX MOHATHSAX KaK BayKHEHLIMX
MaTEeMaTHYECKUX MOENX, MO3BOJIAIOIINX OMUCHIBATh M U3Y4aTh Pa3HbIe MPOLIECCHI U SBJICHUS,
B TOM 4HCJI€ C MOMOLIBIO HHPOPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH,

— BJIQJIEHUE METO/IaMH J1I0Ka3aTeJNbCTB M aJIrOPUTMOB PEIICHUs, YMEHUE UX NPUMEHSTh,
NPOBOAUTH JOKA3aTENbHbIE PACCYKACHHUS B XOJ1€ PELICHUS 3a4a4;

— BIAQJ€HHE CTAHAAPTHBIMH NPUEMAMM PELICHHs PALMOHAIBHBIX M HPPALUOHAJIbHBIX,
MOKa3aTe/bHbIX, CTENEHHbIX, TPHTOHOMETPHUYECKUX YPABHEHUIN U HEPABEHCTB, UX CUCTEM;

— ¢(OPMHPOBAHHOCTb TMPEACTABICHHH OO0 OCHOBHBIX TIOHATHAX MAaTEMaTHYECKOro
aHajM3a W MX CBOMCTBax, BIAJeHUE YMEHHEM XapaKTepu3oBaTh MoBeleHUe (QyHKUMI,
UCIOJIb30BAaHUE MOJYYEHHbIX 3HAHHUH U1l OMUCAHKs U aHAJIM3a PeasibHbIX 3aBUCUMOCTEIN,

— BJIQACHHE OCHOBHBIMH MOHATUAMHU O MJIOCKHUX U MPOCTPAHCTBEHHBIX N€OMETPUYECKUX
(urypax, uX OCHOBHBIX CBOWCTBAX;

— ¢OpMHPOBAHHOCTD TPEACTABJICHUIT O MPOLECCaX W SBJICHUSAX, HMEIOIINX
BEPOSITHOCTHBIM XapakTep, CTATUCTHYECKUX 3aKOHOMEPHOCTSX B PealbHOM MHPE, OCHOBHbBIX
MNOHATHUAX 2JIEMEHTAPHON TEOPUH BEPOSATHOCTEH,

— BJAQJ€HHE HABbIKAMHM WCMOJb30BAHUSA TOTOBBIX KOMIBIOTEPHBIX MPOTPaMM MpH
peLIeHnH 3a/1ay.

B pesynbrare usydeHus: ydyeOHoro mnpeamera «MartemaTHKa» Ha YPOBHE CPEIHEro
o0wero obpazoBanus 00y4aomuiicss Ha 6230BOM yPOBHE HAYUHTCS:

= MCIOJIb30BaTh YUCIIOBbIE MHOKECTBA HAa KOOPAMHATHOH NPSMOM Ui OMHUCaHUS
peabHbIX MPOLECCOB U SIBJICHMIA,

—~  MPOBOAMTH JOTHYECKHE PACCYXKAEHHUS B CUTYallHsIX MOBCEHEBHOM JKU3HHU,

—  BBINOJIHATh BHIYMCJICHHUS TIPU PEIIECHUH 3a1a4 NPAKTHUYECKOTO XapakTepa,

—  BBIMOJHATH NPAKTHYECKHE pacueTbl C HCMOJb30BaHUEM INIPU HEOOXOJUMOCTH
CMPaBOYHBIX MaTEPUAJIOB M BbIYHUCIIUTENBHBIX YCTPOHCTB,

—  COOTHOCHTb PEaNIbHbIC BEIMUNHBI, XaPAKTEPHCTUKH OOBEKTOB OKPYKAIOLIEro MUpa C
MX KOHKPETHBIMH YHCJIOBbIMH 3HAYEHUSIMH,

—  HCIOJIb30BaTh METO/bl OKPYIJIEHUS, NMPUOJMKEHHsT U NPUKUAKU NPU pPEelIeHUH
MPaKTHYECKUX 3a7a4 MOBCEHEBHOM JKU3HU,

—  COCTaBJISITh U PEIIATh YPABHEHHUs U CUCTEMbl YPABHEHUI MPHU PELIEHUU HECIO0KHBIX
NPaKTHYECKHX 3a1a4;

— omnpenensTh Mo rpapukaM CBOWCTBA peajibHbIX MPOLIECCOB U  3aBUCUMOCTEH
(Haubonpliye ¥ HaMMEHbLINE 3HAYSHUS], IPOMEKYTKH BO3pacTaHus U yObIBaHMsI, POMEKYTKU
3HAKOTIOCTOSTHCTBA M T.11.);

—  HHTEPNPETHPOBATh CBOMCTBA B KOHTEKCTE KOHKPETHOM MPAKTHYECKOW CUTYaLlHH,

—  noJb3ysich rpagukaMu, CPaBHMBaTb CKOPOCTH BO3pacTaHusi (POCTa, MOBBILEHMS,
YBEJIMYEHUS! U T.I.) MIM CKOPOCTU yObIBaHUs (MazeHusi, CHMIXKEHWs, YMEHBIUEHHS U T.IL.)
BEJINYHMH B PEabHbIX MPOLECCax;

—  COOTHOCHTb rpa)uky peajbHBIX MPOLECCOB M 3aBUCHMOCTEH C MX OMMCAHHAMH,
BKJIIOYAIOLIMMHU XapaKTEPUCTHKU CKOPOCTH M3MeHeHuUs (ObICTphIN POCT, MIaBHOE NMOHHMKEHHEe U
T.1.);



— HCMONB30BaTk TrpaduKH peanbHBIX MPOLECCOB A pELIeHUS  HECJOXHBIX
MPUKNAAHBIX 3a4a4, B TOM YHCJIE ONpenes no rpaguky CKopocTh X0Aa mpouecca,

— OLHUBATh H CPABHUBATH B IPOCTBIX CNYYasX BEPOATHOCTH COOBITHII B peanbHOMH
XKHU3HH,

— 4YWTaTh, COMOCTABJATb, CpPaBHHBAThb, WHTEPNPETHPOBATb B MPOCTBIX CAy4YasX
peanbHble JaHHbIE, TPEeACTABIEHHbIE B BUAE TaOMNL, AUarpamMm, rpauKoB;

— pemaTh HECIQXKHBIE TPAKTHUYECKHE 3a7a4d, BO3ZHUKAKINHE B  CHUTyaLMsAX
MOBCEIHEBHOM KH3HU,

—  COOTHOCUTb a0CTpaKkTHbIE TeoOMeTpUdecKhe TOHATHA W (aKkThl ¢ peaqbHbIMU
’KM3HEHHBIMU OOBEKTaMH H CHTYaLHAMH,

—  HCMOJIB30BaTh CBOHCTBA MPOCTPAHCTBEHHBIX MEOMETPHYECKHX (UIyp 1A PEIIeHHs
THIIOBBIX 33714 NPAKTHYECKOTO COACPIKAHUS,

—  COOTHOCHTb IUIOLIAAN MOBEPXHOCTEH Tea ONMHAKOBOH (OpMbI pasNMUHOTO pasMepa;

—  COOTHOCHUTb OOBEMBI COCYIOB OAMHAKOBOH (OPMBI Pa3NHYHOIO pa3Mepa,

— OUEHUBATh (POpPMY MPAaBHIBHOIO MHOIOIPAHHMKA MOCE CIHJIOB, CPE30B U T.IL
(onpenenaTs KONU4YECTBO BePIIHH, pedep 1 rpaHel MONyuYEeHHBIX MHOTOTPAHHHUKOB,

— omepHpoBaTh Ha ©Oa30BOM YpOBHE TMOHSTHEM HEKApTOBBl KOOPOWHATHI B
MPOCTPAHCTBE,

—  HaxOJHMTb KOOPAMHATBHI BEPLIMH KyDa U NPAMOYroNbHOTO NapajuleNenunesna.

O0yualowmuiicsi Ha 6a30BOM YPOBHE MOJYYHT BO3MOKHOCTH HAYYHTBCS:

— UCNONL306ANTL HUCIOBHIE MHONCECGA HA KOOPOUHAMHOU NPAMOI U HA KOOPOUHAMHOU
HAOCKOCIN ONAL ORUCAHNA PATBHBIX HPOYECCo8 i ABRCHIUT,

— HpPOBOQUIL OOKA3AMEAbHBIC PACCYICOCHUA 8 CUMYAHUAX HOBCEOHEGHON JiCU3HU, HpU
perientiy 3a0a4 43 Opy2ux npeomemos;

— GOIHOAHAMYL OCHCMGUA € YUCTOGLIMU OQAHHBIMU NPU DEWeHUH 3A0aY NPAKMUYECKO20
xapaxmepa ¥ 300a4 43 paruyHvix obaacmeti 3HAHull, UCHOABIYA HPU  HEOOXOOUMOCHN
CHPABOYHBIC MAMEPUTB] U GLIYUCTUMECALHBIE YCMPOUCIEQ,

— OYEHUGAMb, CPAGHUGAMb U UCNONBL30GANML NPU  PCUICHUU  NPAKMUYECKUX 30004
YHCTOBBIC 3HAYCHUA PEATbHBIX GCIUYUH, KOHKDEMHBIC YUCI08BIC XAPAKMEPUCHIUKY O00BeKmo8
OKPYIHCAIONIe20 Mupa,

— COCIABAAMS U PEUIaMs YPAGHEHUS, CUCHIEMbE YDAGHEHUT 1 HEPABEHCINGA HPU PeteH
30y Opyeux y4eOHoIX HPEOMEmos,;

— UCHOAB3I0GAM  YPAGHECHNA U HEPAGCHCMSA 014 NOCHIPOCHNA U HCCACOOBAHUSA
nPOCMETMUX MAMEMAMUUECKUX MOOETEl PeANbHbIX CUMYAYUH UAU NPUKIAOHBIX 3A0aY;

— YMents UHMEPHPEUPOSAnte NOAYHEHHbIN NP PEUeHUN YPASHEHUA, HEPAGEHCIMEA UY
CHCIIEMbI  Pe3YALIMAM, ONCHUBAMb €20 NPAGOONOO0bNe 6 KOHMEKCMe 300aHHON PearsHOM
cumyayuy AU RPUKIAOHON 3a0ayu;

— Onpeoeaans no PaAuUKaM ¥ UCHOAL3I0BANTb O PEEHUA NPUKIAOHBIX 3A0aY CEOUCMEA
PEqIBHBIX NPOYECCOB U 3AGUCUMOCHICH (HAUOOTLUINE # HAUMECHBIHNEG 3HAYCHUSA, NPOMENCYHIKH
803PACMAHUA U YOLIGAHUA PYHKYULU, HPOMEINCYIMKY IHAKONOCMOAHCINEA, ACUMIMONTbI, NEPUOO U
min.);

— UHMEPHPEMUPOBAME CEOUCIMEU 8 KOHMEKCIME KOHKPEMHON HPAKMUYECKON CUmyayti,;

— Onpeoeaames RO SpaPUKaM nPocmeliie XapaKxmepucnuxy HEPUOOHHECKUX HPOYECCos
6 OU0R021N, IKOHOMUKE, MY3bIKe, PAOHOCEA3Y it Op. (AMHAUMYOQ, HEPUOO tt M.1.),;

— pemamy HPUKAAOHBIE 3a0aun U3 OUOTOUY, DUINKH, XUMUN, SKOHOMUKN U Opyeux
npeoMemos, CEA3AHRbBIE C UCCACOOBAHUEM XAPAKIMEPUCHIUK PEATbHBIX NPOYECCOB, HAXOICOCHUEM
HAUOOALUUX U HAUMEHLULUX 3HAYEHUT, CKOPOCIU U YCKOPEHUA # M1,

— BLIYUCIAANY WU OYCHUBAIMNE BEPOAMHOCM COOBIMUT 8 PEATOHON JCUIHN,

— GuIOUPANTL HOOXO0SUIE MEMOObI NPEOCMIABAEHUA Ut OOPAOOMKYU OAHHBIX,



— yMents  Peuames HECRONCHbIC 300a4u HA HPUMEHEHUE 3AKOHA OOoaviux uucen 8
COYNOA02UN, CMPAXOBARUN, 330PABOOXPAHEHNUN, oObecheyenti  Oe30NACHOCIMN  HACEACHNUA 8
YPE3BLIYANHBIX CUINYAYUSAX,

— UCNOAL30BAML CEOUCHEA 2EOMEMPUYECKUX (PUSYD ONA PeUIEHUS 3000 NPAKMUYECKO2O
xapaxmepa i 3a0ay #3 opyux 06aacmett 3HARuN;

— ONEPUPOBAMYL  NOHAMUAMU  OCKAPMOB]  KOOPOUHAMB! 8 HPOCHPAHCIEE, BEKMOP,
MOOYTe BEKMOPA, DABEHCHGO BEKMOPOS, KOOPOUHAMbBI GEKMOPA, Y201 MEXHCOY BEKMOPAMU,
CKQIAPHOE NPOU3BEOCHUE BEKMOPOB, KOITUHEAPHBIE GEKINOPbLI;

— HAXOOUMb PACCMOAHUE MEHCOY OBYMA MOYKAMU, CYMMY GEKMIOPO6 U HPOU36LOeHue
BEKITNOPA HA HUCAO, Y20 MENHCOY GEKMOPAMU, CKATAPHOE NPOU3GEOEHNE, DACKAAObIGAM S BEKINOD
1O 0BYM HEKONTUHEADHBIM GEKMODAM,

— 3a0a6ams NIOCKOCHTb YPABHEHUCM 6 OCKAPMOBOT CHCMeMe KOOPOUHAM,

— Pewans npocmeiuie 3a0a4u 66e0eHIueM 6EKMOPHO20 basuca.

B pesyabraTe OCBOEHHS! AMCLHIUIMHBI CTYASHT JOJDKEH OCBOHTH ACMEKThl 00MMX H/MIH
NpodeCcCHOHANBHBIX KOMIETEHIHIL:

OK 01. [ToHMMaTb CYLUHOCTE H COLHANbHYIO 3HAYMMOCTb cBoel Oyaywel mpodeccum,
NpPOSABJATh K HEH yCTOHYHBBIH HHTEPEC.

OK 02. OpranuszoBbiBaTh COOCTBEHHYIO AEATEIbHOCTb, BHIOMPATh THIOBbIE METOABI H
cnocoObl BHITIONHEHHA MPO(heCCHOHANBHBIX 3a1a4, OLUEeHUBaTh UX 3 (GEeKTHBHOCTb H Kau€CTBO.

OK 04, OcylecTBIaTh MOWMCK H HCMONb30OBaHHE WHHpopMauuu, HeoOXomMMOH Ans
3¢peKTHBHOrO BBIMOJHEHUS NMPOodeCCHOHANBHBIX 33724, NPOGECCHOHANBHOIO U JINYHOCTHOTO
Pa3BUTHA.

OK 07. Bparp Ha cebsi OTBETCTBEHHOCTh 3a PabOTy 4IEHOB KOMAHIBITOXMHHEHHBIX),
PE3yNIbTAT BLINOJHEHHS 3a0aHHIA.

1.3. KoauuecTBo 4acoB HA 0CBOCHHE Padoyeii NPOrpaAMMbI AHCLHILIHHDI:
MAaKCHMAaJIbHOH y4eOHOH Harpys3ku oOyqaromerocsa 234 yaca, B TOM 4HC/Ie:
o0s3aTenbHOI ayIUTOPHOIT yueOHOI Harpy3ku obyuaromerocs 156 4acos,
CaMOCTOATENbHOI paboThl 00y4daloLLerocs 78 4acos.



AHHOTAIIMA K PABOUEIT MIPOr'PAMME YUEBHOI TUCITATLIHHBI
OV. 04 HCTOPHUSA

1.1. O6aacTe npuMeneHns padoueii mporpaMmbl

AucuunnuHa «Mcropus» Bxogutr B Onok  obmeoOpa3oBaTenbHbIX  AHCUMIUIHH
nNporpaMmbl  MOJANOTOBKH  CHELHANHCTOB  CPEHEro  3B€Ha  cneunuanbHocTH  46.02.01
JOKYMEHTALlHOHHOE 0fecnerMeHue yNPaB/ieHHs H APXHBOBE/EHHE.
1.2, Mecro yueGnon aucunninnet B crpykrype IIICC3:
OV ]l . ITpoduneHble 00LIe0Opa3oBaTeNbHble AMCUHIUTHHBI

1.3. Heau n 3a0a4N yueOHOH AMCUHNIHHBI — TPe0OBAHHS K MpeAMETHbLIM pPe3yJbTaTam
0CBOCHNA 0A30BOr0 Kypca HCTOPHH A0JIKHb] OTPAKATD:

1) chopMUpOBaHHOCTL MPENCTAaBNeHWH O COBpPEMEHHON HCTOpUdeckol Hayke, €€ cmeuuduke,
METOIaX HCTOPHYECKOTO MO3HAHHS H POJIH B PEILISHUH 3a/]a4 NPOrpecCUBHOIO paspurtusa Poccun
B MI00AILHOM MHDE;

2) BnageHHe KOMIUIEKCOM 3HaHHii 00 wucropun PoccHu M 4YeloBe4ecTBa B LIEJOM,
npeacTaBlieHUAMH 00 001eM 1 0cOOEHHOM B MHPOBOM HCTOPHYECKOM MpoLecce,

3) ¢hopMUPOBAHHOCTE YMEHHIl TPHMEHATh HCTOPUYECKHE 3HAHHs B NPOGMECCHOHANBHON U
OOIECTREHHOIT IESTENBHOCTH, TIOJIHKYJIBTYPHOM OOILEHHH;

4) BnajgeHHe HABbIKAMH TPOEKTHOH JEeATeNBHOCTH M HCTOPHYECKOH  PEeKOHCTPYKLHU
C MPUBJICYCHHEM PA3JIHYHBIX HCTOYHHUKOB,

5) copMHPOBAHHOCTD YMEHUH BECTH AHAJIOT, OOOCHOBBIBATH CBOK) TOYKY 3PE€HHUA B AHCKYCCHU
MO UCTOPHYECKOH TEMaTHKE.

OcBoeHue conepxanusa yueOHoON mucimmauHbl «Vcropus» obecneunBaeT JOCTHXKEHHE
CTYAEHTAMH CIEAVIOIIHNX PE3YIBTATOB.

JINYHOCTHBIX

- ¢(hOpMHUPOBAHHOCTE POCCHICKON IpaKIaHCKOH MASHTHYHOCTH, MAaTPHOTH3MA, YBAXKEHUA
K CBOEMY HapoAay, YyBCTB OTBETCTBEHHOCTH nepea PoauHOMN, ropaoctu 3a CBOH Kpaii,
cBoro PoauHy, mpolunoe H HacTosllee MHONOHAUHOHANBHOTO Hapoaa Poccuu, yBaskeHHs
K rocyapCTBEHHBbIM CHMBOJIaM (reply, ¢pnary, rHMHy),

— CTAHOBJICHHE TpPakJAHCKOH MO3HLMUH KaK aKTHBHOIO M OTBETCTBEHHOIO 4JIE€HA —
poccuiickoro o0ecTBa, OCO3HAIOWEre CBOH KOHCTUTYLHMOHHbIE MpaBa U O0S3aHHOCTH,
YBAKAIOLIETO 3aKOH M TMPaBOMOpAOK, oOONajalollero 4YyBCTBOM COOCTBEHHOTO
JOCTOHHCTBA, OCO3HAHHO l'lpHHHMaI'OH.leFO Tpa,I[HHHOHHbIe HALHOHAJIBHbIC H
ofieuenoBeyeckne ryMaHUCTHYECKHE H IEMOKPATHYECKHE IEHHOCTH,

— TOTOBHOCTb K CNykeHUI0 OTeuecTBy, €ro 3alure;

—  c(hOpMHPOBAHHOCTE MUPOBO33PEHHS!, COOTBETCTBYIOLIErO COBPEMEHHOMY YPOBHK)
Pa3sBUTHA HCTOPHYECKOH HaykM M OOLIECTBEHHOH NPAKTHKH, OCHOBAHHOIO HA JHJIOTe
KYJbTYP, a TaKXKe pa3NIHuHbIX (hopM oOecTBEHHOTO CO3HAHHUS, OCO3HAHHE CBOErO MecTa
B MOJIMKYJIBTYPHOM MHPE;

—  chOPMHPOBAHHOCTE OCHOB CaMOpPa3BUTHA U CaMOBOCIHTAHHS B COOTBETCTBUH €
ollIeyeNnoBeYeCKUMH LIEHHOCTAMH H HA€alaMH IpakAaHCKOTO 00LIEeCTRa,;

— TOTOBHOCTb M CHOCOOHOCTb K CaMOCTOSTENbHOH, TBOPUYECKOH H OTBETCTBEHHOH
AEATEBHOCTH,

— TOJEPAaHTHOE CO3HaHHEe M T[IOBEACHHE B [MOJNHKYJBTYPHOM MHpE, TOTOBHOCTE WU
cnocOOHOCTh BECTH AHANOT ¢ APYTUMHU JIFOBMH, JOCTHraTh B HEM B3aUMONOHHMAHH S,
HAaXOOHThb oﬁume LEeJIHu U COpr,[lHI/I'-laTb A HX JOCTHIXKECHHS .

MeTanpeaMeTHBIX |

— YMEHHE CaMOCTOATEJIbHO OMNpemeNiaTb LeNH OeATENIBHOCTH H COCTAaBIATb IUIAHBI
JEATEIbHOCTH, CAMOCTOATENBHO OCYILECTBIIATb, KOHTPOJHPOBATh U KOPPEKTH-POBATH
IEeSTeNbHOCTD, HCTIONB30BATh BCE BO3MOYKHBIE PECYPCHI AN AOCTHKEHHS



— TMOCTAaBJIEHHBIX Ledeii H peand3aliy TAHOB AESTENbHOCTH; BBHIGHPaTh YCHEIIHbIe
CTPaTEerHy B Pa3IHYHBIX CHTYALMAX,

— YMeHHe MNpPOAYKTHBHO OOIIaThCA M B3aHMOJICHCTBOBATH B MPOLECCE COBMECTHOI
AeSTeNbHOCTH, YYHTBIBATb MO3HLHH APYIMX YYACTHHKOB AESTENbHOCTH, 3((PeKTHBHO
pa3peluaTb KOH(IIHKTSI,

— BJAQJCHHE HABBIKAMH IIO3HABATEJIbHOH, Y4eOHO-HCCNEROBATENBCKOH M IPOEKTHOH
AeSTeNbHOCTH, HABBIKAMH paspelleHHs MpobneM; CMocoOHOCTb M TOTOBHOCTE K
CaMOCTOSITEILHOMY MOHCKY METOAOB PELICHHS MNPAaKTHYECKHX 3a7a4, [PUMEHEHHHO
Pa3JIHYHBIX METOOB MO3HAHMU,

— TOTOBHOCTb H CHOCOOHOCTB K CAMOCTOSITENIBHOH HH(OPMALHOHHO-NO3HABATENbHOM
OeSTeNbHOCTH, BKJIOYasd yMeHHe OPHEHTHPOBATBHCS B  PAsNHYHBIX  HCTOYHMKAX
HCTOPHYECKOH HHDOPMALINH, KPUTHYECKU €€ OLEHHBATh H HHTEPIPETHPOBATD;

— YMEHHe HCIOJIb30BaTh CPEACTBA HHPOPMALIOHHBIX H KOMMYHUKAILMOHHBIX TEXHOJIOTHIT
B PpeLIEHHH KOTHUTWBHBIX, KOMMYHHKAaTHBHBIX H OPraHH3aLHOHHBIX 3ajad C
cobmonenneM TpeOOBAHHI HPrOHOMHKH, TEXHHKH O€30MaCHOCTH, THIHEHBI, PECcypco-
cOeperkeHHs, NPABOBBIX U ITHYECKHX HOPM, HOPM HHPOPMALHOHHOI Ge30nacHOCTH,;

— YMeHHe CaMOCTOSATENbHO OLIEHHBATh H MPHHUMATDb PELIEHHS, OTIpefesoLIHe CTPATErHIO
NOBE/ICHHS], C YU€TOM IPAXKAAHCKHX U HPABCTBEHHBIX LIEHHOCTEH,

npeaMeTHbIX:

- cOPMUPOBAHHOCTE MPEACTAaBNEHUH O COBPEMEHHOH HCTOpHUYEeCKOil Hayke, ee
cenprke, METORAX HCTOPHYECKOrO MO3HAHHA M POAM B PELICHHH 33/ady
NporpeccuBHOro passutus Poccuu B robanbHOM MHpE,

— BJAJAEHHE KOMIUIEKCOM 3HaHHii 00 wucropun Poccun u uenoBeuecTBa B LEJIOM,
npeacTaBleHUAMH 00 o01eM 1 0COGEHHOM B MUPOBOM HCTOPHYECKOM MpOLIEcce,

- chOpMUPOBAHHOCTE YMEHHI NPUMEHATb HCTOPHYECKHE 3HAHHS B MPO(hEeCCHOHANBHOH H
OOLECTBEHHOM AESTENBHOCTH, NIOJIHKYJIBTYPHOM OOLIEHHHY;

— BJAJcHHe HAaBBIKAMH TPOEKTHOH NEeATeNbHOCTH M HCTOPUYECKOH DPEKOHCTPYKLHH C
NpHBJIeYEHHEM Pa3THYHBIX HCTOYHHKOB,

— chOpPMHPOBAHHOCTL YMEHHIl BeCTH Auador, OOOCHOBBIBATL CBOK) TOYKY 3pEHHA B
AHCKYCCHH MO HCTOPHYECKOI TEMATHKE.

Oobyuaomniica Ha yraydoJeHHOM YpPoBHe HAYYHTCA:

— BJaAeTb CHCTEMHBIMH HCTOPHYECKHMH 3HAHHAMH, CHY)KAILMMH OCHOBOH WA MOHWMaHHA
Mecta M poau Poccum B MHPOBOI HCTOPUH, COOTHeCeHHs (CHHXpOHHM3aLuu) COObITHH U
NPOLECCOB BCEMHPHOH, HAITHOHAJIBHOH H PErHOHAIBHON/ IOKANILHOM HCTOPHH,

— XapakTepH30BaTb OCOOEHHOCTH HcTOpuueckoro nytH PoccHu, e€e poab B MHPOBOM
cooll11ecTBE,

— ONPEAEJIATh HCTOPHUYECKHE MPEANOCHIIKH, YCIOBUA, MECTO H BPEMs CO3JJaHHs HCTOPHYECKHX
JOKYMEHTOB;

— HCTONb30BaTh NPHEMBl CAMOCTOATENBHOTO MMOHUCKA H KPUTHYECKOTO aHalu3a HCTOPHKO-
counanbHoii MHpopMaLuu B HTepHEeTe, Ha TenesuaeHuy, B Apyrux CMHU, ee cucteMaTH3aUHK
U MPEACTABJICHNS B PA3JIMYHBIX 3HAKOBBIX CHCTEMAX;

— ONpeAenATb NPHYUHHO-CNEACTBEHHBIE, NPOCTPAHCTBEHHBIC, BPEMEHHBIE CBA3H MEXAY
Ba)KHEHIIHUMH COOBITUAMH (SBJIEHHAMH, TPOLIECCaMH);

— pa3nu4ath B HCTOpHUeckoill MHpopMauMM (akTel H MHEHHS, HCTOPUYECKHE OMHCAHHA U
HCTOPHYECKHE OOBACHEHN,

— HAXOJHTb M IMPAaBUJIBHO HCMONB30BATh KapTorpapuyeckue MCTOYHHKH JJISl PEKOHCTPYKLHH
HCTOPHYECKHX COOBITHI, MPHBA3KH MX K KOHKPETHOMY MECTY M BpEMEHH; — Mpe3eHTOBAaTh
HCTOPHYECKYHO HH(pOpMALMIO B BUAE TaOMHL, cXeM, rpadHKOB;



— pacKpbIBaTh CYIIHOCTh AHCKYCCHOHHBIX, «TPYOHBIX» BOMPOCOB HCTOPUH Poccuu, onpenenarsb
U apryMEHTHPOBATh CBOE OTHOLIEHHE K Pa3JIMUHBIM BEPCHAM, OLIEHKaM HCTOPHUECKHX COOBITUH
H AeATEJbHOCTH JIHYHOCTEI HA OCHOBE NPENCTaBICHHH O NOCTIKEHUAX HCTOpUOrpaduy;

— COOTHOCHTR U OLEHMBATh HCTOPUYMECKHE COOBITHS  JIOKAJNBHOH, PeruoHaJbHOH,
obuepoccHiickoit H Mupopoii Hctopuu XX B.,

— 00OCHOBBIBaTH C OMOpPOH Ha (hakTel, NMpUBedeHHble B y4eOHOW H HAy4YHOTOMYJISAPHOMH
auTepatype, COOCTBEHHYI TOUYKY 3PEHHs Ha OCHOBHbIe cOObITHA HcTopun Poccun Hogeiimero
BPE€MEHH,

— TPHMEHATb TpHeMbl CAMOCTOATENIBHONO MOMCKA W KPHTHYECKOTO aHajlH3a HCTOPHKO-
COLMANbHON HH(pOpPMAaLHK, €e CHCTeMAaTH3alUWH W TPEOCTABIEHHS B Pa3NHYHBIX 3HAKOBBIX
CHCTEMAX,

— KPUTHYECKH OLIGHHBATh BKJIQJ KOHKPETHBIX JIHYHOCTEH B Pa3BHTHE Y€JIOBEYECTBA, — H3y4aTh
Ouorpapuyl MONUTHUECKHX AeATeNel, AWUTIOMATOB, TMOJKOBOALEB HAa OCHOBE KOMIUIEKCHOTO
HCMOJb30BAHUS SHUUKIONEONH, CIPABOYHHKOB, — OOBACHATD, B U€M COCTOSIM MOTHBBI, LIENH H
Pe3yNbTaThI AATENIBHOCTH HCTOPUYECKUX JIMUMHOCTEH H NOJMTHYECKUX IPYIII B HCTOPHH,

— CaMOCTOATEIbHO AaHAJIM3MPOBATH MOJIyYEHHBIE MAHHBIE W MPUXOAUTh K KOHKPETHBIM
pe3yibTaTaM Ha  OCHOBE  BEUIECTBEHHbIX  JAHHBIX, MOJYYEeHHBIX B  pe3ynbpTaTe
HCCNeNOBaTENBCKUX PACKOMOK;

— OOBACHATb, B 4€M COCTOSUIH MOTHBBI, LI€JIM U PE3yJbTaThl AEATEJIBHOCTH HCTOPHYECKHUX
JUYHOCTEH U MOJUTHYECKUX IPYIN B HCTOPHUH,

— IaBaTh KOMIUIEKCHYIO OLIEHKY HCTOPHYECKHM MepuonaM (B COOTBETCTBHHM C MepHOAH3ALIMEH,
H3JIOKEHHOH B HCTOPUKO-KYJIBTYPHOM  CTaHOapTe),  MNPOBOAMTb  BPEMEHHOH H
NPOCTPAHCTBEHHBIH aHANH3.

Oo6yuawomniica Ha yr1y0J1eHHOM YPOBHE MOJYYHT BO3MOKHOCTb HAYYHThCA:

— MCMONB30BaTh MPHHLUMBI CTPYKTYPHO-(YHKUMOHANBHOTO, BPEMEHHOTO H NMPOCTPAHCTBEHHOTO
aHanu3a npu padoTe ¢ HCTOUHHKAMH, HHTEPNPETHPOBATL U CPABHUBATE COAEPKALIYIOCA B HHX
HHOOPMALMIO ¢ LEIbK PEKOHCTPYKUHH (ParMeHTOB HCTOPHYECKOH AeHCTBUTENbHOCTH,
apryMeHTaLHH BBIBOAOB, BHIHECEHHS OLEHOYHBIX CYKIOCHUI;

— AHANM3UPOBaTb H COMOCTABJIATH KaK HAay4Hble, TaKk M BHEHay4Hble BepCHH W OLEHKH
HCTOPHYECKOrO MNpPOLUIOrO, OTIHYATh HHTePNPETaldH, OCHOBaHHbIE Ha  (DAKTHYECKOM
MaTepHaie, OT 3aBeJIOMBIX HCKaXKeHuil, panbcudukanny;

—  YCTaHaBAMBaTb IPUUHMHHO-CIEACTBEHHbIE, TMPOCTPAHCTBEHHBIC, BPEMEHHBIE  CBA3H
HCTOPHYECKHX COOBITHI, IBIEHHI, MPOLIECCOB HA OCHOBE aHAIN3a HCTOPUUYECKOI CUTYaLUH, —
ONpeneNniaTb H apryMEHTHPOBATb CBO€ OTHOIUEHHE K Pa3JU4HbIM BEPCHsIM, OLIGHKAM
HCTOPHYECKHX COOBITHI U ACATEIbHOCTH JIMYHOCTEH Ha OCHOBE NMPEACTABJIeHUH O NOCTHXKEHUAX
HCTOpHOTpaduu,

— MPHMEHATb OSJE€MEHTBl HCTOYHHKOBEAYECKOrO aHanu3a mnpH padoTe ¢ HCTOPHYECKHMH
Marepuanamu (OnpenesieHne NPHHAUICKHOCTH U JOCTOBEPHOCTH HCTOYHHKA, OOCTOATENBCTBA U
LEJIH €10 CO371aHNsA, MO3HIUH aBTOPOB H Ap.), HU3JIAraTh BbISIBIEHHYK) HHPOPMAIUK, PacKpbIBas
ee NMO3HaBaTeJlbHYI0 LEHHOCTD;

— LEJNICHaNpaBJeHHO NPUMEHATH 3JIEMEHTbl METOAOJIOTHUECKMX 3HaHUH 00 HCTOpHUYECKOM
OpPOLIECCe, HAYAIbHBIE HCTOPHOrpadHUEcKHe YMEHHs B MO3HABATENBHOH, MPOEKTHOM, yuebHO-
HCCIIEOBATENBCKONH  AEATENBHOCTH, COLMAJIBHON TPAKTHKE, MOJUKYJIBTYPHOM OOIEHHH,
OOLIECTBEHHBIX OOCYKASHUAX U T.A.,

— 3HaTh OCHOBHbIE MOAXOAbI (KOHLEMNUKH) B H3YY€HHUH HCTOPHH; — 3HAKOMHTBLCA C OLEHKaMHU
«TPYAHBIX» BOMPOCOB HCTOPUH,

— padoTaTh ¢ HCTOPHYECKUMH HCTOUHHKAMH, CAMOCTOATENbHO AHAIU3HPOBATh AOKYMEHTAJBHYIO
6a3y Mo HCTOPHUYECKOH TeMAaTHKe; OLCHHUBATh Pa3NU4YHble HCTOPHUECKHE BEPCHH;

— HCCAENOBaTk € MOMOLIBIO HCTOPUYECKHX HCTOYHHMKOB OCOOSHHOCTH 3KOHOMHYECKOH H
MNOJUTHYECKOH KH3HHU POCCHIICKOro rocy1apcTea B KOHTEKCTE MHPOBOH HCTOpUH XX B.; —



KOPPEKTHO HCIOJIL30BaTh TEPMHHOJIOTHIO HCTOPHYECKON HAyKd B XOAE BBLICTYIUICHHS,
AUCKYCCUHM H T.1.,

— NMPEACTABIIATL PE3YJBTAaThl HCTOPUKO-NO3HABATENILHON AEATENLHOCTH B CBOOOAHOI (popme ¢
OpHUEHTALMEH HA 3aJJAHHBIE NAPAMETPbI ASATEIBHOCTH.
B pesynbraTe OCBOSHHs OHCLUMIUIMHBI OOYYaIOLIMICS NOKEH OCBOUTH aCMEKThl OONX W/HIH
npo(heCCHOHANBHBIX KOMIETEHLHIA:

OK 1. IToHumare CyIIHOCTL H COLMAJIBHYK) 3HAYMMOCTH CBOeH Oyaymel npodeccun,
NPOSABJATh K HEH yCTOHYHBBIH HHTEPEC.

OK 2. OpraHusoBbiBaTh COOCTBEHHYIO AESTENbHOCTb, BBIOMPATb THIOBbIE METOABI H
CNocoObl BLIMONHEHNA NPO(hECCHOHANBHBIX 33134, OLEHUBATb UX 3()(heKTHBHOCTb H KaYECTBO.

OK 3. IIpuHuMAaTh pelIeHHsA B CTAHAAPTHBIX H HECTAHAAPTHBIX CHTYAaLUAX M HECTH 34
HHUX OTBETCTBEHHOCTb.

OK 4. OcywecTBnATb MOHCK H HCMOJb30BaHHE HH(pOpPMaLWH, HeoOXomaumoil mnd
3¢ dexTHBHOrO BBHIMONHEHHA NPodecCHOHANBHBIX 3a1a4, NMPodEeCcCHOHANBHOIO H JIMYHOCTHOTO
pa3BUTHSL

OK 5. HcnoassosaTb HH(POPMALMOHHO-KOMMYHHKALIHOHHBIE  TEXHOJIOTHH B
npoheCCHOHANBHOH AeATeIbHOCTH.

1.4 PexomeHayeMoe KOJHYECTBO YACOB HAa OCBOeHHe paldoyedl nporpamMmbl y4eOHOH
AHCIHIIJIHHbI

MaKCHMaNbHOM yueOHol Harpysku obyuatomerocs 234 4acoB, B TOM YHCTE:

obs3arenbHON aynuTopHOH yueOHOH Harpy3ku oby4datowmerocs 156 yacos,

CaMOCTOATENLHON paboThl 00yuaromerocs 78 yaca.



AHHOTAIIMA K PABOUEIT MIPOr'PAMME YUEBHOI TUCITATLIHHBI
OV/1. 05 ®U3UUYECKAS KVJILTYPA

2.2, O6aacTh NPUMEHEHHS PO PAMMBI
PaGouas nporpamma o00meo0pa3oBaTe/bHOM yueOHOW AUCHMIUIMHBL ABJIACTCA

yacteio [IIICC3 Mo CneuHaJbHOCTH 46.02.01 doxkyMeHTaLlHOHHOE
of0ecrneueHe yNpaB/ieHHs U APXHBOBEICHHE .

1.2. Mecto  ydyeOHoOlN  JHCUMILIMHBI B  CTPYKTYpe  OCHOBHOMH
npodeccHOHANBLHOH 00PA30BATILHOH IPOrPAMMBI:

YueOHasi ANUCHUIUIMHA OTHOCHUTCS K 00ueobpazoBatenpHOMY HUKIY. OOmue
yueOHbIe JUCLUTUTAHEI

1.3. ]_[e.lm H 3aJa"H AUCHHIIJIHHbI — TpCﬁOBﬂHHH K pe3yJjgbTaTaM OCBOCHHSHA
AHCHHILITHHBI

OcBocHne conepskanua yueOHOW  mucnummesl  «Du3nyeckas KylbTypa»
ofecnieunBaeT AOCTHKEHHE CTYASHTAMH CIeAYIOLIUX Pe3yIbTaTOB:
« JUHHOCTHbBIX:

FOTOBHOCTh H CIOCOOHOCTH 06}"-13101[.[[{)(05[ K CaMOpPa3sBHTHIO H JTHYHOCTHOMY

CaMOOTpEIENIEHHUIO,;

- ¢hOPMHPOBAHHOCTh YCTOWYHBOW MOTHBAIMH K 3JOPOBOMY O0pa3y XH3HH H
OOYYEHHUIO, LieTIEHANPaBIEHHOMY JTHYHOCTHOMY COBEPILIEHCTBOBAHUIO
JBUraTeIbHOW AKTHBHOCTH ¢  BaJ€OJIOTHYECKOH H TpodecCHOHANBHOM

HANPABJICHHOCTHIO, HCMPHATHI) BPEAHBIX MPUBBIYUCK. KYPEHUS, YIOTPEOJICHUA
aJIKOroJii, HApKOTHUKOB;

- MOTPEOHOCTH K CaMOCTOSITEIFHOMY MCIOJIB30BAHUIO (DPU3HYECKON KYIIBTYPHI KaK
COCTABJIAIOLLEH JOMUHAHTHI 340POBbBA;

- IPUOOPETEHNE TMYHOTO OMBITA TBOPUYCSCKOr0 MUCIOIB30BAHMA NPO(PECCHOHATBHO
- 03J0POBUTENBHBIX CPEACTB M METOAOB ABUTATENbHON aKTHBHOCTH,

- (POPMHUPOBAHKNE THYHOCTHBIX [IEHHOCTHO-CMBICIIOBBIX OPUCHTHPOB M YCTAHOBOK,
CHUCTEMBI 3HAYUMBIX COLMANBHBIX U MEXJIMYHOCTHBIX OTHOLUEHHUH, JIWYHOCTHBIX,
PETYNIATHUBHBIX, ITO3HABATEJIPHBIX, KOMMYHHKATHBHBIX JEHCTBHI B TIPOIECCE
LeJICHANPABICHHON ABUraTENbHON aKTUBHOCTH, CIMOCOOHOCTH HMX HCMONb30BAHUA
B COLIMAIBHOM, B TOMA YHCIe MPOodheCCHOHANBHOM, IPAKTHKE,

- TOTOBHOCTb CAMOCTOATENBHO HCMONb30BaTh B TPYAOBBIX H KHU3HEHHBIX
CHTYaUHSAX HaBbIKU MpogeccCHOHATBHON aganTUBHON (PU3HYECKOH KYNBTYPHI,

- CIIOCOOHOCTH K IMOCTPOCHHIO MHAMBHIYAJBHON OOpa30BATCIIBHON TPACKTOPHH
CaMOCTOATENBHONO MCMONB30BAHUA B TPYAOBBIX H JKM3HEHHBIX CHTYyaUMAX
HABBIKOB NPO(ESCCHOHANBHON aJaNTHBHON (PUBHYCCKON KYJIBTYPHI;

- CMOCOOHOCTh  WCMONB30BAHWA  CHCTEMBl  3HAUUMBIX  COLMANBHBIX H
MEKITHYHOCTHBIX OTHOIICHMH, [IEHHOCTHO-CMBICJIOBBIX YCTAHOBOK, OTPAKAFOIINX
JUYHOCTHBIE H TPaKAAHCKHUE TO3ULHH, B CIOPTUBHOH, O3AOPOBUTENBHOH H
(UBKYNBTYPHON AEATSIBHOCTH,

- (¢opMupoBaHHNE HABBIKOB COTPYOHHYECTBA CO CBEPCTHHKAMH , YMEHHE
NPOAYKTHBHO OOIIATBCA M B3aHMOACHCTBOBATH B Mpouecce (QH3KYIBTYPHO-



O3JOPOBUTENBHON M CIOOPTHBHONM AEATENBHOCTH, YUHUTHIBATh TMO3HULMH JIPYTHUX
YYACTHHUKOB JACATENbHOCTH, 3(PPEKTHBHO pa3pemaTh KOH(DIHUKTHI,

- MPUHATHE U peanu3alusa LEHHOCTEH 3J0poBOTO H Oe30macHOro obpasa KH3HM,
noTPeOHOCTH B (PMU3HUCCKOM CAMOCOBEPIICHCTBOBAHUHM, 3aHATHAX CIOPTHBHO-
03 A0POBUTENIBHON ACATECIIBHOCTBIO,

- YMEHWE OKa3plBaTh MEPBYID MOMOLIb MpH  3aHATHUAX CIOPTHBHO-
03 A0POBUTENIBHON ACATECIIBHOCTBIO,

- MAaTpUOTH3M, YBAOXKEHHE K CBOEMY HapoAy, YYBCTBO OTBETCTBEHHOCTH TMeEpen
PonwnHoit;

- TOTOBHOCTD K cykeHHI0 OTeuecTBY, €ro 3aluTe;

* METAINNIPE/IMETHBbBIX:

- CMOCOOHOCTh HCTONB30BaTh MEKIPEOIMETHBIE TIOHATHA H YHHUBEPCAIBHBIE
yueOHBIC JEHCTBUA (PETYNSATUBHBIC, TO3HABATCIIBHBIC, KOMMYHHKATHUBHBIC) B
MO3HABATENbHON, CTIOPTUBHOM, (PU3KYJBTYPHOM, O3A0POBUTENBHON W COLHANBHOM
MPaKTHKE,

- TOTOBHOCTb Y4e€OHOTO COTPYAHHYECTBA C MPEMOAABATENAMH U CBEPCTHHKAMHU C
UCIIOIB30BAHUECM CIICTIHAJIBHBIX CPEIICTB U METOAOB ABUTATCIIBHOM AKTUBHOCTH,

- OCBOCHHC 3HAHHWI, TIOJIYYCHHBIX B TMPOICCCE TEOPETHUYCCKUX, YUICOHO-
METOONYECKUX W TPAaKTHYECKHX 3aHATHI, B 0o0JNacTH aHATOMHH, (PU3MONOTHH,
MCUXOJIOTHH {BO3pacTHOH U CTIOPTUBHOM ), skosiorun, OBX;

- TOTOBHOCTP M CHOCOOHOCTP K  CAMOCTOATCIBHOH  HH(DOPMAIMOHHO-
MO3HABATENBHON AEATENBHOCTH, BKIIOYAA YMEHHE OPUEHTHUPOBATHCA B Pa3IMYHBIX
HCTOUHUKAX HH(POPMAIMK, KPHUTHYECKH OLCHUBATh U  HMHTEPIPETHPOBATH
uHpopManuio MO (pu3MUeckol KynbType, MOMYyYaeMyl W3 Pa3TUYHBIX
HUCTOYHHKOB,

- (OpMHPOBaHHE HABHIKOB YYacTHA B PA3JIMYHBIX BHIAX COPEBHOBATENbHOM
JCATCIIBHOCTH, MOJCIHPYIONIMX MPOoheCCHOHANBHYIO TIOATOTOBKY

- YMEHHE€ HCIONb30BaTh CpeAcTBa HH(POPMALMOHHBIX W KOMMYHHKALMOHHBIX
texuHonoruit (namee - MKT) B penieHuM KOTHUTUBHBIX, KOMMYHHKATHUBHBIX U
OPraHM3AIHOHHBIX 33Ja4 ¢ COOJIOICHUEM TPEOOBAHHH SPrOHOMHKH, TEXHHKH
0e30MacHOCTH, THTHEHBI, HOPM MH(POPMALMOHHONH O€30MacHOCTH,

« IPEAMETHBIX:

- YMEHHE€ HCMONb30BaTh pa3HooOpasHbie (opMbl W BUAB (PUIKYTBTYpPHOM
JEATSIPHOCTH JUIA OPraHU3alMu 310pOBOro 00pasa *KN3HHW, AKTUBHOTO OTBIXa H

J0CYTa;
- BJIQJICHUE COBPEMCHHBIMH TCXHOJIOTHAMH YKPEIUICHUA M COXPAHCHHS 3I0POBbA,
MOAAepXKaHHA paboTOCmOCOOHOCTH, npoUNaKTHKH npeaynpesKacHus

3200JICBaHMI, CBA3aHHBIX ¢ YUCOHOHW M IPOM3BOJACTBCHHON AEATEIBHOCTHIY,
-BlIafieHHe OCHOBHBIMH CTOCO0AMH CaMOKOHTPOJIA HHAUBHAYAIBHEIX MOKa3aTeneil
3OPOBbsA, YMCTBEHHOH H (uU3HUESCKON paboTOCTOCOOHOCTH, (HIHUSCKOTO
Pa3sBUTHSA M (PU3HUYECKUX KAYECTB,

- BlaJeHHE (PU3MUECKUMH  YNPAXKHCHHAMH  Pa3HOH  (PYHKIHMOHAIBHOM
HAMPABJICHHOCTH, HCTOJB30BAHUEC UX B PEKMME YYSOHOW U TPOU3BOJCTBCHHOM
JEATENBHOCTH € LENbIO NPOPUIAKTHKH TEPEYyTOMIIEHHS M COXPaHEHHA BBICOKOI
paboTOCIIOCOOHOCTH,



-BlaJeHHe TEeXHWYECKMMH TpUEMaMW H ABUraTeNbHBIMH AEHCTBHAMH Oa30BBIX
BHUIOB CHOPTa, AKTMBHOC IIPUMEHCHHE HX B HMIPOBOH M COPEBHOBATCIIBHOIM
JOEATENbHOCTH, TOTOBHOCTh K BHIMOJHEHHIO HOPMAaTHBOB Bcepoccuiickoro
(U3KYIBTYPHO-CIIOPTUBHOTO KoMIUIekca «[0ToB Kk Tpyay u obopone» (['TO).

B pesynbpraTe m3yveHus yueOHOro mpeaMera «®usnueckas KynbTypa» Ha
YPOBHE cpeaHero odmero oOpa3oBaHHA OOydalomiuHiicds Ha 0a30BOM YpPOBHE
HAYYHTCH:

—  ONPEACTATH BIHSIHHE O3J0POBHUTCIBHBIX CHCTEM (PH3HUCCKOTO BOCIIHTAHHS
Ha YKpeIUIeHWe 3J0pOBbA, MPOPUIAKTHKY MPo¢eCCHOHANBHBIX 3a00eBaHuil U
BPC/IHBIX MMPUBHIYCK;

— 3HaTh CNoCO0OBl KOHTPOJIS H OLEHKH (PU3MUECKOTO pa3BUTHA H Ppu3nuecKoi
[IOArOTOBJICHHOCTH,

— 3HaTh MNpaBUa H CHOCOOB TUIAHUPOBAHUA CHUCTEMBl HHANBHAYAJIBHBIX
3aHATHH (QH3MYESCKUMH YIIPAXXHECHHAMH 0011eH, mpodecCHOHANBHO-TIPUKJIANHOH U
030POBUTENIBHO-KOPPUTHUPYIOLLIECH HAMpPaBIEHHOCTH;

—  XapaKTepHU30BaTh  HHIWUBHAYAJIBHBIE  OCOOEHHOCTH  (PH3HYSCKOTO H
[ICUXUYECKOTO PA3BUTHA,

—  XapaKTepu30BaTb OCHOBHBIE (POPMBI OpraHH3aLMH 3aHATHH (u3nUYecKor
KYJIbTYPOH, ONpeenaATh HX LEIeBO€ Ha3HAYEHWE M 3HATh OCOOEHHOCTH
[IPOBCACHNA,

— COCTaBJIATH W BHIMOJHATE UWHAUBHAYAIBHO OPHEHTUPOBAHHBIE KOMIUIEKCHI
0370POBHTEJIBHON M AJJANITUBHO (PU3HUECKOM KYJIBTYPHI;

— BBHIMIONIHATD KOMIUTIEKCH YIPAKHEHUH TPAgULHOHHBIX H COBPEMEHHBIX
0310POBHTENIBHBIX CUCTEM (DPH3HUECKOT0 BOCTIMTAHHS,

—  BBHITIONIHATH TEXHUYECKUE JCUCTBUA H TAKTHUYECKHE MPHEMEBI 0A30BBIX BHAOB
CIIOPTa, IPUMEHATHh HX B UTPOBOH U COPCBHOBATEIIBHOM JACATCIIBHOCTH,

— TIPAKTHYECKH UCMONIb30BATh MPUEMBI cCaMOMaccaka U peJlakCaluu;

— TPAKTHYECKH MCIIOIb30BATH IPUCMBI 3aIIUTHI H CAMOOOOPOHHI,

—  COCTaBJIATh U MPOBOJUTH KOMIUICKCH (PM3HUECCKUX YIPAXKHEHHEH Pa3IuuHO
HAMPAaBJICHHOCTH;

—  ONPEACTATh YPOBHH MHAHBHAYAIBHOIO (PH3HUECKOTO PA3BUTHA H PA3BUTHS
(PU3HYECKHX KAaueCTR,;

— TPOBOAMUTH MEPONPUATHA TNO NPOQUIAKTHKE TPABMATH3MA BO BpeMA
3aHATHH (PU3NUECKUMH YITPAXKHEHUAMH;

— BIIAJICTh TEXHHUKOH BHIMOJHCHUA TECTOBHIX HCHBITaHMH Bcepoccniickoro
(PU3KYJIBTYPHO-CIIOPTUBHOrO KoMILUIekca «I oToB k TpyAy u obopone» (I'TO).

Obyuarwmuiicas Ha 6a30B0OM YPOBHE MOJIYUHT BO3MOMKHOCTD HAYUHTHCH:

—  CAMOCHOSINETIbHO OPSUHU308bIGAMb U OCVIECGIIMb  UKYILINYPHYIO
OeAMENLHOCHb 0N RPOBEOEHUST UHOUBUOYATLHO2O, KOMNEKMUBHO20 U CEMEUHO20
oocyaa;

—  GHINOAHAMBL  mpebosanus  QuauvecKkol U CHOPMUBHOU  NOOCOMOBKHU,
ONpeoensemole  GCIMYRUMETbHBIMU  IK3AMECHAMU 6 NPOUTbHbIE  VUPENCOCHUS
npoghecCuoHaIbH020 0OPA3Z08AHUS,;



—  HPOBOOUMb MEPORPUANUS N0 KOPPEKYUU UHOUBUOYATLHBIX NOKA3AMENei
300p06bsl, YMCHMEEHHOU U ¢pusuyeckoli  pabomocnocobHocmu, QuU3UYeCcKozo
Paseumus u QUIUYECKUX KA4ecme no pe3yiomamam MOHUMOPUH2A,

—  GHINOAHAMB  MEXHUYecKue  npueMmvl U MaKmuyeckue  Oelicimeus
HAYUOHATLHBIX U008 CROPMA,

—  GLINONHAMbL  HOpMAMUGHvie  mpebosanus  UCHLIMaHull  (mecmos)
Bcepoccutickoco uskyiemypro-cnopmugnoco xomniexca «l'omoe x mpyoy u
oboponey (I'TO);

- OCYUeCcmaIamy Cyoeticmeo 6 U3OpanHoM guoe cnopmd,

—  COCMAGNAMb U GLINOJHAML  KOMIREKCH!  CREYUANbHOU  (Pu3U4eCcKoil
ROOZOMOBKL.

B pesynprare OCBOCHHWSA AMUCIUIUIMHBL CTYACHT IO/KCH OCBOHMTH ACIECKTHI
001X H/HIH NPO(PECCHOHAIBHBIX KOMMIETEHLHH:

OK 2. OpranuzoBbiBaTh COOCTBCHHYIO JEATEIBHOCTH, BHIOMpPATh THIIOBBIC
METOABl W CMOCOOBl BBIMONHEHHA NPOdPecCHOHATBHBIX 3aJad, OLIEHHBATh HX
»p(PEeKTHBHOCTH M KAUYECTRO.

OK 3. TlpunumaTes peUICHNA B CTAHAAPTHBHIX M HCCTAHJAPTHBIX CUTYAUAX U
HECTH 32 HUX OTBETCTBEHHOCTD.

OK 6. Palorath B KoMnmekTMBE H KoMaHze, >(pdekTHBHO oO0lIATBCA C
KOJUIETaMH, PYKOBOJICTBOM, IOTPEOUTCIISAMH.

OK 9. OpueHtdpoBaTbcd B YCIOBHAX YacTOH CMEHBl TEXHONMOTHH B
npodeCCHOHATBHON ACATSIBHOCTH.

1.3. KosiuyecTBO 4acoB Ha 0CBOeHHe pafoyeii mporpaMMbl JUCLUHIUIHHDBI:
MaKCHMaJIbHOH yueOHo# Harpy3ku oOyuatouerocd 175 yacoB, B TOM UHCIE:
0013aTeNIbHOM ayUTOPHOM yueOHOI Harpy3ku obyyarommerocs 117 yacos;
caMOCTOATeNIbHOM paboThl o0yyalolerocs 58 yacos.



AHHOTAIIMA K PABOUEIT MIPOr'PAMME YUEBHOI TUCITATLIHHBI
OV/1. 06 OCHOBBI BE30ITACHOCTH KU3HEAEATEJIBHOCTH

1.1.061acTh NnpuMeHeHHsI MPorpaMMbl

Pabouas nporpamMma o0niecodOpaszoBatenbHON yueOHON mucuummas OV /1.
06 OcHoBBl 0e30mMacHOCTH XH3HeaesATeNnbHOCTH sABnAeTca 4vactbio IIIICC3 mo
cnenuanbHOCTH 46.02.01 JoxkymMeHTAHOHHOE 00ecneueHHe YMNPABJICHHA H
apXHBOBECHHE
1.2. Mecto  ydyeOHoOlN  JHCUMILIMHBI B  CTPYKTYpe  OCHOBHOMH
npo¢)ecCHOHANBLHOMH 00PA30BATE/ILHONH IPOrPaAMMBbI:
YueOHas NUCHHUINIMHA OTHOCHUTCS K obmnieoOpazoBatenpHOMY HUKITY. OOimue
yueOHBIC TUCIHILTHHBI.
1.3. e u 332Ul AUCHHIVIHHBI — TPEOOBAHHA K PE3YJIbTATAM OCBOCHHS
AUCLUTLIHHbBI

OcBoeHne cogepkaHus ydeOHOH  aucuMmHHBL  «OcHOBBI  0€30TacHOCTH
KU3HEICATECBHOCTHY 00CCIICUNBACT NOCTIXKCHUS CICAYIOUMX PE3YJIBTATOB:
JIMYHOCTHBIX *

-pa3sBHTHC JIMYHOCTHBIX, B TOM YHC/IC AYXOBHBIX M (PU3HUSCKHX, KAYECTB,
00eCTICUMBAIOIINX 3ANIMIICHHOCTh XH3HCHHO BAXXHBIX WHTEPECOB JIMYHOCTH OT
BHELIHHX

H BHYTPCHHHX YIPO3;

-TOTOBHOCTB K CIIYKCHHIO OTCUECTBY, €r0 3alIUTE,

dbopMupoBaHHe MNOTPeCHOCTH COOMIOAATh HOPMBI 3AOPOBOrO 00pa3a >KH3HH,
OCO3HAHHO BHIMOJHATE NPABUIIA OC30MACHOCTH JKU3HEACATSIIBHOCTH,

-UCKITIOUEHHE U3 CBOEH JKH3HU BPEOHBIX NPUBBIUEK {KyPEHHA, MbSHCTBA U T. 1.);
BOCIIMTAHWE OTBETCTBEHHOIO OTHOLICHHS K COXPAHCHHUIO OKPY KAIOMICH TIPUPOJI-
HOI cpenpl, JTUYHOMY 3JOPOBBIO, KaK K HWHIWBHAYAIbHOH M 0OlIecTBEHHOMH
LICHHOCTH,

-OCBOE€HHE TIPHEMOB JeHCTBUH B OMACHBIX M UPEe3BHIYAHHBIX CHTYaLHAX
MPUPOTHOTO, TEXHOTCHHOTO H COIHAIFHOTO XapaKTepa,

MEeTANpPeAMEeTHBIX *

-OBJIAJICHHC YMEHHAMH (OPMYJIHPOBATh JIMYHBIC TOHATHA O 0€30MacHOCTH,
AHAJTU3UPOBATh MIPHYHHBI BO3HHKHOBEHHS OMACHBIX W YPe3BBIYAMHBIX CUTYALUi;
-00001aTh U CPABHUBATH MOCIIEACTBUA ONACHBIX M YPS3BBIYANHBIX CUTYAIlHIl;
-BBISAABJIATH IPUYHUHHO-CJICICTBEHHBIC CBA3H OMACHBIX CUTYAIMHA W UX BIHAHHE HA
0€30MacHOCTb XKHU3HEAEATENBHOCTH YEIOBEKA;

-OBJIA/ICHUC HABBIKAMH CAMOCTOATEIBHO ONPSACTATh MM M 3aJa4d 10
0e30macHOMY TIOBEAECHHIO B MOBCEOHEBHOH XHM3HH H B Pa3IMYHBIX OMACHBIX H
YPE3BBIYANHBIX CUTYAIUAX, BBIOHPATh CPEACTBA PEAU3ALNH [TOCTABICHHBIX
Leneif, OLEHHWBAThb pPe3yNbTaThl CBOeH AEATETBPHOCTH B OO0ecTedeHHH JTHYHOM
0¢30MaCcHOCTH,

-opMupoBaHHe YMEHHMA BOCHIPHHHMAaThb H mMepepadaTeiBaTh WHGPOPMALHIO,
rCHEPUPOBATh MICH, MOCITHPOBATh WHAWBHUAYAIBHBIC MOAXOAB K OOECIICUSHHIO
nuyHOH 6e30MacHOCTH B MOBCEAHEBHOM KU3HH M B UPE3BBIUAHBIX CHTYALHAX;



-IpUOOpPETEHHE OMBITA CAMOCTOATENBHOTO MOHMCKAa, aHanu3a | oTbopa
uHpopMani B 00MAcTH 0E30MACHOCTH XH3HEACATSIIBHOCTH ¢ HCIOIB30BAHUEM
Pa3TUYHBIX UICTOYHHKOB U HOBBIX HH(POPMALIHOHHBIX TEXHOIOTHIA;

-pa3BUTHE YMEHHUS BBHIPAXKATH CBOM MBICITH M CTIOCOOHOCTH CNyIIATh COOECEIHUKA,
[IOHUMATh €r0 TOYKY 3PCHUA, NPU3HABATE IPABO JAPYroro 4YejaOBEKA HA HHOC
MHEHHUE;

-bOpPMHPOBAHHE YMEHHUIT B3aUMOCHCTBOBATE ¢ OKPYXAIOIUMH, BBHIIOIHATE Pa3-
JUYHBIE COLMATIBHBIE POJMM BO BpeMA H IMPU JIUKBHAAUMUH TOCIEICTBUMA
YPE3BBIYAMHBIX CUTYALMII,

-popMHUpPOBAaHHE YMEHHA MPEIBUIETh BO3HHKHOBEHHE OMACHBIX CHTYALMHA IO
XapaKTEePHBIM [MPU3HAKAM HWX TMOSBICHHUA, A TAKXKEe Ha OCHOBE aHalu3a
crieuHanbHOH HHGpOPMALHH, TToJTydaeMoH 13 pa3IMUHBIX HCTOUHHKOB,

-pa3BUTHC YMEHHUS TIPUMEHATH MOJYUCHHBIC TCOPETHUCCKHUE 3HAHUA HA TIPAKTHKE:
NPUHUMATh OOOCHOBAHHBIE pelIeHHs W BbHIpadaTHIBATh MJAaH AEHCTBHH B
KOHKPETHOM OMAcHOH CUTYAIMH ¢ YUYETOM PEAJIbHO CKJIAJABIBAIOIICIHCA 0OCTAHOBKH
U UHAUBUAYATBHBIX BO3MOKHOCTEH;

-hOPMHUPOBAHHE YMEHHS AQHAJIM3HPOBATH SABJICHHA H COOBITHA TIPHPOIHOTO,
TEXHOTCHHOTO M COIHAJIBHOTO XAPAKTEPa, BHIABIATH NMPUUHHBI UX BO3HUKHOBCHUA
H BO3MOXKHBIE TIOCJIEACTBHA, MPOEKTHPOBATb MOJENH JTHYHOro ©Oe30macHoro
MOBEACHUA,

-pa3BUTHC YMCHHUA WHGDOPMHUPOBATE O PE3yabTaTax CBOMX HAOJIOICHMIA,
Y4acTBOBATh B JHUCKYCCHM, OTCTaHBaTh CBOI0 TOYKY 3pE€HUA, HAXOIUTh
KOMITPOMHCCHOE

PELLECHNE B PA3IUYHBIX CUTYALUAX,

-OCBOCHHC 3HAHHA YCTPOMCTBA M IMPHUHIHIIOB JSHCTBUA OBITOBBIX NPUOOPOB U
JPYTUX TEXHUYECKUX CPEACTB, HCTIONB3YEMBIX B TOBCEAHEBHOM JKU3HU,
-NIPUOOPETEHNUE OMBITA JIOKAIU3ALMNH BO3MOKHBIX OMACHBIX CUTYallui, CBS3AHHBIX
C HapylleHHEM pabOTHl TEXHUYECKUX CPEACTB M MPABHI UX SKCIUTYaTaLHH,
-pOPMHPOBAHHE YCTAHOBKH HA 3J0POBBI 00pa3 JKHU3HH,

-pa3BUTHE HEOOXOMUMBIX (PH3HUSCKHUX KAYECTB. BHIHOCIHMBOCTH, CHJIBI, IOBKOCTH,
FHOKOCTH, CKOPOCTHEIX KQYECTB, AOCTATOYHBIX A4 TOTO, YTOOBI BEIACP/KHUBATh
HEOOXOAMMBIC YMCTBCHHBIC U (PU3MUCCKHC HATPY3KH,

NPeAMETHBIX *

-c(hOPMHPOBAHHOCTH IPEACTABJICHUM 0 KYJBTYPE 0e30nacHOCTH
KUSHEOCATENBHOCTH, B TOM YHCIE O KYIBTYPE KOJOTHYECKOH 0€30MacHOCTH Kak
KU3HCHHO BAXKHOU COLUAIBHO-HPABCTBCHHOM IMMO3HIMM JIMUHOCTH, A TAKKE
CPEeACTBE, MOBBIILUAIOMIEM 3AIUUILEHHOCTD JIMYHOCTH, OOIIECTBA U IOCYIApCTBa OT
BHCIIHUX U BHYTPCHHUX YIPO3, BKIKOUYAs OTPHULIATCIIBHOES BIUAHUC YEIIOBECYECKOI O
dakTopa;

-NIOJIYUCHHE  3HAHHUS  OCHOB  TOCYINAPCTBCHHOM  CHUCTEMBI, POCCHICKOrQ
3aKOHOJATENIbCTBA, HAMPAaBICHHOTO HAa 3alUUTY HACeJIEHWsA OT BHEIUHHX |
BHYTPCHHHUX YIPO3;

-c(hOPMHPOBAHHOCTD TIPEACTABJICHHH O HEOOXOIUMOCTH OTPHUIIAHUS FKCTPEMH3MA,
Teppopu3Ma, ApPYTrUX JEWCTBHI MPOTHUBOMPABHOTO XapakTepa, a TakKkKe
ACOLMAJIBHOT O IMOBEACHUS,



-c(pOPMHUPOBAHHOCTD MPEACTABIEHUH O 3A0pOBOM 00pa3e KH3HHU KaK O CpeIcTBe
00ecnICUeHUsA TYXOBHOTO, (PH3MUCCKOr0 H COIMAJIBHOTO OIaromoIyyns JIMYHOCTH,
-OCBOEHME 3HAHWA PacMpOCTPAHEHHBIX OMACHBIX H Ype3BBIYAiiHBIX CUTYALHi TIpH-
POAHOr0, TCXHOTEHHOI'O U COLIMAJIBHOIO XapaKTePa,

-OCBOCHHE 3HAHMA (PaKTOPOB, MAaryOHO BIMAIOIIMX Ha 370POBbE UCIIOBEKA,
-pa3BUTHE 3HAHHUA OCHOBHBIX MEP 3aIUUTHI (B TOM YHCJIe B O0JACTH Tpa)KAaHCKOM
0OOPOHBHI) U MPABHJI TIOBSACHNA B YCIIOBHAX OMACHBIX M UPE3BBIUAMHBIX CHTYAIIHIA;
-(popMUpOBaHHE YMEHMS MpPeIBHAETh BOSBHUKHOBEHHE OMACHBIX M Ype3BBhIYaifHBIX
CHUTyallHil 1O XapaKTePHBIM JUIA HHX [PH3HAKAM, a TaKXe WCIOIB30BATh
pasTuvHble HHOOPMALHOHHBIE HCTOUHHKH,

-pa3BUTHE YMEHHS MPUMEHATH TIOJIYUCHHBIC 3HAHUA B 00J1acTH 0€30MacHOCTH HA
MpaKkTUKE, TMPOEKTHPOBATh MOAENH JIMYHOTO 0€30MacHOr0 TMOBEAEHHA B
MOBCE/THCBHOM YKH3HU U B PA3IMUYHBIX OTIACHBIX M UPE3BBIUAMHBIX CUTYALIUX;
-MoNyYeHHe W OCBO€HHE 3HAHMA OCHOB OOOPOHBI TOCYJAPCTBA M BOMHCKOM
CITY>KOBI:

-3aKOHOAaTenbecTBa 00 000pOHE rocyAapcTBa H BOMHCKOH 00A3aHHOCTH TpakaaH,
npaB M O0A3aHHOCTEH TpakAAaHWMHA JO TIPU3bIBA, BO BpPEeMs MPHU3BIBA H
MPOXOKACHHSA BOCHHOHN CITy:KOBI, YCTABHBIX OTHOILICHME, OBITA BOCHHOCYXAIIKX,
nmopsAgka HEeCeHHA CMy:kObl W BOHHCKHX PHTYaJIOB, CTPOE€BOH, OTHEBOH H
TaKTHYECKOH MOATOTOBKH;

-OCBOCHHEC 3HAHHMA OCHOBHBIX BHJIOB BOCHHO-TIPOSCCHOHANBHOMH ACATCIBHOCTH,
0cOOEHHOCTEH TIPOXOXKAEHHA BOEHHOH CiyOBl MO MPH3BIBY M KOHTPAKTy,
YBOJIBHCHHA ¢ BOCHHOI CITy>x0b1 U IpeGBIBaHNA B 3amace;

-BJIaICHHE OCHOBAaMH MEANLIMHCKUX 3HAHHUI H OKa3aHWA MEePBOH MOMOLIM MOCTpa-
JIABIIIHM TIPH HEOTIIOXKHBIX COCTOSHHSX (TPaBMax, OTPABICHUAX U PA3JIHUHBIX
BHIAX MOPakeHHH ), BKJIIOYAas 3HaHHA 00 OCHOBHBIX HH()EKIHOHHBIX 3a00JIeBAaHUAX
H UX MPO(dHITAKTHKE;

B pe3syjabTraTte H3y4YeHHs1 Yy4yeOHOro mpeamera «OCHOBBHI 0€30MACHOCTH
JKH3HEAESATEILHOCTI Ha YPOBHE CpelHero ooImero o0pa3oBaHus:
BoinycKHUK HA §230B0M YPOBHE HAYUHTCH:

OcCHOBBI KOMILICKCHOI 0€30MACHOCTH

- KOMMCHTH])OB&TB HA3HAYCHHC OCHOBHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
OTIpEJENAIOIINX MPaBUiIa H 0€30MacHOCTh JOPOKHOTO ABHKEHHS

— HCIOOJIB30BATh OCHOBHBIC HOPMATHUBHBIC TIIPABOBBIC AaKTHI B obnmactu
0e30MmacHOCTH JOPOXHOTO ABH)KEHHS AJIA M3YYeHHs W peajli3allid CBOMX MpaB U
ONPEACNCHUA OTBETCTBCHHOCTH,

—  ONEPHPOBATh OCHOBHBIMH MOHATHAMHU B 001acTH 0€30MacHOCTH AOPOIKHOTO
JBHUXCHHA,

— OOBACHATP Ha3HAUYeHWE TMPEeAMETOB OHKUIMMHPOBKH AN olecreyeHus
OC30MACHOCTH MPH YNIPABJICHUH JBYXKOJICCHBIM TPAHCIIOPTHBIM CPEACTBOM,

— JCHCTBOBATH COITIACHO YKA3aHUIO HA NOPOKHBIX 3HAKAX,

— TONb30BaThCA OPULUMATBHBIMH HCTOYHMKAMH AJiA MONYYeHHA HHpopMaluu
B 00J1aCTH 0€30MACHOCTH JOPOXKHOTO JIBHIKCHHS,



— TPOrHO3UPOBATh U OLIEHWBATH MOCIEACTBHA CBOErO MOBEACHHI B KauecTBe
MEICX0/1a, MACCAKUPA WIM BOAWTENA TPAHCHOPTHOTO CPE/ACTBA B PA3IMUHBIX
JOPOXHBIX CHTYaUMAX AJid COXPaHeHWSA JKH3HM M 3J0pOBbS (CBOMX H
OKPY>KAIOUTUX JIIOACH );

— COCTABJIAITH MOJENH JIMYHOTO 0€30IacHOTO MOBEACHHS B IOBCCAHCBHOM
KH3HEAEATENPHOCTH M B OMACHBIX M Ype3BBYANHBIX CHTyalUHAX Ha aopore (B
YaCTH, KacCarmolICHCs MEUISXOM0B, NACCAXHUPOB W BOJAWUTEICH TPAHCIIOPTHHIX
CpelcTB);

— KOMMCHTHPOBATh HA3HAUCHHE HOPMATHUBHBIX NPABOBHIX AaKTOB B oOyiacTu
OXpaHbl OKPYKAIOLIEH CpeEl,

—  HCIOJIB30BaTh OCHOBHBIC HOPMATHBHBIC IMPABOBBIC aKThl B OOJIACTH OXPaHBI
OKPY)KAIOLIEH cpelabl ANA H3yUY€HHS U pealM3aldH CBOUX TPaB U ONpeAeNeHUA
OTBETCTBCHHOCTH,

— ONEpPHPOBATh OCHOBHBIMH MOHATHAMH B OOJAcTH OXPaHBl OKpY’Karolen
CpEasl,

— pacmo3HaBaThb HauOosiee HeONMarompuATHBIE TEPPUTOPUH B  paiioHe
MPOKUBAHNA,

— ONHKCBIBATh (PAKTOPBI FKOPHUCKA, OOBACHATH, KAK CHHU3UTh TOCICACTBUA HX
BO3JE€HCTBHA,

— OMpenenATb, KakKhe CpeacTBa HMHAWBHIAYAJIbHOW 3alIUTHl HEOOXOAUMO
HCIIONB30BAaTh B 3aBHCHMOCTH OT MOPAXAIEro ¢akropa NpH  YXYAIICHHH
9KOJTOTHYECKON OOCTAHOBKH,

— OMO3HABaTh OPTAaHH3AIMH, OTBCYAIOIINE 3a 3al[UTy INpaB NOTpeOuTenci u
Onmaromonyuyne 4vesioBeka, MPUPOAOMONb30BAHHE H OXPaHy OKpPYXKaloleH cpenpbl,
JUTA OOpAIlICHUA B CJIyUa¢ HEOOXOIUMOCTH,

— OIMO3HaBaTh, AMA Yero MNPHMEHAIOTCA M MCHONb3YIOTCA SKOJOTHYECKHE
3HAKH,

— TONb30BaThCA OPHLMATBHBIMH HCTOYHMKAMH AJiA MONYYeHHsA HHpopMaluu
00 3KOJIOrHYCCKOI O€30MACHOCTH M OXPAHE OKPYKAKOILECH CPES/IBI;

— TIPOrHO3WPOBATh U OLCHUBATh CBOM JICHCTBHA B 0ONacTM  OXpaHBbI
OKPYIKaIOLIEH Cpes,

— COCTABJIITH MOJACTH JIMYHOIO O€30MACHOTO TNOBCACHHUA B IOBCEIHCBHOM
KH3HEAEATENBHOCTH U MPH YXYALIEHHH SKOIOTHYECKOH 00CTaHOBKH,

— pacmo3HaBaTh ABHBIC U CKPHITHIC OMACHOCTH B COBPEMEHHBIX MOJIOJCIKHBIX
x000m,

— coOmoaare mpaBmia OC30MAaCHOCTH B YBJICUEHHAX, HE MPOTHBOPCUALIUX
3aKOHOAATENbCTBY PO,

— HWCMOOJB30BATh HOPMATUBHBIC MPABOBBIC AKTHL I ONPCACIICHHUS
OTBETCTBEHHOCTH 3a MPOTHUBOIpPAaBHbIE OEHCTBHA M acOLHMATBbHOE TOBEIECHHE BO
BPEMs 3aHATHIL X000H;

— TONb30BaThCA OPHLUMATBHBIMH HCTOYHMKAMH AJiA MONYYeHHsA HHpopMaluu
0 PEKOMEHJANUMAX MO 00ecTneueHu0 OC30MacHOCTU BO BPEMs COBPEMEHHBIX
MOJIOICKHBIMH X000M;

— TPOrHO3UPOBATh W OLEHHBATH MOCIEACTBHA CBOEr0 MOBEAEHHUA BO BpeMs
3QHATHI COBPSMEHHBIMH MOJIOACKHBIMHA X000,



— TPUMEHATH MPaBUia W PEKOMEHAALMHM IJI COCTABJCHHA MOIETH JHYHOTO
0C30MaCHOTO TIOBCACHHUA BO BPEMSA 3aHATHIL COBPEMECHHBIMH MOJIOJCKHBIMU
x000m,

— pacmo3HaBaTh OMACHOCTH, BO3HHUKAKOIINNC B PA3IMUHBIX CHTYAlMAX Ha
TPAHCIIOPTE, U ACHCTBOBATH COTNIACHO O003HAUCHUIO HA 3HAKaX 0€30MacHOCTH W B
COOTBETCTBHH C CUTHAJIBHOM Pa3METKOIM;

— WNCIOJB30BATh HOPMATHBHBIC IMPABOBBIE AKTH  JJIA  OMNPCACIICHUS
OTBETCTBEHHOCTH 32 aCOLHMAIBHOE MOBEASHUE HA TPAHCIIOPTE,

—  TOJIB30BATHCA O(HUIHMATIBHBIMH HCTOUYHHKAMH JUISA TIOJIYYCHHS HHQOPMAIHH
0 MpaBUJIaX U PEKOMEHJAUHUAX Mo 00ecneueHnIo 0e30MacHOCTH Ha TPaHCIIOPTE;

— TPOTrHO3WPOBATH M OICHHUBATh IMOCIACACTBHAA CBOETO TIOBC/ICHHA HA
TPAHCTIOPTE;

— COCTaBJIATH MOJACIH JUYHOrO OE30MaCHOTO TOBCACHHUSA B ITIOBCETHCBHOM
KU3HEACATENbHOCTH U B ONIACHBIX H YpPe3BHIYAHBIX CUTYALUAX HA TPAHCIIOPTE.

3ammTa Hacenenus Poccuiickoii @enepanuu OT ONACHBIX H YPE3BbIYAHHBIX
CUTYaLHI

— KomMeHTHpOBAaTH HA3HAUCHUE OCHOBHBIX HOPMATUBHBIX MPABOBHIX AKTOB B
0o0JIaCTH 3aLUMTHEl HACENEHHA H TEPPUTOPHUH OT OMACHBIX H Ype3BHIYANHBIX
CUTYaLHI;

—  WCIOIB30BATh OCHOBHBIC HOPMATUBHBIC IMPABOBHIC AKThl B 0OJIACTH 3aIINTHI
HACeJIEHUA U TEPPUTOPUIA OT OMACHBIX H YPE3BBIYAMHBIX CUTYALUHH I U3YyYEHUA
H PCAM3alHK CBOUX IPAB M ONPEACICHUA OTBETCTBEHHOCTH, OICPHPOBATH
OCHOBHBIMH TIOHATHAMH B 00JTaCTH 3alIMTHI HACEJIEHHUA H TEPPUTOPUH OT OMACHBIX
U YPC3BBIYANHBIX CUTYALIWII,

—  PacKpeIBaTh COCTABIAIOMINE FOCYAAPCTBEHHON CHUCTEMBI, HANPaBIECHHON Ha
3AIMUTY HACEJICHUA OT OMACHBIX U UPE3BHIUANHBIX CUTYAIIHIA;

— TPUBOAMUTH MPUMEPHI OCHOBHBIX HaMpaBJICHUH JEATENBHOCTH
rOCYIApCTBEHHBIX CIyKO MO 3aIWUTE HACCICHHS M TEPPUTOPHI OT ONACHBIX U
YPE3BBIYAMHBIX CUTYalldid. [MPOrHO3, MOHHTOPHUHI, OIOBCIICHHE, 3AllMTa,
9BaKyalHs, aBapuUiHO-cIacarenbHble pa0oThl, 00yUeHEe HACENeHHU,

— TMPUBOAUTH TNPUMEPHl  TMOTCHIMAJIBHBIX  ONACHOCTSH  MPUPOAHOrO,
TEXHOMEHHOTO M COLHMANIBHOIO  XapakTepa, XapakTepHBIX I PEruoHa
NPOKUBAHUA, W OMACHOCTCH W YPE3BBIYAMHBIX CUTYAUWH, BO3HUKAKOIIUX [PH
BEJICHUH BOCHHBIX ACHCTBUN UIIH BCICACTBUE STHUX ACHCTBUH,

— OOBACHATH NPUUYHMHBI UX BO3HUKHOBCHMSA, XaPAKTEPHCTHKH, TOPAXAIOMINE
(hakTOpBl, 0COOEHHOCTH H MOCIEACTBHS;

— HCMOOJB30BAaTh CPEACTBA HHAMBUAYAJIBHOM, KOJUICKTMBHOM 3allUTHI U
npUOOPEl HHAUBUAYAIBHOTO JO3UMETPHYECKOTO KOHTPOJIA;

— JICHCTBOBATh COTJIACHO O0O3HAUCHMIO HA 3HAKAX OC30TACHOCTH H IUIAHE
9BaKyallUH;

— BBI3BIBATH B CIIy4ae HEOOXOMMMOCTH CJIYKOBI IKCTPEHHOI MOMOIIH,

— TIPOrHO3WPOBATh M OLICHUBATh CBOM JACHCTBHA B oOnactu obecnedeHus
TUYHOH O€e30MacHOCTH B OMAcCHBIX M YpPe3BBIYAHHBIX CHUTYalHAX MHPHOTO H
BOCHHOTQ BPCMCHH,



— TIOJIb30BaThCA OPUIMANBHBIMA UCTOYHHKAMHU U TIONY4YeHHA HHpOpMaLHH
O 3AIUTE HACCIICHUsA OT OMNACHBIX M YPE3BBIYAHHBIX CHUTYAaUWH B MHPHOS U
BOEHHOE BPEMS,

— COCTaBJIATh MOJACIB JJHYHOrO 0€30MACHOIO NOBSACHHS B YCIOBHAX OMACHBIX
U YPC3BBIYANHBIX CUTYALIMH MUPHOTO U BOCHHOTO BPECMCHH.,

OcHOBBI TNPOTHBOAEHCTBHSI PKCTPEMI3MY, TeppOpPH3MY H HAPKOTH3MY B
Poccuiickoii ®enepanmu

— XapakTepu3oBaTh OCOOCHHOCTH 3KCTPEMHU3MA, TEPPOPU3MA U HAPKOTH3MA B
Poccutickoit ®eaepanuu,

—  OOBACHATH B3aMMOCBA3b IKCTPEMHU3MA, TEPPOPHU3MA U HAPKOTHU3MA,

— ONEpUpPOBATH OCHOBHBIMH MOHATUAMH B O0ONacTH MNPOTHBOAEHCTBHA
YKCTPEMU3MY, TEPPOPU3MY U HApKOTU3MY B Poccuiickoit ®eaepanumn;

—  PpAacKphIBaTh npeaHa3HaYEHHE 001Ierocy1apCcTBEHHOM CHUCTEMEI
IPOTUBOACIHCTBUSA 3KCTPEMHUZMY, TCPPOPU3MY U HAPKOTU3MY,

— OOBACHATD OCHOBHBIE TMPHHLMIBI W HAMpaBl€HUA MNPOTHBOAECHCTBUA
HKCTPEMUCTCKOH, TEPPOPUCTHUCCKON ACATENBHOCTH U HAPKOTH3MY,

— KOMMCHTHPOBATh HA3HAYCHHUE OCHOBHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
COCTABJIAIOMINX NMPABOBYIO OCHOBY NMPOTHBOAEHCTBUSA IKCTPEMU3MY, TEPPOPUIMY U
HapkoTH3MY B Poccuiickon ®Meaepauuu;

— OQIKCHIBATH  OPraHbl  HCNOJNHUTCIBHOH  BIACTH,  OCYIICCTBIAROLIUE
MPOTUBOACHCTBUE OKCTPEMHU3MY, TEPPOPHU3MY H HApKOTH3MY B Poccuiickoi
denepamun,

— TIOJIb30BaTbCA  OPUUHANBHBIMH  caliTaMH ¥ W3JAaHHSAMH  OPraHOB
UCIIOJIHUTEJIBHOM BIIACTH, OCYIISCTBIIAIOIIUX IIPOTHBOACHCTBHE JKCTPEMH3MY,
TEPPOPU3MY M HApKOTH3MY B Poccuiickoil @enepauun, Ana o0ecneueHns TUYHON
0¢30MacHOCTH,

— MCIONIB30BAaTh OCHOBHBIE HOPMAaTHBHBIE TIPAaBOBBIE AakKTHl B 0O0nacTu
OPOTUBOACIHCTBUA JKCTPEMHU3MY, TEPPOPU3MY H HApPKOTH3MY B Poccuiickoit
Genepatun  ANA  U3YUCHHA W PCAM3alMM  CBOUX IPaB, OMNPEACICHHA
OTBETCTBEHHOCTH,

— pacmo3HaBaTh  NPU3HAKK  BOBJICYCHUA B OJKCTPEMHUCTCKYK)  H
TEPPOPUCTHUYECKYIO JEATENBHOCTD,

— pacmo3HaBaTh CUMIITOMBI YIOTPSOICHHS HAPKOTHUUECKUX CPEACTB,

—  OMMCHIBAThH CMOCOOBI MPOTHBOASHCTBUA BOBJIEYEHHIO B 3KCTPEMHUCTCKYIO H
TEPPOPUCTHUSCKYID  ACATENBHOCTh,  PACIPOCTPAHEHHID M YIOTPEOICHHUIO
HAPKOTHYECKUX CPEICTB,

— ucmob30Bath odpunuanasubie caiitel ®Ch Poccnu, MUHHCTEPCTBA FOCTHIIHE
Poccuiickoii @eaepauuu A4 O3HAKOMIIEHHA ¢ TEPEYHEM OpraHHu3aLHil,
3anpemeHHpIX B Poccuiickoii denepauun B CBA3M ¢ SKCTPEMUCTCKOH U
TEPPOPUCTHYECKON AEATETBHOCTEHIO;

— OINWCBIBATH  JACUCTBUA  IPAXJAH  [PH  YCTAHOBIICHUM  YPOBHEH
TEPPOPUCTHUCCKOM OTIACHOCTH,

— ONWCBIBAaTh TpaBUIa MW PEKOMEHJAUWH B CJIy4a€  TNPOBEACHHA
TEPPOPUCTHUCCKOM AKIIUU,



—  COCTaBIATb MOJENb JIWYHOTO O€30MacHOTO MOBEACHHA MPH YCTAHOBJIEHHH
YPOBHEH TCPPOPUCTHUCCKON OMACHOCTH U YTPO3€ COBEPHICHUA TCPPOPUCTUUCCKON
aKLVH.

OcHoBBI 310pOBOro 00pa3a )KH3HH

— KoMMeHTHpOBaTh Ha3HAYeHHE OCHOBHBIX HOPMATHBHBIX MPABOBBIX aKTOB B
obsacTu 370poBOTO 00pa3a KU3HH,

— HCHONB30BaTh OCHOBHBIE HOPMATHBHBIE TIPABOBHIE AaKTBI B OOJACTH
3OPOBOr0 00pa3a XH3HHU 1A H3YUCHUA U PCATH3AIMH CBOUX MPaB,

—  OMepHPOBATH OCHOBHBIMH IMOHATHAMH B 00JIACTH 3J0pOBOTO 00pasa KH3HH;

—  ONHMCBIBATh (PAKTOPHI 3A0POBOTO OOpa3a KU3HH,

—  OOBACHATH MPEHMYILIECTBA 3I0POBOTO 00pa3a KH3HH;

— OOBACHATH 3HAUCHHUC 3J0POBOTO 00pa3za XKu3HM i Onarononydus
o0lecTBa U TOCy1apCTRa,

— ONKCBIBATh OCHOBHBIE (DAKTOPHI W MNPHBBIYKH, MAryOHO BHAIOIINEC HA
3JOPOBBE YENIOBEKa,

—  PAacKpBIBaTh CYIIHOCTH PEIPOAYKTHBHOTO 30POBbA,

— pacmo3HaBarh (PaKTOPHI, MOJOXWUTCIBHO M OTPULATENBHO BIMAIONIME HA
penpoaAyKTHBHOE 3A0POBbE;

—  TOJIb30BaThCA OMHIHANBHEIMH UCTOYHHKAMH IS TIONY4YeHHS HHpOpMaLHH
0 3/I0pOBBE, 3A0POBOM  00pa3e S KU3HH, COXPAHCHHH MW  YKPCIUICHUH
PENpOAYKTHBHOTO 300POBBS.

OcCHOBBI MEIHITHHCKHX 3HAHUH H 0KA3AHHE NEePBOH MOMOINH

- KOMMCHTH])OB&TB HA3HAYCHHUC OCHOBHBIX HOPMATHBHBIX IIPABOBBIX AKTOB B
00NacTH OKa3aHHUsA TMePBOi TOMOILH;

— HCIOOJIB30BATh OCHOBHBIC HOPMATHUBHBIC TIPABOBBIC AaKTHL B obnactu
OKa3aHHA MePBOii MOMOIIH )T H3YUeHHA U pealn3alliil CBOHX MPaB, oNpeaeeHNs
OTBCTCTBCHHOCTH,

— ONEepHPOBATh OCHOBHBIMH TIOHATHAMH B OOJacTH OKa3aHWA MEPBOH
MOMOIIIH,

—  QTJIMYaTh NEPBYK MOMOIb OT MEAUIMHCKOH TOMOILHN,

—  pacmo3HaBaTh COCTOSHHA, NMPH KOTOPHIX OKA3bIBAeTCA TNepBas MOMOILb, H
OTIPEAEIIATH MEPOIPUATHSA TI0 €€ OKA3AHHUIO,

—  OKAa3BIBaTh IEPBYIO MOMOIIb MPH HEOTVIOKHBIX COCTOSHHIAX,

—  BBI3BIBATH B CIIy4a¢ HEOOXOAUMOCTH CIIYKOBI HKCTPEHHOM TOMOIIH,

— BBIMOJHATE IMEPEHOCKY (TPAHCTIOPTHPOBKY) TNOCTPAAaBIIHX Pa3IMYHBIMU
CIIOCO0AMH ¢ MCITOJIb30BAHMEM TIOJIPYUHBIX CPEACTB M CPEACTB MPOMBINLICHHOTO
H3COTOBJIEHHA,

- ,[[eﬁCTBOBaTb COIIACHO YKA3aHHIO HA 3HaKax 0e301acHOCTH MCIOUIIHHCKOIO H
CAHHTAPHOrO HA3HAYEHH,

—  COCTABJIATH MOACHB JIMUHOI'O 0e30macHorO MMOBCACHUA IIPH OKa3aHHH
[IEPBOU MTOMOIH NOCTPAAABIICMY,

— KOMMEHTHPOBAaTh Ha3HaYeHHe OCHOBHBIX HOPMATHBHBIX IMPAaBOBBIX aKTOB B
chepe CaHHTAPHO-IMHACMHOIOTHIESCKOM OJIAronoIydns HACEICHHUS,



— HCIONB30BaTh OCHOBHBIE HOPMATHBHBIE TIPaBOBblE AaKTHI B  cdepe
CAHUTAPHO-IMHAECMHUOIOTHYSCKOro Oaronojiyuus HACCICHWA I H3YYSHHS U
peali3alli CBOHX TPAB H ONpeJeNieHHs OTBETCTBEHHOCTH,

— OmepupoBaTh TOHATHEM «HUH(PESKIHOHHBIE OOJNC3HHY A ONPEASICHHUS
oTanuusad HHPEKIHOHHBIX 3a00sicBaHMii OT HEHH(EKIMOHHBIX 3a00JCBAHMI U
0c000 onmacHBIX HH(PEKIIHOHHBIX 3a00JIeBaHHIA;

—  KIacCu(pUIMPOBATh OCHOBHBIC HHPEKIIHOHHBIC OONC3HU,

— OMpenenaTh Mephl, HallpaBlieHHble HA MpeaynpeskIcHHe BOSHUKHOBEHHA H
pacipocTpaHeHHs HH(PEKITHOHHBIX 3a00ICBaAHMII;

— JelicTBoBaThb B IMOpAOKE H MO TMpaBWIaM IMOBeJeHHA B Clydae
BO3HHKHOBECHHS HICMHOIOTHUYCSCKOTO WM DAKTEPHOTOTHUSCKOr0 O4ara.

OcHoBbI 000POHBI FOCYAAPCTBA

— KoMmenTnpoBaTh HazHa4YeHHE OCHOBHBIX HOPMATHBHBIX MPABOBBIX aKTOB B
obsacti 00O0POHBI rOCYAAPCTRA;

—  XapaKTEpH30BaTh COCTOAHUE U TEHACHUHUH PAa3BUTHA COBPEMEHHOTO MHUpa U
Poccnu,

— ONMCHIBATH HAIMOHAJIbHBIC HHTEPECH PD 1 ¢Tparernueckune HalMOHAIBHBIC
MPUOPHUTETHI;

— TIPUBOOUTH MPUMepPH (AaKTOPOB H HCTOYHMKOB YIpO3 HALMOHANBHOM
0€30MacHOCTH, OKA3BIBAONINX HETATUBHOC BIMAHHE HA HAIMOHAJIBHBIC HHTCPECHI
Poccun;

— TPHUBOJUTH MPUMEPHI OCHOBHBIX BHCIIHUX H BHYTPCHHUX OMACHOCTEH;

— pacKpbiBaTh OCHOBHBIE 3aJa4d W  TPHOPUTETHL  MEXAYHAPOIHOTO
corpynunyectea P® B pamkax peanmsaliid  HAUMOHAJBHBIX HHTCPECOB U
obecnevyeHusa 0€30MacHOCTH,

— PpPa3pACHATH OCHOBHBIC HANPABJCHUA  OOCCNEUCHUs  HALMOHAIBHOM
Oe3omacHOCTH U 000POHEI PD;

—  OmepUPOBATH OCHOBHBIMH IMOHATUAMHU B 001aCTH 000POHBI rOCYIAPCTBA,

— PpAacKpHIBATh OCHOBBI M OpTaHH3AINI0 000pOoHH P,

— packphiBaTh MpedHa3HaueHHe H Hucrmonb3oBaHne BC P® B obnactu
0OOPOHHI,

—  OOBACHATH HAMpaBleHHe BOSHHOH NONUTUKH PD B cCOBpeMEHHBIX YCTOBHUAX;

— ONHUCHIBATH IIPeAHA3HAuYeHWE M 3amaun Boopyxkennsix Cun PO, npyrux
BOWCK, BOMHCKHX (PJOPMHPOBAHUH M OPTaHOB B MHPHOE U BOEHHOE BPEMS;

—  XapakTepU30BaTh UCTOPHIO co3aanus BC PO,

— omuceiBaTh CTpykTypy BC P®;

— XapakTepu3oBaTh BHABI M poaa Boiick BC P®, ux npeanazHaueHue u
3aJauH;

— pacmo3HaBarhk CuMBOINIEI BC P®;

— TPUBOAMTH MPUMEPHl BOMHCKUX Tpaauuuii U putyanos BC PO,

IIpaBoBbIe 0CHOBBI BOEHHOI CTYKOBI
— KoMMeHTHpOBaTh Ha3HAUYeHHE OCHOBHBIX HOPMATHUBHBIX MPABOBBIX aKTOB B
00acTh BOMHCKOH 00A3aHHOCTH I'PAKJIAH U BOCHHOM CITysKOBI,



—  WCIOJIb30BAaTh HOPMATUBHBIE MPABOBLIE AKTHl ANA H3YYEHUA U peaTu3auuu
CBOHUX IMpaB M OOA3AHHOCTCH 10 MHpU3bIBA, BO BPEMSA TPU3BIBA, BO BpEMA
MPOXOKAECHUA BOEHHOH CIYXOBI, BO BpeMsA YBOJBHEHHA C BOEHHOH CIyXObl H
npe¢ObIBAHMA B 3a11ace;

— OQNEPUPOBATH OCHOBHBIMU IMOHATHAMH B QOJIACTH BOMHCKOIM 00S3aHHOCTH
rpakJaH 1 BOSHHOM Iy KOBI;

— pacKpeiBaTh CYHIHOCTH BOCHHON CNYKOBI M COCTABIIAIOLINE BOWHCKOI
0053aHHOCTH rpaxkaaHuHa PO,

—  XapakTepU30BaTh O0A3ATENIBHYIO H JOOPOBONBHYIO MOJATOTOBKY K BOCHHOI
CyK0e;

— PacKpBIBATh OPraHU3AIMI0 BOMHCKOIO YUETA,

— KOMMEHTHPOBAaTh HazHaueHHe O01eBoHHCKNX ycTaBoB BC PO,

— wucnonb3oBatk OOmesonHckue ycrapel BC PO npu noaroroBke k
MPOX0KASHUIO BOEHHOM! CITy OBl MO NPHU3BIBY, KOHTPAKTY;

— OQNWCHIBATh MOPANOK H CPOKM TPOXOXKACHHSA CHyXObl TI0 TPU3BIBY,
KOHTPAKTy H aTbTePHATUBHOM rPaXkJaHCKOM CITyKOBI;

—  OOBACHATH NMOPANOK HA3HAYCHHUA HA BOMHCKYK) JOJLDKHOCTH, TIPUCBOCHHUA U
JIIIEHUSA BOMHCKOT'O 3BAHHUS,

—  pa3IMyaTh BOSHHYIO (POpMY OJEKABI W 3HAKH Pa3IHUUA BOSHHOCHTYKaumx BC

— ONHCHIBAaTh OCHOBAHWEC YBOJIBHEHHA C BOCHHOH CITYKOBI;

—  packphIBaTh MMpeAHa3HAUYEHHE 3amaca;

—  OOBACHATH NOPAAOK 3aYNCIICHHS U NPeOBIBAHUA B 3aI1acCe,;

—  pacKphIBaTh MpeAHa3HaYeHHe MOOHIH3ALMOHHOTO pe3epBa;

— OOBACHATH TOPSIAOK 3aKIIOYECHHA KOHTPAKTa W CPOKH NpeObIBaHHA B
pesepse.

JIeMeHThI HAYAJIbHOK BOSHHOI MOAr0TOBKH

— Kommentuposath HazHaueHue CtpoeBoro ycrasa BC PO;

— wucnonas3oBarhk CtpoeBoit ycras BC PO npu 00yueHUM 3IeMEHTaM CTPOCBOi
MOArOTOBKH;

—  OIepHpPOBaTh OCHOBHHIMH MOHATHAMH CTpoeBoro ycrasa BC PO,

—  BBITIOJIHATH CTPOEBbIE MPHUEMEI H ABHKEHHE O€3 OpPYKHS;

— BBINOJHATh BOMHCKOE NPUBCTCTBHUC 0€3 OPYXKHUSA HAa MECTE U B JBHIKCHHH,
BBIXOJ M3 CTPOs U BO3BpaLlEHHE B CTPOM, MOAXOA K HAYAJIbHUKY H OTXOZ OT HETO;

— BBITIOJIHATH CTPOEBHIC TPHEMBI B COCTABE OTACJICHMA HAa MECTe H B
JBHKEHHH,

— TIPUBOAMUTH MPUMEPHI KOMAH/T YIPABJICHHUA CTPOSM € TIOMOIIBIO IOJIOCA;

— OIHUCBHIBATh Ha3HaueHHe, OoeBble CBOMCTBA M o0liee yCTPOKMCTBO aBTOMATa
Kananmukosa,

— BBITIOJIHATh HEMOJMHYIO pa3fopky M cOOpKy aBTOMara KanallHHkoBa AJis
YHUCTKH ¥ CMA3KH,

— OQIHMCHIBATh MOPATOK XPAHCHHS aBTOMATA,

—  pa3ndyaTh COCTABIAIONINE MATPOHa,

— CHApsHKaTh MAra3uH NaTPOHAMH,



— BBHIMONHATH Mepbl 0€30MacHOCTH TMpH OOpallleHHdH ¢ aBTOMaToOM
KananmukoBa ¥ MAarpoOHaMM B TOBCCIHEBHOHM JKM3HEACATCIBHOCTH M IPH
MpPOBEACHHUH CTPENBO,

— OIMCHIBATH SBJICHHUE BBICTPEIIA U €0 NPAKTHYCCKOE 3HAYCHUE,

— OOBACHATH 3HAUCHUEC HAYAJIBHON CKOPOCTH IMyJIH, TPACKTOPHH TIOJICTA MYJIH,
MpoOHBHOTO ¥ YOOHHOroO ACHCTBUA MYJIH MPH MOPaXKEHUN NPOTHBHHKA;

—  OOBACHATH BIIMAHUE OTJAYH OPY>KUsI HA PE3yabTaT BHICTPENA,

— BBIOMpaTh MpPHLET U MPaBUIBHYIO TOUKY MPUUENUBAHUA AJIA CTPENbOBI MO
HETIOIBISKHBIM TIEJIAM;

—  OOBACHATH OIMOKH MPULETUBAHUA 110 Pe3YJIbTaTaM CTPENbObI;

—  BBITIOJIHATH U3TOTOBKY K CTPEIBOE,

— TIPOU3BOIMUTH CTPENbly;

— OOBACHATH HA3HAUYCHHE H OOEBHIC CBOIICTBA IPAHAT,

— pa3niMyaTh HACTYMATeNbHbIE H OOOPOHUTENBHEIE TPAHATHI;

— OMNHUCHIBATh YCTPOMCTBO PYYHBIX OCKQIIOYHBIX I'PAHAT,

—  BBITIOJIHATH NPHUEMEI U IPABWJIA CHAPSIKEHUA M METAHHSA PYYHBIX TPaHaT;

—  BBINOJIHATH MEPH 0€30MACHOCTH NIPH OOPAILICHUN ¢ TPAHATAMH,

—  OOBACHATH TIPETHAZHAUCHHE COBPEMCHHOrO O0INECBOMCKOBOrO 004,

—  XapaKTepH30BaThb COBPEMEHHBIN 00MIEBONCKOBOM OO

— OMWCHIBATH 3JIEMEHTHl HH)KEHEPHOTO OOOpPYIOBAHHA TO3WLMH cojijaTa H
MOPAIOK UX 000pYyAOBaHUS,

—  BBIMONHATH pueMbl «K Ooto», «BeTaTby;

—  OOBACHATH, B KAKUX CIyJasAx UCMOJIB3YIOTCA NEPEOSIKKH M NEPETION3aHuUA,

— BBHIMIONHATH TNepebeKKM W Mepenoi3aHud  (MO-TUTAaCTYHCKW,  Ha
MOJTYYETBEPESHBKAX, HA OOKY);

— ONpedenATh CTOPOHBI TOPHU30HTA MO KOMMAacy, COMHLY M 4Yacam, Mo
TonspHOit 3B¢3/1¢ U MPU3HAKAM MECTHBIX MPEAMETOB,

— MEpPeaBUTATHCA MO a3UMYTaM;

— ONHWCHIBATh HA3HAYCHHUE, YCTPOMCTBO, KOMIUIEKTHOCTh, MOAOOP U IpaBmia
HCIOJIb30BAHUA MPOTHMBOTA3a, PECHUpPATopa, OOIIEBONCKOBOrO  3aIUTHOTO
komiekTa (O3K) u nerkoro 3amutHOro koctioma (JI-1);

— TIPUMEHATH CPEACTBA HHAUBHAYAJIBHOM 3aIATHI,

— JeWCTBOBATh MO CHUrHANAM OMOBELIEHUA HCXOAA M3 TAKTHKO-TEXHHYECKHUX
xapaktepucTuk (TTX) ¢cpencTs MHAUBUAYAJIBHON 3alIATHl OT OPYXHUA MacCCOBOTO
MOPaXEHHS,

— OMNHUCHIBATh COCTAB M 00JIACTH MPUMCHEHHS ANITCYKH HHHBHUYAIBHOM,

—  pacKpbIBaTh 0COOEHHOCTH OKa3aHHA MepPBOi moMolud B 010,

—  BBITIOJIHATH TIPHEMBI IO BHIHOCY PAHEHBIX C OIS 604

BoeHHo-npodeccroHabHAS AeSATEIbHOCTD

— PackprpiBaTh CYIIHOCTh BOEHHO-NIPOEeCCHOHANIBHON AeATENBHOCTH;

— OOBACHATH TOPANOK TOATOTOBKHA TIPAXJAH 1O  BOCHHO-YYETHBIM
CIICTIHATIBHOCTAM,

— OLEHHMBAaTh YPOBEHb CBOEH TMOATOTOBKH M OCYLIECTBIATH OCO3HAHHOE
CaMOOTIPEIEIICHHUE TI0 OTHOIICHHIO K BOCHHO-NIPOQSCCHOHAIBHOMH ASITSIBHOCTH,



—  XapaKTepu3oBaTb OCOOEHHOCTH TOATOTOBKH OQHULEPOB B pPa3IHYHBIX
Y4eOHBIX ¥ BOCHHO-YUCOHBIX 3aBE/ICHUSAX,

— HCIONB30BaTh O(HMLMANBHBIE CAWTH A1 O3HAKOMJIEHHA ¢ TIpaBAJIaMU
npueMa B BBHICIINE BOCHHO-yucOHBIC 3aBencHNUA BC PO m yupexneHusa BBICIHICTO
obpazoeanusa MB/I Poccuu, ®CB Poccuu, MUC Poccun.

BoinycKHHK Ha §a30BOM YpOBHE MOJIYYHUT BO3MOKHOCTh HAYUHTBCS:
OcrHogbl KOMNAEKCHOU De30nacnHocmu

—  ObvAcHAmMb, KAK 3KON0CUYECKAs O0e30NACHOCHL C8A3AHA € HAYUOHATbHON
Be30nACHOCMBIO U GAUSIEM HA Hee .

Jamuma nacenenusa Poccuiickon @Deodepauuu om OnAcHLIX H UPE3EHIUANHHIX
cumyauuii

—  Ycemanasnueams u ucnons308amv  MOOUALHLIC  RPUNONCEHUS  CAYHCO,
00ECNeYUBMOWUX 3AUUMY HACEACHUS OM ONACHBIX U YPE38bIYAUHBIX CUMYAyUl,
0151 0OeCheyeHus TUYHOU O€30NACHOCIUL,

Ocroewst oboponst 20cyoapcmea

—  O6vACHAMb OCHOBHBIC 3A0a4U U HANPAGIEHUA PA3GUMUS, CIPOUMENbCNEA,
ocrauyenus u mooeprusayuu BC PD;

—  NPUBOOUMBb NPUMEPbL NPUMEHEHUS DPA3TUYHBIX MUNOE BOOPYINCEHUS U
BOEHHOU MEXHUKYU 6 GOUHAX U KOHPAUKIMAX PASAULHBIX UCHOPUHECKUX NEPUOO0E,
NPOCAEHCUBAMB UX F80THOYUIO.

DneMenmol HauaIbHOU B0CHHOU NO020MOBKU

— Ipusodums npumepel CUCHANOB8 YRPAGACHUS CMIPOEM C ROMOULIO DYK,
rasxckoe u honaps,

—  ORpeoensimb HASHAYEHUE, YCMPOUCMEo 4acmeil U Mexanusmos asmomama
Karamnuxosa,

—  GBHINOIHAMB YUCMKY U CMA3KY asmomama Kanaunuxosa;

—  GLINOAHAMb  HOPMAMUGL! HENOAHOU paszbopku u cOopru asmomama
Karamnuxosa,

—  onucwieams pabomy uacmen u mMexanumos asmomama Kanaunuxosa npu
cmpenvoe,

—  GLINOAHSAMb HOPMAMUG CHAPANCEHUST Maza3una asmomama Karaunuxkosa
RAMPOHAMU,;

—  onucHLIBams pabomy 4acmeit U MeXAHUIMO8 SPAHANTLL NPU MEMAHUU,

—  GBHINOIHAMB HOPMAMUGHl HAOCGAHUS NPOMUBO2A3d, pechupamopd u
001 e8oNcKk06020 3auumnozo komnrekma (O3K).

Boenno-npogheccuonansnaa oeamenvHocmsy

—  Beicmpaueame uHOUBUOYATLHYIO MPAEKMOPUIO OOVYEHUS C B03MONCHOCHIBIO
ROJIYYCHUSL BOCHHO-YHEMHOU CREYUATLHOCIU U NROO20MOSKU K NOCMYNICHUIO 8
svicuiiie  BoeHHo-yuebHvle 3aeedenuss BC PO u  yuypexncoeHus GulCuteco
obpazosanui MB/ Poccuu, @CH Poccuu, MYC Poccuu,



- ogopmaame HEOOX00UMbIE OOKYMEHMbL OAS1 NOCMYNACHUS 6 BbICULUE BOEHHO-
yuebnwie 3agedenuss BC PO u yupexncoenus evicuieco obpazoeanus MB/[ Poccuu,
OCH Poccuu, MUC Poccuu

B pesynpTarte OCBOCHHA AMCHMIUIMHBI CTYJACHT JAOKCH OCBOUTH ACICKTHI
001X H/HIH NPO(PECCHOHAIBHBIX KOMMETEHLHH:

OK 03. IlpuanMars penieHus B CTAHAAPTHHIX W HECTAHAAPTHBIX CUTYALUAX U
HECTH 32 HUX OTBETCTBEHHOCTbD.

OK 06. PaGorarp B kOmIeKkTHBE M KoMauae, 3(dexTnBHO 00IATHCA
KOJIJIETaMH, PYKOBOACTBOM, MOTPEOUTETAMH.
1.3. Kosiu4ecTBO 4acoB Ha 0CBOeHHe pafoyeil mporpaMmbl AUCHHIJIHHBI
MaKCHMaJIbHOH yueOHoil Harpy3ku o0yuaromerocsd 95 4acoB, B TOM YHCJIE:
0013aTeNIbHOM ayqUTOPHOM yueOHOI Harpy3ku obyuaronieroca 70 gacos;
CaMOCTOATEIIbHOH PaboThl 00yUaronierocd 25 4acos.



AHHOTAIIMA K PABOUEIT MIPOr'PAMME YUEBHOI TUCITATLIHHBI
OVY1.07. ACTPOHOMMHA

2.1. O%sacTh NPUMEHEHHN POrPAMMBI

Pabouas mporpamma ofieoOpazoBaTenbHoil yueOHOH NUCLMIUIMHBI SABISETCA YacTbIO
IMICC3 no cnewmansrocty CTIO 46.02.01 JIOKyMEHTAUMOHHOE O0ECNEYEHHE YNPABAEHHA H
APXUBOBEICHHUE.
2.1. Mecro yueOHOH AHCHMIVIHHBI B CTPYKTYPe OCHOBHOH npodecCHOHANBHOMH

ofpaszoBaTeIbHOH NPOrPaAMMbI:

YueOHas qUCUMITMHA OTHOCHTCA K 001eo0pa3oBaTeIbHOMY LHUKTY.
2.1. Heau H 3a0a4H AHCUHIUIHHDB] — TPe0OBAHHS K Pe3yJIbTATAM OCBOEHHS AHCUHIJIHHBI:

B pesynbrate wm3yuenus OOL[ OV.07. ActpoHoMHs ofy4alolMiica HoJkeH
3HAM b/ HOHUMAMN b
- CMBICJI IOHATHIH: FEOLICHTPHYECKAs H IeJIHOLICHTPHYECKAsA CHCTEMa, BUANMAA 3BE€3/1HAA
BEJIMYMHA, CO3BE3/IME, NMPOTHBOCTOSHHA M COEMMHEHHs IUIAHET, KOMETa, aCTEPOMJl, METEop,
METEOPUT, MeTeOpOu, TIaHeTa, CYTHUK, 3Be3aa, ConHedHas cuctema, ["anakTuka, BeeneHHas,
BCEMHPHOE W TOACHO€ BpeMs, BHECOJNHeYHas I[UIaHeTa (JK30IUIaHeTa), CHeKTpalibHas
KIaccubuKaLMs 38€3/], NApPAJIIAKC, PEIIMKTOBOE H3NyyeHne, bonboii B3peis, uepHas abipa;
- CMBICTT (PH3NMUECKHUX BEJIHYHH. MApPCEK, CBETOBOH IO, aCTPOHOMMYECKAs E€AMHMIIA,
3Be3AHas BeIU4HHa,
- cMBICT (prsHueckoro 3akoHa Xabba;
- OCHOBHBI€E 3Tamnbl OCBOSHHS KOCMHYECKOT0 NPOCTPAHCTRA,
- rHNoTesbl MpoucxoxkaeHua CoMHeYHOH CHCTeMBI,
- OCHOBHBI€ XapaKTePUCTUKH U CTpoeHHe CONHLA, COMHEUHOH aTMOChepsl,
- pa3mepsl ["anakTHkH, nonoxeHue U nepuon obpaieHus ConHLA OTHOCUTENBHO LEHTpa
I'anakTuky;
ymems
- MPUBOAMUTDL MPUMEPHL: POJNM ACTPOHOMHHM B Pa3BUTUH LMBHIIM3ALMH, HCTIONb30BAHUA
METOAOB UCCIIENOBAHHUI1 B ACTPOHOMHH, Pa3JIHUHbIX AHAMNA30HOB 3NEKTPOMAarHUTHBIX H3Ty4eHHH
ana monydeHus uHpopmanun o6 oObexrax BceneHHO, nosyueHus acTPOHOMHHYECKOId
HHGOPMAIMH ¢ NOMOLIBK KOCMHYECKHX AaNNapaToB U CIEKTPAJbHOrO AHAIN3a, BJIMSHHSA
COJIHEYHO! aKTHBHOCTH Ha 3eMJIIO;
- OTHCBIBATE U OOBACHATD, Pa3NHyMsl KaleHaapeH, YCIOBUA HACTYIUICHHS CONHEUHBIX H
JyHHbIX 3aTMeHuil, (pasbl JlyHbl, CyTOuYHBIC ABHKEHHS CBeTHJI, NPUYHHBI BO3HHKHOBEHHS
NPUIHBOB W OTJIMBOB, TMPUHLMI AEHCTBHS ONTHYECKOTO TENECKOMA, B3aHMOCBA3b (DH3MKO-
XHMHUYECKUX XapaKTEpUCTHK 3B€3[ C HCMONb30BaHHWEM IHArpaMMbl «LBET — CBETHMOCTBY,
du3u4ecKre NPUYHHBL, ONPENESIIOIIHE PABHOBECHE 3Be3J, HCTOMHMK JHEPruH 3Be3N U
HNPOHCXOXKACHHE XUMHUYECKHX 3JIEMEHTOB, KPACHOE CMEIEeHHE ¢ NOMOILBIO 3ddexra onnepa;
- XapaKTepH30BaTh OCOOEHHOCTH METOAOB MO3HAHUS aCTPOHOMHH, OCHOBHBIE 3JIEMEHTbI
u cpoiicrBa muaHeT CONHEYHOH CHCTEMBI, METOAbl ONPEACICHHs PACCTOAHHH W JIHHEHHBIX
pa3MepoB HEOECHBIX TeJI, BO3MOXKHBIE ITYTH YBOJIFOLIMH 3BE3/ Pa3JIMUHON MacChl,
- HaXOAWTE Ha Hede OCHOBHBIE cO3Be3ausA (CeBepHOre MNOJyLIapHs, B TOM YHCIE:
Bonbuas Mensenuia, Manas Mensenuua, Bononac, Jlebenp, Kaccuones, Opuon; cambie sipkue
3Be37b1, B TOM uncne: [lonsipHas 3Be3na, Apkryp, Bera, Kanenna, Cupuyc, berenbreiise;
- HCMONb30BaTh KOMIbIOTEPHbIE MPHIOKEHHUA AN onpeneneHus nonoxeHus ConHua,
JIynb! 1 3B€371 Ha MHOOYIO AATy H BPEMA CYTOK sl JAHHOIO HACEJIEHHOTO MYHKTa,
- HCIONB30BATh MPUOOPETEHHbIE 3HAHHA H YMEHHA B MPAKTUYECKOH NEATENILHOCTH H
MOBCEIHEBHOH KM3HH AN MOHUMAaHHS B3aHMOCBA3H aCTPOHOMHH C APYTHMH HayKaMH, B OCHOBE
KOTOPBIX JIEKAT 3HAHHS N0 ACTPOHOMMH, OTAEJICHUSA €€ OT JDKEHAYK; OLIeHHBaHUA HH(pOPMaLHH,
conepxaueiics B coodwmennsx CMH, MaTepHeTe, Hay4HO-MONYJISPHBIX CTATBSIX.




B pesyneTaTe OCBOEHHA MAHCLUMIUVIHHBI CHELHANHCT AOJDKeH o0Jagath OOLIMMH
KOMIIETEHLUHSAMH, BKJIFOUAIOLIHMH B ce0s1 CTOCOOHOCTD!
OK 2. OpraHn3oBbiBaTh COOCTBEHHYIO NESTENBHOCTD, BRIOUPATH THIIOBBIE METOBI U CIIOCOOBI
BBINOJIHEHHUS TPO(PECCHOHANBHBIX 33/1a4, OLIEHHBATh HX HPPeKTHBHOCTD H Ka4eCTBO.
OK 4. OcywecTBNaTb NOHCK U MCMONB30BaHHE HHpopManuu, HeoOxoaumoii A 3¢pPeKTHBHOTO
BBIMOJHEHHS MPOopeCCHOHANBHBIX 3aa4, MPopeCCHOHANBHOTO U IMYHOCTHOTO Pa3BUTHA.

2.1. KonnyecTBo 4acoB HA 0CBOeHHEe padoueil MporpaMmMbl AHCUHIJIHHBI:

MaKCHMalbHOH yueOHON Harpy3ku obydaroLierocs 54 yaca, B TOM YHCIE:
o0s3aTeNbHOl ayauTopHoOii ydeOHOMH Harpy3ku oOyvaronierocs 36 4acoe;
CaMOCTOATENBHOH paboTel oOyuaromerocs 18 yacos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OV/1.08 HH®OPMATHKA

1.1. O6aacTb NpHMeHeHHA NPOrPaMMbI

Paboyas mporpaMMa obweoOpazoBaTesbHON yueOHONM OUCLUIUIMHEL ABNAETCA YaCTbIO
IIMICC3 no cneunanvHocTu CITO 46.02.01 JokyMeHTaUHOHHOe obecredeHHe yMNpaBleHUsA H
apXUBOBEACHHE.

1.2. Hean H 3ag0a9d AHCUHNJHHBLI — Tpe0OBAHHA K pe3yJabTATAM OCBOCHHS
AHCIHMIVIHHBL:

OcBoeHue copepkaHua ydeOHoN aucuuruiubbl  «MHpopMaTHka» obecrneduBaeT
JOCTHIKEHUE CTYIEHTAMU CIIEAVIOIHX Pe3YJILTATOB:

JHYHOCTHBIX:

— 4yBCTBO MOPAOCTU M YBa)KEHHS K HCTOPHU Pa3BHTHA W AOCTHKEHUAM OTE€UECTBEHHOMH
HH(POPMATHKH B MHPOBOH MHAYCTPHH HH(POPMALMOHHBIX TEXHOJIOTHIA;

— OCO3HAHHE CBOErO MECTa B MH(OPMALHOHHOM O011eCTRE;

— TOTOBHOCTb H CTNOCOOHOCTE K CaMOCTOATENBHOH M OTBETCTBEHHOH TBOPYECKOH
IOESTETbHOCTH ¢ HCMONb30BaHHEM HHPOPMALIMOHHO-KOMMYHHKALHOHHBIX TEXHOJIOTHHH,

— YMEHHE MCMOJIb30BaTh AOCTHXKEHUA COBPEMEHHOH HHGOPMATHKH AJS MOBLILIECHUS
COOCTBEHHOTO WHTEJJIEKTYAJIbHOTO Pa3BUTHS B BRIOPAHHOH NPO(YECCHOHANBHON AESTENBHOCTH,
CaMOCTOATENBbHO (popMUpoBaTh HOBBIE M ceOs 3HaHMA B NpodeccHOHa bHOH obnacTy,
HCMOb3YS IJIA 3TOT0 JOCTYIHbIE UCTOUHHKH HHDOpMaLHHM;

— YMEHHE BbICTPaHBAaTh KOHCTPYKTHBHBIE B3aHMOOTHOLISHHA B KOMaHOHOH pabote mo
pelleHH0 OOLIMX 3ajay, B TOM YHCJE ¢ HCMOJNb30BAHHEM COBPEMEHHBIX CPEACTB CETEBBIX
KOMMYHHKALUIT;

— YMEHHE YIPaBJIATh CBOEH MO3HABATEIbHOH NEATEILHOCTBIO, IPOBOUTE CAMOOLIEHKY
YPOBHA COOCTBEHHOTO MHTEJUIEKTYAJBHOTO PAa3BHTHA, B TOM YHCIE € HCIOJB30BAHHEM
COBPEMEHHBIX JEKTPOHHBIX 00Opa30BaTENbHBIX PECYPCOB,

— yMeHHe BbIOMpaTb TPaMOTHOE MOBEAEHHE MpPU HCMOJb30BAHWH pPa3HOOOpasHBIX
CpeacTB HMH(POPMAIMOHHO-KOMMYHHMKALHOHHBIX TEXHOJNOTHH Kak B NpodieCCHOHANBHOMH
AEATEIbHOCTH, TaK H B ObITY,

— TOTOBHOCTb K TMpPOIOJLKEHHIO OOpa3oBaHHA W MOBBILIEHMIO KBanHpUKAUUH B
n30paHHOH NpodecCHOHANbHON ASATENbHOCTH Ha OCHOBE PasBHTHA JMYHBIX HHPOPMaLHOHHO-
KOMMYHHKAIIHOHHBIX KOMIETEHIIHNIT,

MeTanpeaAMeTHbIX:

— YyMEHHEe OINpeneNsTh LeJNH, COCTaBJATb IJIAHBI AEATENBHOCTH W OMNpeneNATb
CpeAcTBa, HEOOXOMUMBbIE A HX peaNH3aLly,;

— HUCHOJIB30BAHHE PA3IHYHBIX BHAOB MO3HABATEIBHOH NEATENBHOCTH Ui PELIeHHs
HH()OPMALIMOHHBIX 3a/a4, NPUMEHEHHE OCHOBHBIX METOIOB MO3HAHUSA (HaONMIOAEHNA, ONHCAHHS,
HU3MEpeHHUs, SKCMEPUMEHTa) IJS OpraHu3alud yueOHO-HCCNeAOBATeNbCKOH W MPOEKTHOI
IEeSTENbHOCTH ¢ HCMONb30BaHHeM HHPOPMALHOHHO-KOMMYHHKALHOHHBIX TEXHOJIOTHHH,

— HCMOJIB30BAHHE PA3NHYHBIX HHOOPMALHOHHBIX OOBEKTOB, ¢ KOTOPBIMH BO3ZHHKAET
HeOOXOMMOCTb CTANIKHBATHCs B NPOGECCHOHANBHOI chepe B H3yueHHU SBJICHHIT H TPOLIECCOB;

— HCMOJIb30BaHKHE Pa3NM4YHBIX MCTOUYHHKOB HH(OpMALHUH, B TOM HHCIE 3NEKTPOHHBIX
OUONHOTEK, YMEHHE KPHUTHYECKH OLCHHWBATb H MHTEPNPETUPOBaTh UH(POPMALMIO, MONyYaeMyIo
U3 Pa3/IMYHBIX UCTOMHUKOB, B TOM YHCIE U3 ceTu HHTepHerT,

— YMEHHE aHaJM3HPOBaTh U MNPEACTABNATH HHOMOPMALMIO, JAHHYIO B 3JIEKTPOHHBIX
(hopMaTax Ha KOMIBIOTEPE B PA3JIMYHBIX BHAAX;

— YMEHHE HCMOJb30BaTh CPEACTBA HH(POPMALMOHHO-KOMMYHHKALHOHHBIX TEXHOJIOTHI B
peLIeHHH KOTHHTHBHBIX, KOMMYHHKATHBHBIX M OPraHH3aI[HOHHBIX 334a4 C COOMOAeHHEM
TpeOOBaHUIl 3PrOHOMHKH, TEXHHKH 0€30MacHOCTH, THIHEHBI, pecypcocOeperxeHHus, NpaBoOBLIX U
TUUECKUX HOPM, HOpM MH(POpMaLOHHO!H 6€30MacHOCTH,



— yMeHHe MyONMYHO MPeACTAaBNATb Pe3yJbTaThl COOCTBEHHOTO HCCNENOBAHUSA, BECTH
OUCKYCCHUH, IOCTYNMHO M TapMOHHYHO couYeTas conep:kaHHe M (OpMBl MpeAcTaBIsAeMOil
nHGbOpPMaLMH CPEACTBAMH HHPOPMALMOHHBIX H KOMMYHHKALIHOHHBIX TeXHOJIOTHIA;

npeaMeTHbIX:

— ¢hOpMHPOBAHHOCTh MpEeACTaBNeHUH O ponau HHpopMauuu ¥ HHPOPMALHMOHHBIX
NPOLIECCOB B OKPY3KAIOLLEM MHUpE;

— BNAJICHHE HABbIKAMH AQTOPHUTMHYECKOrO MbIIUIEHHA M TOHHMAaHHE METOMOB
(popMaNbHOrO OMHCAHUA AITOPHTMOB, BJIAJICHHE 3HAHHEM OCHOBHBIX AQIFOPHTMHYECKHX
KOHCTPYKLIHI1, YMEHN€e aHATU3HPOBATh aNTOPUTMBI,

— HCMOJIb30BaHHE TOTOBBIX MPHKIAAHBIX KOMIBIOTEPHBIX TMPOrpaMM MO MPOQHIIO
MNOATNOTOBKH,

— BIAIEHHE CHOCOOAMH mNpEACTaBNeHUsA, XpaHeHHs H oOpadOTKH JaHHBIX Ha
KOMITBIOTEPE,

— BJafeHHE€ KOMIBIOTePHBIMH CPEACTBAMH MpPEACTaBNCHHWA H aHalu3a [aHHbIX B
3NEKTPOHHBIX TAONHLAX;

— chOpPMHPOBAHHOCTL NpencTaBieHuil o0 0a3ax MAAaHHBIX U MPOCTEHIIHX CPeACTBaX
yNpaBJIeHHS UMH,

— ¢popMHPOBAHHOCTb MPEACTABNCHUH O KOMIBIOTEPHO-MATEMATHYECKHX MOIENIX H
HeOOXOMMOCTH aHAJIH3a COOTBETCTBUA MOJEIH U MOAEIHpPYeMOro oObexTa (mpouecca),

— BJIQ/ICHHE THIIOBBIMU IPHEMAMH HAITHCAHHA NPOrPaMMbI HA AJITOPUTMHYECKOM SI3BIKE
INA pelleHHsA CTaHOApPTHOH 3ajaud ¢ HCTOJMB30BAHHEM OCHOBHBIX KOHCTPYKLHMI sA3bIKa
NpOrpaMMHPOBaHHS;

— copMupoBaHHOCTb Oa30BBIX HABBIKOB M YMeHUH Mo coOmomeHHI0 TpeOoBaHHIA
TeXHUKH O€30TMacHOCTH, THrMeHBl H pecypcocOepesxeHusa mnpu palore co cpeacTtsa MU
nHbOpMaTH3aLMY,

— NMOHHMAaHHE OCHOB IIPABOBBLIX ACMEKTOB HCIOJB30BAHHS KOMIBKOTEPHBIX NPOrpaMM H
npae focTyna K rnodaabHbIM HHPOPMaLHOHHBIM CEPBHCAM,

— MpUMeHEeHHEe Ha MpPakTHKe CPeACTB 3allUThl HHQOPMALMH OT BPEOOHOCHBIX MPOTPaMM,
coOnroieHne NpaBuIl JINYHOH O€30MacHOCTH M 3THKU B paboTe ¢ uHpOpMaLMel U CPeaCcTBaMH
KOMMyHHKaLmi B HHTEepHETE.

B pesynabrare m3yueHus ydeOHoro mpenMera «HHdopmaruka» Ha ypOBHE CpelHero
obwero 00pazoBaHysA 00y4amHiics Ha 6230BOM YPOBHE HAYYHTCA:

BrinycKHHK HA 6230BOM YPOBHE HAYHYHTCA:

- onpenenaTe HHPOPMALUMOHHBIH 00beM rpadu4ecKHX M 3BYKOBBIX NAHHBIX IPH
3aJaHHBIX YCIOBUAX AUCKPETU3ALINH,

- CTPOHTE JIOTHYECKOE BBIpaK€HHE MO 3agaHHOI TabiHLe HCTHMHHOCTH; pellaTb
HECJIO)KHbIE JIOTHYECKHE YPAaBHEHHS,

- HAXOJUTh ONTHMAJIbHBII MYTh BO B3BELIEHHOM rpade;

- OTpenensaTh pPe3yNbTaT BbLINOJHEHHS aJropuTMa MpH 33afaHHBIX HCXOAHBIX
OAHHBIX,  Yy3HaBaTb  H3y4YeHHBIE  aNrOpuTMbl  OOpabOTKH  YHCeNn WM YHCJOBBIX
NOCNEOBATENbHOCTEH; CO37aBaTh HA HX OCHOBE HECJIOXKHBIE MPOrPaMMbl AHAJIN33 AAHHBIX;
YUTATh U NOHHMAaTh HECJOKHBIE MPOrPAMMBI, HANMHMCAHHBIE HA BBIOPAHHOM U H3Y4EHUA
YHHUBEPCAJNILHOM aJITOPUTMHYECKOM S13bIKE BBICOKOTO YPOBHH,

- BBIMOJIHATL MMOWIAroBOo (C KCMOJb30BAaHMEM KOMMBIOTEPA HJIH BPYUHYIO)
HECJIOXKHbIE AJNTOPUTMBI YIPABJIEHHS HCHIOJHHTEIAMH H AQHAJIN3a YHCIOBBIX M TEKCTOBBIX
JAHHBIX,

- CO3[aBaTh Ha AITOPHTMHYECKOM SI3BIKE MPOrpaMMbl A1 pelleHHs TUMOBLIX 3a7a4
6a30BOre ypoBHS M3 pa3aM4HbIX TMpeAMETHBIX o0nacTeil ¢ HCMOAb30BAHHEM OCHOBHBIX
ANTOPHTMHUYECKHUX KOHCTPYKLIMIA,

- HCHOJIB30BATH  TOTOBBIE  NPHUKJIAZHBIE  KOMIBIOTEPHBIE  NPOrpaMMBl B
COOTBETCTBHH C THIIOM pelllaeMbIX 3aJa4 U MO BHIOPaHHOI! crielHanu3almy,;



- MOHHMATb M KCMONb30BaTh OCHOBHbIE TOHATHA, CBS3aHHBIE CO CJIO)KHOCTBIO
BBIYHCICHHIT (BpeMs paboTel, pa3Mep HCMONB3YeMOil MaMaTh),

- HCIONB30BAaTh  KOMIIBIOTEPHO-MATEMATHYECKHE  MOASIM Ul AHAIH3a
COOTBETCTBYIOIIHX OOBEKTOB M NPOLECCOB, B TOM YHCIE OLEHHBATL YHCJIOBbIE MAPAMETPHI
MOZAENHPYEMBIX OOBEKTOB H MPOLIECCOB, a TAIOKE HHTEPNPETHPOBATL PE3YNbTAThl, MOJY4aeMBble B
XOZ€ MOAENHPOBAHHA pPEaNbHBIX MNPOLECCOB, MPEACTABNATh PE3yNbTaThl MATEMaTH4ECKOTo
MOZEJIHPOBAHYA B HATJIAAHOM BH/E, TOTOBUTD IOJIyMEHHBIE JAHHBIE I MyOJIHKaLIH,

- ApryMEHTHpPOBaTb BLIGOP MPOrpaMMHOro O0eCreueHHs U TeXHUYeCKHX CPEACTB
UKT nns pewenns npodeccHOHANbHBIX H y4eOHBIX 3amad, WCMOJb3ys 3HAHMA O MPHHUMIAX
MOCTPOEHHUS NMEPCOHANBHOIO KOMIbIOTEPA U KIACCH(DHKALIHK €ro MporpaMMHOro odecneyeHus,

- HCHOJIB30BATL HIEKTPOHHBIE TAONHIBI AN BBINOJHEHUsT y4eOHBIX 3amaHuil U3
Pa3JIMYHBIX NPEAMETHBIX OONacTeit;

- MCMONb30BaTh TaOnHuHble (penALHOHHbIE) ©0a3bl [AaHHBIX, B YacCTHOCTH
COCTaBJIATH 3ampochl B ©a3ax AaHHBIX (B TOM 4HCIE BBIYHCIAEMBbIE 3aMpOCHl), BBIMOJHATD
COPTHPOBKY H mouck 3anucedl B BJI, onmuceiBath 0a3bl AaHHBIX M CPEACTBA AOCTYNA K HHM,
HAMOJHATL pPa3paboTaHHYIO 0a3y AaHHBIX,

- CO30aBaTh CTPYKTYPHUPOBAaHHblE TEKCTOBbIE NOKYMEHTHI M AE€MOHCTPAalHOHHBIE
MaTepHabl ¢ HCTIONB30BaHHEM BO3MOKHOCTEH COBPEMEHHBIX MPOrPAMMHBIX CPEACTE;

- MPUMEHATh AHTHBHPYCHBIE NpOrpamMbl s obecrneueHus crabuiabHOH padoTh
TexHn4eckux cpeacts MKT,

- coOmonaTth  CaHMTapHO-THrHeHHdeckie  TpedoBaHHs npu  pabore  3a
NEePCOHANBHBIM KOMNBIOTEPOM B COOTBETCTBHH ¢ HOpMaMH AeficTeyronx CanlluH.

BrinycKHHK HA $6230BOM YPOBHE MOJIYYHT BO3MO’KHOCTb HAYMHTBCS:

- GUINOAHAIMNG  IKGUGANEHINHBIC — NPEOOPA30BAHUA  JOZUYECKUX — BLIDANCEHUH,
HCHOML3YA 3AKOHB! An2e0psl TO2UKY, 6 MOM YUCTe i NP COCMABRCHUN HOUCKOBBIX 3a1pPOCO8;

- nepesooums 3a0aHKOE HAMYPATLHOE YHCAO 13 OBOWYHON 3ANUCH 6 60COMEPUYHYIO
U WECHAOYamepuyHylo 1 00pamuo; CPAGHUGANs, CKAAOLIGAMs U  S6IMUMAMb  HUCHA,
3ANUCAHHBIE 6 OBOUYHON, BOCOMEPUYHOT U WECIHAOYAMEPUYHOU CUCIMEMAX CHUCACHUSA,

- HCHOABI06AMb 3HAHUA O Zpaghax, 0epesvax u CHUCKAX HPU ONUCAHUN PeTbHBIX
06veKmO8 U NPOYECcos;

— CHIPOUMB  HEPAGHOMEPHBIE KOOQbl, OONYCKAIOWUE OOHOSHAYHOE OeKOOUPOBAHIE
coobuenudl, ucnoav3ya ycaosue Dano; UcnoIb306aNts HAHUA O KOOQX, KOMOPbsie HO360IAOM
OBHAPYICUBAMb OWUOKY NPY nepeoaye OARNBIX, a MAKICE O ROMEXOYCIMOWYNBHIX KOOUX,

- HOHUMAME  BAJICHOCMb  OQUCKPERU3ayul  OGHHBIX, NCHOMb308(Mb 3HAHUA O
ROCMIAHOGKAX 3A0AY NOUCKA U COPMUPOBKU; UX PONU NPU PEUEHUY 3A0AY QHATUIA OAHHBIX,

- UCNOAB306AING HABBLIKNY U ONbIM PAPAOOMIKU NPOSPAMM 6 GuIODaHHON cpede
HPOZPANMMUPOBAHUA, BKTIONAA MECIUPOBANNe U OMAAOKY HPOZPAMM,; HCHOTL308AMb OCHOGHYIC
VHPAsAAIOWe  KOHCIMPYKYUN — HOCACO0BAMEIbHOZ0  HPOZPAMMUPOBAHUA 1 Oudauomexu
RPUKIAOHBIX NPOSPAMM; BLINOTHANTL CO30AHHBIC HPOSPAMMSI,

- paspabamvieames  u  UCRONLI0BAML  KOMNBbIOMEPHO-MAMEMAMUYECKUE  MOOETU;
OYEHUBAMb  HUCAOBbIC — HAPAMEMPbI  MOOCTUPYEMbIX — O0BbeKmo8  u  Hpoyeccos;
HHMEPHPEIMUPOBAINS Pe3VIbIAMbl, HOTYHACMbBIE 8 X008 MOOCAUPOBAHUA PeANbHBIX HPOYeccos;
AHATUIUPOCAML  20MOBIC MO0 HA HPEOMEN COOMGENICHIGUR DeansHOMY O00vexmy uiu
npoyeccy;

- npuMeHaAms  6a3vl OAHHBIX Y CHPAGOYHBIC CHCIMEMB! HPU  pPeueHul 3a0ay,
GOHUKAIOWUX 8 XO0€ YHeOHON OeAMenvHOCIIN 1t BHE €€, CO30a8amb YUeOHbIC MHO2OMAOTUYHBIC
Oa3bl OAHHBIX,

- KAACCUPUYUPOBAMS NPOSPAMMHOE  ODCCHENCHUE 6 COOMBEMCMEUN € KPYZOM
EBINOTHACMBIX 30004,

- HOHUMAME OCHOBHBIC HPUHNUNBI YCHIPOUCMEA COBPEMEHHO20 KOMIBIOMEPa U
MOOUABHBIX INCKMPOHHBIX YCIMPOUCIE, UCNOTB306aNTs HPAGUAA Oe30NACHON U IKOHOMUYHOT
padomet ¢ KOMILIOMEPAMU U MOOUTLHBIMU YCIIPOHCIEaAMU;



- ROHUMAMS  00Wue NPUHYUNsl paspadbomKu U QYHKYUOHUPOCAHUR UHINEDHEN-
npuaodcenuil;  cozoasante  GeH-cmMpanuysbl;,  UCNOAL3OEAML  NPUHYUNGL  00ECNeHeHUS
HHDOPMAYHOHNHON  De30NacHoOCHY,  CHOCOOBI 4 CPeOCMEa  ODECNeyeHUus  HAOelCHOZ0
Gyuxyuonuposanua cpeocme UKT;

- KPURIYECKU OYEHUBANTb UHDOPMAYUIO, ROIVHEHHVIO u3 cemu Humeprem.

B pesynprare OCBOEHHS AUCHUILUIMHBI CTYACHT AO/DKEH OCBOHTH ACMEKThl OO0MHX

KOMNeTeHUHii:

OK 2. OpraHu3oBbiBaTb COOCTBEHHYIO OEATENBHOCTb, BBIOWPATh TUMOBbIE METONBI H
cnocoObl BHITIONHEHHS MPOo(heCCHOHANBHBIX 3a1a4, OLEeHUBaTh HX 3PPeKTUBHOCTD H KaYEeCTBO.

OK 4. OcymecTnarh MOHCK H HCHOJB30BaHHE HH(pOpPMaipH, HeOOXOoaUMON s
3¢peKTHBHOrO BBIMOJHEHUS NMPOdeCCHOHAMBHBIX 331a4, MPOofleCCHOHANBHOIO H JINYHOCTHOIO
PasBUTHA.

OK 5 Hcnonp3oBath  HMHGPOPMALHOHHO-KOMMYHHKALMOHHBIE  TEXHONOTMH B
npodheCCHOHANIBHOU eATEIBHOCTH.

1.3. KoauuecTBo 4acoB HA 0CBOCHHE Padoyeii NPOrpaAMMbI AHCLHILIHHDI:

MaKCHMaJbHOM yueOHo! Harpysku obyuatomerocs 117 4acos, B TOM YHCTIE!
obs3aTenpHON ayaAuTOpHOH yueOHOM Harpy3ku oOyuaromerocs 78 1acos;
CaMOCTOATENBHON paboTsl 00yuaromerocs 39 yacos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OY 1,09 OBILIECTBO3HAHHUE

1.1. O6snacTe NpUMEHEHHS NPOTPAMMBI
Pabouasa mnporpamma oOimecobpa3oBarepHON yueOHOW MUCHWIUIMHBL ABJIACTCA
yacteio [I[ICC3 mno cnemuansHoctn CIIO 46.02.01 doxkymMeHTauHoHHoe
ofecrneyeHne ynpasJjeHHsl H apXHBOBeJeHHe
1.2, Mecro  y4eOHOII  JHMCHMILIMHBI B CTPYKTYpe  OCHOBHOM
npogeccroHaNbHON 00pa3oBaTeILHON NMporpaMMbi:
YueOHas AUCLUIUIHHA OTHOCUTCA K 0011e00pa3oBaTeIbHOMY LIHKITY.

1.3. Heau u 3agaun y4yeOHOH AHCUHIUIMHBI — TpefoBaHHs K pe3yJibTaTaM
0CBOEHHS Y4eOHOIl JUCHHNIHHBI «O0mecTBo3HAHNE» A0JDKHBI OTPaKaTh:
OcBoeHue coaepxaHud yueOHOH TUCHUMIUHBL «O0MmecTBO3HAHNE» 00eCceunBaeT
JOCTHKCHUE CTYACHTAMH CIEAYIOIUX PE3YJIbTATOB:

JIMYHOCTHBIX!

-chOPMHPOBAHHOCTD  MHPOBO33DEHHSA,  COOTBETCTBYIOIIETO  COBPEMCHHOMY
YPOBHIO pa3BUTHA OOLIECTBEHHOH HAYKH M MPAKTUKH, OCHOBAHHOTO Ha JHANOre
KYJBTYP, a TAKXKE Pa3IUIHEIX (POPM OOINECTBEHHOrO CO3HAHUSA, OCO3HAHUE CBOCTO
MeCTa B TIOJIUKYJIBTYPHOM MHUPE;

-pOCCHICKAsA TPAKAAHCKAA MACHTHYHOCTH, TNATPHOTH3M, YBAXCHUE K CBOEMY
HApOIy, YYBCTBO OTBETCTBEHHOCTH mepen PoanHOI, yBaXeHUE rocy1apCTBCHHBIX
cuMBOJIOB (rep0a, pnara, rumMHa),

-TPAXKAAHCKAsA IO3MLHMA B KAYECTBE AKTHBHOTO H OTBETCTBCHHOIO WICHA
poccuiickoro O0IIeCTBA, OCO3HAIOIIETO0 CBOM KOHCTHTYLMOHHBIE IIpaBa M
00A3aHHOCTH, YBAXAIOLIETO 3aKOH WU TMPaBOMOPAAOK, OONMAalolIeEro 4yBCTBOM
COOCTBEHHOI0  JOCTOMHCTBA, OCO3HAHHO [PUHHUMAKONICTO  TPAAUIMOHHEBIC
HAUUMOHAJIbHBIE M OOLIEYENIOBEYECKHE, TYMAHUCTHYECKHE W AEMOKPAaTHYECKHE
LIEHHOCTH,

-TOJIEPAHTHOE CO3HAHHWE U TMOBEICHUE B MONMUKYJIBTYPHOM MHpPE, FOTOBHOCTH H
CIIOCOOHOCTh BECTH JUAJIOT € JAPYTUMH  JIIOJBMH, JOCTUTaTh B  HEM
B3aHMMOTIOHUMAHHUA, YYUTHIBAA MO3ULUH BCEX YYACTHHKOB, HAXOAUTH OOLIHE LU
H COTPYIHHYATH U UX JOCTIOKEHNUA, 3pdekTuBHOo paspemars KOH(BIHKTHL,
-TOTOBHOCTB U CIMIOCOOHOCTD K CAMOPA3BUTHIO U CAMOBOCTIHTAHHUIO B COOTBETCTBUH
¢ OOINCUYENOBCUECKUMH LIEHHOCTAMH H HACAIAMH TPAXKIAHCKOro oOIeCTBa, K
CaMOCTOATENBHOM, TBOPYECKOH WM OTBETCTBEHHOW AEATENIBHOCTH; CO3HATEIBHOE
OTHOIICHHE K HENPEPBIBHOMY OOpPa30BAHMIO KaK YCJIOBHUK)  YCICIIHOM
npodeccHOHANBHOM H 00IIEeCTBEHHOH JeATENbHOCTH,

-OCO3HAHHOE OTHOLIEHHE K NpodecCHOHATBHON AEATENBPHOCTH KaK BO3MOXKHOCTH
Yy4YacCTHA B PCUICHUH JINYHBIX, OOLICHAIMOHAIBHBIX U Ap. IPodJieM;
-OTBETCTBEHHOE OTHOLUEHHUE K CO3JaHHIO CEMbH Ha OCHOBE OCO3HAHHOTO MPUHATHUA
LICHHOCTEH CEMCHHOM KU3HM,

MeTanpeAMETHBIX:
-YMEHHUE CAMOCTOATCIIBHO ONPEACIATh LENU ACATCABHOCTH M COCTABJIATEH ILIAHBI
JEATENBHOCTH, CaMOCTOATENBHO OCYIIECTBIIATD, KOHTPOJUPOBATh "

KOPPECKTUPOBATh ACATCIBHOCTD, HCIIONB30BATE BCC BO3MOXKHBIC PCCYPChl JIA



JOCTIDKEHHA TIOCTABIEHHBIX LeNed W peanH3aldd TIJIAaHOB JEATETBHOCTH;
BHIOHPATH YCIEIUIHBIC CTPATCTHN B PA3JIHYHBIX CHTYAIIHAAX,

-BllaJieHHe HaBbIKaMH MO3HABATENbHOM, yueOHO-HCCNeA0BaTENbCKONH H TMPOEKTHO
JCATSIIBHOCTH B ¢epe 0ONIECTBEHHBIX HAYK, HABBIKAMH Pa3pereHs npodiem;
-CTIOCOOHOCTh M TOTOBHOCTH K CAMOCTOATENBHOMY IMOMCKY METOAOB PCILCHUSA
MpPaKTHYECKUX 3a0a4, TPUMEHEHHIO Pa3IHYHBIX METOI0B TTO3HAHHA,

-TOTOBHOCTP M CHOCOOHOCTP K  CAMOCTOATCIBHOM  MH(OPMAIMOHHO-
MO3HABATENbHON AeATeTbHOCTH, BKIIOUAA YMEHHE OPHEHTHPOBATHCA B PA3THUHBIX
HCTOUYHHKAX COMAJIBHO-MIPABOBOM H 3KOHOMHUYCCKON WH(DOPMAIHH, KPUTHUYCCKH
OLICHMBAaTh H MHTEPHNPETHPOBATh HHGPOPMALHIO, MOMYYAEMYI0 H3 Pa3JIHUHBIX
HCTOUHHUKOB;

-yM€HHE HCMOJNb30BaTh CpeAcTBa HMHGPOPMALMOHHBIX H KOMMYHHMKAHOHHBIX
TEXHOJIOTHI B PCIICHHHM KOTHHTHBHBIX, KOMMYHHKATHBHBIX U OPTAHH3AIMOHHBIX
3agady ¢ coOmoaeHneM TpeOoBaHW SProHOMHKH, TEeXHHKM Oe30MacHOCTH,
TUTHCHHBI, PECYpPCcOCOEpeKCHNA, [MPABOBBIX M HTHYECKUX  HOPM, HOPM
HHpOPMALHOHHOK 0€30MacHOCTH;

-YMEHHE ONPSACIATh Ha3HAUYCHHWE © (DYHKIMH Pa3JIHYHBIX COIHAJBHBIX,
YKOHOMHUUYECKHX U TIPABOBBIX HHCTUTYTOB;

-yM€HHE CaMOCTOATENbHO OLIEHWBATh M MPHHHUMATh PELIEHHA, OMpenesiAlomue
CTPATETHIO NMOBEIEHHUA, C YUETOM IPaKIAHCKUX H HPABCTBEHHBIX LIEHHOCTEH;
-BJIAJICHHE SI3BIKOBBIMHM CPEACTBAMH. YMEHHE SICHO, JIOTHYHO M TOYHO H3JIaraTh
CBOIO TOUKY 3peHHS, HCTIONB30BaTh aJ€KBaTHBIE A3BIKOBEIE CPEACTBA, MOHATHIHBIH
anmapar 00IIeCTBO3HAHMUS,

NpeIMeTHbIX:

-c(hOPMHPOBAHHOCTh 3HAHHWIT 00 OOIMECTBE KakK ICIOCTHOH Pa3BUBAMOIICHCS
CHCTEME B €JHHCTBE H B3aMMOJEHCTBHH €0 OCHOBHBIX cpep H HHCTHTYTOB,
-BlIaJicHHE 0a30BBIM MOHATHIHBIM ANITAPATOM COIMAIBHBIX HAYK,

-BlIafleHHe YMEHWAMH BBIABIATE MPHYMHHO-CJIEACTBEHHBbIE, (PYHKIHOHAJIBHEIE,
HEPAPXHYUCCKUE U APYTUE CBA3H COLMANIBHBIX OOBEKTOB ¥ IPOLIECCOB,
-c(hOPMUPOBAHHHOCTH MPEACTABJICHHI 00 OCHOBHBIX TCHICHIMAX M BO3MOXKHBIX
MEePCIEeKTHBAX Pa3BUTHA MHPOBOTO COOOIIECTBA B IIO0ATEHOM MHpE;
-c(hOPMHUPOBAHHOCTh NPEACTABICHUN O METOAAX MO3HAHUA COIMAJIBHBIX SABJICHHH
H MPOLIECCOB;

-BJIA/ICHUC YMCHUAMHU IPHMCHATH MOJIYYCHHBIC 3HAHHS B TOBCEAHCBHOM JKW3HH,
MPOTHO3HPOBATH MOCIEACTBHA TPUHUMAEMBIX PEILIeHHI;

-c(hOPMUPOBAHHHOCTh HABBIKOB OLCHHBAHWA COIMAIBHOM MH(pOpMAIUN, YMEHHUE
nmoucka HWHGPOPMALMH B HCTOYHHKAX PA3NHYHOrO THMA AN PEKOHCTPYKLHH
HEAOCTAIOINX 3BCHBEB ¢ LENBI OOBACHCHHS H OLECHKH PAa3sHOOOPA3HBIX ABJICHUH
H MPOLECCOB OOLIECTBEHHOTO Pa3BUTHA.

Obyuarwmuiics Ha 6a30BOM YPOBHE HAYUHTCH:

Yesoek. HesioBeK B CHCTEMe 00LLIeCTBeHHBIX 0THOLLIeHHH

— BrLaemaTe 4epTel CONUANBHOM CYNIHOCTH YEIOBEKA,
—  OMpeneNATh poJib AyXOBHBIX UEHHOCTEH B OOLIECTBE;



— pacmo3HaBathk (pOpMBL KYJBTYPH IO HX MPH3HAKAM, WUIFOCTPHPOBATh HX
[IPHUMCPAMH,

— pa3nHyaTh BHABI HCKYCCTBA,

— COOTHOCHTH IMOCTYIIKH U OTHOHMICHUA € IIPUHATBIMH HOPMaMH MOPAJIH,

—  BBIABJIATH CYIMHOCTHBIC XAPAKTCPUCTHKU PEJIUTHUA U €€ POJIb B KYJIBTYPHOMU
JKH3HM,

— BBIABJIATH POJIb ArCHTOB COLHAJIM3AllMH Ha OCHOBHBIX 3TallaX COIUANH3AIHHA
HHAUBUJA;

— PACKpPHBATh CBA3b MCKAY MBIINIICHHCM H ACATCIIBHOCTBIO,

— pa3nHyaTh BHAB JEATENBHOCTH, MPHBOAUTH MpPHMEPHl OCHOBHBIX BHIOB
ACATCIIBHOCTH,,

—  BBISIBJIATH H COOTHOCHTD LIENH, CPEACTBA H pPe3yNIbTaThl AeATeIbHOCTH,

—  QHAJM3UPOBATH PA3IMYHBIC CHTYAIMH CBOOOIHOrO BHIOOPA, BBIABIATH Cro
OCHOBAHMA H MMOCIIEICTBHA;

— pas3nu4ath GOPMBI YYBCTBEHHOTO M PALIMOHAIBHOTO MO3HAHHUA, MOACHAA HX
MpUMEPaMH,

—  BBIABJIATH OCO66HHOCTH HAY4YHOI'O IIO3HAHHUA,

— pas3nuuath AbGCOMIOTHYIO M OTHOCUTEJIBHYI) UCTHHBI,

—  HWUIOCTPHPOBATH KOHKPETHBIMH TPUMEPaMH POJTb MHPOBO33PEHHS B JKH3HH
YyeJIOBEKa,

—  BBIABJIATH CBA3b HAYKH H OOPA30BAHMA, AHAJIH3UPOBATH (DAKTHI COIHAJIBHOMN
OeHCTBUTETFHOCTH B KOHTEKCTE€ BO3pacTaHHA pPONM O0pa30oBaHHA M HAyKH B
COBPEMEHHOM O0IIECTRE;

— BHIpa)KaTh M AapryMEeHTHPOBaTh COOCTBEHHOE OTHOIIEHHE K POJH
obpa3oBaHusA U caM000PA30BAHNA B )KU3HU UCTIOBEKA.

O0mecTBO KAaK CJI0)KHASI JTHHAMHYECKasi CHCTEMA

— XapakTepu3oBarh  OOIIECTBO  KaK  IEJIOCTHYK)  Pa3BHBAMOMIYIOCS
(IMHAMHYECKYIO) CHCTEMY B €OHHCTBE U B3aUMOJEHCTBHH €r0 OCHOBHBIX cdep U
HHCTHUTYTOB,

—  BBIABJATH, AHANH3UPOBATh, CHCTEMATH3HPOBATh H OLEHUBATh HHGPOPMALHIO,
IUTFOCTPHUPYIOMIYI) MHOT000pa3ue ¥ IPOTHBOPEUNBOCTD COIHANIBHOTO Pa3BUTHA,

— TIPUBOJUTH TIPUMEPHI MPOTPECCHBHBEIX H PETPECCHBHBIX OOLIECTBEHHBIX
U3MEHCHUM, QPTYMEHTUPOBATHh CBOU CYKIICHUS, BBIBOJIBI,

— (opMynHpoBaTh COOCTBEHHBIE CYXKIEHHA O CYLUIHOCTH, MPHYHHAX H
MOCNEACTBUAX  TNoOanM3alMK, HWUIOCTPUPOBAaTh TPOABIEHHA  Pa3UYHBIX
rI0OATBHBIX IPOOTIEM.

IKOHOMHKA

— PackpeiBaTh B3aMMOCBA3h JKOHOMHKH ¢ JAPYTHMH  cepaMu  SKM3HH
00ILIeCTBA,

— KOHKPCTHU3HPOBATh MPUMEPAMH OCHOBHBIE (DAKTOPBI TPOU3BOJACTBA U
(akTOpHBIE JOXOMHI,



—  OOBACHATH MEXaHW3M CBOOOAHOIr0 LEHOOOpa30BaHMA, MPUBOAUTD MPHMEPHI
JCHCTBHUA 3aKOHOB CNPOCA U NPEAJIOKECHUS,

— OLEHHMBATh BJIHAHME KOHKYPEHUHMH H MOHOMOJMH HA JSKOHOMHYECKYIO
XH3Hb, IOBSACHNEC OCHOBHBIX YYACTHUKOB 3KOHOMMKH,

— pasnuyath Gopmbel OH3HECA,

— H3BJIE€KATh COLUMANBbHYIO HH(OPMALMIO H3 HCTOYHHKOB Pa3JIMYHOTO THIA O
TEHICHIIMAX PA3BUTHs COBPEMEHHON PRIHOYHOH 3KOHOMMKUY,

—  pa3H4aTh SKOHOMHYECKHE U OYXTalTepCKUE H3AEPKKH,

— TPUBOJUTH MPUMEPHI MOCTOAHHBIX U IEPEMCHHBIX U3ACPKEK MPOU3BOICTBA,

— pa3ndyaTh AEATENIbHOCTh Pa3MUYHBIX (PHHAHCOBBIX HHCTUTYTOB, BBIAETATH
3agaun, Gyakmmpu u ponb LleHTpampHOro OGaHka Poccmiickoii ®denmeparuiu B
OaHKOBCKOIt cucreme PO,

—  pasnu4ath GOPMBI, BUIAB MPOABJICHUA HHOIAINH, OLICHUBATH TOCICACTBHS
HHQIALNN 1719 SKOHOMHKH B LIETOM H AJiA Pa3JIHYHBIX COLMANBHBIX TPYIIIL,

— BBIACNATH OOBEKTH COPOCA U NPESAIOKEHUA HA PBIHKS TPY/Ja, OMUCHIBATH
MEXaHHU3M HX B3aUMOACHCTBHSA,

—  ONPEISHATH MPUYUHHL 0e3paboTHIBL, pa3InyaTh €€ BUABL,

—  BBICKA3BIBAaTh OOOCHOBAHHBIC CYXXICHHUS O HAIIPABJICHUAX FOCYIAPCTBEHHOM
MOJUTHKH B 00JIACTH 3aHATOCTH,

— OOBACHATh MOBedeHHE COOCTBEHHHKa, paOOTHHKA, TMOTpeOHUTENA € TOYKH
3pCHUA  HSKOHOMWYECKON  PallMOHAIBHOCTH,  AHANIH3UPOBATh  COOCTBEHHOC
noTpeOUTENbCKOE MOBEACHHUE,

— QHAMM3WPOBATh MPAKTUUYCCKNE CHTYAIlMd, CBA3AHHBIC C peanu3anueii
rpakaaHaM¥ CBOUX SKOHOMHYECKUX HHTEPECOB;

— TPHUBOAUTH NPHUMEPB! YYACTHS TOCYAAPCTBA B PEryJMPOBAHUM PBIHOYHOM
9KOHOMMKM,

— BBICKA3BIBATh OOOCHOBAHHBIC CYKACHHS O Pa3IMYHBIX HAMPABJICHUAX
SKOHOMHYECKOHN MOMTUTHKH FOCYJapcTBa U €€ BIUAHUM HAa YKOHOMHYECKYIO KU3Hb
o01mEecTRa,

— pa3M4aTth BAKHCHINHME H3MEPUTEIM S3KOHOMHUYECCKOH JACATENBHOCTH H
nmoka3arenn ux pocra: BHII (Banopoit HaunoHansHeIH npoaykt), BBII (BanoBoit
BHYTPCHHHUHA NMPOAYKT),

—  pa3MyaTh U CPAaBHUBATH NYTH AOCTHKEHHUA SJKOHOMHYECKOTO pPOCTa.
CoumajibHbIE OTHOIICHUHA

— BbIAenaTs KpUTEpUH COUHANBHON cTpaTH(GUKALHH,

—  AQHAMM3MPOBATH  COUHANBHYIO  HH(MOPMALHKI W3  AJANTHPOBAHHBIX
HCTOYHHKOB O CTPYKTYpe OOIIeCTBa U HANPABIEHHAX €€ H3MEeHEHHA,

— BBIACNIATh OCOOCHHOCTH MOJIOJAEKH KAK COLMAJIbHO-ASMOrpaduueckoii
TPYIINbI, pacKPBIBATh HAa MPUMEPaX COLHATBHBIE POJTH FOHOLIECTBA,

— BBICKA3bIBaTh OOOCHOBAHHOE CYXICHHUEC O (hakTopaX, 00ECICUHMBAIOIINAX
YCIEUTHOCTh CaMOpealH3aliH MOJOIEKH B YCIOBHAX COBPEMEHHOI'O pPHIHKA
Tpya;

—  BBISIBJATH MPUYHHBL COLHANBHBIX KOH(JIMKTOB, MOAEIHPOBATH CHTYaLHH
pa3peieHns KOH(INKTOB,



—  KOHKPETH3HPOBAThH MPUMEPaMH BHABI COLHAIBHBIX HOPM;

—  XapaKTePHU30BATh BHJIBI COLMAJBHOTO KOHTPOJIA M HMX COLMAJBHYI) POJIb,
pa3INuaTh CAHKIHH COLHANIBHOIO KOHTPOJIS,

—  pa3JIMYaTh MO3UTHBHBIE H HETATUBHBIE ACBHALIMHE, PACKPHIBATE HA MPHMEPAX
MOCTIEACTBHSA OTKJIOHIOMIETOCS TOBEACHHS /IS Y€JIOBEKA U 00IIECTBa;

—  OMpenenaTh H OLEHHBATh BO3MOKHYIO MOJAEJNb COOCTBEHHOrO MOBEAEHHA B
KOHKPETHOM CHTYAIMH ¢ TOYKH 3PSHUsA COLMATIBHBIX HOPM,

— pa3nHyaTh  BHABI  COLHANBbHOH  MOOGHIBHOCTH,  KOHKPETH3HPOBAThH
MPUMEPAMH,

— BHIAENATh MPUYHHBI H TOCIAEACTBHA STHOCOLHANBHBIX KOH(JIHKTOB,
MPUBOJNATH TIPHUMEPHI CTIOCOO0B WX PA3PEUICHNA,

— XapaKTepH30BaTh OCHOBHBIE TPHHIUMBI HALKMOHAJBHOW MOTUTHKH PoccHH
HA COBPEMEHHOM 3TaIlg;

— XapaKTepH30BaTh COLHAIbHBIE HHCTHTYTBl CeMbH H Opaka, pacKpbIBaTh
(haKTOPHL, BAHAIOLUHE HA POPMHPOBAHNE HHCTHTYTA COBPEMEHHOM CEMBH,

— XapaKTepH30BaTh CEMBI0 KaK COLMANBHBIN HHCTHTYT, PackpbiBaThb POJIb
CEMBH B COBPEMEHHOM OO0IICCTBE,

— BBICKA3bIBATh OOOCHOBAHHBIE CYXJICHHA O (PAKTOpax, BIHAKOIIHX HA
nemorpadpuuecKkyio CHTYalHIO B CTpaHe;

— (opMynHpOBaTh BBHIBOABI O POJIM PENHTHO3HBEIX OPraHH3alMi B JKH3HH
COBPEMCHHOTO 00IEeCTBa, OOBACHATE CYHIHOCTh CBOOOABI COBECTH, CYIMHOCTH U
3HaYeHHEe BEPOTEPIMMOCTH;

— OCYIIECTBJIATH KOMIUICKCHBIH TIOMCK, CHCTEMATH3AlMK)  COIHAJIbHO
HHpOPMALHK TI0 aKTYyalbHBIM MMpoOneMaM COLUHANbHOH cdephl, CpaBHHBATb,
AHAIM3HPOBATh, JEIATh BBIBOJABL, PALMOHAJIBHO PEIIATh I[MO3HABATEJIBHBIE U
npoOeMHbIE 3aJaUH,

— ONEHHBAaTh COOCTBEHHBIC OTHOWICHHA W B3aUMOACHCTBHE ¢ JAPYTHMH
JFIOOBMH ¢ MO3HIHE TONEPAaHTHOCTH.

IMosmmTHKA

— DBoigenate CcyOBEKTOB  NOMUTHYECKOH  OEATENBHOCTH M OOBEKTHI
IOJIMTAYCCKOTO BO3ACHCTBUSA,

—  pa3nu4aTh NOJUTHYECKYIO BIACTh U APYrHe BHABI BIIACTH,

— YCTAHABJIMBATh CBA3M MEKAY COLMAIBHBIMU WHTEPCCAMH, MCIAMH U
METOJaMH MOJIHTHYECKOH AeATeNIbHOCTH,

— BBICKA3bIBaTh ApryMEHTHPOBAHHBIE CYKIEHHA O COOTHOLUEHHH CPEACTB U
LICJICH B ITOJINTHKE,

—  pacKphIBaTh poib H (PYHKLUUH MOJIUTHYECKOH CHCTEMBI;

—  XapaKTepHU30BaTh FOCYAAPCTBO KAK ICHTPAIBHBIA HHCTUTYT MOJUTHYCCKOM
CHCTEMEI,

— pa3nuuaTth THUIOB [MOJUTHYCCKHX PCXKHMOB, JaBaTh OICHKY POJIH
MOTUTHYECKUX PEKUMOB PA3THYHBIX THIIOB B OOILECTBEHHOM Pa3BHUTHH,

— 0000IaTh ¥ CHCTEMATH3UPOBATh MHGPOPMALHK O CYIIHOCTH (LEHHOCTAX,
MPHHLMIIAX, MPH3HAKAX, POJIH B OOLIECTBEHHOM Pa3BHTHH) J€MOKPATHH;

—  XapaKTePHU30BATH JEMOKPATHUCCKYIO H30HPATEIBHYIO CHCTEMY,



—  pa3nHyaTh Ma)KOPHTAPHYIO, MPOTIOPLHOHATBHYIO, CMEIAHHYIO
H30UpPaTENIbHBIE CHCTEMBI,

— YCTAHABIHBATH B3aHMOCBA3b IPABOBOTO TOCYJApCTBA M TI'PAaXXTAHCKOTO
00IIEeCTBA, PACKPBIBATH ICHHOCTHBIH CMBICI MIPABOBOr0 rOCYAAPCTBA;

—  ONPSACIATH POJIb TOJNHTHYECKOH 3IWThI W TOJHTHYSCKOTO JIHACpPA B
COBpEMEHHOM OOILIECTRE;

—  KOHKPSTHU3HPOBATH MPHUMEPAMH POJIb MTOJIUTHYSCKON HICOIOTHH,

— pacKpbiBaTe Ha TpuMepax (PYHKUHOHHUPOBAHHE Pa3JIMYHBIX TAPTHHHBIX
CHCTEM;

— (opMynHpoBaTh CyXAe€HHE€ O 3HAYeHHMH  MHOTOMAPTHHHOCTH H
HICOTOTHYCCKOTO TUTIOPAIM3MA B COBPEMEHHOM OOIIECTRE;

— oueHuBath poiask CMU B COBpeMeHHOH MOMHTHYECKOH JKH3HH;

—  WUICTPHUPOBATH MPHMEPAMH OCHOBHBIE 3TaMNbl MOJIMTHYECKOTO MPOLECCa;

— pa3nHyaTh H MPHBOAUTE MPHMEPHI HETIOCPEICTBEHHOTO M OMOCPEI0BAHHOTO
MOJIATHYCCKOTO YUYaCTHs, BBICKA3bIBATh OOOCHOBAHHOE CYXKJICHHE O 3HAYCHHU
YUACTHA IPAXKIAH B TIOJIHTHKE.
IIpaBoBoe perympoBaHHe 00INECTBEHHBIX OTHOIICHHI

— CpaBHHBATh MPABOBBIE HOPMBI C APYTUMH COLUANBHBIMU HOPMaMH;

—  BBIAENIATH OCHOBHBIE JIEMEHTBl CHCTEMBI MPaBa;

—  BBICTPAMBATh UCPAPXHUIO HOPMATHBHBIX AKTOB,

— BBIAENATh OCHOBHBIE CTAJAMH 3aKOHOTBOPYECKOTO Mpolecca B Poccuifckoid
denepanuy,

— pa3nuuaTth [OHATUSA «IOpaBa 4YENOBEKA» U  «IpaBa PAKJAHUHAY,
OPHEHTHPOBATHCA B CUTYaLUAX, CBA3AHHBIX C MPOONeMaMH rpakJaHCTBA, MpaBaMu
u 00ga3aHHOCTAME TpaxaaHnHa PO, ¢ peanmusanuell rpaxkniaHaMy CBOMX IIPaB U
cBOOOI;

— 00OCHOBBIBATh B3aMMOCBI3b MEKIY NPaBaMHU U O0SI3aHHOCTAMH UY€JIOBEKA H
rpakJaHHHa, BHIPA)KaTh COOCTBEHHOE OTHOLIEHWE K JIULAM, YKIOHAIOMIMMCS OT
BBIITOJIHCHHA KOHCTHTYIHOHHBIX 00A3aHHOCTEH;

— apryMeHTHPOBAaTh BAXHOCTh COOMIOACHHA HOPM SKONIOTMYECKOTO TpaBa H
XAPaKTEePH30BATh CIIOCOOH 3AIMTHL 3KOJIOTHISCKUX IIPAB;

—  PacKpbIBaTh COAEPKaHNE TPAKIAHCKUX MPAaBOOTHOLIEHHIA;

— TIPUMEHATH MOJYYCHHBIE 3HAHHA O HOPMAX TPAKAAHCKOrO MpaBa B
MPaKTUYECKUX CUTYAUHAX, TPOrHO3UPYA MOCNEACTBHSA MPUHAMAEMBIX PELICHMIA,

— pa3nuyaTh OPraHU3aLHOHHO-TIPABOBBIE (DOPMBI MPEATIPUATHIA,

—  XapaKTePHU30BATh NOPAJOK PACCMOTPEHUA TPAXKAAHCKUX CIIOPOB;

— JaBaTh OOOCHOBAHHbIE€ OLIGHKM TMPAaBOMEPHOTO W  HEMPaBOMEPHOTO
MOBEACHHUS CYOBCKTOB CEMCHHOTO TpPaBa, MPUMCHATH 3HAHHS OCHOB CEMCHHOTO
MpaBa B MOBCEAHEBHOM JKHU3HH,

— HaxOAWTh ¥ HCHOOJB30BATh B IIOBCCTHEBHOH ‘KM3HH HHQPOPMALHKID O
nmpaBUIax mpuemMa B oOpa3oBaTeNibHble OPTraHU3alMH MPOQeCCHOHANBHOIO H
BBICIICTO O0PA30BaHNUA,

— XapaKTepu30BaTb YCJOBHA 3aKMIOUEHHA, H3MEHEHWA W PacTOP)KEeHUA
TPYJAOBOrO A0TOBOpA;



—  WUIIOCTPHPOBATH MPUMEpPaMU BHABI COLMANBHOHN 3alIMTH M COLMAIBHOTO
obecrneueHus,

— M3BI€KAaTh M AaHAIM3HPOBaTh HMHGPOpPMALHKIO 1O 3aJaHHOH TeMe B
amanTHPOBAHHBIX UCTOUHMKAX paszanyHoro tuma (Koncturymusa PO, [TIK PO,
ATIK P®, VIIK P®);

—  OOBACHATH OCHOBHBIE HAEH MEKIYHAPOAHBIX AOKYMEHTOB, HaIpaBIEHHBIX
HA 3aLTUTY TIPaB YEJIOBSKA.

Oo6yuaromuiicst Ha 6a30BOM YpOBHe MOJIYUYHT BO3MOKHOCTb HAYYHTBCS:

Yenosex. Yenoeek ¢ cucmeme 00MEeCmMEeHHbIX OMHOIUEHILI

—  Hcnonvzoeamv noayyennvie 3HAHUS O COYUATbHBIX YEHHOCMSX U HOPMAX 8
ROBCEOHEBHO HCUSHU, NPOSHOIUPOBAMb NOCTEOCMBUS RPUHUMAEMBIX PEULEHUT,

—  NPUMEHAMb 3HAHUS O MEMOOAX NOZHAHUA COYUATLHBIX AGACHUT U NPOYECCO8
8 Y4eOHON OeAMETbHOCIU U NOBCEOHEBHON JHCUSHU,

—  OYEeHUBAMb  PA3HOOOPA3HbLIE  SGIEHUA U NPOYeccol  OOWECMEEHHO20
paseumus;

—  XApakmepuzoeams OCHOBHbIE MEMOOb! HAVYHO2O NO3HAHUS,
BBIAGTIAMb OCOOCHHOCHU COYUATLHO20 NOSHAHUS,

—  PasnuHant Munsvl MUPOGO33PEHUIL,

—  ODvACHAMbL CHEYUPDUKY G3AUMOGTUAHUA  O08YX MUPOE COYUANLHO20 U
RPUPOOHO20 8 ROHUMAHUY NPUPOOL] YET08EKd U 20 MUPOBO3ZPEHUS;

—  guIpaxcamv COOCMBEHHYIO NOSUYUIO RO GORPOCY NOZHABACMOCHIY MUpA U
apeyMeHmMUposams ee.
Obmecmeo Kak CnoNCHAA OUHAMUYECKAA CUCIEMA

-  Vemanagemusams npuyuHHO-CIEOCMBEHHbIE C8A3U  MEHCOYy COCMOSHUCM
PasIuunbIX cghep HCUusHU 001ecmea 1 0OUeCINBEHHBIM PA3BUINUEM 8 YENOM,

—  GuISABIAMb, ONUPAICH HA meopemuyeckie noroxcenus u mamepuanet CMU,
IMEHOEHYUU U NEPCREKMUBLI OOWECIMBEHHOZ0 PA3BUMUS,

—  CHCIEMAMUZUPOBAMb COYUATLHYIO UHGOPMAYUIO, YCMAHABTUGAMb CEI3U 8
yerocmuoll kapmune oowecmea (eco CMPYKMYPHBIX INCMEHIMO08, RPOYECCos,
ROHAMUI) U NPEOCMABGAMb €€ 8 PA3HLIX QOpMax (MeKCm, cxemd, madauya).

IKOHOMUKA

— Buidenrsime u  ¢popmyauposeame XapaxkmepHvie OCODEHHOCHIU PbIHOYHBIX
CIMPYKMYD,;

—  BLIAGIAMb NPOMUBOPEHUST POIHKA,

—  PACKPBIBAM® POTL U MECHO POHO0BOCO PLIHKA 6 PLIHOYHBIX CIMPYKMYPAX,

—  PACKP®i8ants 803MONCHOCIU QUHAHCUPOSAHUSI MATLIX U KPYIHBIX QUPM,

—  000CHO8BIBAMb 8bIOOP (hopM OU3HECU 8 KOHKPEMHBIX CUMYAYUSIX,

—  paznuyame UCMOYHUKY (PUHAHCUPOBAHUS MATBIX U KPYRHBIX RPeOnpusmui;

— onpeodensime NPAKINUYECKOE HA3HAYEHUE OCHOBHBIX Qyuryuit
MEHCONCMEHNA,

—  ORpeoeIsimb MECIO MAPKEMUHSA 8 OCAMEAbHOCINU OPAHUIAYUU,



—  HPUMEHAMb  NOAYYEHHLIE 3HAHUSA ONA  GLINOJIHEHUA COYUANLbHBIX pONel
pabomHurd 1 npouU38o00UMes,

—  OYEHUBANMb CBOU GOIMONCHOCHU MPYOCYCMPOUCIMEA 6 YCAOBUAX PbIHKA
mpyoa,

—  PACKpBIBAM® (hA3bl IKOHOMUYECKO20 YUK,

—  BLICKA3bIBATNG APSYMEHMUPOSAHHBIE CYIHCOEHUS O NPOMUBOPEHUBOM GAUTHUU
npoyeccos 2r00anuzayul HA PpaziuyHvie CHMOPOHbL MUPOB020 XO3SUCMEd U
HAYUOHATbHBIX  SKOHOMUK, OA6amMb  OYEHKY NPOMUBOPEHUBHIM HNOCIEOCMEUIM
IKOHOMUYECKOH 2n0baruzayuu,

—  U3GREKAMb  UHQDOPMAYUIO U3 PA3IUYHBIX  UCHIOYHUKOE ON  GHARU3d
MeHOeHYUll  0OWeMUpoBO2O  PKOHOMUYECKO20  pA3GUMUS,  SKOHOMUYECKOZO
passumus Poccuu.

Couyuanvrsie omHOMERNA

—  Buioerame npuiunbl COYUATLHO0 HEPABEHCMBA 8 UCMOPUU U COBDEMEHHOM
obuecmee;

—  BLICKA3LIBANL ODOCHOBAHHOE CYNCOCHUE © (hakmopax, 06echeyusarouux
VCREWHOCIb CAMOPEATU3AYUYU MOTO0EHCU 8 COBPEMEHHBIX VCTOBUAX,

—  QHARUSUPOBAMb  CUMYAYUU, CES3AHHBIE C  PA3IUYHBIMU  CROCODaMU
DPaspewensi COYUanbHvix KOHOAUKINOE,

—  BBIPANCAMB COOCIMGEHHOE OMHOULEHUE K PAZTUYHBIM CROCOOAM pa3petdeH s
COYUANBHBIX KOHDAUKMOG,

—  MOREPAHMHO 6ecmu ceDs N0 OMHOWEHUI0 K JHOO0SM, OMHOCAUUMCSI K
PATUYHBIM DIMHUYECKUM OOUHOCHIAM U PeUSUHOZHBIM KOH(beCCusiM, OYeHUBamb
DOb MORCPARMHOCIU 6 COBPEMEHHOM MUpe;

—  HAX00UMb U AHATUZUPOSAMb COYUATLHYIO UHDOPMAYUIO O MEHOCHYUIX
PAa38UmMuUst Cemvll 8 COBPEMEHHOM 0DUecmae;

—  GBIAGTAMb CYHeCMEEeHHbIe napaMempul oemocpaguueckoti cumyayuy 6
Poccuu wna ocnose awanusza oawnulx nepenucu Hacerewusi 6 Poccuiickoi
Dedepayuu, 0asamb UM OYEHKY;

—  GLIAGNAML  RPUYUHLL U HOCAEOCMEUsT  OMKIOHAIOWE20Ca  NOBCOCHUA,
O0BACHAML € ONOPON  HA  uUMeowuecs 3HAHUS CROCobbl  NPeodoeHus
OMKNOHSIOULC20CA NOBEOCHUS,

—  GHATU3UPOBAMb YUCICHHOCHb HACEICHUS U QUHAMUKY ee USMEHEeHUl 8 Mupe
u 6 Poccuu.

Hoaumuxa

— Haxooume, ananusuposame un@opmayuio 0 Qopmuposanuu npagosoco
20CYOapemea u cpaxcoancko2o obwgecmea ¢ Poccutickoii Dedepayuu, evioeasams
npooresMvl,

—  BLIOCISINL OCHOBHBIC IMANLL USOUPAMETLH O KAMIAHUU,

— 8 NEPCREKMUBe OCOSHAHHO YYACMBO8UMb 8 USOUPAMETbHBIX KAMIAHUAX,

— ombupame u cucmemamusuposame ungopmayuio CMHU o pynxyuax u
SHAYEHUU MECIHO20 CAMOYNPAGTCHUS,

—  CaMOCIMOAMENLHO 0a8amb APSYMEHIMUPOBAHHYIO OYEHKY TUYHBIX KAYECME U
0esAMeTbHOCU ROTUMUYECKUX TUOEPOs;



—  XApaKmepusoeams 0COGeHHOCIU ROAUMUYECKO20 hpoyecca 6 Poccuu;

—  QHATU3UPOBAMB OCHOBHBIC MEHOCHYUN COBPEMEHHO20 RNOTUMUYECKO20
npoyecca.
Ipasosoe pezyruposariue 001eCMBeHHbIX OMHOMEHNTL

— [eiicmeosams 6 npeodenax NpaAGOSuIX HOPM O YCREULHO20 peuteHus
HCUSHEHHBIX 30044 8 PA3HBIX cehepax obueCmeeHHbIX OMHOULeHU;

—  NEpeYUCAMb YHACHTHUKOG 3AKOHOMBOPHECKO20 RPOYECCa U PACKPLIBANb UX
pyHryun;

—  XAPAKMEPU3068amb  MEXAHUIM CYOeOHOU 3auumel Npae 4er068exd U
epasicoanuna 6 PO;

—  OPUEHIMUPOBAMbCS 8 NPEONPUHUMATNETLCKUX NPABOOMHOUEHUAX,

—  GLIAGHAMb  O0UECMBEHHYIO ORACHOCIMb  KOPPYRYUU OAS1  ePadCOaHUHA,
obugecmed 1 2ocyoapcmed;

—  HPUMEHAMb 3HAHUE OCHOBHLIX HOPM Rpasa 8 CUmMyayusx RNOBCCOHEBHON
HCUZHU, NPOSHOSUPOBUAIMNb ROCTEOCMBUS NPUHUMACMBIX petdeHull;

—  OYEHUBANMb NPOUCXO0SMUe COOLIMUS U NOBEOCHUE HOOCH C MOYKU 3PEHUS
COOMBEMCMBUS 3AKOHY;

—  Xapaxkmepuzoeambs OCHOBHBIC HANPAGREHUS 0esIMENbHOCHU
20CYOAPCMBEHHBIX OPEAH06 RO NPEOOMBPAULCHUIO MEPPOPUIMA, PACKPBHIBANb POTb
CMH u cpascoarncrozo obygecmsa 8 npomugoo0eticmeul meppopusmy.

B pe3ynbraTte OCBOEHMWA AMCLMIUIHHBI O0YYaIOLIWICA JOJKEH OCBOMTH ACTIEKTEI
o01HX H/Wnd npodeccCHOHATBHBIX KOMIIETEHLUI:

OK 1. IloHuMaTh CYIIHOCTE H COIHAIBHYIO 3HAUUMOCTH CBOEH Oymynieit
npodeccun, MpOABIATH K HEll YCTOHUMBBIN HHTEpEC.

OK 3. [TpuHUMAaTh peOICHHS B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTYAIAIX U HECTH
3a HUX OTBETCTBEHHOCTD.

OK 4. OcymecTBATh MOUCK H HCTIONB30BaHHe MHOPOPMAIIHH, HEOOXOAMMO 1is
3p(peKTUBHOrO BHIOMHEHUA MPodecCHOHANBHBIX 3afad, MpPo¢heCCHOHAIBHOTO H
JIMYHOCTHOTO PA3BHTHA.

OK 5. Hcmomb3oBath WH(POPMAUHOHHO-KOMMYHHKALIMOHHBIE TEXHOJIOTHH B
npodeCCHOHATBHOM ACATSIBHOCTH.

1.3. PexoMeHayeMoe KOJHYECTBO YACOB HA OCBOCHHE padouecii nmporpaMmsl
y4eOHOH AUCLMILIHHBI:

MaKCHUMaJIbHOH yueOHO# Harpy3ku obyvarowerocd 218 yacos, B TOM YHCIE:
o0d3aTeNbHON ayAUTOPHOH yueOHoH Harpy3ku olydatowerocs 148 yacos;
CaMOCTOATENBHOM padoTel o0yuaronierocsa 70 4acos.



AHHOTAITHA K PABOUEH MPOT'PAMME YUEBHOM THCIIUILIHHBI
OO0 OY1.10. ECTECTBO3HAHHE
1.1. O6nacTb NPpHMeHEeHHA MPOrPaMMbl

Pabouas mporpamma oOmeoOpazoBarenbHON yueOHON AHCLMIUIMHBI ABJISETCS HYacThIO
IIMICC3 no cneunanbHocTy CIIO cneunanvHocTH 46.02.01 JokyMeHTaUMOHHOE obecredeHHe
yNpaBieHUS U ApXUBOBEICHHE
1.2. Ienn 1 3aJa9H AHCLHNJIHHBI — TPe0OBAHHSA K Pe3YJbTATAM OCBOSHHS JHCUHILIHHBI:
Ocpoenve coaepxkanust yuebHoit aucuumindsl OV 10 EcrectBo3HaHue obecneunBaer
OOCTHKEHHE CTYASHTAMHU CNISAYIOLIHX Pe3yNbTATOB:

JIHYHOCTHBIX!

-YCTOMYMBBI MHTEPEC K HCTOPHH H JOCTIUKEHHSM B OONACTH €CTeCTBEHHBIX HayK,
4yBCTBO FOPJOCTH 33 POCCHIICKHE €CTECTBEHHBIE HAYKH,

- TOTOBHOCTh K MPOAOJIKEHHIO 00pa3oBaHus, MOBbIMEHNIO KBaNH(HUKaUHKU B H30paHHOH
npoheCCHOHANBHOM AEATENBHOCTH C HCTIONb30BAHHEM 3HAHUH B 00JACTH €CTeCTBEHHBIX HAYK;

- 00BEKTHBHOE OCO3HAHHE 3HAUMMOCTH KOMIETEHLHH B 00JaCTH €CTECTBEHHBIX HAYK NI
uyenoBeKa M OOINECTBA, YMEHHE HCIOJIb30BaTh TEXHOJOTHYECKHE AOCTIDKEHHs B obnacTH
(U3KMKH, XUMHM, OHONIOTMM AJS MOBbILIEHHS COOCTBEHHOTO HMHTEJUIEKTYaJbHOTO Pa3sBHTHUA B
BbIOpaHHO! MpodeCCHOHANBPHON AEATENbHOCTH,

- YMEHHE MPOAHAJIU3HPOBATh TEXHOTEHHBIE IOCAEACTBHS I OKPYXKAKOILEH Cpeasbl,
OBITOBOI M NPOH3BOACTBEHHON NEATENIBHOCTH YENIOBEKA,

-TOTOBHOCTb CAaMOCTOSITENbHO JOOBIBaTh HOBbIe [NA €0 €CTeCTBEHHO-HAYUYHble 3HAHUSA
C MCMOJIb30BAHUEM AJISA 3TOTO JOCTYMHBIX HCTOYHHKOB HHPOPMALIMH,

- YMEHHE YIpPaBNATb CBOEH MO3HABATEJNbHOH AEATENbHOCTBIO, MPOBOAHTHL CAMOOLIEHKY
YPOBHs COOCTBEHHOTO HHTEJUNIEKTYaNbHOTO Pa3BHTHA;

- YMEHHE BBICTPAHBATh KOHCTPYKTHBHBIE B3aHMOOTHOILEHHS B KOMAaHAE [0 PeIIeHHIO
ob0mux 3a1a4 B 0ONACTH €CTECTBO3HAHU,

MeTanpeaMeTHbIX:

-OBJlafieHe YMEHUAMM H HABbIKAMH Pa3JIMYHbIX BHIOOB MO3HABATENbHON AEATENbHOCTH
JUTS1 M3YMEHUS PA3HBIX CTOPOH OKPYKAKIIErO €CTECTBEHHOIO MUPA,

- MPUMEHEHHE OCHOBHBIX METOROB MO3HaHMs {HAOMIONeHHs, HAYYHOTO HKCIEPHMEHTa)
VA W3Y4EHHS pPa3JIMYHbIX CTOPOH €CTeCTBEHHO-HAyYyHOH KapTHHBI MHpa, € KOTOPBIMH
BO3HHKAET HEOOXOAUMOCTD CTAJIKUBAThCA B NpodeccHoHaNbHOH chepe;

- YMEHHE ONpene/iaATh LEeNH H 3a]aud ACATENIbHOCTH, BBIOHpATH Cpencrea Ui HX
JOOCTIDKEHUS Ha NIPAKTHKE,

- YMeHHEe KCTOJIb30BaTh Pa3HyHble MCTOUHWKH A TOJY4EHHS €CTeCTBEHHOHAY4HOI
HH(pOPMALIMH U OLICHHBATb €€ AOCTOBEPHOCTD AN JOCTHKEHHS MOCTABIEHHbIX LieNel 1 3a1ad,

npeaMeTHBIX:

- ¢(hOPMHPOBAHHOCTD NPECTABJICHHH O HENOCTHOH COBPEMEHHOH €CTECTBEHHO-HAYYHOMH
KapTHHE MUpa, MPUPOIE KaK €IHHON LIENOCTHOH CHCTeMe, B3aHMOCBA3H 4YeNOBeKa, MPpUpOIdbl U
oOuiecTBa, MPOCTPAHCTBEHHO-BPEMEHHBIX MaciiTabax BeeneHHOHR,

- BJIQICHHE 3HAHHAMH O HauboJiee BAXKHBIX OTKPBHITHAX H AOCTIDKEHHSX B obmactu
€CTECTBO3HAHNA, MOBJIMABLIMX HA 3BOJIIOLMIO NPEACTABICHHH O NPUPOAES, HA Pa3BHTHE TEXHHUKH
H TeXHOJIOTUH,

- ¢pOpMHPOBAHHOCTb YMEHHA TNPHMEHSTh eCTeCTBEHHO-Hay4Hble 3HAHUA HJs
OOBSICHEHHST OKPYXXAWLINX SBJICHHI, COXPaHEeHUs 300poBbs, obecneueHus Oe30macHOCTH
YKU3HEEATENBHOCTH, OepexHOro OTHOLIEHUS K npHpoOae, PALHOHAJIBHOTO
NPHPOACMONB30BAHHS, @ TAKKE BBHIMOJMHEHHS POJHU IPaMOTHOIO MOTpeduTeNs,

- c(hopMHPOBAHHOCTb MPENCTABNEHUH O HAyYHOM MeToAe TMNO3HAHWA MPUPOAbI U
CPencTBax M3yUEHHs MEraMmupa, MaKpoOMHpPa H MUKPOMHPA,

- BNIaJICHHE MPHEMaMU €CTECTBEHHO-HAY4HBIX HAONIONEHUIH, OMBITOB, HCCIENOBAHHIT H
OLIEHKH AOCTOBEPHOCTH MOJYYEHHBIX pe3yJbTaTOB;



- BNIa€HHE MOHATUIHBIM aNmapaToM eCTECTBEHHbIX HAaykK, MO3BOJAIOLIMM TO3HAaBaTb
MHp, YyYacTBOBaTb B IUCKYCCHAX MO €CTECTBEHHO-Hay4HbIM BOMPOCAM, HCMONB30BaTh
pa3NHUYHbIE MCTOYHMKM HMHGpOPMALMH AN NOATOTOBKH COOCTBEHHBIX padoT, KPUTHUECKU
OTHOCHTBCA K coobmennsm CMU, conepkalium HayuHYIO HHPOPMALIUIO,

- ¢popMHPOBaHHOCTb YMEHHH MOHUMATE 3HAYMMOCTB €CTECTBEHHO-HAYYHOTO 3HAHHA
INA KaKAOTO 4eNOBeKa HE3aBHCHMO OT €ro mnpo(ecCHOHaNbHONH OeATeNbHOCTH, pasHYyaTh
(bakTBl M OLEHKH, CPAaBHHUBATH OLIEHOYHBIE BBHIBOABI, BHIAETH UX CBA3b ¢ KPHTEPHAMH OLIEHOK U
CBA3b KPHTEPHEB C ONPENENEHHON CUCTEMOI LIEHHOCTEIN.

B pesyabrare n3yuenus y4eOHoro mnpeavera «EcTecTBO3HAHHE» HA YpOBHE
cpeanero odmero ofpasopaHns 00y4aromuica Ha 62a30B0OM YPOBHE HAYUHTCS:

—IEMOHCTPHPOBaTh Ha MPHMEPAX PpOJIb E€CTECTBO3HAHUA B PA3BUTHH UYEJIOBEYECKOH
LHUBHJIM3ALUH, BBIACIATh MEPCOHANBHBI BKJIAA BEJIMKHX YYEHBIX B COBPEMEHHOE COCTOSHHE
€CTEeCTBEHHBIX Hayk,

—TPaMOTHO MPUMEHATb €CTECTBEHHO-HAYUHYI0 TEPMHHOJNOTHIO MPU ONUCAHUH ABJICHHI
OKPY>KaKOIEro MHpA;

—000CHOBAHHO MNpHMEHATH NpUOOPBI U1 H3MepeHusA U HaOMIONEHHs, HCTONB3YA
OMKCAHHE HWJIH MNPeNJIO’KEHHbI aNropUTM 3KCMEepUMEHTa C LENBlo MOJMY4eHHs 3HaHWH 00
0OBbeKTE H3YYEHHS,

—BBISIBJIATb XaPAKTepP ABNEHHUI B OKPYXKamoeil cpese, MOHUMATh CMBICJ HaONKIaeMbIX
NPOLIECCOB, OCHOBBIBASCH HA €CTeCTBEHHO-HAYYHOM 3HAHMH, HCIOJNB30BATH U ONHCAHUS
XapakTepa NMpOTEeKaHUs NMpOLECCOB (PpU3HYeCKHEe BENWUMHBI W AEMOHCTPHPOBATb B3aUMOCBA3b
MEKAY HUMH;

—OCYILECTBNIATh MOIENHPOBAHHE MPOTEKAaHHA HAOMOJaeMbIX TPOLECCOB C YUETOM
rpaHyll PUMEHHMOCTH HCTIONB3YEMbIX MoTeNeii,

—KPHTHYECKH  OLEHHBATh, HHTEPNPEeTHPOBaTH U 0OCyxaaTh  HHGDOPMALHIO,
comepxamyocs B coobmenuax CMU, pecypcax HHTepHeTa, HayuMHO-NONYJISPHBIX CTAaThAX C
TOUKH 3PEHHS €CTeCTBEHHO-HAYYHO! KOPPEKTHOCTH; AeNaTh BBIBOABI HA OCHOBE JIUTEPATYPHBIX
JaHHBIX;

— IPUHUMAThL APTYMEHTHPOBAHHBIE PEIICHN B OTHOILIEHUH NMPHMEHEHHs Pa3HOOOpa3HbIX
TEXHOJIOrHH B MpodieCCHOHANBHOI NeSTeIbHOCTH U B OBITY,

—H3BJIEKaTh M3 OMHCAHUS MAlIHH, MPHOOPOB W TEXHHUYECKHX YCTPOHCTB HeoOXOomUMBbIe
XapaKTePUCTHKU [ KOPPEKTHOTO MX MCMOJIBb30BAHUA, OOBACHATH MPHHLMUIIBI, MOJOXKEHHbIE B
OCHOBY pa®oThl NpHOOPOB;

—OpraHH30BBIBATH CBOK EATEJBHOCTH C YY€TOM MNPHHIMIOB YCTOHYHBOIO pPa3BHTHA
CHCTEMBI «MPHPOAa—O0IIECTBO—4EeNOBEK» (OCHOBBIBAACh HA 3HAHMAX O MPOLIECCAX MEpeHoca H
TpaHC(OpMaLMH BEILECTB H SHEPruii B 3KOCHCTEMe, pPa3BHTHH H (YHKUHOHMPOBAHHH
Ouocdepsr, 0 CTPYKTYpe MONYJSLMH M BHAQ, 3JaNTalMAX OPraHM3MOB K cpene oOutaHus,
CBOHCTBAX JKOJIOTHYECKHX (PAKTOPOB; PYKOBOACTBYSCh NPUHLHMIAMHU DPECYPCOCOEPEXKEHUs U
Oe3onmacHOro nNpuUMEHeHHs MaTepualoB H  TeXHOJIOTHI, coxXpaHad Ouomoruyeckoe
pasHooOpasue),

—000CHOBBIBATh  MIPAKTHYECKOE  HCMOJb30BAHME BEIECTB M HX peakuuid B
NPOMBILLJIEHHOCTH H B ObITY; OOBSICHATE POJIb ONPENEIEHHBIX KIaCCOB BEIIECTB B 3arpsA3HEHUH
OKpy:KaloLleii cpebl;

—IelicTBOBaTE B paMKax TpaBUJI TEXHHKH O€30MacHOCTH H B COOTBETCTBHH €
HHCTPYKLHAMH IO IPHMEHEHHIO JIEKapCTB, CPeACTB ObITOBOI XHMHH, ObITOBBIX 3/IeKTPHYECKHX
npuOOpPOB, CIOKHBIX MEXAHH3MOB, IIOHHMAsl €CTeCTBEHHO-HAY4YHbIE OCHOBBI CO3JAHHUS
MpeANHCAHUI;

—(opMHpOBaTh COOCTBEHHYIO CTpaTervio 3aopoBbecOeperaipollero (paBHOBECHOTO)
NUTAHHA € Yy4eToM OHONIOrH4ecKoil UenecoodpasHOCTH, pPOJM BEIeCTB B IMHTAHHH U
YKU3HENIEATENILHOCTH XKUBBIX OPraHH3MOB,



—00DBACHATD MeXaHW3M BIWAHMA HA SKHUBbI€ OPraHHU3Mbl 3JIEKTPOMATHHUTHBIX BOJH U
PamHOAKTUBHOTO HW3Ny4E€HHS, a TaKKe JeHCTBHA alKOroNsA, HHUKOTHHA, HApPKOTUYECKUX,
MYTar¢HHbIX, TEPATOIEHHBIX BELLECTB HA 30POBbE OPraHU3MA H 3aPO/BIIEBOE PDA3BHTHUE,

—BbIOHpPATE CTPATETHMK) TOBEACHHS B OBITOBBIX H  HPE3BbIMAHHBIX CHTYALMSAX,
OCHOBbIBAasACh Ha MOHHMAHMH BJIMAHHSA HA OPraHH3M 4eJoBeka (HU3NYECKUX, XHMHYECKHX H
Oroaornyeckux (hakTopos,

—OCO3HAHHO MAEHCTBOBaTH B cHUTyauud BhIOOpa MPOAYKTA WIH YCAYTH, NPUMEHsA
€CTECTBEHHO-HAYYHBIE KOMITETEHLHH.

Obyuaromuiicst Ha 6a30BOM YPOBHE MOJIYUHT BO3MOKHOCTb HAYYHTBCH!

—GBINOAHANG CAMOCHOAMETbHBIE IKCHEPUMEHIBI, DACKPLISAIOWUE HOHUMAHUE OCHOBHBIX
eCMeCmEeHHO-HAYYHbIX HOMAMUN U 30KOHO8, COOM00as Hpasuaa 0e30nACHON  pabonvl;
HPeOCMAGAANs HOTYYEeHHBIE PE3YAbMANbl 8 MabauyHol, 2paguyeckoli um mexcmoeoit gopme;
0eaams 86160061 HA OCHOBE NOIYHEHHBIX U TUMEPAMYPHOIX OAHHBIX,

—OCYWeCmeIams CAMOCIOAMETb I YueOHblll npoeKm uiu uccaedosanue 6 obaacmu
eCMmecmeO3HANNA, BITIOYIOWUT ONPeOeeHIe MeMbl, HOCMAHOBKY Yeal 1 3a0aY, 8bI0GHICEHUE
2UNOME3bL U HYMEll €€ SKCHEPUMEHIMTLHON NPOBEPKY, HPOBCOCHNE IKCHEPUMEHIMA, (QHIIN3 €20
PE3VALIMAMOE € VYEMOM  NOZPEMHOCHIN  U3MepeHus,  opMyauposanie  Gul60008 it
npeocmasneriie 20moBO20 UHPOPMAYUOHHOZ0 NPOOYKINA,

—00CYHCOAMB CYUCCIIBYIONNE TOKATbHBIC U PCCHOHIIBHBIE NPOOAEMbI (IKOFO2UYECKUe,
SHEPEMUYECKUE, CbIpbeevle U M.0.); OO0OCHOBBIGAMb 8 OHCKYCCHU 6O3MOJNCHLIC NYyMu X
PeUIeHUS, OCHOBHIBASICH HA €CINECIBEHHO-HAYYHBIX 3HAHUAX,

—HAXOOUMb 83AUMOCCA3YU MeHCOY CIPYKMYpOll 1 hynxyuest, npuvunoil u careocmeuenm,
meopueil u ¢haxmamu Rpu aHanuze HPOOGIEMHBIX cumyayuil u O0OOCHOBAHUU FPUHUMACMBIX
PeUteruil Ha OCHOBE ECIECBEHHO-HAYYHLIX 3HAHUL, NOKA3LIGAMb  G3AUMOCEA3L  MEHCAY
obaacmamu ecmecmeeHnbIX Hayx.

1.3. KoauuecTBO 4acoB Ha ocBoeHHe padoyeii NporpaMmMbl AHCUHTJIHHBI:

MakcHUManbHOH y4eOHOH Harpy3ku oby4aroerocs 162 yaca, B TOM 4ucCe:
oOsa3aTenbHOI ayauTopHoii ydebHoH Harpy3ku obyyarouerocs 108 yacos,
camocTosiTeNibHOH paboTel obyuaroinerocsa 54 vaca.



AHHOTAITHA K PABOUYENH MPOTPAMME YUEFHOM JHCITHILTHHBI
OVA.11 BAIIKAPCKHNA A3BIK

1.1. O6aacTh NpUMEHEHHS NPOrPAMMbI

Pabouas mporpamma yueOHOUM JUCLHIUIMHBI SABJISETCS YaCThIO MPOrPaMMbI MOATOTOBKH
CHeLHAJIUCTOB cpenHero 3BeHa B cooreercTBHH ¢ ®I'OC  mo cnemuansHocTH 46.02,01
JOKYMEHTALlHOHHOE 0fecnerMeHHue yNpaB/ieHus H APXHBOBEACHHE,

1.2. MecTo y4eOHOH AMCUHNJIHHBI B CTPYKTYpe OCHOBHOH npodeccHOHAIBHOH
o0pazoBaTelbHON MPOrpamMMbl:

OV].00. OOweobpazopaTeNbHbIH LUK MO BLIOOPY U3 00A3aTENBHBIX MpeaMETHBIX obnacTef,
BapUAaTHBHASA YacThb

1.3. Henn H 3ana4u y4eOHOH AHCUHNJIIHHBI — TPe0OBAHHA K pe3yabTATAM OCBOEHHA
y4e0HOH AHCUHNJHHBL:

B pesyabrate ocBoeHUA Y4eOHONH AUCUMIUIMHBI O0YYaIOHiicA JOKEH YMeTh:

- MPABWJIbHO MPOU3HOCUTE criel(uIeckre 3ByKH OalKUpckoro andaBuTta;

- CTPOHUTD CBOIKO P€Yb B COOTBETCTBUH € A3BIKOBBIMH HOpMaMH OalIKHPCKOTO S3BIKA,

- B PaMKax NPOrpPaMMbl YCTPAHTh OLIHOKH 1 HEO4eThl B COOCTBEHHOH YCTHOH U IHCBMEHHOH
peun,

- MONB30BATECS CNOBAPAMH OALIKHPCKOTO S3bIKA.

B pesynbrare ocBoeHHs yueOHOH NUCLIMIUTHHBI O0YHAIOLIHIC R0/IKeH 3HATD:

- cneumpuueckue 3Byku Gamkupckoro angaBura;

- 3aKOH CHHTaApPMOHU3MA,

- JIGKCHYECKUH MHHUMYM, NIPEAYCMOTPEHHBIH MPOrPaMMOH.

B pesynbraTe OCBOSHHS AUCHMILIMHBI OOYYAMOLIHICA OCBAMBAET 3J€MEHTH O0IUX U
npodheCcCHOHANBHBIX KOMIETEHLIHI:

OK 1. TToHumaTh CYIIHOCTh H COLHANIBHYK) 3HAYMHMOCTH CBoeil Oyaymeil npodeccuy,
NpPOSABJATh K HEH yCTOHYHBBIA HHTEPEC.

OK 2. OpraHn3oBbiBaTh COOCTBEHHYK) AEATENBHOCTH, BBIOUPATH THUMOBBIE METOABI H
cnocoObl BHITIONHEHHS MPOo(heCCHOHANBHBIX 3a1a4, OLUEeHUBAaTh UX 3 (PEeKTHBHOCTb U Ka4€CTBO.

OK 3. IlpuHuUMAaTh pellieHHs B CTAHAAPTHBIX W HECTAHAAPTHBIX CHTYaLUMsAX M HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcywecTBnATb MOHCK H HCMOJb30BaHHE HH(pOPMALWH, HeoOXomumoil mnd
3¢ ¢PeKTUBHOrO BBIMOJHEHUA MpodeccHOHaNbHBIX 3a1a4, MpodeCCUOHANBHOIO H JINYHOCTHOTO
Pa3BUTHA.

OK 5 Hcnomp3zoBath  MHPOPMALHOHHO-KOMMYHHKALMOHHBIE  TEXHONOTHH B
npodheCCHOHANIBHOU eATEIBHOCTH.

1.3. PekomeHayeMO€ KOJHYECTBO YACOB HA OCBOCHHME MPHMEPHONH NPOrpamMmbl y4HeSHOH
AHCUHIIJIHHbI?
MaKCHMaJbHOI yueOHol Harpysku obOyuatomerocs 108 yacoB, B TOM 4UCHE:

obs3aTenpHON ayAuTOpPHOH yueOHOU Harpysku ofyuaromerocs 72 4acos;

CaMOCTOATENIbHOM paboTel oOyuarouerocs 36 yac.



AHHOTAIHA K PABOYEI IPOTPAMME YUYEBHOI THCIHILTHHEI
OVY.12 OCHOBBI IIPOEKTHOHU JEATEJBHOCTH

1.1. Ob6nacTh NnpUMEHEHHS POT PAMMBI
pabouas mnporpaMmMa JONOJHHUTCIIBHOM yu¢OHON auCHMIUIUHBL  «(OCHOBEI
MPOEKTHOH JEATENBbHOCTH» ABIAETCS YacThlO MPOTPaMMBI  MOATOTOBKH
CIICTTHAJIUCTOB CPCAHETO 3BCHA o CIICIIUATIBHOCTH 46.02.01
JIOKYMEHTAIIMOHHOE 00eCIIeUeHHE H APXHBOBEICHHE

1.2. Mecro  yuedHoii mucHmImHbl B crpykrype  IIIICC3:
O6meo0paszoBaTenbHbIi UMK, JOMOTHUTENBHBIE YUeOHble AUCLUTUTHHEI.

1.3. e u 3a1a4n yueOHOM AUCHMILIHHBI —
B pesynprare 0CBOCHHS AUCHMILIUHBI CTYACHT AOJLKEH YMETh:

— OCBaMBaTh ¥ NONOJHATH CHCTCMATUYCCKIC 3HAHUSA,

— ITUTAHHPOBaTb M OCYILECTBIATH TPOEKTHYIO H  HCCIEJOBATENbCKYIO
NEATEIIBHOCTS,

— pelarb JIMYHOCTHO M COLHAJIBHO 3HAYMMBIC NPOOJNSMBI W  BOIUIOMIATH
HaliJeHHbIE PELLIEHUA B IPAKTHKY,

— wucnonb3oBath UKT B wenax oOyueHnsA U pa3BUTHA;

— TIONOJIHATH 3HAHUA U3 Pa3HOOOPA3HBIX HCTOYHHUKOB HH(OpManuy,

— pacmpoCTPaHAThH OMBIT TBOPUYECKOH AEATENIBHOCTH;

— nyOnHYHO BBICTYIIATH.

B pesynprare 0CBOCHHA AUCHMIUIMHBI CTYASHT A0JLKEH 3HATH.

— cnocoObl 00paboOTKH TEKCTOBBIX HCTOYHHKOB HH(OPMALIHH;

— ¢NocoOBI aHANIK3a TEKCTA ¥ 3aIIHCH POYNTAHHOTO,

— TEOpPEeTHYECKHE M MPAKTHYECKHE METOABI HCCIIEJOBAHNA,

— TUIBI U (POPMBI POCKTOB.

B pesynprare OCBOEHHS IUCUMIUIHHBL OOYYAIOMIMIACA JOJDKEH OCBOUTH
ACIEKTHI 00X ¥ NMPO(YESCCHOHANBHBIX KOMITCTCHIIHHA:

OK 1. [loHuMaTh CYIIHOCTP H COLHANBHYIO 3HAUYHMOCTh CBOeH Oyaymiei
npodeccru, NPOABIATh K HEil YCTOHYMBHII HHTEPEC.

OK 3. OueHuBath pUCKH U MPUHHUMATEH PELIEHUA B HECTAHJAPTHBIX CHTYaLHAX M
HECTH 32 HUX OTBETCTBEHHOCTH

OK 4. OcylecTBIATh MOUCK , aHANH3 M OLEHKY HHpOpMaLK, HeoOX0AUMOH AJA
MOCTAHOBKH M pelleHHs TMpo(eccHOHANbHBIX 3afad, MpodecCHOHANBHOTO |
JIMYHOCTHOTO PA3BHTHA.

OK 5. Hcmonb3oBath WH(POPMALHOHHO-KOMMYHHUKALIMOHHEIE TEXHONOTHH B
npodeCcCHOHATBHON ACATSIBHOCTH.



1.4. Pexomenayemoe KOJHYECTBO 4YaCOB HA OCBOE€HHEe paldouei
nporpamMmspl y4eOHOH AUCLHIIHHbI

MAKCUMAaJIbHOH ya¢OHOM Harpy3ku obydaronierocd 51 yac, B ToM yuche:

o0d3aTeNbHON ayAUTOpHOH yueOHOoH Harpy3ku olydatomerocs 34 yaca,
caMoCTOATENBHOM paboTel oOyvaromierocs 17 4acos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
Or'C).01. OCHOBBI ®HIOCODPHH

1.1. Ob6aacTs NPpUMEHEHHS NMPOTPAMMBI

Pabouas nporpamma yuye¢OHOI MUCHHUIUIMHBL ABJIACTCA YaCTBK IMPOTPAMMEI
MOArOTOBKH CIELMANHCTOB CpedHero 3BeHa N0 cneuuanbHocTH 46.02.01
JoKyMeHTaLHOHHOe o0ecrnevyeHHe YIpaBJeHHs H ApXUBoBeaeHHe

1.2, Mecro y4eOHON /JUCHHILIHHBI B  CTPYKTYpe€  OCHOBHOM
npogeccroHaNbHON 00pa3oBaTeIbHONH MporpaMMbi:

OIc3.00 OOnmii TyMaHWTAPHBIA M COLHAIBHO->KOHOMHYCCKHE ITHKJI,
BXOJALINN B 0053aTenbHYIO YacTh HukioB OITOIL

1.3. Heau wu 3agaum  y4veOHoOil ANCUMIUIMHBI — TpeboBaHHs K
Pe3yabTATAM OCBOCHHS YUeOHO JHCIHILIHHBI

B pesynpTare 0CBOCHHA Y4eOHOW MUCHMIUIMHBI OOYYAFOIIMHCA MOJDKCH
YMETB!

OPHEHTHPOBATHCA B HambOonee o0mmx Quiocopckux mpobdiaemax ObITHS,
MO3HAHUA, IICHHOCTEH, CBOOOJBI M CMBIC/IA JKM3HH KAaK OCHOBE (DOPMHPOBAHMA
KyJNbTYPHI FPaKJaHHHA U OyAYILEro CNEeLHAINCTA.

B pesynbrate 0OCBOEHUA Y4YeOHOH AMCLUMIUIMHBI OOY4YalOLIMICA dOMKEH
3HATh.

OCHOBHBI€ KaTETOPHH U MOHATHA Puocoduu;

poib riocodun B KU3HM YCTIOBEKA U OOMISCTBA,

OCHOBBI (PU0CO(CKOTO YUEHHA O OBITHH;

CYLLHOCTB MpoLecca MO3HAHUA,

OCHOBBI HAayYHOI, Pumocodckoii H penUrno3HOH| KapTHHBI MHPA,

o0 ycnoBuAx (POpMHPOBAHHA JIHYHOCTH, CBOOOABI W OTBETCTBEHHOCTH 3a
COXPAHCHWE KU3HH, KYJIBTYPBI, OKPY>KAIOIICH CPEIBI,

O COLMANBHBIX W STHYECKHX MpolNieMax, CBSA3aHHBIX C Pa3BUTHEM W
HCTIOJIb30BAHNECM JNOCTHKCHUH HAYKH, TCXHUKH U TCXHOJIOTHH.

OK 1. IloHnmaTh CYIIHOCTE H COLMAJBHYIO 3HAYMMOCTb CBOeH Oyaymieii
npodeccun, MPOABIATEL K HEll YCTOHUMBBIN HHTEpEC.

OK 2. OpranuzoBbiBaTh COOCTBCHHYIO JEATEIBHOCTH, BBIOMPATh THIIOBBHIC
METOABl W CMOCOOBl BBIMONHEHHA NPOPECCHOHANBHBIX 3aJad, OLEHHBATh HX
»p(PEeKTHBHOCTH M KAUECTRO.

OK 3. IlpuHHMaTh pellieHHsA B CTAHJAPTHBIX H HECTAHIAPTHBIX CUTYaUHUAX U
HECTH 33 HUX OTBETCTBEHHOCTb.

OK 4. OcylnecTBnATh MOUCK U HCIOb30BaHHe HHPOPMAaLHH, HEOOXOOUMOi
it H((PEKTUBHOTO BHIOJIHEHHS MPO(YESCCHOHANBHBIX 3aAa4, MPodheCcCHOHATBHOTO
H JIMYHOCTHOTO Pa3BHUTHA.

OK 5. HUcnonp3oBaTh HHPOPMALHOHHO-KOMMYHHKALMOHHbBIE TEXHOJIOTHH B
npodeCcCHOHATBHON ACATSIBHOCTH.



OK 6. PaGorath B KomnmekTMBe H KoMaHze, >¢pdekTHBHO oO0LIATBCA C
KOJUIETAMH, PYKOBOJICTBOM, IOTPEOUTCIISAMH.

OK 7. Bpate Ha c¢e0d OTBETCTBEHHOCTh 33 PabOTy WICHOB KOMAHJIBI
(TOAYHHEHHBIX ), Pe3YJIbTAT BHITIOJIHEHUA 3aJaHHA.

OK 8. CaMocToAaTeNbHO ONpenSiaTh 3aAaud  NpOoPeCCHOHATBHOTO WM
JTUYHOCTHOTO Pa3BUTHA, 3aHUMATBECA caMO00Pa30BaHUEM, OCO3HAHHO MJIAHUPOBATh
MOBBIIIEHHE KBATH(HKALINH.

OK 9. OpueHtdHpoBaTbCA B YCIOBHAX YacTOW CMEHBl TEXHONMOTHH B
npodeCCHOHATBHOMN ACATSIBHOCTH.

1.4. PexomeHayeMoe KOJHYECTBO 4YacOoB Ha oOCBoeHHe paboueid
NPOrpaMMbl YUeOHOIH JUCIMILIHHBI

1.5. MakcuManpbHOW yue¢OHOW HArpysku oOyuaromieroca 72 daca, B TOM
1 (o) (K

00s13aTeIIFHON Ay AUTOPHOH yueOHO# Harpy3ku oOyuatomerocsa 48 4acos;
CaMOCTOATENBHO padoTel oOyuaronierocs 24 vaca.



AHHOTAIINA K PABOUYEH MPOI'PAMME YUEBHOH! JHCIHUILTAHEI
orcs.02, ICTOPHUA
1.1. O6aacTb NpUMeHeHHS NPOTrpaMMbl

Pabouas nporpamMma yueOHONM NUCLIMIUIHHBL ABJIAETCA YACThI) MPOTPAMMBbI MOJTOTOBKH
cneunanucto cpeaHero 3seHa (I[IIICC3) B coorBercTBuH ¢ ®I'OC mo cneunanbHoct CITO
46,02.01 {oKYMECHTAHOHHOC 00eCNCUCHHE YIIPABJICHHA H APXHBOBEACHHE,

PaGouas mnporpamma yueOHOH QUCLUMIUIHHBI MOXeT OBITb HCIONB30BAHA B
JOTIONHUTENIBHOM TNpo(ecCHOHAIBHOM 00pa3oBaHHu (Kypehbl NMOBBILIEHHA KBAIM(DHKALMH H
MEepenoaroToBKa), a Takxke A8 BceX (opM ModydeHHs oOpa3oBaHWA: OYHOMH, OYHO-3a04YHOI
(BedepHeii).

1.2. MecTo ANCUHMIHHBLI B CTPYKTYPe MPOrpaMMbl MOATOTOBKH CMELHAJHCTOB CpPeaAHero
3BEHA: JUCLMIUIMHA O0IIEro ryMaHHTapHOrO COLMAIBHO-3KOHOMIYecKkoro mukia (OI'C3.00).
1.3. Heau u 32294 ANCHHILIHHBI — TPEGOBAHNS K Pe3YJbTATAM OCBOCHHS NHCUHILIHHDI:

B pesynbTaTe OCBOEHHS JUCLUIUIMHBEI CTYAEHT A0JIKeH YMeTh:

- OPHEHTHPOBATBCS B COBPEMEHHOH 3JKOHOMHYECKOH, NOJIHTHYECKOH H KyJbTYPHOH
cuTyauuu B Poccuu 1 Mupe;

- BBIABJNATb B3aHMOCBS3b OTE€YECTBEHHBIX, PErMOHANbHBIX, MHPOBBIX COLMAILHO-
HKOHOMHUECKHX, MOJUTHYECKUX U KYJIBTYPHBIX NPOOIeM.

B pesynbTaTe OCBOEHHS AMCLUMIUIMHBI CTyIEHT A0JKeH 3HATD!

- OCHOBHbI€ HampapNieHUA pa3sBUTHS KIHOYEBBIX PETHOHOB MHpa Ha pyOeske BekoB XX H
XXI BekoB;

- CYLWIHOCTb ¥ MPHYHHBI JOKAJNBHBIX, PETHOHANBHBIX, MEKIOCY JapCTBEHHBIX KOH(IUKTOB B
koHLe XX — Havane XXI BB ;

- OCHOBHbIE€ TpoLecChl (HHTErpaluliOHHbIe, MOJUKYJbTYpHBIC, MHUIPAUHOHHbIE H HHbIE)
HOJIUTHYECKOTO H SKOHOMHUUYECKOTO Pa3BUTHS BEAYILIHUX FOCYAAPCTB H PETHOHOB MUPA,

- nHasHauenne OOH, HATO, EC u apyrux opraHuzauuii 1 OCHOBHBIE HAmNpaBJIEHHS WX
IOEeATeTbHOCTH,

- POJb HAYKH, KYJABTYPBl H PEIMIHH B COXPAHEHHH U YKPEIUIEHMH HAUHOHAJIBHBIX H
rOCYJapCTBEHHBIX TPaaULIUIi,

- comepxaHule ¥ Ha3HaYeHHe BaXKHEHLIMX MpPaBOBbIX U 3aKOHOAATENbHBIX aKTOB MUPOBOTO
H PerHOHAJBHOIO 3HAUEHHSL.

B pesynbraTe OCBOEHHS y4eOHOH AMCLUHMIUIHHBI 00y4YaloILMICS OCBAaMBAET 3JIEMEHTHl OOLIHX
KOMITETEHLIHIT .

OK 1. IloHumaTte CYIHOCTL M COLMAJIBHYK) 3HAYHMOCThL CBOeH Oyaymei npodeccun,
NpPOSABJATh K HEH YCTOHYHBBIH HHTEPEC.

OK 2. OpraHu3oBbiBaTh COOCTBEHHYIO IOEATENBHOCTb, BBLIOHpAaTh THUMOBbIE METOABI H
cnocoObl BHITIONHEHHSA MPO(eCCHOHANBHBIX 3a1a4, OLEHUBaTh UX 3 (GEeKTHBHOCTb H Ka4eCTBO.

OK 3. IlpyHumarte peLieHus B CTAaHAAPTHBIX H HECTAHJAPTHBIX CHTYaLUAX H HECTH 3a HHX
OTBETCTBEHHOCTb.

OK 4 OcyulecTBiATb MOHCK W MCMOJIb30BaHWE HHGpOpMaUud, HeoOXoaumoi mnd
3¢ ¢PeKTUBHOrO BBIMOJHEHUA MpodecCHOHANbHBIX 3amay, NpodecCUOHANbHOIO H JIWUHOCTHOTO
pa3BUTHSL

OK 5. Hcnonb3oBate  MHPOPMALHOHHO-KOMMYHHUKAIIUOHHBIE  TEXHOJIOTMH B
npoheCCHOHANBHOH AeATENbHOCTH.

OK 6. Pabotatb B KoMNeKkTHBe W KkoMaHme, 3p¢PekTHBHO oOLATbCA € KOJUIEramH,
PYKOBOACTBOM, NOTPEOUTENISIMH.

OK 7. Bparp Ha cebst OTBETCTBEHHOCTH 3a paboTy “WIEHOB KOMaHbI {[IOYHHEHHBIX),
pe3yNbTaT BBIMOJHEHHS 3a0aHUH.

OK 8. CaMocrosTenpHO omnpenenarh 3agadd MpodeCcCHOHANBHOTO H JIHYHOCTHOTO
pa3BUTHs,  3aHHMaThea — CaMoOOpa3sOBaHMEM,  OCO3HAHHO  IUIAHHPOBATb  TOBBILIEHHE
KBaTH(HKALIHHI.

OK 9. OpueHTHpOBaTbCSA B YCJIOBHAX YAaCTOH CMEHbI TEXHOJIOTUH B MpoheCCHOHANbHOT



IOEeSATENbHOCTH.
1.4. Pexomenayemoe KOJIMYECTBO YACOB HA OCBOCHME NPHMEPHOH NPOrpamMmbl y4eGHOH
AHCUHNJIHHBL:
MaKCHMAaJIbHOH y4eOHOH Harpy3ku obyuaromerocsa 72 yaca, B TOM 4HCHE:
obs3arenpHOl aynuTopHoi yueOHoIl Harpy3kH oOydaromerocs 48 4acos,
CaMOCTOATEIbHOM paboThl 00yuaromerocs 24 vaca.



AHHOTAIHA K PABOYEI IPOrPAMME YUYEBHOI THCIHILTHHEI
O1C3.03 MHOCTPAHHBIHA S3BIK

1.1. Ob6aacTh NPpUMEHEHHA PAGOUEH MPOrPAMMBI

PaGouas mporpamMMa y4yeOHOI AWUCLMIUIMHBL ABIAETCA YacThlO MPOTPaMMBI
MOATOTOBKH CHCIUAJIMCTOB CpeaHero 3BeHA B CooTBeTCTBHH ¢ DOI'OC mo
cnenanbHocTH 46.02.01 [loxymMeHTaLHMoOHHOe o0ecnevyeHHe YNpaBjeHHs H
apxuBoBeAeHHe

1.2. Mecto yueOHOH AWMCUUIUIMHBI B  CTPYKTYpe  OCHOBHOIi
npogeccronaNbHON 00pa3oBaTeSIbHONH MporpaMMbi:

Or'Cs. 00. O0muii ryMaHUTAPHBIN ¥ COLMANBHO-3KOHOMHUYCCKHIT ITAKIT

1.3. Hesn wm 3agaud  yuyeOHoONi JUCUMIJIMHBI — TpeboBaHHMsl K
Pe3yJbTATAM OCBOCHHSA JHCLIHILIHHBI:

TpeboBaHus K pe3yIbTaTaM OCBOCHHS 0CHOBHOH NPoQeCcCHOHAIBLHOH
00pa3oBaTEJbHONH NPOrPaMMBbI

Criequanuct mo JOKyMEHTAUHOHHOMY 00eCIeueHHIO YIPaBieHHs, apXUBUCT
JOKSH 00nmazate OOIEMH — KOMIICTEHIMAME, BKIOUYAKIIMMH B cel
CIIOCOOHOCTB:

OK 1. [lonuMare CYIIHOCTh H COLMANIBHYI) 3HAUMMOCTEH CBOCH Oyayrien
npodeccun, MpOABIATH K HEll YCTOHUMBBIN HHTEpEC.

OK 2. Opraan3oBbiBaTh COOCTBCHHYIO JNEATECNIBHOCTH, BRIOMPATH TUIIOBHIC
METOABl M CMOCOOBl BBIMONHEHHA NPOPECCHOHANBHBEIX 3aJad, OLEHHBATh HX
»p(PEeKTHBHOCTH M KAUECTRO.

OK 3. IlppyHuMars pelleHns B CTAaHJAPTHBIX U HECTAHAAPTHBIX CUTYaUHAX U
HECTH 32 HUX OTBETCTBCHHOCTB.

OK 4. OcyimecTBnATh NOKCK U HCTIONB30BaHUE HHGPOPMaLHU, HeOOX0AUMOH
utst 3(PEKTUBHOTO BHIOJHEHHS MPO(YESCCHOHANBHBIX 3aAa4, MPodheCCHOHATBHOTO
H TUYHOCTHOTO Pa3BUTHAL

OK 5. Hcnonp3oBaTh MH(POPMALHOHHO-KOMMYHHUKALIHOHHBIE TEXHOJIOTHH B
npodeCCHOHATBHOM ACATSIBHOCTH.

OK 6. PaGotath B KonekTHBe H KoMaHze, 3(d¢ekTHBHO oO0lIaThCA ¢
KOJUIETAMH, PYKOBOICTBOM, IOTPEOUTCIISIMH.,

OK 7. Bpatb Ha ce0s OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaHIBI
(MOAYMHEHHBIX ), PE3YJIbTAT BHITIOJHCHUA 3aJaHWH .

OK 8. CaMocToATEenbHO ONpeAeNaTh 3aJaud MpodecCHOHANTBHOrO H
JUYHOCTHOTO Pa3BUTHA, 3aHUMATHCA CaMOOOPa30BAHUEM, OCO3HAHHO TIJIAHUPOBATH
MOBbIIIEHHE KBATH(UKALIUH.

OK 9. OpueHTHPOBATbCA B YCIOBHIX YACTOW CMEHBI TEXHOJIOTHEH B
nmpo¢heCcCHOHANTBHON AEATENBHOCTH.



YMETD:

obmarecas  (YCTHO M THCBMEHHO) Ha HMHOCTPAHHOM  fA3BIKC HA
npodeccoHaNbHEIE U TIOBCEIHEBHBIE TEMBI,

MePEeBOAMTE (CO CJIOBApPeM) HWHOCTPAHHBIC TEKCTHI TNPOQSCCHOHANBHOM
HAIPABJICHHOCTH,

CaMOCTOATENBHO COBEPIIEHCTBOBATh YCTHYKO H MHCBMEHHYIO peyb,
[IOIIOJIHATH CJIIOBAPHBIN 3aI1ac,

3HATh:

nexkcuueckuit (1200 - 1400 nexcuueckux €IMHUIY) U TPAMMATHYCCKHI
MHHHMYM, HeOOXOOUMBIN I YTeHHA W MepeBoa (Co cloBapeM) HHOCTPAHHBIX
TEKCTOB MPOECCHOHATIBHOM HAIPABICHHOCTH.

1.4. PexoMeHayemMoe KOJHYECTBO YacOB Ha ocCBoeHHe pabGoueli
NPOrpaMMbl YUeOHOH JUCIHMILIHHBI

MaKCHUMaJIbHOH yueOHO# Harpy3ku obyvarowerocd 189 yacos, B TOM YHcle:
00sA3aTeIIBPHOM ayAMTOPHOH yueOHO# Harpy3ku obyuatomerocs 126 1acos;
CaAMOCTOATEIBHOM paboTH 0Oyuaromerocs 63 yaca.

Bce TeopeTnueckie CBeACHUA COOOMIAIOTCA B X0/I€ MPAKTHYCCKAX 3AHITHI.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
Or1cn.04 ®U3NUYECKAS KVJIBTYPA

1.1. O6aacTb npuMeHeHHsI MPOrpaMMBbl

PaGouas mporpaMma yuyeOHOH AMCLMIUIHHBI ABIAETCS YacThIO MPOTPAMMEI
MOATOTOBKM CIEUHUAJIMCTOB cpeaHero 3eeHa B coorBercTBuU ¢ PI'OC mo
cnenranbHocTd 46.02.01 JokyMeHTaUHOHHOe obecrneueHHe YNPABJICHHSI H
apxXuBoOBeAeHHe.

IlporpaMma y4eOHOM JUCUMIUIMHBEL MOKET OBITH HCHOJB30BaHA B
00pa30BaTEIBHBIX YUPSKACHUAX CPEIHETO MPOhECCHOHATBHOIO 00pa30BaHMsl.

1.2. MecTo y4eOHOI TUCHHIIHHBI B CTPYKTYPE OCHOBHOH npodecCHoHaIbHOH
o0pa3oBaTe/IbHOI NPOrpaMMBbI:
OI'C3.00 O0wmit ryMaHUTApHBIH W COLMAJIBHO-)KOHOMHYECKHI LHKIT.

1.3. Ilean u 3a7aun yueOHOH NUCHHIUVIMHBI — TPe0OBAHHA K Pe3yJIbTATAM

OCBOCHHS JUCLMIIHH:

B pe3ynbTare OCBOSHHA AUCUUIUTHHBI 00YUAIOIIUACS JOMKEH YMeTh.

— HCMONB30BaTh  (PU3KYIBTYPHO-O3OOPOBHUTENBHYIO  AEATENBHOCTH  ANA
YKpeIUTeHHS 340POBbsA, AOCTHXKEHHE KU3HEHHBIX H MPOeCCHOHATIBHBIX LieNTeH.

B pe3ynbTare OCBOSHH AUCIHUIUTMHBL O0YUAFONIMICS TOIKEH 3HATH !

— 0 ponu (uU3HYEecKOH KYJIbTYpPHl B OOLIEKYJIBTYPHOM, MpOdecCHOHATBHOM H
COLIMAJIBHOM PA3BHUTHE UCTIOBEKA,

— OCHOBBI 3I0POBOr0 00pa3a KH3HHM.

PaGouas mporpaMma yueOHON IOUCUMIUIMHBI HampaBlieHa Ha OBNaJeHHE
OOIMMH KOMITCTCHIHAMH:

OK 2. OpraHu3oBpeiBaTh COOCTBEHHYIO AEATENBHOCTB, BHIOMpPATh THITOBBIE
METOABl U CNOCOOBI BBINOJHEHHSA TPO(MECCHOHANBHBIX 33/7a4, OICHHUBATH KX
3pPeKTHBHOCTD B KA4eCTBO

OK 3. [TpyHUMATh PCIICHUS B CTAHAAPTHBIX UM HECTAHJAPTHHIX CHTYAIUAX U
HECTH 3a HUX OTBETCTBEHHOCTD.

1.4. PekxomeHayeMble KOJIHYECTBO YACOB HA OCBOCHHE NPOIrPAMMBI Yue(OHOMH
AHCHHILIHHBI

MaKCHMAJIbHAsA y4eOHad Harpys3ka obygaromerocs 252 4acos, B TOM YHCIIE:
o0s3aTeNbHBl ay JUTOPHBIE yueOHble HAarpy3Kd oOyvarommxcesa 126 4acos;
caMOCTOATeIbHAA padoTa odyyaromerocs 126 yacos.



AHHOTAITHA K PABOUYENH MPOTPAMME YUEFHOM JHCITHILTHHBI
OI'CH.05 BAIIKHPCKHM A3BIK B MPO®ECCHOHAJIBHOM AEATEJIBHOCTH C

KOMIIBIOTEPHBIM ITPAKTHKYMOM

1.1. OénacTb NpUMeHEeHHS NPOrpaMMbl

Pabouas nporpamma yueOHOM AHCLUIIIHHBI ABJIIETCS YACThIO MPOTrPaMMBI OATOTOBKH
CHELHAIIMCTOB CpeiHero 3BeHa B cooTBeTCTBUH ¢ PI'OC no cneuunansHocTH 46.02.01
JOKYMEHTALlHOHHOE 00ecneMeHue yNPaB/ieHHs H APXHBOBEACHHE.

1.2. MecTo y4efHOli AHCUHNIHHLI B CTPYKTYpe OCHOBHOH NpodiecCHOHANbHON
o0pasoBarensHoi nporpammbl: OI'CD, BapuaTHBHAs YacTh.

1.3. Oeqmn u 3amauu y4e0HOH ANCUHIUIHHBI — TPeGOBAHHA K Pe3yJbTATAM OCBOCHHSA
y49¢0HOH AHCIHIIHHBL:
B pesyabrate ocBoeHUA Y4eOHONH AUCUMIUIMHBI O0YYaIOHiicA JOKEH YMeTh:
—  YMECTHO HCTONB30BaTh MPodeCCUOHATbHbIE TEPMHUHBI;
— CTPOWTH CBOK) Peub B COOTBETCTBHH ¢ A3bIKOBBIMH HOPMaMH OAIIKHPCKOTO SI3BIKA,
— B paMmKax nporpammbl YCTPaHATh OLUHOKH W HEAOYEThl B COOCTBEHHOH YCTHOMH 1

NHCbMEHHOM peuH,
— HCMONB30BaTh KOMIbIOTEPHYIO MpOrpaMmMy «balluKupCKui A3BIKY,
—  oopMsITE IOKYyMEHTBI Ha OalKupckoM sa3bike B nporpamme Microsoft Office;
— MOJIb30BATbCA CNOBAPAMU OALIKHPCKOTO S3bIKA.
B pesynbrare ocBOeHHs yieOHOH MHCHUIINHBI O0YHAKOIHICH K0/IKEH 3HATD:
HOpMbI OALIKUPCKOTO IUTEPATYPHOTO A3BIKA,
peueBoii 3THKeT OAIIKHPCKOro HAPOJa;
nporpammy Microsoft Office;
GalIKHPCKUii WpUPT.

Pabouas nporpaMma AMCLIMIUTHHBI HAMTPABJICHA HA OBJIaIeHHE OOIHMH KOMIIETEHIHAMH:

OK 1. [ToHHMaTh CYLIHOCTb H COLMANbHYIO 3HAUHMOCTD CBoeit Oynyweli npodeccuu, NposaBiiaTh
K Hell yCTOHUMBBIN HHTEpEC.
OK 2. OpraHn3oBbIBaTh COOCTBEHHYIO NESTENBHOCTD, BHIOMPATh THUIIOBBIE METOBI H CIIOCOOBI
BBINOJIHEHHUS TPO(PECCHOHANBHBIX 33/1a4, OLIEHHBATh HX HPPeKTHBHOCTb H Ka4eCTBO.
OK 3. IlpuHuMaTh pelleHHs B CTAHOAPTHBIX H HECTAHIAPTHBHIX CUTYALMAX H HECTH 3a HUX
OTBETCTBEHHOCTb.
OK 4. OcywecTBNaTh NOHCK U UCMONB30BaHHE HHpopManuy, HeoOxoaumoii Ans 3¢pPeKTHBHOTO
BBIMOJIHEHHS! TPODECCHOHANBHBIX 33/1a4, NPOPECCHOHANIBHOTO U JINYHOCTHOTO Pa3BUTHA.
OK 5. Hcnonb3oBats HHPOPMALMOHHO-KOMMYHHKALHOHHBIE TEXHOJIOTHH B NPOQHECCHOHAIBHON
IOEeITeTbHOCTH.
IIK 1.2. OcywecTnsath padoTy MO MOATOTOBKE H MPOBEOEHHIO COBELIAHHI, AENIOBBIX BCTpeY,
MPHEMOB H TNPEe3eHTAUUH C HCMOAb30BAHUEM MAaTEPHANIOB Ha OaLIKUPCKOM S3bIKE.
K 1.5. Odopmaste U PErucTPHPOBATE OPraHU3AIHOHHO-PACTIOPANUTENBHBIE JOKYMEHTHI,
KOHTPOJIHPOBATH CPOKH HX HCIIOIHEHHS.
IMpaxTU4ecKuii ONBIT: COCTaBNIeHHE U O(POPMIIEHHE NOKYMEHTOB HA IOCYJAPCTBEHHBIX A3BIKAX
PecnyOauku bawmkopTocTaH.

1.4, PekomeHayeMO€ KOJHYECTBO YACOB HA OCBOCHHE NMPHMEPHOH NPOrpamMmbl y4HeSHOH
AHCUHTJIHHDBI:
MaKCHMaJIbHOH y4eOHo Harpysku ofyvaromerocs 165 yacoB, B TOM 4HCIE:



obd3arenpHOl aynuTopHOH yueOHON Harpy3ku obydatowwerocs 110 4acos;
CaMOCTOATEIbHOI paboThl o0yuaromeroca 55 uac.



AHHOTAIIHA K PABOYEIT MPOTPAMME YYEBHOI THCIHILTAHEI
OT'C3.06 TIPOTHUBOJEICTBHE KOPPYIILIMH

1.1. O6nacTb npuMeHeHHsI MPOrPpaMMBbI

PaGouas nporpaMma yueOHOH AMCLMUIUTHMHBI SBAAETCA YAacThIO MPOTPAMMBI
MOATOTOBKM CICHHAICTOB CPeAHETO 3BeHa B coorBercTBuu ¢ OI'OC  mo
cnenanbHocTH 46.02.01 JokyMeHTaUHOHHOe obecrneyeHHe YNPABJICHHSI H
APXHBOBEACHHE,

1.2. MecTo JaMCUMIUIHHBI B CTPYKTYpe OCHOBHOII mpodeccHoHATIbHON
o0pa3oBaTe/IbHOI NPOrpaMMBbI:

OrC3.00. OOmmii ryMaHHTAPHBIA M CONHANBHO-3KOHOMHWYECKHIT MK
BapuatusHas 4acTh.

1.3. ]_[e.lm H 3aJavyH AUCHHIIJIHHbI — TpCﬁOBﬂHHH K pe3yJjgbTaTaM OCBOCHHSHA
AHCHHILITHHBI

B PEIYILTATE OCBOCHHA AUCHUILTHHBL OGY'-IEIEOH.[HﬁCﬂ AOIDKEH YMETD!

— OPHUCHTHUPOBATBCA B COBPEMCHHOM TOCYAAPCTBCHHOM, PETHOHAIIBHOM |
MEXIYHAPOOHOH CUCTEME TTPOTUBOACHCTBUA KOPPYIILIHH.

B PEIYILTAaTE OCBOCHHA AUCHUILITHHBL OGY'-IEIEOH.[HﬁCﬂ JOJDKEH 3HATDL!:

— COUHAIBHO-TIPABOBYIO CYLIHOCTD U MPU3HAKH KOPPYIILIUH;

— TIONIUTHYECKHE OCHOBBI W TIOJUTHYECKHE TEXHOJMOTHH MPOTHBOACHCTBUA
KOPPYIILHEL

— OCHOBHBEIE HOPMATHBHO-TIPABOBBIE AakTBl B cdepe MNPOTHBOAECHCTBUA
KOPPYIILHEL

— LEHHOCTH M LENH aHTUKOPPYNLHOHHOH MOJMTHKH.
PaGouas mporpamMa yueOHOI AMCLUMIUTHHBI HampapjieHa Ha OBIaAeHHE OOLINMU
KOMITETEHLIUAMH:

OK 3. IIpyHMMAaTh pelleHWs B CTAaHAAPTHBIX W HECTAHAAPTHBIX CUTYaLHUAX M
HECTH 32 HUX OTBETCTBCHHOCTB.

1.4. Pelcomeﬂnyemoe KOJIHYCCTBO 4YacoB Ha OCBOCHHE IMNporpaMMbl
AHCHHILITHHBI



MAKCHUMAJIbHOH ya¢OHOM Harpy3ku odyuaronieroca 48 4acoB, B TOM YHCIIE:
o0da3aTenbHON ayAUTOpHOH yueOHOH Harpys3ku oOyvaromerocs 32 yaca;

CaMOCTOATSIIBHOH paboThl 00yUaromerocsa 16 yacos.



AHHOTAITHA K PABOUEH MPOT'PAMME YUEBHOM THCIIUILIHHBI
Orcn.07 OCHOBHI ®PHHAHCOBOI TPAMOTHOCTH
1.1. O6nacTb NpHMeHeHHA NPUMePHOH MPorpaMmbl

Pabouas mporpamma yueOHOUM JUCLHIUIMHBI SABJISETCS YaCThIO MPOrPaMMbI MOATOTOBKH
CHEeLHANMCTOB CpenHero 3peHa 46.02.01 JoxkymeHTANHOHHOE 00ecneueHne YNpPaBJ¢HHA H
apxuBoBegeHHe B cooTBeTcTBHU ¢ PI'OC 46.02.01 JokyMeHTauMoHHOEe obecredeHHe
ynpaBieHHsS W AapXHBOBENCHHE, YTBEPXAEHHOTO MpHKa3oM MUHHCTepcTBa 00pa3oBaHHS H
Hayku Poccuiickon ®enepaunu 11 asrycra 2014 roga Ne 975.

1.2, MecT0o AHCHMNIHHBI B CTPYKTYPe OCHOBHOH npoeCCHOHANBHOM
00pa3oBaTeILHOH MPOrPAMMDI

YuebHas aucuuminHa «OCHOBBI (PHHAHCOBOH rPAMOTHOCTH» MPUHALJIEKHT K 00ILeMy
I'YMaHHTApPHOMY H COLMAbHO-3KOHOMHYeCKoMY LuKy (OI'C3.00) BapuaTrBHasA 4acThb.

1.3. llesib 1 NIAHHPYEMbI¢ Pe3YJbTATbI 0CBOCHHA AHCUHIIHHBIS

B curyaiuu rnobanpHOro (pHHAHCOBONO KpuU3MCa MAAKe 3amafHble IKOHOMHCTBI U
obLIEeCTBEHHbIE JEATeNH NOJHUMAKT BONPOC O HEOOXOAMMOCTH NOBBILEHHs (PHHAHCOBOI
IPAMOTHOCTH HaceJeHHs. /[l Hameil CTpaHbl 3TOT BONPOC SIBIAETCA ropasno  Oounee
AKTYAJIbHBIM B CBSI3H C TEM, UTO ¥ POCCHHCKHX IPaX<IaH MPAKTHYECKH OTCYTCTBYET OMBIT JKH3HU
B YCIIOBHSX PBIHOYHON 3KkOHOMHMKH. Kak cneacrsue, MHOrME CEMbH HE YMEKT PallHOHAIBHO
PacOPSAUTHCS CBOMMH AOXOAAMHU U COePeXEeHHsIMHU, TPABUIBHO OLIEHUTh BO3MOXKHBIE PHCKU Ha
(PMHAHCOBBIX PBIHKAX, YaCTO CTAHOBATCS XKePTBaMU (PUHAHCOBBIX MOLIIEHHHKOB.

LensmMu H3y4eHHS AHCUUTUIMHBL «OCHOBbI (DMHAHCOBOH TIPaMOTHOCTH» B paMKax
cpenHero npodhecCHOHANBHOTO OOPa30BAHUS SABJISIOTCS:

1) npuobpereHne 3HaHUI 0 cymecTByOIUX B Poccun (HHAHCOBBIX MHCTHTYTAaX H
(pMHAHCOBBIX MPOAYKTAX, a TaKXKe o crnocobax noayueHus uHpopmanun of TUX NPOAYKTAX U
HHCTHTYTAaX U3 PA3JIHYHbIX HCTOYHHUKOB;

2) PasBUTHE YMEHHs HCINOJb30BaTh MNOJYHYEHHYK HHPOPMALMK) B IPOLEcCe
OPHHATHSA PEILeHHI O COXPaHEHHH H HAKOIUIEHHU IEHEXHBIX CPECTB, NPU OLEHKe (PHHAHCOBBIX
PHUCKOB, NPH CPaBHEHHHM NPEHMYINECTB M HEAOCTATKOB PAa3JIHYHBIX (PHHAHCOBBIX YCIYr B
npoLecce BpiOOpa;

3) dopMupoBaHHe 3HaHHI O TakHX Crnoco0ax MOBBINEHHA ONArOCOCTOAHUA, KAk
HHBECTHPOBAaHHE IEHEKHBIX CPEACTB, HCMOJB30BAHHE TMNEHCUOHHBIX (DOHIOOB, CO3IaHHE
cOOCTBEHHOTO OH3HECA.

JocTukeHHe MOCTaBIEHHBIX Lieeil MpeaycMaTpHBAaeT pelieHHe CNeAYIOLMX OCHOBHBIX
3amau:

. yBeJNHueHue odbeMa uHpopMauuu o6 HHCTpyMeHTax (pUHAHCOBOTO U (POHAOBOTO
pBIHKA, pacrpocTpaHaeMoii Ha Tepputopuu PecnyGnrku bamkoprocTan;

. pasBuTHe MHPOPMALHOHHBIX CHUCTeM (PUHAHCOBOTO pbIHKA H MEXaHH3MOB
3alUMTEI MpaB NoTpeduTenel (HHAHCOBBIX YCAYT Ha TeppuTopuH PecnyOnuku bamkoprocras,

. PasBUTHE JIMYHOCTH CTYJEHTOB, AJaNTalysd K H3MEHAIHUMCA COLHAIbHO-
IKOHOMHUYECKHUM YCJIOBUAM JKH3HH,

. (pOopMHPOBaHHE HABBIKOB i1 [PUHATHA  KOMIETEHTHBIX, [PAaBUJIbHBIX
(PHMHAHCOBBIX pPeLIeHHI,

B pesynprare 0CBOEHHS AUCHUIUIMHBI OOYHAOLUNCS JOIKEH YMETh!

- PacCHUTBIBATE AOXOHAbI CBOEH CEMbH, NONY4YCHHBIC H3 Pa3HBIX HCTOYHUKOB U
OCTAOHECA B paCIOPXKCHWH MOCIEC YIUIAThl HAJIOIOB,



- KOHTPOJHPOBaTb CBOH PacXolbl M HCMOJB30BaTh PaszHble CNOCOOB 3KOHOMHH
JIEHET;

- COCTaBNATL OKKET CeMbH, OLEHHBATH €ro Aedpuuut (MpodHLMT), BBIABIATH
NPHYHHB] BOSHUKHOBEHHS Ae(pHLHUTA OI0OIKETa H IyTH €ro JMKBHOALUH,

= BBIOpaTh U3 GAHKOBCKHX COEpEeraTeNibHbIX BKJIAZIOB TOT, KOTOPbIH B HAMOO/IbIIEH
CTENEHH OTBEYaeT NOCTABJICHHOH LIeIH; PaCCYNTaTh MPOLICHTHBIN JOXOM MO BKIANY,

- pasnuuyath 00s3aTeNbHOE MEHCHOHHOE CTpaxoBaHHe W JOOpPOBOJIbHBIE
MNEHCHOHHBIE HAKOIJIEHN, AJIbTEPHATHBHBIE CIIOCOOBI HAKOIUIEHHS HA NIEHCHIKD,

- nojay4ate HeoOxomumyw wuHboOpMaumK Ha ofunuansHbX caiitax b u
ATeHTCTBa MO CTPaXOBaHHIO BKNANOB U BHIOpPaTE OaHK IJI pa3MelleHHs CBOUX cOepeskeHH i,

- Pa3JHyaTh OPraHH3aLHOHHO-TIPABOBBIE (POPMBI OPraHH3ALHIA,

- 3alIUTUTL ce0d OT PUCKOB YTPaThl 340POBbA, TPYACCTIOCOOHOCTH H MMYILECTBA
NPH NOMOILH CTPAXOBAHHS,

— pasnuuarh 00s3aTeNbHOE U AOOPOBOABHOE CTPAXOBAHMUE.
B pesynbTaTe OCBOEGHHS AUCUUIMHEI 00YYAIOLLMIiCA JOJDKEH 3HATD:

- CYLIHOCTh OaHKOBCKOI cucTeMbl B PocCCHM, KpUTepUH OMpeneleHHs HaaeKHOCTH
0aHKOB;

- CYLLHOCTb KPeOUTOBAHHS, BUIbl KPEOUTOB H YCIOBHA UX O(POPMIEHHS;

- MPUHLUHIBI padoThl (POHAOBOH OUPIKH, ee YUaCTHHKHY;

- BHIBI JOXOAOB, Hanoroo0naraemble JOXOAbI,

- CYIIHOCTh NEHCUOHHOIO 00eCeueHus, BUbl IEHCHH,

- CYWHOCTb MNPeArnpUHUMATENbCKON OeATeNbHOCTH, €€ BHIbl, TNpeHMyLIecTBa U
HEOOCTATKH,

- OCHOBHBI€ 3Tallbl CO3AaHUA COOCTBEHHOTO OH3HeCa;

- TpEeMMYLIECTBA W HEAOCTATKH Pas3JWYHbIX OPraHU3aLHOHHO-MIPABOBBIX (opM
NpeAnpPUATHA.

B pesynpTaTe OCBOEHHA AMCLHIUIMHBI O0yYalOWIMiiCA OCBaHBAaeT 3JIEMEHTbl OOLIMX
KOMINETEHLIHIA:

OK 1. IToHnMaTe CYLIHOCTD H COLMAJBHYK) 3HAa4YUMOCTh Oyaymed mnpodeccun,
NPOSBIIATH K HEH YCTONUMBbLIN HHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYHK NESTENBHOCTD, ONPEALIATE METOABI H CHOCOOBI
BBIMOJIHEHHA NPOPECCHOHANIbHBIX 33714, OLEHUBaThb HX 3(PPEeKTHBHOCTE H
Ka4eCTBO.

OK 3. IMpuHHMAaTL pelLIeHHs B CTAHAAPTHBIX U HECTAHAAPTHBIX CHTYALUAX H HECTH 34

HHX OTBE€TCTBCHHOCTBD.

OK 4. OcylecTBASTE MOHCK M HCMOJb30BaHHE WHPOpMALUH, HeoOXomWMOon mnd
5} (PeKTUBHOrO BBIMOJHEHHS MPO(ECCHOHANbHBIX 3aJay, MPO(heCCHOHANIBHOTO H
JIMYHOCTHOTO Pa3BUTUA.

OK 8. CaMOCTOATENIbHO  OTIpeNeNaATh 3aJauyd MpO(eCCHOHANBHOTO MW JMYHOCTHOTO
PasBHTHUA, 3aHUMATBCS caMooOpa30BaHHEM, OCO3HAHHO MIAHUPOBATh MOBLILIEHHE
KBaNTHPUKALINH,

1.4. Pexomenayemoe KOJIHUECTBO YACOB HA 0CBOCHHE NPOrPAMMBI AHCIHILNIHHDI
MaKCHMaJbHOM yueOHol Harpysku obyuatomerocs 48 4acoe, B TOM 4HCE:
o0s13aTeNIbHOM ay MUTOPHOI yueOHO#H Harpy3ku obyuarouerocs 32 yaca;
caMoCTOATeNbHOI paboThl obyuatowerocsa 16 yacos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
EH.01 MATEMATHKA

1.1. O6nacTb NPpHMeHEeHHA NPOrPaMMbl

Pabouas nporpaMMa yueOHOIH AMCLUUIUIMHBI ABJISETCA YaCTbIO MPOTrPaMMbl MOATOTOBKH
CIELHANUCTOB cpenHero 3seHa B cooTtBerctBUH ¢ PI'OC mno cmeuuanbHocTH 46.02.01
JOKYMEHTALlHOHHOE 00ecnerMeHue yNpaB/ieHHs H APXHBOBEACHHE.

PaGouas nporpamma yueOHOH JUCLMIUIHHBI MOXET OBITH  HCHOJIB30BAHA B
TOOTIONIHUTENBEHOM TpodeCCHOHANBHOM 00pa3oBaHMH (KypCchl MOBBILIEHHA KBanu(pUKaLUH U
MEepenoaroToBKa), a Takke AN BceX GopM MoOJdyueHHs 00pa30oBaHUA: OYHOH, OYHO-3a0YHOMN
(BeuepHeii) /U1 BCEX TUNOB H BHAOB 00pa3oBaTeNbHbIX yupexaeHud, peanmsywomux I[MICC3
CITO.

1.2, MecTo AMCHHMIVIMHHBI B CTPYKTYpe OCHOBHOH npodheccHOHANBLHOH 00pa3oBATEIbHOH
NporpamMmbi:
EH.00 Marematuueckuii 1 00muii €CTeCTBEHHOHAYYHBIH LIHKJI

1.3. Ieau u 32294 ANCHHILIHHBI — TPEGOBAHNS K Pe3YJbTATAM OCBOCHHS QHCUHILIHHDI:
B pesynbTrare 0CBOSHHS AUCHUILIHHBI O0YUAKOHICS NO/DKEH YMETh:
— pewarts 33JaYd HAa OTHICKAHHE MPOM3BOJHON CIOKHOH (YHKLUMH, MPOH3BOAHBIX BTOPOTO H
BBICIIHX INOPAIKOB,
— MPUMEHATH OCHOBHBIC METOJBI HHTETPUPOBAHUS MPH PEILEHHH 2272y,
— MPUMEHATH METOABl MATEMATHYECKOrO aHANH3a MPH PELICHHH 331a4 MPUKIAJHOTO XapakTepa, B
TOM YHCTE MPOPECCHOHANBHOIN HAMPABICHHOCTH;
8BIYUCATNG HPUBIUNCEHHBIE 3HAYCHUS NPOUICOOHBIX.
8BIYUCASTNG NPUBRUNCEHHBIC 3HAYEHU UHMEZPAAQ.

3HATDb!
— OCHOBHBIC IIOHSATHSI H MCTOAbl MATCMATHYCCKOIQ AQHAIH3A,
= OCHOBHBIC "THCJICHHBIC MCTOABI PCIICHHS MPHKIAAHBIX 33,04,
= Popmyasl YHCACHHOL0 OUPPEPEHYUPOBAHNA 1 UHINESPUPOGAHU.
PaGoyas nporpamMa yueOHON OUCLMIUIMHBI HampaBlieHa Ha OBNageHHe OOIUMH
KOMIETEHLHAMH:

OK 1. IToHuMaTh CYIIHOCTR M COLHAJBHYK) 3HA4YHMOCTBb cBoeil Oyayiueil mpogeccun,
MPOABJATE K HEl YCTOHYHUBBIA UHTEpEC.

OK 2. OpraHuzoBbiBaTh COOCTBEHHYIO HAEATENbHOCTb, BBHIOMpPAaTh THUMOBbIE METOABI H
crocoObl BBRITIONHEHUS NPOGECCHOHANBHBIX 33/1a4, OLEHUBATh X 3()(EeKTHBHOCTb H Ka4€CTBO.

OK 3. IlpyHumare peLieHus B CTAaHAAPTHBIX U HECTAHAAPTHBIX CUTYALMAX U HECTH 33 HUX
OTBETCTBEHHOCTb.

OK 4 OcyuecTBiATb MOHCK W MCMONb30oBaHHEe WHPpopMaUud, HeoOXomumoi Ans
3¢peKTHBHOrO BBIMOJHEHUS NMPOdeCCHOHAMBHBIX 331a4, MPodleCCHOHANBHOIO H JINYHOCTHOIO
pa3BUTHSL

OK 5 Hcnonb3oBaTb  MHPOPMALHMOHHO-KOMMYHHKALMOHHBIE — TEXHOJOTMH B
npoheCCHOHANBHOH AeATENbHOCTH.

OK 6. PabGorare B kOekTHBE U KOMaHne, »pdhexkTiBHO 00WATBCA € KOJUIETaMH,
PYKOBOACTBOM, NOTPEOUTENISIMH.

OK 9. OpueHTHpOBaTbCS B YCJIOBHAX YAaCTOH CMEHbI TEXHOJIOTUH B MpoheCCHOHANbHOT
IOEeATeTbHOCTH.

1.4. PexoMenagyemoe KOJIHYECTBO YACOB HA OCBOEHHE NPOrPaMMbl AHCUHNJIHHBL:
MaKCHMaJNbHOM yueOHol Harpysku obyuatomerocs 87 4acoB, B TOM YHCIe:!

obs3arenbHOl ayIUTOpHOH yueOHON Harpy3ku obydaroierocs 58 4acos;
CaMOCTOATENbHOI paboThl 00y4daloLLerocs 29 4Yacos.






AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
EH.02 HHOOPMATHKA

1.1. O6nacTb NPpHMeHEeHHA NPOrPaMMbl

Pabouas nmporpaMMa yueOHOIH OMCLHUIUIMHEL ABJISETCA YaCTbiO MPOrpamMMbl MOATOTOBKH
cneunanucto cpeaHero 3peHa (IIMMNICC3) B coorBercTBUH ¢ PI'OC no cneunanvHoctH CITO
46.02.01 JokyMeHTALHOHHOE odecnedeHHe YIPABJIEeHHA H ApXHBOBeaeHHe,

1.2, MecTo AMCLHMIVIMHBI B CTPYKTYpPe OCHOBHOH nNpo¢ecCHOHAILHOH O0pa3oBaTENBLHOH
NporpamMmbi:
EH.00 Marematuueckuii 1 00muii €CTECTBEHHOHAYYHBIH LHKJT

1.3, Iearn B 327a4H AHCUHILVIMHBI — TPeOOBAHMA K Pe3yJbTATAM OCBOCHHSA
AHCLUHNJIHHBI:

B pesynprare 0CBOSHHS AUCHUIUIMHBI OOYHAOLUHCS JOIKEH YMETh!

- paboTaTb C COBpPEeMEHHbIMM OMEPALMOHHBIMH CHCTEMaMH, TEKCTOBBIMH
penakTopamy, TaONHYHBIMH TMPOLECCOPAMH, CHUCTEMAaMH yOpaBieHHs ©Oa3aMH  JJaHHBIX,
OporpaMMaMH MOJArOTOBKM  INpe3eHTaluil, HHPOPMALMOHHO-NIOUCKOBBIMH CHCTEMAMH U
MOJIb30BATbCA BO3MOYKHOCTAMH MH()OPMALMOHHO-TENIEKOMMYHHKALMOHHOH ceTu «HHTepHeT»
(nanee - cetb IHTEpHET),

- Npo{ecCHOHANBHO OCYIECTBIIATE HA0OP TEKCTOB HAa MEPCOHANBHOM KOMIBIOTEPE,

- oghopmasnts nexmponnsie Joxymenmasr 8 coomeememsun ¢ F'OCT P 7.0.97-2016.

B pe3ynbTaTe OCBOEHHS AMCLUUIUIMHBI 00yYatoUHACA JOJUKEH 3HATD:

- TeXHHYECKHE CpeacTBa MW NporpamMmHoe  olecrieyeHHe  MepCcOHaNbHBIX
KOMITBIOTEPOB,

- TEOPEeTHYECKHE OCHOBBI COBpPEeMEHHBIX HHPOPMALHOHHBIX TEXHOJOTHH o0wero u
CHELHANH3UPOBAHHOTO Ha3HAYEHHH,

- PYCCKYIO H JIATHHCKYIO KJIABHATYPY NMEPCOHATBHOIO KOMITBIOTEPA,

- npasuia opopMneHra AOKyMEHTOB Ha MEPCOHAJIbHOM KOMIMBIOTEpE,

— npaeuna OpopmaeHUA INKMPOHHBIX OoKymenmos 6 coomeememeny ¢ T'OCT P
7.0.97-2016.

Pabouas nporpaMMa OHCLUMIUIHHBI HAaMpaBJieHa HA OBNaJieHHE CIEeOYIOWHMH OOLHUMU 1
npodheCcCHOHANBHBIMY KOMIETEHLIMAMH:

OK 4. OcymecTBnarh MOHCK H HCHOAb30BaHHE HHpOpMaiyu, HeoOXomuUMON ans
3¢ ¢PeKTUBHOrO BBIMOJHEHHUA MpodecCHOHANbHBIX 3a1ad, NpodecCHOHaNbHOIO W JIHYHOCTHOTO
Pa3BUTHA.

OK 5. Hcnonp3oBate  MHPOPMALHOHHO-KOMMYHHUKAIUOHHBIE  TEXHOJIOTHH B
npodheCCHOHANIBHOU eATEIBHOCTH.

OK 9. OpHeHTHpPOBATbCA B YCIAOBMAX YacCTOH CMeHBbI TeXHOJOTHiIT B nmpodeccHoHaNbHOH
OEATENBbHOCTH.

1.4. PexoMengyemoe KOJIHYECTBO YACOB HA OCBOEHHE NPOrpaMMbl AHCUHIIHHDI:

MaKCHMaJIbHOH y4eOHOl Harpy3ku ofyvaromerocs 87 4acoB, B TOM YHCIE:
o0sa3aTeNnbHOl ayauTopHoii ydeOHoll Harpysku oOyvarouerocs 58 yacos,
caMocToATeNbHOH paGoThl oOyyatomerocs 29 4acos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
EH.03 9KOJIOI TYECKHE OCHOBBI ITPUPOI0OITIOJIB30OBAHUSA

1.1. O6snacTe NpUMEHEHHS NPOTPAMMBI

Pabouas nporpaMma yueOHOM AMCUMILIMHBI ABIAETCS YACTHIO IMPOTPAMMBI
MOArOTOBKH CIELHAJIMCTOB CpeAHero 3BeHa Mo cneuuansHoctH  46.02.01
JIOKYMEHTALHOHHOE 00ecneueH e YIPAaBJJIeHHs H APXHBOBEICHHE .

Ilporpamma yueOHON AUCHUIUIMHBL MOXET OBITh MCIOONB30BAHA B Kypcax
MOBbIMIEHHA KBaMTU(UKALUKA MO HanpapieHnio JokyMeHTALHOHHoe ofecmevyeHHe
YNPaBJICHUA TIPETIOIABAHUH,

1.2. MecTo JaMCUMIUIHHBI B CTPYKTYpe OCHOBHOII mpodeccHoHATIbHON
00pa3zoBaTe/IbHOH MPOrPaAMMBbI;

EH.00 Maremaruueckuii u 00nmii €CTECTBCHHOHAYUHBIHA IHKIT

1.3. Henan ¥ 3a7a4u JUCLHHMILUIHHBI — Tpe0oBaHHsI K pPe3yJbTaTaM OCBOEHHSs
AUCIHHILTHHBI
B pe3ynpTare OCBOSHHA AUCHUILUIHHB O0YUAONIMIC TOIKEH YMETh!
-  OpHEeHTHpoBaTbci B  HauOosiee o0mWMX mpobneMax  SKOMOTHH H
MPUPOIONMONIb30BAHNA,
B pesynpTare OCBOSHHS AUCIUIUTMHBL O0YUAFONIMICS TOIKSH 3HATH:
- 0COOEHHOCTH B3aUMOAEHCTBUA OOLIECTBA W TIPUPOAEI;
- MPUPOAOPECYPCHBIE moTeHIHaI Poccun;
- MPHHLMITE H METOABI PALHOHATBHOTO MPHPOAOIONB30BAHHUA;
- MPABOBEIE H COLUANBHBIE BOMPOCH MPHPOIOMONB30BAHUA.
Pabouas mporpamma yuyeOHOIH AMCHMILIMHBI HAINPABIICHA HA OBJIAJCHUE
OOILIMMH KOMIETEHIHAMM:

OK 3. Pemares npoGnemsl, OIEHHBATH PUCKH W NPHHUMATH PCIICHUSA B
HECTAHJAPTHBIX CUTYALUAX.

OK 6. Pabotath B KOJJICKTMBS M KOMaHJE, 00ECIICUMBATH €€ CIUIOUCHHUE,
3ppekTHBHO 00MIaThCA C KOJIEraMH, PYKOBOACTBOM, TMOTPEOUTENAMH.

OK 7. CraButes 1nenu, MOTUBUPOBATH ACATCIBHOCTH IMOJMYMHCHHBIX,
OpPraHHU30BBHIBATD M KOHTPOJHPOBAaTh HX padoTy ¢ TMpUHATHEM Ha celA
OTBETCTBEHHOCTH 3a PE3YJIBTAT BBHITIOJIHEHHUSA 33 TaHHH.

OK 9. DbeITb TrOTOBEIM K CMEHE TEeXHOJOTHH B mpodecCHOHATBHOR
NEATCIIBHOCTH.

1.4, PexoMeHayemMoe KOJMHYECTBO YacoB HA OCBOCHHE NPOrpaMMbI

AUCLHUTLTHHbI

MakcUManbHOI yueOHOH Harpy3ku o0yvatomerocs 54 yaca, B TOM YHCTE:
00M3aTeNIbHOM ay TUTOPHOM YueOHOI Harpy3ku o0ydarimerocs 36 yacos,
caMocToATeNIbHOH paboThl obyyvarolnerocsa 18 yacos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OI1.01 D KOHOMHYECKASA TEOPHUSA

1.1. Ob6nacTe npumMeHeHus padoueii NPOrpamMmMbl

Pabouas nporpaMma yueOHOW AMCLMUIUTMHBI SABAAETCA YAacThIO MPOTPAMMEI
MOATOTOBKH CICHUAIACTOB CPEAHETO 3BEHA B coorBercTBUH ¢ OI'OC mo
cnenranbHocTH 46.02.01 JokyMeHTaUHOHHOe obecneyeHHe YNPABJICHHSI H
APXHBOBEACHHE,

1.2. Mecto y4eOHo# AUCLHUITHHBI B CTPYKTYpe OCHOBHOI
npodeccHOHANBLHOH 00PA30BATILHOH IPOrPAMMBI:

I1.00. TIpodecCHOHANBHBIN IHKIT

OI1.00. O6menpodeccHoHaNbHBIE AUCLUILTHHBI

1.3. Hem u 3amaun y4yeOHOIl IHCHHIUIHHBI TPEeOOBAHHA K PE3YJIbTATAM
O0CBO€HHS Y4YeOHOH JUCUHIIIMHBI:

B pe3ynpraTe oCBO€HHA Yy4eOHOH IOUCUMIUIMHBEI OOydYaloOlOWiicad AOKeH
YMETh. OPHUCHTHPOBATHCA B BOIMPOCAX SKOHOMHYECKOH TCOPHH B COBPEMCHHBIX
YCIOBHUSAX.

B pe3ynpTate ocBOeHWA Y4YeOHOH AMCLMIUIMHBEI OOy4YaloIuiics AOMKeH
3HATH:

3aKOHOMEPHOCTH (PYHKLIMOHUPOBAHUA PHIHOUYHBIX MEXAaHH3MOB HAa MHUKPO- H
MaKpPOYPOBHAX H METOAAX rOCYAAPCTBEHHOTO PErYIMPOBAHUA,

00IIKE TIOJIOKEHHA IKOHOMHYCCKOM TCOPUH.

Crniequanuct no J0KyMEHTAaUHOHHOMY O0€CIeUeHHIO YITPaBIeHHs, apXHBUCT
JOJDKEH — oOnmamaTeh  Mpo(heCCHOHANBHBIMM M OOMIMMH  KOMIICTEHIIHMAMH,
BKJIIOYAIOIIHUMH B ce0s cmocoOHOCTE (1o 6a30BOi MOArOTOBKE ):

[IK 1.1. Koopauauposate paboTy opraHuzaiuu (IPUEMHON PYKOBOIWTENA),
BECTH MPHEM TOCETHTENEN.

[TK 1.2. OcymecTBiars paboTy 1o MOArOTOBKE M MPOBEACHUIO COBEIIAHME,
JEOBBIX BCTPEY, MPUEMOB H MPE3ESHTALHIA.

[IK 1.3. OcymecTBasaTh MOArOTOBKY JAEIOBBIX TOC3I0K PYKOBOAMUTSISA H
OPYTHX COTPYAHHKOB OPraHU3aLHH.

OK 1. TloHnMare CYHIHOCTh H COLMAIBHYID 3HAYMMOCTH CBOCH Oymyiuei
npodeccun, MpOABIATE K HEH YCTOMYHBBIN HHTEpPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO I€ATENbHOCTb, BBIOMPATh THIIOBBIE
METOABl U CNOCOOBI BBINIOJHEHHS TPO(MECCHOHANBHBIX 33/Ja4, OICHHUBATH KX
3p(PeKTHBHOCTD M KA4ECTRO.

OK 3. TlpunumaThs peUICHNA B CTAHAAPTHBHIX M HCCTAHJAPTHBIX CUTYAHAX U
HECTH 3a HUX OTBETCTBEHHOCTD.

OK 4. OcymnecTByIATh MOUCK W UCIIONB30BAHUE HH(POPMALIHU, HEOOXOAHMMOI
i >(pPeKTHBHOTO BBHIMOMHEHHS MPpOodeccHOHANBHBIX 3a1a4, MPodecCHOHANBHOTO
H JIMYHOCTHOTO Pa3BHUTHA.

OK 5. HUcnonp3oBaTh HHPOPMALHOHHO-KOMMYHHKALMOHHbBIE TEXHOJIOTHH B
nmpodeCcCHOHATBHON ACATSIBHOCTH.



OK 6. PaGorath B KomnmekTMBe H KoMaHze, >¢pdekTHBHO oO0LIATBCA C
KOJUIETAMH, PYKOBOICTBOM, IOTPEOUTCIISIMH.,

OK 7. bpate Ha ce0s OTBETCTBEHHOCTh 3a palboTy WIEHOB KOMAaHJIBI
(MOAYMHEHHBIX ), PE3YJITAT BHITIOJHCHUA 3aJaHMIi.

1.4. PexomeHayemoe KOJHYECTBO 4YAaCOB HA OCBOCHHE MPHMEPHOI
NPOrpaMMbl YUEOHOH JUCIHMILIMHBI
MaKCHUMaJIbHOH yueOHO# Harpy3ku obyuatomerocs — 90 yacos, B TOM YHCIE:
00s13aTeIFHON ayUTOPHOH YueOHO# Harpy3ku oOyuatomerocs — 60 4acos;
caMoCTOATENBHOM paboTel oOyvaromierocs — 30 yacoB.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OI1.02 DKOHOMHKA OPTAHH3AIIHHA

1.1. O6nacTb NPpHMeHEeHHA NPOrPaMMbl

Pabouas nporpaMMa yueOHOIH AMCLUUIUIMHBI ABJISETCA YaCTbIO MPOTrPaMMbl MOATOTOBKH
CMELHANIUCTOB cpenHero 3seHa B cooTBeTcTBUH ¢ P®I'OC no cneuwanvHocTH 46.02.01
JOKYMEHTALlHOHHOE 00ecnerMeHue yNpaB/ieHHs H APXHBOBEACHHE.

IMporpamma yueOHONH AMCHMIUIMHBI MOXKeT OBITP HCNOJB30BAHA B NPOrpaMmax
OOTIOJIHUTENBHOTO  mpodecCUOHaNbHOrO  oOpasoBaHHe M MporpaMmax — MepenoAroTOBKH,
NoOBbILIeHHe KBaNUPUKALUK MO HanpapiaeHuto denonponssoantenb, CekpeTaps.

1.2. MecTO0 AHCUMNJIHHBI B CTPYKTYpe OCHOBHOH npodeccHOHANLHOH 00pa3oBaTe/ibHOH
NPOrpamMMbi:

I1.00 IlpodeccuoHanbHbIA LMK

OI1.00 ObwenpodeccroHanbHbIe AUCHHTUIHHBI

1.3. Ieau u 32294 ANCHHILIHHBI — TPEGOBAHNS K Pe3YJbTATAM OCBOCHHS QHCUHILIHHDI:
YMETb:

PACCUUTHIBATD MO MPHHATOH METOAQJIOTHH O CHOBHBIE TEXHHKO-3KOHOMUYECKUE
MOKA3aTeNH NeATEeNIPHOCTH OPraHH3aLuHy,
3HATDb!

OCHOBHbIE MHKPO- M MAaKpO3KOHOMMYECKHE KaTeropHu M MOKa3aTelld, MeTOAbl HX
pacyera

- CneuHanucT no AOKYMEHTAaLHOHHOMY o0ecnedeHHI0 YNpaBleHHs, apXWBHCT
nomkeH o0naaats NpodeCCHOHANBHBIMY 1 O0IHMH KOMIETEHUHAMH, BKJIOYAIHMU B cebs
cnocoOHOCTh (1o 6a30BOI NOANOTOBKE):

- IIK 1.1. KoopounupoBaTh padoTy opraHuzaudd (MpHEMHOH pPyKOBOTUTENS),
BECTH MPHEM NOCETUTENEH.

- ITK 1.2. OcymecTasaTe padoTy MO MOANOTOBKE U MNPOBEJAEHHID COBELIAHHH,
JI€JIOBBIX BCTPEU, MPHEMOB U NPE3€HTALHH.

- I1K 1.3. OcymecTBaaTe MOATOTOBKY AENOBBIX MOE3AOK PYKOBOAWTENS M APYTHX
COTPYAHHKOB OpraHH3allH.

- OK 1. TloHumaTh CyIIHOCTB H COLHAJBHYK) 3HAYHMOCTH CBOel Oynyimei
npodeccuy, NPOsABIATL K Hell YCTOHYMBBIN HHTEpEC.

- OK 2. OpraHus3oBblBaTk COOCTBEHHYIO HOESTENBHOCTb, BBIOMPAaTb THIIOBBIE
MeTOAbl U CMOCOOBI BBHIMONHEHHS NpO(ecCHOHANbHEIX 3a1ay, OUeHUBaTh UX 3((QEeKTHBHOCTbL H
Ka4eCTBO.

- OK 3. [IpyHuMaTh peLIeHHs B CTAHJAPTHBIX M HECTAHAAPTHBHIX CUTYyaLHsX H
HECTH 332 HHUX OTBETCTBEHHOCTD.

— OK 4. OcymecTBIATb MOHCK W HCTMOJb30BaHHE WH(POPMALKH, HEOOXOOUMOH I
3¢peKTHBHOrO BBIMOJHEHUS NMPOdeCCHOHANBHBIX 334a4, MPOodeCCHOHANBHOIO H JINYHOCTHOTO
pa3BUTHSL

- OK 5. Ucnoab3oBatk  HMHGOPMAaLMOHHO-KOMMYHUKALMOHHBIE TEXHOJOTHH B
npo(ecCHOHANBHO AeATeNbHOCTH.

- OK 6. PaboTaTe B KOJUIEKTHBE H KOMaH[e, 3p(PexTHBHO 00IWATLCA ¢ KOJUIeraMy,
PYKOBOACTBOM, NOTPEOUTENISIMH.

- OK 7. bpatb Ha ce0d OTBEeTCTBEHHOCTb 3a paboTy UIEHOB KOMaHABI
(MOO4MHEHHBIX), pe3yNbTaT BBIMOJHEHHS 3aJaHHIA.

1.4. PexoMeHnayeMoe KOJIHYECTBO YACOB HA OCBOEHHE NPOrpaMMbl AHCUHNJIHHDBL:
MaKCHMaJIbHOH y4eOHol Harpysku ofyvaromerocs 102 yaca, B TOM YHCIE:
o0s3aTeNnbHOl ayauTopHoii ydeOHoll Harpy3ku oOy4aromerocs 68 yacos,

CaMOCTOATENbHOI paboThl obyualoLerocsa 34 yaca.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OIL.03. MEHEIDKMEHT

1.1, O6aacTh NPpUMEHEHHS NPOrPAMMbDI

PaGouas mnporpamMa yueOHOH MAHUCUMIUIMHBI SBNIETCS YacTBIO IPOrpaMMbl
MOATOTOBKH CMELUaINCTOB CpelHero 3seHa B cooTBeTCTBHM ¢ PI'OC mo crneuHanbHOCTH
46,02.01 {oKYMECHTAHOHHOC 00eCNCUeHHE YIIPABJICHHSA H APXHBOBEACHHE.

1.2. MecTo y4eOHON AHCUHNJIHHBLI B CTPYKTYpe OCHOBHOI mpodeccHOHANbHON
o0pazoBaTelbHON MPOrpamMMbl:
OI1.00 ObwenpodeccHoHaNbHBIE AUCHUIIHHBI
OI1.00 IMpodeccHoHanbHBIN LUK
1.3. Ienn n 335241 y4eOHOH ANCHHILIHADI — TPEOOBAHHSA K PE3y/IbTATAM OCBOCHHS
y49¢0HOH AHCIHIIHHBL:
B pesyabrate ocBOeHNA y4eOHONH AUCUMIUTHHBI O0yYaloHica OOMKEH YMeTb:
- BIHSTH Ha HEATENBHOCTb MOApa3AeNieHHsA, HCIMONb3ysd 3JE€MEHThl MOTHBALMH
Tpyna,
- MPHMEHATb B MNPO(ECCHOHANBHON OEATENbHOCTH NpHEeMBl JAEJOBOTO H
yNpaBiAeHYECKOTO PELISHHUA,
- YIOpaBIATE KOHPIHMKTAaMH M CTpeccaMH B npouecce MnpodecCUOHANbHOH
IOEeATEeTbHOCTH,
- CpPaBHMBATb H KJACCH(PHLHPOBATH pa3JHYHbI THIbI H MOAETH YIIPABICHHUS.
B pesyneTaTe OcBO€HHA Yyue€OHOH OHCLIMIUIMHBI OOYYalOLIUICA OOJUKEH 3HATD:
- XapaKTepHbIe YepThl COBPEMEHHOTO MEHEIKMEHTA,
- LUHKJ MEeHEeIKMEHTa,
- BHEIIHIOK H BHYTPEHHIK CPEAY OPraHU3aLliH,
- NPOLECC NPUHATHA H PEAIU3aLHUH YIPABJISHYECKUX PEILEeHH,
- (YHKIMY MEHEDKMEHTA B PBIHOYHON IKOHOMHUKE. OPraHHU3aLHIo,
IJIAHUPOBAHHE, MOTHBALHIO U KOHTPOJIb,
- CHCTEMY METOIOB YIIPaBJeHMNS,
- METOOUKY MPUHATHA PeLUEHHIT;
- MCUXOJIOTHA MEHEIKMEHTA,
- HH)OPMALHOHHOE 00eCTIeUeHe MeHEKMEHTA.

Crneuuanuct no AOKyMEHTAUHMOHHOMY OOeCnedeHHIO YMpaBJEHHS, apXHBHCT OOJKEH
obnagatb mnpodecCUOHANbHBIMH H OOIHUMH KOMIETEHUHAMH, BKIIOYAIOIUMH B cebd
cnocoOHOCTE (1o 0a30BOI NOANOTOBKE):

ITK 1.1. Koopaunuposate paboTy opraHu3anuy (IpHEMHOH PYKOBOIUTEIS), BECTH MPHEM
MOCETUTENEN.

IIK 1.2, OcywecTBnaTb paboTy MO NMOArOTOBKE M MPOBEOEHHIO COBELIAHWH, AENOBBIX
BCTPEY, MPUEMOB U MPE3CHTALMH.

ITK 1.4. Oprann3oseiBaTh pabovee MECTO CEKPETaps U PYKOBOAHTEIL.

IIK 1.8. OcymecTBaate TenedoHHoe 00Cay:KMBaHHE, TPHHUMATE U NepeaaBaTh ¢akchl.

IIK 2.4. ObecrieunBaTh NPHEM H palliOHAIbHOE pa3MelleHHe IOKYMEHTOB B apxXHBe (B TOM
4HCJIE AOKYMEHTOB IO JINYHOMY COCTaBY).

IK 2.5. ObecneunBaTh y4€T H COXPAHHOCTb JOKYMEHTOB B apXHBE.

OK 1. IloHuMaTh CYLIHOCTb M COLHANBbHYIO 3HAYHMOCTb CBOell Oyaymed mpodeccuu,
MPOABJATE K HEl YCTOWYHUBBIA UHTEpEC.

OK 2. OpranuzoBbiBaTb COOCTBEHHYK) NEATENBHOCTb, BBIOMPATh THIIOBBIE METOAbI H



cnocoObl BHITIONHEHHS MPOo(heCCHOHANBHBIX 3a1a4, OLEHUBaTh UX 3 (GEeKTHBHOCTb H Ka4eCTBO.

OK 3. [IppyHUMAaTb peLieHHs B CTAHJAPTHBHIX U HECTAHAAPTHBIX CUTYALMAX H HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 4. OcywmecTBiasaTe NMOHUCK U HCNONB30BaHHE uHHPOpMaLMH, HEOOXOAUMON AnA
3¢ ¢PeKTUBHOrO BBIMOJHEHUA MpodeccHOHANbHBIX 3amad, NpodeCCUOHANbHOIO H JIMUHOCTHOTO
PasBUTHA.

OK 5. Hcnonp3oBare  UHPOPMALMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJNOTHH B
npodheCCHOHANIBHOMU eATEIBHOCTH.

OK 6. PaGotaTh B KOJUIGKTHBe H KoMaHze, >(¢eKTUBHO oOlaTbcd ¢ KOJJIeraMu,
PYKOBOIACTBOM, NMOTPeOUTENAMH.

OK 7. Bpatb Ha ceba OTBETCTBEHHOCTH 3a paboOTy 4IEHOB KOMAaHABI (MOAYHHEHHBIX),
PE3yJIbTAT BLINOJHEHHS 3aaHHIA.

OK 8. CamocTosATeNbHO ONpenensaTh 3agadd Mpo(eCCHOHANBHOTO H  JIHYHOCTHOTO
pasBUTHA, 3aHUMATbcA  caMooOpa3oBaHHEM, OCO3HAHHO  IUIAHHPOBAaTb  MOBBILIEHHE
KBaTH(HKALIHHI.

OK 9. OpueHTHpPOBAaTbCA B YCIOBHAX HAaCTOH CMEHBI TEXHOJIOTHH B MpodeccHOHANBHOH
IOEeATeTbHOCTH.

1.4, PexomeHayeMoOe KOJHYECTBO YacOB HA OCBOCHHE paloudeli nporpaMmmsl
y49e0HOH AHCUHNIHHBL:

MaKCHMaNbHO! yueOHol Harpysku ofyuarouierocsa 90 4acoB, B TOM YHCTIE:

obd3arenbHON aynuTOpHOH yueOHOH Harpy3ku obydarowerocs 60 4acos;

CaMOCTOATENILHOM paboThl 0Oyuaromerocs 30 4acos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OI1.04 TOCYJAPCTBEHHASA U MYHHULIHITAJIBHASA CJIY/XBA

1.1. O6nacTe npumMeHeHus padoueii nporpaMmbi

Pabouasa nporpamma yueOHOM AUCIUIUIMHBI ABJISCTCA YACTHK) TPOTPAMMBI
MOArOTOBKH CIHEUHAJIMCTOB CpeAdHero 3BeHa Mo cneuuanbHocTd 46.02.01
JIOKYMEHTALHOHHOE 00eceueH e YIPABJJIeHH H APXHBOBEICHHE .

Pabouas nporpamma yueOHOM AUCHMIUTMHBI MOKET OBITH MCIIOJB30BAHA B
npouecce 00ydeHUA APYTHM CNELHHANTBHOCTAM, PealH3yIOMMM 00pa30BaTeNbHYIO
NpOrpaMMy TOATOTOBKH CICIHAIIMCTOB CPCIHETO 3BEHA, B KYpPCaxX IMOBBIICHUS
KBaJIH(pUKaLIMH 10 HanpapleHuio JokyMeHTauHOHHOe o0ecTieYeHHe YIIPaBIeHMS.

1.2. MecTo yueOHO# NHMCHHILTHHBI B CTPYKTYP€e OCHOBHOMH mpod)ecCHOHAIbHOI
o0pa3oBaTe/IbHOI NPOrpaMMBbI:

0.00 TIpodeccroHaIbHBII MK

OI1.00 OGwenpodeccuonanbHble JUCTUTUTHHEB

1.3. Heau u 3agaun yuyeOHOH AUCHHIUIMHBI — TpefoBaHHs K pe3yJibTaTaM
OCBOCHHS yUeOHOH JUCIIHILIMHBI

B pesynbrare ocBoeHH YUeOHOM AUCUUTUTHHBI O0YYAIOMIMACA JOMKEH YMETh!
- TIPUMEHATHh KaJpOBYIO TOJUTHUKY Ha TOCYJAPCTBEHHOH H MYHWLHNATBHOM
ciyxkbe;
3HAThb.
- CHCTEMY I'OCYAAPCTBCHHBIX YUPSKACHUE W OPTaHOB MECTHOTO CaMOYTIPABJICHNUS,
- o0lWue MpUHUUNBI H TpeOOBaHHA K MPOXOXKAECHUIO TOCYJApPCTBEHHOH WM
MYHHITAIIAJIBHOH CITYKOBI,
- OpraHN3alHOHHO-TIPAaBOBbIE (POPMBI TOCY JAPCTBEHHOTO alMapaTa YIpaBlIeHHUA.
PaGoyas mporpamma yuyeOHOH AWCLMIUIMHBI HAIMpaBlieHA Ha OBJAaJcHHE

npo¢eCCHOHATBHBIMHA U OOIIMMH KOMITETCHIMAMHU:

[IK 1.1. KoopaunuposaTh paboTy opraHud3auuy (IpHeMHONW PYKOBOIHUTENA),
BECTH [PUEM TIOCETUTENICH.

[IK 1.2. OcymectBniare padoTy MO MOATOTOBKE W MPOBEACHUIO COBELIAHHIA,
JICTIOBBIX BCTPEY, IPUCMOB U MIPS3CHTAIIUMN.

[IK 1.3. OcymecTBiATh MOArOTOBKY HAETOBBIX MOE3JOK PYKOBOJUTENA H
JPYTHX COTPYTHHKOB OPTAHU3AINH,

[TK 1.4. Opraun3oBsiBaTh pad0ouce MECTO CEKpETaps U PYKOBOJIUTEIIA,

[IK 1.5. OGopMIATE U perUCTPHPOBATh OPTaHU3ALMOHHO-PACTIOPAINUTENbHEIE
JOKYMEHTHI, KOHTPOJIIMPOBATH CPOKH UX UCTIONHECHUS.



[IK 1.6. OOGpabareiBaTh BXOOJALIHE H  HCXOASIMIME  AOKYMEHTHI,
CHCTCMATH3HPOBATh HX, COCTABJIATh HOMCHKIATYPY AT ©  (OpMHPOBATH
JIOKYMCHTBI B JIENA.

[IK 1.7. CamocroarensHo paloTaTh ¢ JOKYMEHTaMH, COAEPKALIUMHU
KOH(UICHIMAIBHYIO MH(POPMAIMIO, B TOM YHCIE ¢ JOKYMEHTAMH N0 JIHUHOMY
COCTaBy.

[MK 1.8. Ocymectnare TtenedoHHOe 0OCIYyKMBAHWE, MNPHHUMATh U
nepenaBaTh (PaKchl.

OK 1. TlornMare CYIIHOCTh H COIMAIBHYID 3HAYMMOCTH CBOCH Oymyiuei
npodeccru, NPOABJIATh K HEll YCTONYMBBIA HHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO I€ATENbHOCTb, BBIOMPATh THITOBBIE
METOABl U CNOCOOBI BBINIOJHEHHS TPO(MECCHOHANBHBIX 33/7a4, OICHHUBATH KX
3p(PeKTHBHOCTD M KA4eCTRO.

OK 3. TlpunumaTs peUICHNA B CTAHAAPTHBHIX M HCCTAHJAPTHBIX CUTYAIHAX U
HECTH 32 HUX OTBETCTBEHHOCTD.

OK 4. OcymnecTBiIATh MOUCK W UCIIONB30BAHUE HH(POPMALIHU, HEOOXOAHMMOI
i >(pPeKTHBHOTO BBHIMOTHEHHS MPpOodecCHOHANBHBIX 3a1a4, MPodecCHOHANBHOTO
H JIMYHOCTHOTO Pa3BUTHA.

OK 5. HUcnonp3oBaTh HHPOPMALHOHHO-KOMMYHHKALMOHHbBIE TEXHOJIOTHH B
npodeCCHOHATBHON ACATSIBHOCTH.

OK 6. Palorath B KomnmekTMBe H KoMaHze, >(pdekTHBHO oO0LIaThCA C
KOJUIETAMH, PYKOBOICTBOM, IOTPEOUTCIISIMH.,

OK 7. bpatb Ha ce0s OTBETCTBEHHOCTh 3a pabOTy UIE€HOB KOMAaHABI
(MOAYMHEHHBIX ), PE3YJITAT BHITIOJIHCHUA 3aJaHMii.

OK 8. CaMocToAaTeNbHO ONpenSiaTh 3aAaud  Npo(PEeCCHOHATBHOTO |
JTUYHOCTHOTO Pa3BUTHA, 3aHUMAThCA caMOO0Opa30BaHHEM, OCO3HAHHO TINIAHUPOBATh
MOBHINICHUE KBATH(UKAIIMH,

1.4. PexoMeHayeMoe KOJHYECTBO YaCOB HA OCBOeHHe padoueil mporpamMmbl
yUeOHOH JUCIHILTHHBI

MAKCHUMAJIbHOH ya¢OHOM Harpy3ku obydaromerocsa 135 gaca, B ToM 4ucne:
00s13aTeNnbHON ayANTOPHOM yueOHOH Harpy3ku oOyyvaroierocsa 90 yacos;
CaMOCTOATENIbHOH padoThl oOyuatomerocsa 45 4acos.



AHHOTAIHA K PABOYEI IPOrPAMME YUYEBHOI THCIHILTHHEI
OI1.05S HHOCTPAHHBIA A3BIK (ITPO®ECCHOHAJIbBHBIN)

1.1. O6snacTe NpUMEHEHHS NPOTPAMMBI

Pabouasa nporpamMa 00mmeo0pa3oBaTeNibHO yueOHOM AUCHUIIHHBI ABJISACTCA
yacteio [IIICC3 mno cneunampnoctn CIIO 46.02.01 HdokyMeHTalHOHHOE
obecnicueHE YIPABJICHUSA U APXUBOBE/ICHUE,
1.2, e u 33724l AUCHHIUVIHHBI — TPEOOBAHHA K PE3YJIbTATAM OCBOCHHS
AUCLMTLTHHBI

PaGoyas mnporpaMma IJUCLUMIUVTHHBL  HampaplieHa Ha  OBIAJeHHE

CIIEAYIOMMMHE OOIUMHE U MPO(HECCHOHATBHBIME KOMITETCHIUAMMU
IIK 1.1. Koopaunuposath padoTy OpraHu3amnuu (IpUEMHON PYKOBOAUTENA), BECTH
MpUeM TOCETUTENEH.
IIK 1.2, Ocyniecteiasare pa®oTy 1O MOATOTOBKE U IMPOBCACHHIO COBCIIAHMEL,
JENOBBIX BCTPEY, MPUEMOB H MPE3ESHTALHIA.
IIK 1.3. OcymecTBiasaTe NOATOTOBKY ACJIOBBIX NMOE3A0K PYKOBOJIUTENA M APYIHX
COTPYIHWKOB OpPraHHU3aLHUH.
OK 1. IloHuMaTe CYIIHOCTE H COIHAIBHYIO 3HAUUMOCTH CBOEH Oymynieit
npodeccun, MPOABIATE K HEll YCTOHUMBBIN HHTEpEC.
OK 2. Oprann3oBeiBaTh COOCTBEHHYIO AEATENBHOCTD, BBIOUPATh THIIOBBIE METOARI
M CnocoOBl  BHIMOMHCHHS  NPOQSCCHOHANBHBIX  3a7ay, OICHHUBATh  HX
3pPeKTHBHOCTD M KA4eCTRO.
OK 3. [IppHUMaTh PEHICHUA B CTAHAAPTHBIX ¥ HECTAHAAPTHHIX CUTYAIUAX U HECTH
32 HUX OTBETCTBEHHOCTD.
OK 4. OcylnecTBnATh MOUCK H HCTOJIb30BaHHE MHGPOpMALHH, HeOOXOANMOM AJA
»p(PEeKTHBHOrO BBIMOTHCHUA MPOPECCHOHANBHBIX 33724, MPO(ECCHOHATBHOTO H
JTUYHOCTHOTO Pa3BUTHAL.
OK 5. Hcmomp3oBath HHGPOPMAIHOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B
npo¢eCcCHOHANTBHON AEATENBHOCTH.
OK 6. PaGoTarp B KOJUIEKTHBES H KOMaHae, HpPekTHBHO 0OMIATHCA ¢ KOJUICraMH,
PYKOBOACTBOM, MOTPEOUTENAMH.
OK 7. bparp Ha c¢eb0a OTBETCTBEHHOCTh 3a padoTy UICHOB KOMAH/IBI
(MOAYHHEHHBIX ), PE3YJIbTAT BHITIOJIHEHHA 3aJaHMA.
YMETh:
- paboTathb ¢ mpodeccHOHANBPHBIMU TEKCTAMH HAa MHOCTPAHHOM S3BIKE,
- COCTABJIATh U OOPMIIATE OPraHMU3AMMOHHO-PACIIOPAIUTSIIFHYIO JOKYMEHTAIIUIO
HA HHOCTPAHHOM A3BIKE;
- BECTH MEPEroBOPH HA MHOCTPAHHOM S3BIKE;
3HATH:
- MPAKTHUYECKYIO TPaMMaTHKy, HEOOX0AUMYIO A MpOodheCcCHOHANBHOrO OOLLEHHS
HA HHOCTPAHHOM f3BIKE;
- 0COOEHHOCTH MePeBOAa CIYKEOHBIX JOKYMEHTOB C HHOCTPAHHOTO A3BIKA.
1.3. KosiuyecTBO 4acoB Ha 0CBOeHHe padoyeii mporpaMMbl JUCUHIIHHDBI:
MaKcHManbHOH yueOHoH Harpy3ku o0yuatoerocs 90 yacos, B TOM uuce:
00s13aTeIIFHON ayAUTOPHOH yueOHO# Harpy3ku oOyuatomerocsa 60 4acos;



CaMOCTOATENBHOM paboThl oOy4varomierocsa 30 yacos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OI1.06 MPOGECCHOHAJILHAA DTHKA H IICAXOJIOTAA AEJOBOTO
OBIIEHHSA C NPAKTHKYMOM

L1, O6aacTL npuMeHenns padoueii nporpaMmsl
Pabouaa nporpaMMa yueOHONH AUCUHIUIMHBI ABJISETCH YACTbIO MPOrpaMMbl MOATOTOBKH
CHELHAJIUCTOB CPEIHErO 3BeHa MO CrenuaabHOCTH 46.02,01 JlokymeHTANHOHHOE 00ecnevenue
YIPABJICHHS H APXHBOBEACHHE,
PaGouasd mporpaMMma y4yeOHOH OUCUMIUTHHBI MOKeT ObITb HCMOJNB30BaHA B
npodeccHOHaNbHOI MOAroTOBKE Mo crneurdanbHocTH Henonponssoaurenb, CekpeTapb, B Kypcax
NOBBIIEHUS KBaJH(HKauu N0 HanpaBNeHUK JIoKyMeHTaLHOHHOe 00eCIeueHHEe YIIPABICHHS.

1.2, MecTo AMCHHMIVIMHBI B CTPYKTYpPe OCHOBHOH npodheccHOHANBLHOH 00pa3oBATEIbHOH

NPOrpamMMbi:
OTI1.00 IMpodeccnonanbeii uuki. ObmenpodeccHoOHaMbHBIE AUCHUIIIHHBI
1.3. HLenn H 324249 yaeOHOH ANCUHMLTHHBI - TpeGoBaHHA

K Pe3yJIbTATAM OCBOCHHA Y4eOHOH NHCIMNINHDBL

B pesynprare ocBoeHMA y4eOHO! IOHCLUUMIHMHBI OOYYAIOLIUHCS OOMKEH YMETb:

- IPHMEHSATD B NPOGECCHOHAIBbHOH AEATENPHOCTH NPHEMBI EIOBOr0O OOILEHNS,

3HATh:

- OCHOBHbIE NPaBUJIa MPOQECCHOHANBHON STHKH H NMPHEMBbI JeOBOT0 00LIEHNHS B KOJUIEKTHBE;

- 0co0OeHHOCTH TNpOo(heCCHOHANBHON 3THKM M MCHXOJOTMH AENOBOre OOILEHHS CIy’KaI|X

rOCYJApCTBEHHBIX 1 MHBIX OPraHH3alHOHHO-NPAaBOBLIX GOpM yupeskAeHUH U OpraHu3alHii;
Pabouas mporpamMmMa AMCUMIUIMHBI HAaMpaBJieHa Ha OBJafcHHe CAEAYIOIHMH OOLIHMH H

npodheCcCHOHANBHBIMY KOMIETEHLIMAMH:

OK 1. IToHuMaTh CYIIHOCTR M COLHANBHYK) 3HA4YHMOCTBH cBoeil Oyayiueil mpodeccun,
MPOABJATE K HEl YCTOHYHUBBIA UHTEpEC.

OK 2. OpraHu3oBbiBaTh COOCTBEHHYIO AEATENBHOCTb, BBHIOHPATE TUMOBBIE METOABI H
crocoObl BRITIONHEHUS NPOGECCHOHANBHBIX 33/1a4, OLEHUBATh X 3((EeKTHBHOCTb H Ka4€CTBO.

OK 3. IlpyHumare peLieHus B CTAaHAAPTHBIX U HECTAHAAPTHBIX CUTYALMAX U HECTH 33 HUX
OTBETCTBEHHOCTb.

OK 4 OcyuecTBiATb MOHCK W MCMOJIb30BaHWE HHGpOpMaUUK, HeoOXoaumoi mnd
3peKTHBHOrO BBIMOJHEHUS NMPOdeCCHOHAMBHBIX 331a4, MPOofieCCHOHANBHOIO H JINYHOCTHOTO
pa3BUTHSL

OK 5 Hcnonb3oBaTb  MHPOPMALHOHHO-KOMMYHMKALMOHHBIE  TEXHOJIOTHH B
npo(ecCHOHANBHO AeATEIbHOCTH.

OK 6. Paborate B komnekTHBe U KOMaH#Ae, >(dexkTHBHO 0OOWATBCA € KOJIEraMmu,
PYKOBOACTBOM, NOTPEOUTENISIMH.

OK 7. Bbparb Ha cebd OTBETCTBEHHOCTb 3a paboTy UJEHOB KOMAHIbI (MOOJYMHEHHDIX),
Pe3yNBTaT BBIMOJIHEHHS 3aaHUI.

OK 8. CaMoCTOATENBbHO ONpenenaTh 3afadd  NpPO{PeCcCHOHANBHONO H JIHYHOCTHOTO
pa3BUTHs,  3aHHMaThesa — CaMoOOpa3sOBaHMEM,  OCO3HAHHO  IUIAHHPOBATh  IOBBILLIEHHE
KBaJIH(DHKALIHH.

IIK 1.2, OcywecTBnaTb paboTy MO NMOArOTOBKE M MPOBEOEHHIO COBELIAHWH, AENOBBIX
BCTPEY, MPUEMOB U MPE3CHTALMH.

IMK 1.3, OcymecTBnATh MNOATOTOBKY MAENOBBIX IOE3N0K PYKOBOAUTENA U JPYIHX
COTPYOHHKOB OpraHH3aLiH.

IIK 1.4. OpranuzoBbiBaTh pafoyee MeCTO CeKpeTaps H PYKOBOAUTENS.

ITK 1.5. OpopMiAaTs H PErHCTPHPOBATH OPraHH3ALNOHHO -PACTIOPAAUTEILHBIE TOKYMEHTBHI,
KOHTPOJIHPOBATH CPOKH HX HCHIOIHEHHS.

IIK 1.6. OOpabaTbiBaTh BXOAALIHE H HCXOHSILKE AOKYMEHTBI, CHCTEMAaTU3HPOBAaTh HX,
COCTABJSATh HOMEHKNATYPY A€l H (OPMHPOBATh JOKYMEHTHI B A,



IIK 1.8. OcywecTBasath TenedpoHHOe 0OCayKMBaHHE, TPHHUMATD H NepeaaBaThk (akchl.

1.4. PekoMeHayeMoe KOJHYECTBO 4YACOB HAa OCBOeHHe padodeii nporpamMmbl yuedHol
AHCUHIJIHHBI:

MaKCHMaNbHOH y4eOHOH Harpy3ku oOyuarowerocs - 75 4acoB, B TOM YHCIIE:!

obg3arenbHOll  ayauTOpHOIl  yueOHON  Harpy3ku  ofyuaromerocds - 50 dacos,
CaMOCTOATENIBHOH paboThl 00yuaromerocs - 25 4acos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OIL.07. YITIPABJIEHHUE IIEPCOHAJIOM

1.1. O6aacTb NpuMeHeHHsI MPorpaMMbl

Pabouas nporpaMma yueOHOW AMCLMUIUTMHBI SABAAETCA YAacThIO MPOTPAMMEI
MOATOTOBKM CIEUHAJIMCTOB CPEAHETO 3BeHA 1Mo cneuuanbHOocTH  46.02.01
JoKyMeHTaLOHHOE 00ecrneyeHHe YIPaBJeHlsl H ApXHBOBeAeHHe.

Pabouasa mporpamMma yueOHON AMCHMITIMHB MOKET OBITh MCIIOIB30BAHA B
JOTIONIHUTENBHOM — MpogecCHOHANBHOM  00pa3oBaHWH  (Kypchbl  MOBBIILIEHUA
KBaIM(UKALMA W NEPeHOAroTOBKA), a TAKKe Uid BCeX (DOPM  IMOIIYUCHUA
00pa3oBaHUA. OUHOM, OUHO-320UHOI (BCUCPHEH) U 3KCTEPHATA, /U1 BCEX THIIOB U
BUAOB 0Opa3oBaTeNbHBIX YUYPEKIASHHH IO HampaBieHHI0 [[oKyMeHTauHOHHOE
00eCTICUCHHE YIPABICHUSA U APXHBOBEACHWUC C KBANH(DHUKAIMEH CHOSHHATIUCT IO
JOKYMEHTAUHOHHOMY 00€CIEYeHHIO YITPABJIEHUA, aPXHUBHUCT.

1.2. MecT0 QHCHHMIVIMHBI B CTPYKTYpPEe OCHOBHOH mpod)ecCHOHANLHOI
00pa3zoBaTE/JIbHOH MPOrPAMMBI:
I1.00. IlpodeccrHoHaNbHBIH UK
OI1.00. O6menpodecCHOHANBHBIC TUCIHILIHHBI

1.3. Heau u 3agaun yuyeOHOH AUCHHIUIMHBI — Tpe0oBaHHs K pe3yJibTaTaM
OCBOCHHS AHCIHILIHHDI
B pesynbpTare OCBOSHUA TUCIMIUIMHBL 00 YUAONINHCA TODKEH YMETh:
- co37aBarh OnaronpUATHBIN MCUXOTOTHYECKUN KINHMAT B KOJIJIEKTHBE,
- 3(p(PEKTHBHO YIIPABIIATH TPYAOBHIMH PECYPCAMH,
3HaTh.
- coAep)XaHHE KaIpOBOro, HH(POPMALHMOHHOrO, TEXHHYECKOTO M MPABOBOrO
o0ecneueHus1 CUCTEMBI YIIPABJICHHS TICPCOHAIOM;
- OpPraHN3auHOHHYIO CTPYKTYPY CIY>KOBI YIIPaBNeHHU MEPCOHATIOM;
- 00IIHE MPUHIIMITH YIIPABJISHUS TICPCOHANIOM,
- MPUHLNIBI OpraHu3aluuu KaapoBoi palboThL;
- TICHXOJIOTHYCCKHE ACTICKTHI YNPABICHHUSA, CNOCOOBI Pa3penieHus KOH(IMKTHBIX
CUTYAIlUH B KOJUIEKTHBE.
PaGoyas nporpamma yueOHOW AOUCUMIUIMHBI HAMpaBjiieHa Ha OBJIaJEHHE

npo¢eCCHOHATBHBIMHA U OOIIMMHU KOMIIETCHIIMAMHU:

[IK 1.7. CamocroarenpHo paloTarh ¢ JOKYMEHTaMH, COAEPKALIUMHU
KOH(UICHIMATBHYIO WH(POPMAIMIO, B TOM YHCIE ¢ AOKYMEHTAMH N0 JIHUHOMY
COCTaBYy.



[IK 2.6. OpraHu3oBbiBaTb HCHONB30BAHHE APXHBHBIX JOKYMEHTOB B
HAYYHBIX, CIIPABOYHBIX H MPAKTHYCCKUX ETAX.

[IK 2.7. OCylEeCTBIATh OPTaHH3AlMOHHO-METOAMYECKOE PYKOBOACTBO M
KOHTPONb 3a paboTON apXHBa OpPraHHM3allMd M 3a OpraHu3aluell JOKYMEHTOB B
JICTIOMPON3BOCTEE.

OK 1. IloHnmaTh CYIIHOCTP W COLMANBHYIO 3HAUYHMOCTH CBOeH Oyaylneit
npodeccru, NPOABJIATh K HEll YCTONUMBBIA HHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO I€ATENbHOCTb, BBIOMPATh THUIIOBBIE
METOABl U CNOCOOBI BBINIOJHEHHS TPO(ECCHOHANBHBIX 33/J1a4, OICHHUBATH KX
»pPEeKTHBHOCTH M KAUYECTRO.

OK 3. IlpuHHMaTh pellieHHsA B CTAHJAPTHBIX H HECTAHIJAPTHBIX CHTYaLUAX H
HECTH 32 HUX OTBETCTBCHHOCTB.

OK 4. OcylnecTBnATh MOUCK U HCIOb30BaHHe HHPOPMAaLHH, HEOOXOOUMOi
it 3(PEKTUBHOTO BBHIIOJHEHHS NMPO(YESCCHOHANBHBIX 3a1a4, MPodhecCHOHATBHOTO
H THYHOCTHOTO Pa3BUTHAL

OK 5. HcnonszoBath HHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH B
nmpo¢heCcCHOHANBHON AEATENBHOCTH.

OK 6. Paborate B KOWIEKTHBE M KOoMaHae, >(PQeKTMBHO 00WATHCA ¢
KOJITIETaMH, PYKOBOACTBOM, TIOTPEOUTENAMH.

OK 7. Bpate Ha ce0d OTBETCTBEHHOCTh 33 PabOTy UICHOB KOMAaHJIBI
(MOAYHHEHHBIX ), PE3YJIbTAT BHITIOJIHEHUA 3aJaHWA.

OK 8. CaMocToAaTeNBHO ONpenSiaTh 3aAaud  npo(PeCCHOHATBHOTO |
JTUYHOCTHOTO Pa3BUTHA, 3aHUMATbCA caMOO0Opa30BaHHEM, OCO3HAHHO TIIAHUPOBATh
MOBHINICHUE KBATA(UKAIIHH,

OK 9. OpucHTHpOBATBECA B YCIOBHAX YaCTOM CMCHBI TEXHOJIOTHH B
npo¢eCcCHOHANTBHON AEATENbHOCTH.

1.4. PexoMeHayeMoOe KOJIHUECTBO YACOB HA 0CBOCHHE YUEeOHOM MM CIUILIHHBI
MAKCHUMAJIbHOH ya¢OHOM Harpy3ku obydaromerocsa 159 gacos, B TOM 4HCIC:
o0d3aTenbHON ayAUTOpHOH yueOHOoH Harpy3ku olydatowerocs 106 yacos;
CaMOCTOATSIIBHOMH PaboTh 00yUaromerocsa 33 4acos.



AHHOTAIHA K PABOYEI IPOTPAMME YUYEBHOI THCIHILTHHEI
OI1.08 ITIPABOBOE OBECIIEYUEHHUE INTPO®ECCHOHAJIBHOUA
JEATEJIBHOCTH

1.1. O6aacTb npuMeHeHHs padoyeil MporpaMMbl

PaGouas nporpaMma yuyeOHOH AWUCLUIUTHMHBI ABJIAETCA YACThIO MPOTPaMMEI
MOArOTOBKH CHEUHAJIMCTOB CpeAdHero 3BeHa Mo cneuuanbHocTd 46.02.01
JIOKYMEHTALHOHHOE 00eceueH e YIPABJJIeHH H APXHBOBEICHHE .

—Pabouyasd mnporpamMMa MokeT OBITB HCIOJIB30BAaHA B JOTOTHHTENBHOM
npodecCHOHATBHOM  00pa30oBaHMH  (MEPEMOATOTOBKA M KYPCH  MOBBIIICHUA
KBaJIW(pUKaALIMK), a Takxke WIS NMpodecCHOHANBHON MOATOTOBKH MO OYHOM, OYHO-
3a0YHOM, 3a04YHOW (opMaM B paMKaxX pealu3alMH NPOrPaMM B YUPESKICHUIX
CIIO.

1.2. Mecto y4eOHo# AUCLHUTITHHBI B CTPYKTYpe OCHOBHOM
npodecCHOHANBLHOH 00PA30BATILHONH IPOrPAMMBI:

I1.00. TIpodecCHOHANBHBIIN KT

OI1.00. O6menpodecCHOHANBHBIC TUCIHILIHHBI

1.3. Hesm u 3agaun y4yeOHOH AHCHMILIHHBI - TPeOGOBAHHA K Pe3yJbTATAM
OCBOCHHS Y4eOHOIl JHCLHIIHHDI:

B pe3ynbTate 0OcBOE€HHS AUCLUIUIHHB O0YYAIOLIHICA AOJDKEH YMETh:
-3aIIMIIATh CBOU MPaBa B COOTBSTCTBHH C TPYJIOBBIM 3aKOHOAATSIIBCTBOM,
- HCTIOJIb30BATh MPABOBYIO HH(POPMALIHIO B MPodecCHOHANBHON AeATENBHOCTH,
B pe3ynpTare OCBOSHHS JUCIHILUTHHBL O0YUAFONIMICSA TOI’KEH 3HATH:
- MpaBa | 00A3aHHOCTH CJTY)KALIUX;
- 3aKOHOJATCIIBHBIC AaKThl W HOPMATHBHBICE JOKYMCHTHI, PErYIHPYIOIINE
MPAaBOOTHOIICHUA (PH3HUCSCKUX H IOPHINYCCKHUX JIHIL,
- OCHOBHBIE  3aKOHOJATENIbHbIE  aKTBl O  MPaBOBOM  OOecTeYeHHH
npoheCCHOHATBHOM AEATEIBHOCTH CITYXKAIIMX

Crnequanuct no J0KyMEHTaUHOHHOMY O0€CTIEUEHHIO YIIPABJIEHUA, APXHBUCT
JIOJDKEH  oOnaaath  mpoh)eCCHOHANIBHBIMH M OOIHMH — KOMIIETEHI[HSAMH,
BKJIIOYAIOIIHUMH B ce0s clmocoOHOCTE (1o 6a30BOi MOArOTOBKE ):

OK 1. IloHuMaTh CYIIHOCTE H COIHAIBHYIO 3HAUUMOCTH CBOEH Oymyniei
npodeccru, NPOABJIATh K HEll YCTONUMBBIA HHTEPEC.

OK 2. OpraHuzoBeiBaTh COOCTBEHHYIO AEATENIBHOCTb, OMPEAENATh METOABl H
CIOCOOBI BRIMOMHCHHS MPOMECCHOHANIBHBIX 33134, OLEHHBATh UX HP(HEKTHBHOCTH
H KaueCTBO

OK 3. Pemarp npoOnemsl, OUCHUBATh PHCKA W MNPUHAMATH PCHICHUSA B
HEeCTAaHAAPTHBIX CUTYALUAX.



OK 4. OcyiiecTBIATh MOUCK, aHAJIH3 H OLEHKY HHpOpMaLUH, HEOOXOAUMOKR IJis
MMOCTAHOBKH ¥ PEIICHHS NPO(ESCCHOHABHBIX 33124,

OK 5. Hcnonp3oBaTh HH(OPMALHOHHO-KOMMYHHWKALIMOHHBIE TEXHOJIOTHH IS
COBEPIICHCTBOBAHUSA NPO(ECCHOHANBHOM ACATSIIEHOCTH

OK 6. PaboTarp B KOJUICKTHBE ¥ KOMaHJIE,

o0ecneunBarh €€ cCIUlOueHHe, >(dexTHBHO Oo0mAarecs ¢ KOJUleramw,
PYKOBOICTBOM, MMOTPCOUTEIIAMH.

1.4. PexoMeHayeMoe KOJIHYECTBO YaCOB HA 0CBOeHHE MPUMePHOii MporpaMmbl
YUeOHO JHCIHILTHHBI

MAKCUMAJIbHOH ya¢OHOM Harpy3ku o0y4aomerocs 7549acos, B TOM YUCIE:
o0d3aTeNbHON ayAUTOPHOH yueOHOoH Harpy3ku oOy4varomerocs 50 4yacos;
CaMOCTOATSIIBHOMH PaboTh 00YYAOMIETOCA 25 YacoB.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OIL.09. BE3OIIACHOCTh KH3HEJAESATEJLHOCTH

1.1. O6nacTh npumeHenns padoyeii mporpaMmbl

PaGouas mporpaMma yueOHON IUCLHUIUIMHBI ABJISETCS HaCTbi0 MPOrpamMMbl MOATOTOBKH
CHEeLHANMCTOB CcpenHero 3seHa B cooTBercTBUH ¢ OI'OC no cmeumaneHOCTH 46.02.01
HAOKyYMEeHTALlHOHHOE 0O0ecnevyeHHe YNIPAB/AeHHSI H APXHBOBeAeHHe.

PaGouyad nporpaMma y4eOHOH AMCUMIUIMHBI MOXeT OBITB HCMOJNB30BaHA B
JOTIOJIHUTENIBHOM NpodecCHOHANBHOM 00pa3oBaHUH (B NPOrpaMMax MOBBILIEHHA KBaNH{(pUKALHH
H NEPENnOArOTOBKH B PAMKAX PEaNM3alyH NPOTpPaMM MEPENOArOTOBKH KAaAPOB B YUPEKIECHHAX
CIIO.

1.2. MecTo y4eOHOH AHCUHMNJIHHBI B CTPYKTYpe NpOrpaMmMa MNOATOTOBKH CNeLHAJIHCTOB
CpeaHero 3BeHa:

I1.00. ITpodeccroHaNbHBIIA LK.

OI1.00. ObwenpoheccHOHaNbHbIe AMCLUILTHHBI,

1.3. Henun H 3an0a4H y4YeOHO!H AHCUHIIHHLI — TPe0OBAHHA K pPe3yabTATAM OCBOEHHA
AHCIHTIHHBIS

B cootserctBuu ¢ nm. 7.10. ®I'OC no cneuuanbHocTd 46.02.01 JoKyMeHTALHOHHOE
ofecneueHne yNpaBJeHHS H ApXuBoBeAeHHe 00pa3oBaTeNbHAs OpPraHu3alisi HMEEeT MPaBo
IUIA TIOATPYNI AEBYLIEK MCMOJb30BaTh YacTb yueOHOTrO BpeMEHH OUCLMIUIMHBI «be3onacHocTh
KU3HEAEATENPHOCTHY (48 4YacOB), OTBEJEHHOIO Ha H3Y4YEHHE OCHOB BOEHHOMH CayxObl, Ha
OCBO€HHE OCHOB MEAMLIMHCKHX 3HAHHH.

CrieLHanucT No JOKYMEHTALHOHHOMY 00eCneueHHIO yIpaBJieHus, apXuBHCT (yriiyOneHHoi
MOJINOTOBKH) JOJDKEH 001aaTh OOLHMH KOMIIETEHLIHSMH, BKJIIOUAKIHMH B ¢€0s COCOOHOCTD:

OK 1. IloHumaTh CyLIHOCTb U COLMANBHYK) 3HAYUMOCTb CBOeH Oyaymeii mpodeccuu,
MPOABJATE K HEl YCTOHYHUBBIA UHTEpEC.

OK 2. OpraHu3oBbiBaThb COOCTBEHHYIO AEATENbHOCTb, BBIOMPATb THUIMOBbIE METOABI M
crocoObl BBRITIONHEHUS NPOGECCHOHANBHBIX 33/1a4, OLEHUBATh X 3()(EeKTHBHOCTb H Ka4€CTBO.

OK 3. IlpyHumate peleHus B CTAHAAPTHBIX M HeCTAHAAPTHBIX CHTYAaLMAX H HECTH 33 HUX
OTBETCTBEHHOCTb.

OK 4. OcyuecTBiaTb MOMCK M HCMONAb30BaHHEe HHGpOpMaUUK, HeoOXomAHMOH InA
3peKTHBHOrO BBIMOJHEHUS NMPOdeCCHOHAMBHBIX 331a4, MPOodieCCHOHANBHOIO H JINYHOCTHOIO
pa3BUTHSL

OK 5. Hcnonb3oBaTk  WHGOPMALMOHHO-KOMMYHHKALHOHHBIE  TEXHOJOTHM B
npoheCCHOHANBHOH AeATENbHOCTH.

OK 6. Paborare B komnekTHBeé H KOMaHzae, 3h¢pexkTHBHO OOMATHCS ¢ KOJUIEraMmH,
PYKOBOACTBOM, NOTPEOUTENISIMH.

OK 7. Bbparb Ha ce08 OTBeTCTBEHHOCTb 3a paboTy UJNEHOB KOMAHIbl (MOAYHHEHHBIX),
pe3yNbTaT BBIMOJHEHHS 3a0aHUH.

OK 8. CaMOCTOATENBHO ONPenesTh 3aAa4H NpoheCCHOHANBHOO U JINYHOCTHOTO Pa3BHTHS,
3aHHMATBCS CaMOOOPa30OBaHHEM, OCO3HAHHO TUIAHHPOBATH NOBLIILIEHHE KBANH(HKAIIH.

OK 9. OpueHTHpOBaTbCA B YCJIOBHAX YacTOH CMeHbl TEXHOJIOTHI B MpodecCHOHANbHOM
IOEeATeTbHOCTH.

CneLmanucT nmo AOKYMEHTALMOHHOMY OOECHEeUeHHIO VIIPaBJIEHUsA, APXUBHCT IOJDKEH
obnanath NPOGECCHOHATBHBIMU KOMIIETEHIUAMH, COOTBETCTBYIOLIMMH BHIAAM J€ATEIbHOCTH:

IIK 1.1. KoopauHupoBaTk paboTy opraHu3auuy (IpUeMHOH pYKOBOIWTENS), BECTH MpHEM
MOCETUTENEH.

IMK 12 OcymectBnars paboTy NO MOATOTOBKE U IMPOBEAEHHIO COBELIAHHUI, NENIOBBIX
BCTPEY, MPUEMOB U MPE3CHTALMH.



IIK 13 OcylwecTBnaTh MNOATOTOBKY HAEJNOBBIX TOE3A0K PYKOBOOUTENS M APYTHX
COTPYAHHKOB OpraHU3allH.

ITK 1.4. Oprann3oseiBaTh pabovee MECTO CEKPETaps U PYKOBOAHTEII.

ITK 1.5. OdopmMnaTs H perucTPUPOBaTH OPraHU3ALHOHHO-PACIOPSAUTEIbHBIE TOKYMEHTHI,
KOHTPOJUPOBATh CPOKH UX HCMOIHEHHS.

IIK 1.6. OOGpabaTbiBaTh BXOASALIME H HCXONALIHE AOKYMEHTHI, CHCTEMATH3HPOBATb HX,
COCTABJISITH HOMEHKNIATYPY A& H (GOPMHPOBATE NOKYMEHTHI B JIENa.

ITK 1.7. CamocrosaTensHo padoTaTh ¢ NOKYMEHTAMH, COAEPKALIMMU KOH(MHACHLHABHYIO
HH(pOpPMaLKIO, B TOM YHCIE ¢ JOKYMEHTaMH MO JIHYHOMY COCTaBY.

IIK 1.8. OcymecTBaaTe TenedpoHHoe 00Cay:KUBaHHE, TPUHHUMATD H NepenaBaTk (akcel.

ITK 1.9. OcymecTBasTh NOANOTOBKY AN K NNEPENaUe Ha apXHBHOE XPAHEHHE.

ITK 1.10. CocraBasTh ONUCH A€, OCYLIECTBIATh NOATOTOBKY €N K MEpeave B apxHB
OpraHH3aLHH, FOCYJApCTBEHHbIE U MyHULIMMAJbHbBIE apXUBBI.

IIK 2.1. YyacteOBaTh B paboTe MO SKCMEPTH3E LEHHOCTH AOKYMEHTOB B COOTBETCTBHH C
JAeHCTBYIOIHMH 3aKOHOAATEIbHBIMH AKTAMH U HOPMATHBAMH.

ITK 2.2. Bectn padoTy B cHCTEMAX 3JIEKTPOHHOTO JOKYMEHTOO00pOTA.

IIK 2.3. PaspalatbiBaTh H BeCTH Kiaccu(HKaTOpbl, Tabeld W HHblE CIPABOYHHKH IO
JOKYMEHTaM OpraHH3aLuHu.

ITK 2 4. ObecneunBarh NpHEM H PALHOHAIBHOE Pa3MEILEHHE JOKYMEHTOB B apxHBe (B TOM
YHCJIE TOKYMEHTOB MO JIMYHOMY COCTABY).

IIK 2.5. ObecneynBaTh y4eT H COXPAHHOCTE JOKYMEHTOB B apXHBE.

IIK 2.6. OpraHu3oBbIBaTh HCMOJB30BAHUE APXHUBHBIX JOKYMEHTOB B HAy4HBIX, CIIPABOYHBIX
U MPaKTHYECKHX LEeNAX.

IIK 2.7 OcyluecTBNATh OpPraHH3aLMOHHO-METOOMYECKOe PYKOBOACTBO M KOHTPONb 32
paboToii apxuBa OpraHU3alMK U 32 OpPraHu3alel JOKYMEHTOB B ACJIONPOH3BOACTBE.

B pesyasraTe ocBOeHH yueOHOI QUCHHIUITHHBI 0O0YyUYaIOIHICS NO/DKEH YMETh:
- OpPraHu30BBIBATE W MPOBOOUTH MEPOMPHATHA MO 3aliuTe paboTaloLMX H HaceNeHHd OT
HEraTHBHBIX BO3ACHCTBUH YPE3BbIYAMHBIX CUTYALHH,
- MPEeANPHHHMATh NMPOPUIAKTHYECKHE MEpbl [ld CHHXKEHUA YPOBHS ONAaCHOCTEH Pa3H4YHOrO
BHJA U HX NOCNEACTBHIl B TPOPECCHOHAIBHOI AEATENBHOCTH U OBITY;
- WCMOJb30BaTh CPEACTBA WHAMBHAYANbHOH H KOJUIEKTUBHOM 3alUMTHI OT OPYKHA MacCOBOIO
MOpasKeH U,
- IPHMEHSATD MEPBUYHBIE CPEACTBA MOXKAPOTYLISHHS,
- OpHUEHTHPOBATLCA B TMEPEYHE BOEHHO-YYETHBIX CHEHHAIBHOCTEH U CAMOCTOSTENILHO
onpenenaTh cpeau HUX POACTBEHHBIE NMOMYyUYEHHO!H CIeLHANbHOCTH,;
- MPHMEHATE NMpodeCcCHOHANbHBIE 3HAaHHS B XOI€ WUCMOJNHEHUA 00A3aHHOCTEeH BOEHHOH Cly:KOBI
HA BOMHCKHUX JQJDKHOCTSIX B COOTBETCTBUH € NOJYHEHHOH CIELHANBHOCTBI,
- Baagers cnocobamu OeckOHPUHKTHOrO OOLIEHHS U CaMOpEeryJslMH B MOBCEIHEBHOI
IEATeNbHOCTH H 3KCTPEMaJbHbIX YCIOBHAX BOSHHOH CITY5KOBI,
- OKa3bIBaTh MEPBYIO MOMOLb MOCTPAJABIIHM,
3HATD:
- NPHHLHUNBI 00ecneyeHns yCTOHYHBOCTH OOBEKTOB KOHOMMKH, MPOTHOSHPOBAHUS Pa3BHTHA
COOBITHH H OLEHKH MOCHEACTBHI MPH TEXHOT€HHBIX YpPE€3BbIYAHHBIX CHTYAaLUHSIX H CTHXHUHHBIX
ABJICHUAX, B TOM YHCI€ B YCIOBHMAX MPOTHBOAEHCTBHS TEPPOPU3MY KaK CEepbe3HOH yrpose
HALHOHANBHOH Ge3onacHocT Poccun;
- OCHOBHBIC BH/bl NMOTCHLHUAJbHBIX OMACHOCTEH M WX MOCNEACTBUA B MNpOdheCcCHOHANBHON
IEATeNbHOCTH H OBbITY, MPHHLIMIBI CHHXKEHHS BEPOSTHOCTH HX pPeajH3aLiH,
- OCHOBBI BOEHHOH CNy>KObI H OOOPOHEBI rOCYapCTRa,;
- 3a71a4d U OCHOBHBIE MEPOIPHUATHA IPAKIAHCKOH OOOPOHBI, CrIOCOOBI 3alHTHI HACENEHHUS OT
OPYXHs MaCCOBOTO MOPAKEHMS,
- Mepbl NMOkapHOH 0€30MacHOCTH H NMpaBuia 0€30MaCHOTO MOBEAECHHS NPU MOXKapax;
- OpraHM3alyi0 W MOPSIOK MPH3BIBA IPa’KAaH HAa BOCHHYIO CNyKOy H MOCTYIUIEHHS Ha Hee B



O00POBONIBHOM MOPSAKE;

- OCHOBHbI€ BUIbl BOOPY)KEHHsA, BOGHHOH TeXHUKH H CNIeUANbHOTO CHAPSIKEHHSA, COCTOSILMX Ha
BOOPYKEHHH (OCHAILEHHH) BOMHCKUX MOJAPA3JEJIEHHH, B KOTOPbIX HMEKOTCS BOEHHO-YYETHbIE
CHELHAJILHOCTH, POACTBEHHbIE cnieluaapHoCTAM CIIO;

o0nacTe MpPUMEHEHHA TMONy4YaeMblX MNpo(hecCHOHANBHBIX 3HAHMH TNpH  HCMOJHEHHH
obsg3aHHOCTEl BOEHHOI CNyKObI,

- OPAAOK U MPABHJIA OKA3aHHS NEPBOI MOMOIIH NOCTPAAABLIHM.

1.4. PexoMenayemoe KOJIHYECTBO YACOB HA OCBOCHHE NPOrPaMmMbl y4¢O0HOH QAHCLHILINHDI:
MaKCHMaJNbHOM yueOHol Harpysku obyuatomerocs 102 yaca, B TOM YHCE:
obs3aTenpHON ayaAuTOpHOH yueOHOI Harpysku oOyuaromerocs 68 4acos;
CaMOCTOATENBbHOM paboThl 00yuaromerocs 34 yaca



AHHOTAIIIA K PABOYE NPOTPAMME YYEBHOI THCIIATLIHHE
OI1.10 OCHOBBI CTATUCTHKH
1.1. O6nacTh NpUMEeHEHH PO PAMMBbI
PaGouas mporpamMma yueOHOM AMCHHIUIMHBL SBIAETCS YACTHIO MPOTPAMMEI
MOATOTOBKH crnienuanuctoB cpeanero 3seHa (I11ICC3) B cootBerctBru ¢ ®PI'OC mo
cnegpanbHocTH CIIO 46.02.01 [JoxkyMeHTaUHOHHOE oOecreueHHe YIpaBlieHHE U
ApPXHBOBEICHHE.

1.2. Mecto mucuunmmubl B crpykrype [IIICC3

B cTpykType ocHOBHOH mnpodeccHoHanbHOH 0o0pa3oBaTeNbHOH NporpaMme
yueOHas auciuiyinHa «OCHOBHL CTATHCTHKWY» BXOAUT B NPOQSCCHOHANBHBIN IHKIT
BapuaTHBHAA YacThb.

1.3. Uemn u 3apa4un y4eOHOI JHCUHUIUIHHBI — TPe0oBaHUSA K pe3yjibTaTaM

0CBOCHHS YUeOHOM NHCIHILIHHBI

JlucuMIisHa HanpaeiieHa Ha (JOPMUPOBAHNE OOMIMX KOMIICTEHITHIA:

OK 1. TloHuMarh CYIIHOCTE W COLHAJBHYIO 3HAYMMOCTH CBOCH Oyaymei

npodeccum, MposABNATh K HeH yCTOHUHBBIN MHTEpeC.

OK 2. Opranu3oBsiBaTh COOCTBCHHYIO ACATENBHOCTD, BRIOMPATH TUTIOBBIC METOIBI

U crnocoObl  BHITIONHEHWA  MPOeCCHOHANBHBIX  3ajad, OLEHHUBATh HX

3 PEeKTHBHOCTL H Ka4eCTBO.

OK 3. IIpuHuMaTh penIeHUA B CTAHAAPTHBIX U HECTAHJAPTHBIX CUTYAIUAX U HECTH

32 HUX OTBCTCTBCHHOCTD.

OK 4. OcylecTBaATh MOUCK H HCMONIb30BaHHe MH(POPMALHNH, HEOOXOAUMOH A

3 EeKTUBHOTO BHIMIOIHEHHS NPO(PSCCHOHAIBHBIX 3aAa4, NPOoPEeCCHOHAIBPHOTO H

JTUYHOCTHOT'O Pa3BUTHA.

OK 6. Pabotath B KOJJIEKTHBE M KOMAH/E, HPEKTHBHO OOIATHC ¢ KOJUICraMH,

PYKOBOACTBOM, MIOTPEOHTENAMHU.

a TaK *¢ NPO(YECCHOHATBHBIX KOMICTCHIHI:

[1IK 1.2. OcymecTBnars paboTy 1o MOArOTOBKE H MPOBEASHHUIO COBEIIAHMIN,

JICNIOBBIX BCTPEY, PUEMOB Y NIPE3CHTALIM I,

[TIK 1.6. O6pabaTsiBaTh BXOAAUINE H HCXOAAIINAC TOKYMEHTH, CHCTEMAaTU3UPOBATh

WX, COCTABJIATH HOMEHKJIATYPY A€ 1 (POPMUPOBATH TOKYMEHTHI B JIE)A.

B pe3ynbpTaTe OCBOCHHUA TUCIHIUTHHBL OO0 YUIAFONIMICA TOIKEH YMETh !

— co0upaTh U PErUCTPUPOBATH CTATHCTHUCCKYIO MHMDOPMALIHIO,

— MPOBOJHTH NMEPBUUHYID 00PadOTKY U KOHTPOJIb MATECPHATIOB HAOIIOACHHNS,

— BBIMOMHATH pPacy€rTbl CTATHCTHYECKHUX TMOKasaTtened U  (opMyIHpOBaTh
OCHOBHBIC BBIBO/IBI,

— OCYIIECTBJIATh KOMIUIEKCHBIH aHAJIM3 H3YYA€MBIX COLMANBHO-IKOHOMHYECKNX
ABJICHHI M NPOLIECCOB, B T.4. ¢ HCNONB30BAHUECM CPEACTB BBIUHCIIUTCIBHON
TEXHHUKH.

B pe3ynbpTaTe OCBOSHHUA JUCLMUIUIMHBI 00YYaIOIIHUHACA J0MKEH 3HATD!

— MpeAMEeT, METOA H 33249 CTATUCTHKH;

— 00LIHe OCHOBBI CTATHCTUYECKOH HAYKH;

— [PHHIMIIB OPraHW3ALMH TOCYTAPCTBEHHONH CTAaTUCTHKY,

— COBpEMEHHbIe TEHACHLMH Pa3BUTHA CTATHCTHYECKOrO YUETA;



— OCHOBHBIE CIOCOOBI ¢OOpa, 06padoTKH, AaHANTH3A U HAITILAHOTO
TIPEACTABICHUA HH(OPMALIUH,
— OCHOBHBIE (DOPMBI ¥ BHJIBI ICHCTBYIOIIEH CTATHCTHUYECKOM OTYETHOCTH,
— TEXHUKY pacuéra CTAaTUCTHUYCCKUX  IIOKA3ATCNICH,
XapPaKTePU3YIONINX COMHAIBHO-3KOHOMUYCCKHE SABJICHUS.

1.4. PexoMeHayeMoe KOJMHYECTBO HYACOB HA OCBOCHHE
nporpamMMbl JHCUHILTHHDI:

MakcUManbHOI yueOHOH Harpysku, o0yyvatomerocd — 54 yaca, B TOM

YUCTIC: 003aTeIIBHON ayIUTOPHON YUeOHOW HATPY3KH 00YYaAIOMIETOCs

— 36 4acoB;, caMOCTOATENBHOH paboTel, o0yvaromerocs — 18 yacos.



AHHOTAIIHA K PABOUEIT MPOTPAMME YYEBHOI THCIHILTAHEI
OIL.11 OCHOBHI YYEBHO-HCCJIEAOBATEJALCKOM JEATEIBHOCTH
CTYJAEHTOB

1.1. O6snacTe NpUMEHEHHS NPOTPAMMBI

Pabouas nporpamma yueOHOM AMCHUILTHHBI ABIACTCA YaCThIO TPOTPAMMEI
MOATOTOBKM CIEUHUAJIUCTOB CPEAHETO 3BCHA MO cneuuansHOCTH  46.02.01
JoKyMeHTaLOHHOe 00ecnedyeHHe YIpaBJieHHs H ApXUBOBeJAeHHe.

Pa6ouas nporpamma y4eOHOI JUCHUIUIMHBI MOKET OBITh HCHIONB30BAHA HA
Kypcax MOBBIILEHNA KBaTH(UKALHUH U MEePENOATOTOBKH TYMAHUTAPHOTO MpOodumst
1.2. MecTo aNCUMIUIHHBI B CTPYKTYpe OCHOBHOI mnpodeccHOHATIbHOM
00pa3zoBaTe/IbHOH MPOrPaAMMBbI;

O6wmenpodeccnoHaANBbHBIN UK. BapuaTuBHAsA YacTh.
1.3. e u 332Ul AUCHHIVIHHBI — TPEOOBAHHA K PE3YJIbTATAM OCBOCHHS
AUCIHILTHHBI

B pe3ynbTare OCBOSHHA AUCIHIUIMHBI O0YUAONIMICS TOIKEH YMETh

- pabotath ¢ WH(MOPMALUUOHHBIMM HCTOYHHUKAMH. H3JAHHAMH, CaNTaMH H
T.J.

- BIIAJICTH COBPEMCHHBIMH METOAAMM IMOUCKA, 00PabOTKHM U MCIIONIB30BAHN
HHpOpMaALHK, YMETb HHTEPNPETUPOBATh W aJaNTHPOBATh HHGOpMaUHUIO IJiA
aapecara,

- MOAMDHUIMPOBATH COMEPKAHUE CBOEr0 MPOPECCHOHANBHOrO 00pa30oBaHUA
H Hay4dHOH KyJbTYpHI,

- odopMIATP W 3ANIMIIATE YUYEOHO-HUCCIICTOBATCIBCKUE CTYICHUCCKHE
paboTHI;

B pe3ynpTare OCBOSHHS JUCIHIUIMHBI O0YUAFONIMICSA TOIKEH 3HATH:

- (hopMBI 1 MeTOABI YUEOHO-NCCIEAOBATENBCKOM paboOTHI,

- TpeGoBaHMUA, NPEABABIACMBIC K 3aIIUTE BHITYCKHOH KBAIM(PUKAMOHHOM
paboTHI

Crniequanuct no J0KyMEHTAUHOHHOMY O0€CTIEUEHHIO YTIPABNEeHHA, apXUBHCT
JOMMKCH 00MagaTth OOIHMMH KOMIETEHIHAMH, BKIIOUAIINHUMU B  ¢e0A
croco0HoCTh (1o 0a30BOM MOATOTOBKE):

OK 2. OpranuzoBbiBaTh COOCTBCHHYIO JESATEIBHOCTH, BHIOMPATh THIIOBBIC
METOABl W CMOCOOBl BBIMONHEHHA NPOPECcCHOHANBHEIX 3aJad, OLEHHBATh HX
»p(PEeKTHBHOCTH M KAUECTRO.

OK 4. OcymnecTBiIATh MOUCK W UCIIONB30BAHUE HH(POPMALIHU, HEOOXOAHMMOI
i >(ppeKTHBHOrO BBHIMOTHEHHS MpodeccHOHANBHBIX 3aa4, MPodecCHOHANBHOTO
H JIMYHOCTHOTO Pa3BHUTHA.

OK 5. HUcnonp3oBaTh HHPOPMALHOHHO-KOMMYHHKALMOHHbBIE TEXHOJIOTHH B
npodeCcCHOHATBHON ACATSIBHOCTH.



1.4. PexoMeHayeMoe KOMHYECTBO 4YacoB Ha OCBOeHHEe TMPOrpaMMbI
AUCLMILTHHDBI

MaKCHUMaJIbHOH yueOHO# Harpy3ku obyvarouerocd 54 yaca, B TOM YHCIE:
00s13aTeIFHON ayAUTOPHOH YueOHO# Harpy3ku obyuaronieroca 36 4acos;
CaMOCTOATENBHOM paboThl oOy4varonierocs 18 _yacos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OIL12 TOKYMEHTHASA JITHTBUCTHKA U PEJAKTHPOBAHHUE CJIYKEBHBIX
JOKYMEHTOB

L1, O6aacTs npuMeHeHNs NPHMEPHOH MPOrpaMMBbl

Pabouas mporpamma yueOHOUM JUCLHIUIMHBI SABJISETCS YaCThIO MPOrPaMMbI MOATOTOBKH
CMELIHAJINCTOB CPEOHEro 3B€HA MO creuualibHOCTH 46.02.01 JoKyMeHTALHOHHOE o0ecneyeHue
YOPABJICHHS H APXHBOBEACHHE.

Pabouass mporpamma yueOHOH aucLunHbl JIOKyMEHTHAsi JIMHIBHCTHKA MOXET ObITh
HCIIONB30BaHA B NPodecCHOHANBbHOH NOAroTOBKE 1o  mpodeccun  JlenonpousBOAUTENb,
Cekperapb, B KypcaxX NOBbIIEHHS KBaJIM(HKAUUM MO HanpableHH0 JOKyMEeHTaUuMOHHOe
obecriedyeHue yrnpaBieH .

1.1. MecTo yueOHo# AHCUHNJIHHBI B CTPYKTYpe OCHOBHOMH
npogeccHoHANBHOH 00pa30BaTEIbHOH NPOTrpPaAMMBI:
OI1.00. ITpodeccuoHanbHbii wukn. ObmenpodeccioHaNbHble JUCLUHIUIMHBL. BapuaTHBHasA 4acTb.

1.2. Henn H 324249 yueOHoii AHCUHMIHHDBI - TpeGoBaHHA
K pe3yJbTATAM OCBOEHHS Y4eOHOH AHCUNMIHHDBI:

B pesyabrare ocBoeHUA y4eOHONM OUCLMIUIMHBI OOYHalOLIUICA OOJKEH YMETD:

—  pasnuyYaTh COLMANBbHYIO auddepeHLHalHO A3bIKa U (PYHKUHOHANBHbBIE CTHUIM; BBIABJIATD
CTHNTUCTUYECKH OKpalleHHbIe CPEeCTBa,

—  npo(heCCHOHANBHO BBIMOJHATDH aHAJIH3 TEKCTOB Pa3HbIX CTHIICH H JKaHPOB;

— paboTaTh CO CNOBapAMH PYCCKOTO S3bIKA € LIGNBK) BbISBJIEHHS CEMAHTHKH JIEKCHYECKOH
€AMHUIIbI, HX CTHIIHCTHYECKOH MApKHPOBAHHOCTH,

— CTHNHCTUYECKM HOPMATHUBHO YMOTPEONATH BapuaHTHbIe (OpMbl CIOBOH3MEHEHHA B
KHUKHBIX CTHJISAX (B OTJIHYHE OT Pa3srOBOPHOTO);

—  BBIBJATH OIIHOKH B TIOKYMEHTHBIX TEKCTAX;

- YCTAaHaBJHMBATh THI U MPUYHHBI BOZHHKHOBEHHS OLIHOOK;

— BbIOHpATbh METOABI H HHCTPYMEHTBI HCIIPABNEHHA JOKYMEHTHOTO TEKCTa,;

— pemaKTHPOBAaTb AOKYMEHTHBIE TEKCTbI;

—  QHAJHM3HPOBATH NOKYMEHTHBIE TEKCTHI ¢ TOUKH 3PEHHUS HOPMATHBHOIO aCleKTa,

— COCTaBJIATb JEJIOBBIE TEKCTbl C HCHONB30BAHHEM SI3bIKOBBIX BAPHAHTOB B
3aBUCHMOCTH OT Ha3HA4Y€HUs, COOepsKaHUs H BUAA JOKYMEHTOB,

B pesynbrate ocBoeHHA y4eOHONH AMCUUMIHHBI OO0YYAIOLMHACS AOKEH 3HATD:

— HOPMbI COBPEMEHHOI'0 PYCCKOrO JIHTEPATYPHOTO A3bIKA,

— CTHJIMCTHYECKYIO CHCTEMY COBPEMEHHOIO PYCCKONO s3bIKA HA BCEX €r0 CTPYKTYPHBIX
ypoBHAX  (poHeTHUeCKOM,  JIEKCHKO-(hPa3eoOrHYECKOM,  CIOBOOOPAa3OBATEIbHOM,
MOp¢ONOrHUeCKOM, CHHTAKCHYECKOM ),

— 3aKOHOMEPHOCTH  (PYHKIMOHHPOBaHMA  si3bIKA B PA3JIMMHBIX  THUOAX  PeYH,
COOTBETCTBYIOLIMX TEM HJIH HHBIM THIOBBIM c(epaM ueNOBEUeCKON AEATENBHOCTH H,
COOTBETCTBEHHO, O0ILEHHS;

— OCHOBHBIE MPH3HAKH (YHKLHOHANBHBIX CTUJIEH peyH,

- cneuuduky AOKYMEHTHOH KOMMYHHKALILH,

— CHCTeMHbIe OCODEHHOCTH H NPU3HAKH JOKYMEHTHBIX TEKCTOB,;

— TPHHUMUIOBI COCTABJEHHS TEKCTa ACJOBOr0 AOKYMEHTa H COBpPEMEHHbIE TEeHOSHLHMH HX
HU3MEHEeHMA.

Pabouas mporpaMma AUCLMIUIMHBI HAIIPABJIEHA HA OBNIAJIEHHE CIEAYIOIUMU OOIIMHI H
KOMIETEHLISIMH NTPO(PECCHOHANBHBIMHU



OK 1. [ToHHMaThb CYLIHOCTb H COLMANbHYIO 3HAUHMOCTDb CBOeil Oyayieii npodeccun, nposABIATh
K Hell yCTOMYKMBBIHA HHTEpEC.

OK 2. OpraHn3oBbiBaTh COOCTBEHHYIO NESTENBHOCTD, BBIOMPATh THUIIOBBIE METO/BI H CIIOCOOBI
BBINIOJIHEHHS TPO(PECCHOHANBHBIX 33/1a4, OLIEHHBATh HX HPPeKTHBHOCTb H Ka4eCTBO

OK 3. IlpuHuMaTh pellieHHs B CTAHAAPTHBIX H HECTAHAAPTHBIX CUTyaUMAX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBiATh NOHCK U HCHIONB30BaHHE HH(popManny, HeoOxoaumon ais 3ppeKTHBHOTrO
BBINIOJIHEHHS NTPO(DECCHOHANBHBIX 334a4, MPO(pECCHOHAIBHOTO H JINYHOCTHOIO Pa3BUTHSL

IIK 1.5 Odopmaatb M perucTpHpOBaTh OpPraHU3aLMOHHO-PACMOPAOUTENbHBIE AOKYMEHTH,
KOHTPOJIHPOBATh CPOKH MX HCTIONHEHHS.

K 1.6. ObpabarbiBaTh BXOAALIME M HCXOMAIIHE HOKYMEHTBI, CHCTEMAaTH3UPOBaTb UX,
COCTABJISITH HOMEHKNIATYPY AeI H (GOPMHPOBATE NOKYMEHTHI B JIENa.

IIK 1.10. CocTaBnaTb OMNHCH OeN, OCYLIECTBISATH MOATOTOBKY AeN K TNepedaye B apXuB
OpraHH3aLUH, T'OCYJAPCTBEHHBIE 1 MyHHLIUNAJIbHbIE aPXHBBI.

1.4. PexoMenayemMoe KOJHYECTBO YAacOB HAa  OCBOEHHe nporpaMmbl y4eOHoii
AHCLHIIHHBI:

MaKkCHMaNnbHOH y4eOHOH Harpy3ku oOydaromierocs 270 4acoB, B TOM YHCIE:

00s13aTeNIbHOM ay IUTOPHOI yuebHO#H Harpy3ku of0yuaromerocs 180 yacos;

CaMOCTOATENBHOMH paboThl obyuaromeroca 90 4acos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OIL13 MPAKTHKYM IO PABOTE B CHCTEME JJEKTPOHHOTI'O
JOKYMEHTOOBOPOTA

1.1, O0aacThL NPHMEHEHNS MPOTrPAMMBbI

Pabouas mporpamma yueOHOUM JUCLHIUIMHBI SABJISETCS YaCThIO MPOrPaMMbI MOATOTOBKH
CMIELIHAJINCTOB CPEAHEro 3B€HA MO creuralbHOCTH 46.02.01 JoKyMeHTALHOHHOE o0ecneyeHue
YOPABJACHHA H APXHBOBEACHHE.

PaGoyas mporpaMma y4eOHOH OHCLMIUIMHBI MOXeT ObiTb HCMONB30BaHA B
npodeccHoHanpHOH noaroroBke no mpodeccun Henonpoussogutenb, CekpeTrapp, B Kypcax
NOBBIEHUA KBAMH(PUKALNH MO HANIPABICHHO JIOKYMEHTALIHOHHOE 00ECTIeUEeHHE YIIPABIICHHS.

1.2, MecTo AMCHHMIVIMHBI B CTPYKTYpPE OCHOBHOH NPO(ecCHOHAIbHOH 00pPa30BATE/NbLHOH
NporpamMmbi:
OIT.00. INpodreccuonanbHbii nukn. ObmenpodeccHoHaIbHBIE AUCUUIUIHHBL. BapuaTusHas 4acTs.

1.3. Heau 1 3342494 AHCUHNIIHABI — TPeOOBAHHSA K Pe3yJbTATAM OCBOECHHA AHCUHILTHHDI:
B pesynprare 0CBOSHHS AMCUUIUIMHBI OOYHAKOLINICA JOJKEH YMETh!

— CO37aBaTh, PENAKTHPOBATb, O(GOPMIATH, COXPaHATb, NEPeAaBaTh HHPOPMALHOHHbIE
OOBEKTHI Pa3IMUHOrO THNA B CHCTEME 3JIEKTPOHHOIO JOKYMEHTO000POTA;

— HCMONb30BaTh B MNpPO(ECCHOHANbHOH AEATENBHOCTH pa3jIHYHBIE BHABI MPOrPAMMHOIO
obecrieueHNs, B T.U. CIEUHANBHOTO;

— HCHOJNIB30BaTh  CEPBHCBI M HHOOPMALMOHHBIE pecypchl cetH  MHTepHer B
npodecCHOHANbHON AeATebHOCTH.
B pesynbTaTe OCBOSHHS AMCUMIVIMHBI 00YJaIOLIKICA JOJDKEH 3HATD!

— 0COOEHHOCTH CHCTEM SJIEKTPOHHOTO HOKYMEHTO000pOTa,

— OCHOBHBIE TEXHOJIOTHH CO3/JAHUA, PeJAKTHPOBaHHA, ODOPMICHHS, COXPAHEHHS, NIePeadH
H MoKcKa HHPOPMALMOHHBIX O0BEKTOB Pa3IM4HOTrC THIMA (TEKCTOBBIX, IpadUIecKHx, YUCIOBBIX U
T.1.) C MOMOILBIO COBPEMEHHBIX MPOTrPaMMHBIX CPEICTB,

— TpeboBaHusa K (POPMHPOBAHUKY H O(POPMIIEHHIO ZOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO
JOKYMEHTOO00pOTa,

— OCHOBHbIE METOIBI H NPHEMEBI 00ecneueHHs HHGOPMALMOHHOH Ge30MacHOCTH.

Pabouas nporpamMMa QUCLMIUIMHBI HAIIPABJIEHA HA OBJIAICHHE CIEAYIOIIHMH OOIHMU U

npo(ecCHOHANBHBIMU KOMIMETEHLIHAMH:

OK 5. Hcnoab3oBaTh  MHPOPMALHOHHO-KOMMYHHKALIMOHHBIE  TEXHOJOTHH B
npodheCCHOHANIBHOU eATEIBHOCTH.

OK 9. OpueHTHPOBATBCA B YCIOBHAX HAaCcTOH CMEHBI TEXHONOIHH B MpOdieCCHOHANBHOM
OEeATeNbHOCTH.

I1K 2.2. Bectu paoTy B cHCTeMaXx 3JeKTPOHHOTO JOKYMEeHTOoo00poTa.

1.4. PexoMenayemoe KOJIHYECTBO YACOB HA OCBOEHHE NPOrPaMMbl AHCUHIIHHDI:
MaKCHMaNbHOM yueOHol Harpysku obyuaromerocs 66 4acoB, B TOM YHCIE:!
obd3arenbHO ayauTOpHOH yueOHON Harpy3ku obydalowuerocsa 44 yaca,
CaMOCTOATENbHOI paboThl obyualoLerocsa 22 yaca.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
OI1.14 MPAKTHKYM IO KAJIPOBOMY AEJONPOA3BOACTBY

1.1, O0aacThL NPHMEHEHNS MPOTrPAMMBbI

Pabouas nporpaMma yueGHOM JAHCLMIUTHHBI SIBJISIETCS YaCThE) MPOrPAMMbI MIOANOTOBKH
CMELHANIUCTOB cpenHero 3seHa B cooTBeTcTBUH ¢ P®I'OC no cneuwanvHocTH 46.02.01
JOKYMEHTALlHOHHOE 00ecnerMeHue yNpaB/ieHHs H APXHBOBEACHHE.

Pabouyas nmnporpamMma yuyeOHOH IOUCUMIUIMHBI MOXeT OBITh MCHOJb30OBaHA B
JOTIONHUTENIBHOM Tpo{eccHOHaNbHOM 00pa30BaHUH (KypChbl MOBBIILEHHA KBAMHPHUKALUMH H
MEepenoaroToBKa), a Takke AN BceX GopM MoOJdyueHHs 00pa30oBaHUA: OYHOH, OYHO-3a0YHOMN
(BeuepHeii).

1.2. MecTOo AHCUHMNJIHHBI B CTPYKTYpPe OCHOBHOH npodeccHOHANLHOH 00pa3oBaTeNbHOH
nporpammbl: OIL00. TIlpodeccuonanvhbiii uuka. OOwenpodeccuioHanbHble OUCLUIUIHHBIL
BapuaTiBHas yacts.

1.3. Heau u 324294 ANCUHIIHHBI — TPe0OBAHNSA K Pe3yJbTATAM OCBOEHHS AHCUHNIHHDBI:
B pesynprare 0CBOSHHS AUCHUIUIMHBI OOYHAOLUHCS JOIKEH YMETh!

- pa3pabaTbiBaTh H 0QOPMIATE HOPMATHBHbIE AOKYMEHTBI MO JINYHOMY COCTaBY,

- opopmiaTe yHupuIMPOBaHHBIE HOPMBI,

- COCTaBJIATL H OPOPMIIATE AOKYMEHTBI, CONPOBOKAAKOLINE TPYAOBBIE NPOLIECCHI,

B pesynerare OCBOSHHS AUCHUIUIMHBI O0OYHAKLINHCA AOJKEH 3HATD:

- Tpynosoii koaexc Poccuiickoit @eaepauny,

- KI1aCCU(HUKALHMIO TOKYMEHTOB 110 TPYAOBBIM OTHOLIEHHUSM;

- yHuULUpOBaHHbIE GOPMBI;

Crnenyaauct no AOKYMEHTAlMOHHOMY O0eCNeueHHK) YNpaBIeHHs, apXHBHCT IOJDKEH
obnagatb Npo(ecCHOHAILHLIMH H OOWHMH KOMNETeHUHAMH, BKIIOYAOLWNMH B ceds
cocoOHOCTD (Mo 6a30BOH MOATOTOBKE):

1. MK 1.7. CamocrostenbHo paboTath ¢ AOKYMEHTAMH, COAEPIKALHMH
KOH(pUASHIHANBHYIO HHYOPMALMIO, B TOM YHCIE ¢ JOKYMEHTAMH MO JINYHOMY COCTaBY.

2. OK 1. IToHuMaTk CYILHOCTb W COLMANbHYIO 3HA4MMOCTb CBoeil Oymyiueii
npodeccuu, NpoABNATh K Hell yCTOHUMBLII HHTepecC.

3. OK 2. OpraHusoBbiBaTh COOCTBEHHYK JAESTEJIBHOCTb, BBIOMPATh THIIOBBIE
METOABI U CNOCOOB! BBINOIHEHHA NMPOJPECCHOHANBHBIX 33/1a4, OLEHHBATb HX 3()eKTHBHOCTD H
Ka4yecTBO.

4. OK 3. IIpuHuUMaTh pelleHHs B CTAHJAPTHHIX U HECTAHAAPTHBIX CHTYaUHSX M
HECTH 3a HHUX OTBETCTBEHHOCTb.

5. OK 4. OcymecTBnaTh MOUCK U UCMOJNB30BaHHE HHPOpMAaHy, HEOOXOMUMOMH Ay
3¢ ¢deKTUBHOrO BBIMOJHEHUA MpodecCHOHANbHBIX 3amay, NpodecCUOHANbHOIO H JIWUHOCTHOTO
Pa3sBUTHA.

6. OK 5. Hcnonp3oBate HHPOPMALMOHHO-KOMMYHHUKAIUOHHBIE TEXHOJIOTHH B
npodheCCHOHANIBHOMU eATEIBHOCTH.

1.4. Pexomenayemoe KOJIHUECTBO YACOB HA 0CBOCHHE NPOrPAMMbI AHCHHILJIHHBIS
MAaKCHMAJIbHOH y4eOHOH Harpy3ku oOyqaromerocsa 72 4acoB, B TOM HHCIIE!
00s13aTeNIbHOM ayAMTOPHON yueOHOI Harpy3ku o0yvaromerocs: 48 4acos;
CaMOCTOATENBHON paboThl 00yuarmerocs 24 4acos.



AHHOTAIIHA K PABOYEIT MPOTPAMME YYEBHOI THCIHILTAHEI
OI1.15 OCHOBHI IOKYMEHTHPOBA HHSA TPENNPUHIMATEJILCKOI
JEATEJIbHOCTH

1.1. O6snacTe NpUMEHEHHS NPOTPAMMBI
Pa6ouas nporpamMma y4eOHOM JHUCIMILIHHBI SIBJISETCA YACTHI MPOTPAMMEBI

MOArOTOBKH CIEUHAJIMCTOB CpeAdHero 3BeHa Mo cneuuanbHocTd 46.02.01
JIOKYMEHTALHOHHOE 00eceueH e YIPABJJIeHH H APXHBOBEICHHE .

1.2. MecTo JUCHHIVIMHBI B CTPYKTYpe OCHOBHOH mpodecCHOHAJIBHOMH
o0pa3oBaTe/IbHOI NPOrpaMMBbI:
OI1.00 IlpodeccuonanvHplii nukia. OOWEeNnpodecCHOHANbHBIE ANCLMIUIAHEI.

BapuatusHas 4acTh.

1.3. e m 3a3a4d JMCHMILVIHHBI — TPeOOBAHHSA K Pe3yJIbTaTaM
OCBOCHHS JUCLMIIHHBI:

B pesynbpTate n3ydyeHus yueOHOH JUCHUILTMHEL 00YYaIOLIHHCA J0JIKEH
YMETBH:

- OpHeHTHPOBATbCA B KIAacCH(HKATOpe BUAOB AESTENbHOCTH
- AHaIM3HPOBATh JEHCTBYIOIIYIO CHCTEMY HANOrOO0JI0KeHHS
- I[oaroToBUTE MaKeT AOKYMEHTOB U PErHCTPALH MPEANPHATHH Pa3auyuHbIX GOopM
COOCTBEHHOCTH.
- [TonroroButh YcTaB npeaAnpusaTHii pasjinvHbIX opM COOCTBEHHOCTH.
- Pabotars ¢ [Nencuonneim pornom Poccuiickoii @enepaiu u POHAOM COLMANTBHOTO
CTPaxOBaHHS.
- IToAroTOBUTE MaKeT AOKYMEHTOB IUIS peopraHH3alWH H JUKBHOAUMH NpeanpUsITHil
pa3NHYHBIX (GOpM COOCTBEHHOCTH
3HATh.
- @opmMbl OpraHU3aLHUH TPEONPUHUMATENBCKOH OEATENBHOCTH B PocCcHiiCKoOi
Denepauun.
- Tlopsanok rocynapCTBEHHOH PpEruCTpaluH NPEANpHATHH pasaudHbix  (opM
COOCTBEHHOCTH.
- Cucremy Hanorootnoxxenus B Poccuiickoiit @enepanun.
- Ocobennoctn paborel npemnpusitusi ¢ Ilencuonueim  oHnoMm  Poccuiickoi
Denepaunn 1 POHAOM COLMATBHOIO CTPAXOBAHHSL.
- IMopsinok peopranmsauyu, npeodpazoBaHUs U JIMKBHAAUWH HPEATIPUATHI Pa3IUYHBIX
¢bopm cobcTBeHHOCTH.
PaGouas nporpaMma Y'-Ie6H0ﬁ AUCHUIUTHHBI HAITpapjia€Ha Ha OBIAACHHE
OOLTUMHU KOMITETCHITHAMH
OK 2. OpraHu3oBBIBaTb COOCTBEHHYIO IE€ATENBHOCTH, BBIOMPATh THIIOBHIE
METOAbI H CIIOCOOHBI BBIMOJIHEHHA l'[pO(l]eCCHOHaJ'[I)HbIX 3agad, OUCHHBATE HX
3¢ HEKTUBHOCTH H KAYECTBO.
OK 3. IlpuHHMAaTh pellleHHs B CTAHIAPTHHIX M HECTAHAAPTHBIX CHTYaLHAX H
HECTH 34 HUX OTBECTCTBCHHOCTD.,
OK 4. OcylecTBniATe MOUCK M HCMONb30BaHHe HH(MOpPMaLHH, HEOOXOIUMOMH



hil b 3¢(peKTUBHOTO BBIMTONTHEHHA npogecCHOHATBHBIX 3aza4,

PO EeCCHOHATIBHOTO 1 JIMYHOCTHOTO PA3BHTHAL.
OK 6. PaGoratb B KOJIEKTHBE H KOoMaHZe, >(peKTHBHO OOIATBCA C
KOJIJICTAMH, PYKOBOJCTBOM, MTOTPCONTEIIAMH.

1.4. PexoMeHayeMoe KOJMHYECTBO 4YAaCOB HA OCBOCHHE TMPOrPAMMBI
AVCUUTLTHHBI

MakcUManbHOH yaeGHOH Harpy3ku obyuarolieroca 34 yaca, B TOM YHCIE:
00s13aTeIFHON ayAUTOPHOH yueOHO# Harpy3ku oOyuatomerocsa 36 4acos;
CaMOCTOATENBHOM paboTHl oOy4varonierocsa 18 yacos.



AHHOTAIIHA K PABOUEI1 MPOTPAMME YYEBHOI THCIHILTAHEI
IIM.01 OPTAHH3AIIAS TOKYMEHTAIIHOHHOT'O OBECTIEUEHHS
YIPABJIEHHSA U ®YHKIIMOHUPOBAHUA OPTAHU3AIINH

1.1. ObmacTe NnpuMeHEeHH MPOTrPAMMBbI

Pabouas mnporpaMma npoQeCCHOHATBHOTO MOAYJSA ABJISACTCA YaCThIO
MporpaMMEBl MOArOTOBKH CHELHATMCTOB CPEAHEr0 3BEHA MO CHELUATBHOCTH
46.02.01 MoxyMeHTAalMOHHOE O0eCTIeUCHHE YNPABJICHHS H APXHBOBEJACHHE B
4acTu OCBOCHHA OCHOBHOTO BU/IA JEATENBHOCTH: Opranusanus
JOKYMEHTAUMOHHOrO  ofecnevyeHud  VIpaBieHHd ¥ (QVHKIWMOHHWPOBAHUA
OPraHH3AIMHA M COOTBETCTBYIOIMIMX TIpodeccrnonanbupix koMnerennuii ([TK):

IIK 1.1. KoopaunupoBaTk paboTy opraHu3aluuu (IpHEMHON PYKOBOIUTENA),
BECTH [PUEM TIOCETUTENICH.

IIK 1.2. OcyiuecTBaaThs paboTy Mo MOATOTOBKE M MPOBEAEHHIO COBELAHHUM,
JICTIOBBIX BCTPEY, IPUCMOB U MIPS3CHTAIIUM,

IIK 1.3. OcyluecTBiATh MOATOTOBKY AENOBBIX MO€3A0K PYKOBOAWTENA U
JIPYTUX COTPYIHHKOB OPTAHU3AINH.

I1IK 1.4. Opranu3oBeiBaTh pabouee MECTO CeKpeTapA U PYKOBOAMUTEINA.

MK 15, Odopmnare ®  PErUCTPHPOBATh  OPTAHH3ALMOHHO-
pacnopAaUTENbHBIE JOKYMEHTBL, KOHTPOIUPOBATh CPOKH UX HCTIOJIHEHHUA.

IIK 1.6. OOpabatbiBaTh BXOAANIME H  HCXOAAIIHE JAOKYMEHTHI,
CHCTEMATHU3UPOBAaTh HX, COCTABIATh HOMEHKJIATYpy JAenl H (POpMHPOBATH
JIOKYMEHTHI B Jigna. Opeanu306ui6amb pabomy ¢ QOKYMEHMAMU,

IIK 1.7. CamocrosTensHo paloTaTh € JOKYMEHTAMH, COAEP/KALIIMH
KOH(PUICHIMATBHYIO MH(POPMAIMIO, B TOM YHCJIE C JOKYMEHTAMH N0 JIHYHOMY
coctaBy. [llpunumams  ywacmue 6  OPeAHU3AYUU — KOHPUOEHYUATLHO20
0enonpoU3c00Cmed.

IIK 1.8. OcymectBiate TenedoHHoe 0O0CTy)KHBaHHE, MPUHUMATH W
[IEPEAABaTh.

IIK 1.9. OcylecTBiate MOOATOTOBKY AeN K [MepeAaye Ha apXHUBHOE
XPaHCHHUE.

IIK 1.10. CoctaBnaTh ONHCH J€d, OCYIUECTBJIATh TMOATOTOBKY J€N K
[IEPEAAYE B APXHUB OPTAHU3ALMH, FOCYIAPCTBCHHBIC U MYHHUIIUIIAIBHBIC APXHUBBI.

PaGouas nporpamma  mnpode€CCHOHANIBHOTO  MOAYIA  MOXeT  OBITh
HCTIONB30BaHA B JOTOJIHUTENBHOM MPOQEeCCHOHANBHOM O0Opa3oBaHWH: KYpPCHI
MOBHIILICHHUS KBATU(HUKAIMH, KYpPChl TEPEIMOATOTOBKH, B MNPOdECCHOHATBHON
MOArOTOBKE, MPH OCBOEHUH Mpodeccun pabouero B pamkax cnemuanbHoctd CI1O
46.02.01 ToxkyMeHTALMOHHOE 00SCTICUCHUE YIIPABJICHUA H APXUBOBE/ICHHUE.

1.2. LHean 1 3370241 MOOYJIs1 — TPeOOBaHHSI K Pe3yJIbTATAM O0CBOEHHsI MOAYJIA
C uenpio OBNaAeHHUA YKa3aHHBIM BHAOM MPo(heCCHOHANBHON AEATETbHOCTH
H COOTBCTCTBYIOUIMMH TIPO(PESCCHOHATBHBIMH KOMIICTCHIHAMH O0YYAIOMIMICA B
X0J€ OCBOSHUA MPoheCCHOHANBHOTO MOAYJIA JOMKEH:
HMeTh MPAKTHYEeCKHIi ONbIT:



— OpraHu3aldd AOKYMEHTAUUOHHOTO OO0eCMeYeHHud YNpPaBlIEHHA U
(YHKIIMOHUPOBAHUS OPTaHHU3AIUH,

1. — pabomer  C  OQOKYMEHMAMU,  COOCPICAUUMU  UHDOPMAYUIO
OZPAHUYEHHO20 QOCHYNd;

= opeaHuzayuu  pabomel ¢ OOKYMEHMAMU HA  6CeX  SManax
0eNoNPOU3EO0CMBEHHO20 RPOYECCA;

YMeETh:

- MPUMEHATh HOPMATUBHBIE MPABOBLIE AKTH B YIPABJIEHUECKOMH
JIEATCIBHOCTH,

- MOATOTABIUBATE MPOEKTHl YIIPABICHYECKUX PELICHUI;

- oOpabaTeiBaTh BXOAAIME W  HUCXOMAIMIHS  JAOKYMCHTHI,
CUCTEMATH3HPOBATh WX, COCTABJATh HOMCHKIATYPY A€l U (OPMHPOBATH
JOKYMEHTHI B Aena,

- rOTOBUTH M MPOBOJAUTH COBCLIAHMA, JCIIOBBIC BCTPEUH,
MPUEMBI U MPE3eHTALHM;

- paspabamei8ames  GHYMPEHHUE — HOPMAMUGHO-MEMOOULECKUE
OOKYMEHMb, PECIAMEHMUPYIOUUE KOHPUOCHYUATBHOE OCTONPOU3EO0CIIBO,
secmu 00paboOmMKY, pecucmpayuro u y4em KonQUOCHYUARbHBIX OOKYMEHIN0E,
20MOBUMb  KOHQUOCHYUATbHBIE OOKYMEHMbI K nepeoaie Hd dApXueHoe
XpAaHeHue U YHULMONCEHUe, OPeaHU308bIBAINb KOHMPOTIb 3d COXPAHHOCIBIO
KOHGDUOEHYUATbHBIX OOKYMEHINOE,

- paspabamei8ames  GHYMPEHHUE — HOPMAMUGHO-MEMOOULECKUE
OOKYMEHNBL, ogopmaane OPCAHUIAYUOHHO-PACHOPAOUMETbHBIE
QOKYMEHMBI, 8ECMU NpUeM, OMnpasKy, 00pabomxy, pecucmpayuio u yyem
OOKYMEHMO8, 6eCU KOHIMPOIb UCHOJHEHUA OOKYMEHMOE, 2oMmosumbs
OOKYMEHmMBl K Nepedauye HA ApXueHoe XpaHeHue U YHUYIMONCEHUe,
OP2AHU30BLIBANTL KOHMPONb 30 COXPAHHOCMBIO OOKYMEHIN08.
3HATD:

HOPMATHBHHIC [IPABOBBIC AKTHL B OOJIACTH OPraHU3allMM YIIPABICHYECKOM
JeATENBHOCTH,

OCHOBHBIC [IPABWJIA XPAHCHNS H 3aIIUTHL CiTyke0HO# nHpopManuu;

CUCTEMY AapXUBHOro ynpaeieHud B Poccuiickoii ®egepauuud U
opranu3aiuo ApxuHoro ¢onma Poccuiickoit ®eneparum,

CHUCTEMY XpaHEeHUA U 00pabOTKH AOKYMEHTOB;

0COOCHHOCTH TCXHOJIOTHH 3AIIUTHl NIEPCOHANBHBIX JAHHBIX B ICKTPOHHOIM
Oaze;

OHMCHBIC TCXHOJIOTHM OPTAHH3AIMH  JICKTPOHHBIX PETHCTPAMMOHHBIX
dopm;

IPOTPaMMHOE 0OCCIICUCHUE,

cucmemy HOPMAMUBHO-NPABOGHIX aKmos, PECAMECHIMUPYIOUUX
KOHQUOCHYUATbHOE — 0CTONPOU3B00CME0;  cucmemy U (DyHKyuu  Cryxco
KoHguoenyuanvnoco HOY, mpebosanus x nepconauny, umewwgesmy Oocmyn K
KOHGpUOeHYUANbHON unoOpMayuu, RPUHYUNBLL OPSAHUIAYUU KOHPUOCHYUARBHOZO
OoKkymenmoobopoma,  obwgue  mpebogaHua K - y4emy U COXPAHHOCHU



KOHPUOECHYUATHBIX OOKYMEHMOB; mpebosanis K Gopmuposarnuio
KOHQUOCHYUATLHBIX Oel

cucmemy HOPMAMUBHO-NPABOBHIX axKmos, PecIamMenmupyIoux
odenonpouzso0cmeo; cucmemy u yuxyuu cayxco JOV,; npunyuner opeanusayuu
0eoNPoOU3COOCMEA.

1.3. PexoMeHayeMoe KOMHYECTBO 4YacoB Ha OCBOeHHEe MPOrpaMMbI

npo¢eCCHOHANBLHOTO MOIYJISA:

Bcero — 603 gaca, B TOM 4UHCTIE:
MaKcHManbHasd yueOHasA Harpyska o0yvaromeroca — 531 yaca; BKIoOUas:
0013aTeNIbHOM ay TUTOPHOM YueOHOIT Harpy3Ku obyuaronieroca — 354 yaca;
caMocToATeNIbHOH padoThl obyyvarolerocsa — 177 4acoB;

yu¢OHOI B MPON3BOACTBCHHOM MPAKTUKK — 72 yaca.



AHHOTAIIUA
HA ITIPOTPAMMY YUEBHOM MPAKTHKH ITO TIM.01 OPTAHU3AIIUS
JOKYMEHTAIHHOHHOI'O OBECIIEYEHHUA YIIPABJIEHUA U
OYHKIINOHUPOBAHUS OPTAHU3AIINN

1.1. O0aacTh NnpUMEHEeHHUsI NPOrpaMMbl Y4eOHOH NPAKTHKH

Pabovad mporpamMMa yueOHOH MPaKTUKH ABIAETCA YaCThE) MPOrPaMMBbl IOATOTOBKH
CHEUHANHCTOR CPEAHEr0 3BCHA MO creuuanbHOCTH 46.02.01 JokyMeHTAHOHHOE
o0ecnmeyeHHe YNPABJACHHS H APXHBOBEICHHE B YaCTH OCBOCHUA OCHOBHOTO BUJA
neatenbHocTd  (BIIL): Opranuzaumd  JOKYMEHTAUWMOHHOTO  ofecredeHus
yNpaBJicHHs U QYHKIIMOHUPOBAHUS OPraHHU3aIIN .

LleaH 1 320244 Y4€¢OHOH NPAKTHKH:
C nenslo OBNAACHHA YKA3aHHBIM BHJIOM NPO(ECCHOHANBHOH NEATENTBHOCTU U
COOTBETCTBYIOLUIMMH NPO(PECCHOHATBHBIMH KOMIIETEHIMAME O0yYaroMicA B X00€
OCBOEHUSA NPOPECCHOHATBHOIO MOAYJIS AOJDKEH:
HMeTh NPAKTHYECKHIi ONbIT:

— OpraHu3alud  JOKYMEHTAllHOHHOTO O0€CHeYeHHd YIpaBlICHHsS H
($YHKUMOHNPOBAHHUA OPraHU3ALMNH,

— pabomel ¢ OOKYMEHMAMU, COOCPICAUUMU UHDOPMAYUIO OZPAHUYEHHOZO
docmyna;

- opaanuzayuu  pabomer ¢ OOKYMEHMAMU HU  6cex  2Mmanax
0eA0oNPOU3BOOCIBEHHOZ0 NpoYeccd,

YMeTh:

- NPUMEHATh HOPMATHBHBIE IPABOBHIE AaKThl B YIPAaBICHYECKOH
DEATEIIBHOCTH,

- NOATNOTABINBATE NPOSKTHl YIPABICHYECKUX PEIICHUI;

- obpabaTeiBaTh BXOIALIHE " HUCXOIALINE AOKYMEHTHI,
CHUCTEMATHU3UPOBATh HX, COCTABILATE HOMEHKJIATYpPYy Jen KU (POopMHpOBATH
JOKYMEHTEHI B JI€la;

- TOTOBUTH W MPOBOAMTHL COBELIAHUA, AEJIOBBIE BCTPEYH, NPHEMEI H
Mpe3cHTALHH,

—  paspabamel6ame GHYMPEHHUE HOPMAMUBHO-MEIMOOUYECKUEC OOKYMEHMbI,
pecramMeHmupyouue KOHQUOeHyuaIbHoe 0eI0nPOU3EOOCBO, 6ecmu 0OPAbOmKY,
pesucmpayuio U y4em  KOHQUOEHYUarbHblX  OOKYMEHIMO8,  2OMOGUMb
KOHQDUOEHYUATbHbIE  OOKYMEHNIEl K Nepedaye HA apXusHoe XpaHeHue u
VHUYIMOJICEHUE, OP2AHU30BLIEUMb KOHMPO.To 3a COXPUHHOCHIBIO
KOHDUOCHYUANLHBIX OOKYMEHINO8;

—  paspabamuieumes 6HYMPEHHUE HOPMUAMUBHO-MEMOOULECKUE OOKYMEHMbI,
ohopriame  OpeAHU3AYUOHHO-PACROPAOUMENLHBIE OOKYMEHMbI, GeCHU HpueM,
OMNPUBKy, 06pabOmMKY, pecucmpayuwio u y4em OOKYMEHMOB, 6ecmi KOHMpOTb
UCHOAHEHUS OOKYMEHIMOG, 20MOGUML OQOKYMEHMbl K nepeoade Hd aApXueHoe



XpaHeHue u YHUYMOJICCHUE, OpP2aHU306LI8AMb KOHMPOLL 34  COXPAHHOCHILIO
OOKYMEHMOB.

3HATD:

— HOPMATHBHEIE MIPABOBBIC AKTH B 00IACTH OpraHn3auyy YIPaBJIeHYECKOM
NEATECIBHOCTH,

— OCHOBHBIC IMPABHJIA XPAHECHHA W 3aLUTHL CIIyKEOHOH nHpopManuu,

— CHCTEMY AapXUBHOrQ ympaeleHus B Poccuiickoii ®enepauuu u
opranu3aumio ApxupHoro gonga Poccuiickoin ®eaepaumn;

— CHCTEMY XpaHEHHs U 00pabOTKH TOKYMEHTOB,

— OCOOCHHOCTH TEXHOJIOTUH 3AlIUTH IEPCOHANIBHBIX JaHHBIX B 3JIEKTPOHHOIA
baze;

— O(UCHBIE TEXHOJOTHH OPTraHU3alMU 3JCKTPOHHBIX PETUCTPAIMOHHBIX
bopm;

— NMPOTpaMMHOE O0ECIICUCHHE,

—  cucmemy — HOpMAMUBHO-NPAGOBLIX  (KWMOB,  PECRAAMEHMUPYIOUJUX
KOHGpUOCHYuATbHOE — OCIONPOU3BOOCINBO;  cucmeMy U (QyHryuu  crysxuo
koHpuoenyuarorozco J[OV; mpebosanus k NepCoHANRy, UMEuieMy OOCMYn K
KOHQDUOEHYUANLHON UHDOpMAYyUU, NPUHYUNLL OP2AHUIAYUU KOHDUOEHYUARbHO20
Joxymenmoobopoma;  obwue  mpebosanusi Kk yuemy U COXPAHHOCHIU
KOHDUOEHYUATLHBIX OOKYMEHMOB; mpebosarus K GPopryuposario
KOHGpUOEHYUATbHBIX O

—  cucmeMmy — HOpMAMUBHO-NPAGOBLIX — (KWOG,  PECAAMEHMUPYIOUJUX

denonpousgoocmeo,; cucmemy u yuxyuu cayoct JJOY; npunyuner opeanuzayuu
0eONPOU3BOICHEA.
1.3. Pe3ynbratoM OCBOSHHS MPOrpaMMBl MPOPECCHOHAIBHOTO MOIYJS SBIAETCA
oBllafecHHe  OOYYAOIMMMUCA  BUOOM  NPO(ECCUOHANBHON  ACATENBHOCTH
Oprasuzanus JIOKYMEHTAIMOHHOTO odecneueHns YIIPaBJICHHA H
(OYHKIMOHMPOBAHHA OPTraHH3aLWU, B TOM 4Yucie npodeccuoHanbHeIMUA (IIK) n
o0mmmMu (OK) KOMIETEHIUAMU:

Koa HanMeHOBaHHE pe3yJbTATA 00YUeHHSA
ITK 1.1. | Koopauxuposars paboTy OpraHH3aLli (IPHEMHOH PYKOBOAUTES ), BECTH ITPUEM
NoceTHTEIeH
IIK 1.2. | OcywectBnarb paboTy Mo NOArOTOBKE U MPOBEASHUIO COBEIIAHHUI, I€OBbIX
BCTpEY, MPUEMOB W Mpe3eHTaLuii
ITK 1.3. | OcywecTBnars NOArOTOBKY AENOBBIX MOE3A0K PYKOBOAUTENA H JPYTHX
COTPYHUKOB OPraHN3aLUH
IIK 1.4. | OpranusoBbiBaTh pabodee MECTO cekpeTaps U pyKOBOOUTENA
IIK 1.5. | O¢popMnATb H perucTpupoBaTh OPraHH3aLHOHHO-PACTIOPSAUTEbHbIE
JOKYMEHTBI, KOHTPOJIHPOBATh CPOKH HX HCTIOTHEHUS
ITK 1.6. | O6pabaTeiBaTh BXOAALINE U HCXOAAIINE AOKYMEHTBI, CHCTEeMAaTH3HPOBATD HX,
COCTaBJIATb HOMEHKJIATYpy e U (hOPpMHPOBATh JOKYMEHTHI B 1eJa
IIK 1.7. | CamocToarenbHo paboTaTh ¢ JOKYMEHTaMH, COAep KallUMH KOHPUASHLUATLHYIO
MHGOpMAaLKIO, B TOM YHCJIE ¢ JOKYMEHTaMH 1O JIHYHOMY COCTaBY
ITK 1.8. [ OcymectBnars TenehoHHOE 00CTYKUBAHHE, TPHHIMATb H NIEPeaBaTh (hakchl




MK 1.9.

OcCyLIecTBIATh NOATOTOBKY JIeN K MepeAaye Ha apXHUBHOE XPAHEHHE

1.10.

CocTaBNATb OMHCH ACJ, OCYWIECTBIATD NMOArOTOBKY AOCI K NEpEaayc B apXHUB
OprafdH3alyi, rocy aapCTBCHHLIC M MYHHLUHWIIAJIEHBIC apXHBLI

OK 1. [ IToHuMaTh CYIHOCTB M COLMAJIBHYK 3HAYHMOCTb CBOel Oyaymeii npodeccun,
MPOABJIATH K HEH yCTOHYHBBIH HHTEPEC

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO O€STEbHOCTD, BHIOHPATh TUIOBbIE METOABI 1
cnocoObl BHIMOMIHEHUS MPo(heCCHOHANBHBIX 3a1a4, OLEHUBATh HX
3} PeKTHBHOCTD 1 KaueCTBO

OK 3. ITpuHUMaTh peleHus B CTAHAAPTHBIX U HECTAHJAPTHBIX CUTYALUAX H HECTH 3a
HHX OTBETCTBEHHOCTb

OK 4. OCyLUeCTBIATL MOUCK W HCMONB30BaHHE HHPOPMALIMK, HEOOXOOUMOI AMA
3(()eKTHBHOTO BBINOJHEHUS MPODECCHOHANIBHBIX 33/1a4, NPOfieCCHOHAIBHOTO H
JIMMHOCTHOIQ Pa3BHTHS

OK S, Hcenons30BaTh HHOPMAHOHHO-KOMMY HHKALIHOHHBIE TEXHOJIOTHH B
npodeccCHOHaNbHOH AeITeNbHOCTH

OK 6. PaGoTaTb B KOMNeKTHBE U KOMaHIe, 3¢¢eKTHBHO O0ILATHCA C KOJIeramMu,
PYKOBOACTBOM, NOTPEOUTENAMU

OK 7. Bpate Ha ¢e0a OTBETCTBEHHOCTD 3a padoTy UIeHOB KOMAHABI {[IOAYHHEHHBIX ),
pe3yabTaT BBIMOJHEHHS 3a0aH1H

OK 8. CaMocTOATENbHO ONPeaeNATh 3a4a41 MpoheCCHOHANBHOTO H JIHYHOCTHOTO
Pa3BUTHS, 3aHUMATLCs CaMoo0Opa3OBaHHEM, OCO3HAHHO IJIAHHPOBATH
MOBBIIEHHE KBATN(DHUKANH

OK 9. OpHEHTHPOBATLCA B YCJIOBUAX YaCTOM CMeHbI TEXHOJOTHIT B npodeccioHanbHOH

ACATCNIBHOCTH

1.4, Pexomenayemoe KONIHYMECTBO YACOB
PexoMeHnyeMoe KOJIMYECTBO YaCOB HA OCBOCHHE yueOHOH NpakTUKH: 36 gaca.




AHHOTAIIUA
HA IPOTPAMMY ITPOU3BOJACTBEHHON MPAKTHKH IO ITM.01.
OPTAHU3ZALIHNA JOKYMEHTAIIMOHHOI'O OBECIIEYEHH A
YIIPABJIEHHA U ©YHKIITHOHHPOBAHUA OPITAHU3AIIHH

1.1. O0nacTe npHMeHEeHHS NPOrpaMMBbl NPOH3BOACTBEHHOH NPAKTHKH

Pabovad mporpamma npoN3BOACTBEHHOM MPAKTHKH SBAAETCA YaCTHE) MPOTPAMMEI
MOArOTOBKM CICHUAIMCTOB CPEAHEr0 3BeHa Mo crheuuansHocTH  46.02.01
JIOKYMEHTALIHOHHOE o0ecmevYeHHe YMPABJEHHsSI W APXHBOBEJAEHHE B YaCTH
OCBOCHHA  OCHOBHOro  BuMga  gedarenbHoctH  (BILO): Opranuzauus
JIOKYMEHTAIIMOHHOTO  o0ecneyeHns  YIpaBaeHUS ¥ (GYHKIMOHHPOBAHUS

opranmn3anuu

e/l M 320244 NPOH3BOACTBCHHON NPAKTHKHS
C uenplo OBNAJCHHUA YKA3aHHBIM BHAOM TPO(PECCHOHANIBHOW ACATETBHOCTH U
COOTBETCTBYIOIUMH NPOECCHOHATBEHBIMI KOMIETCHIUSAMH 00YYAIOMIUNACS B XO€
OCBOCHHA NPO(HECCHOHATBHOrO MOAYJIS JOJDKCH:

HMETh NPAKTHYCCKHI ONbIT:

— OpraHM3auvy JOKYMEHTAUMOHHOTO O00€CNedYeHHs YNPAaBICHUS U
(YHKIIMOHNPOBAHUS OpraHU3alllu;

— pabontel ¢ OOKYMEHMAMU, COOEPHCAUUMU UHPOPMAYUIO OSPAHUYECHHO2O
docmyna,

- opeanusayuu  pabomvi ¢ OOKYMEHMAMU HA  6CeX  SManax
0eA0oNPOU3BOOCIBEHHOZ0 NpoYeccd,

YMETh:

- NPUMEHATE HOPMATHBHBIE I[IPABOBEIE AKTHl B YIPaBICHYECKOH
NEeATEBHOCTH,

- NOArOTABJIMBATE NIPOEKTHI YIIPABICHUYECCKHX PEIICHHI,

- o0pabaTbiBaTh BXOAAIINE  H HCXOOAIIHE JOKYMEHTHI,
CHCTEMAaTH3HPOBATh HX, COCTABIATE HOMEHKJIATYpy A€l H (PopMHpOBATh
NOKYMEHTEL B J€Ia,

- TOTOBUTH M MPOBOJUTE COBCIUAHHA, ACIOBHIE BCTPEYH, NPHEMBI H
[IPE3CHTALINH,

—  pazpabamuiéame 6HYMPEHHUE HOPMAMUGHO-MEMOOUYECKUE QOKYMEHNIbI,
PecRamMeHmupyIouue KoHMUOeHyuaIbHoe 0el0npou3e00Cneo; 6ecmu 0opadbomyy,
pecucmpayuio U y4em  KOHQUOEHYUARbHblX — OOKYMEHIMO8,  2OMOGUMb
KOHGpUOEHYuATbHBIE  OOKYMEHMbl K nepeoaye HA  ApXueHoe XpaHeHue U
YHU4YmMooIcenue; Op2AHU30BLIBAN KOHMPOb 3a COXPAHHOCMEIO
KOHDUOCHYUATOHBIX OOKYMEHMO8,

—  paspabamuleams HYMPEHHUE HOPMAMUCHO-MEMOOUYECKUE OOKYMEHMbL,
ohopmaamy  OpeaHU3AYUOHHO-PACNOPIOUMETbHBIE OOKYMEHMbl, 8ecmu npuem,
OMAPABKY, 00pAbOmMKY, pecucmpayuio u y4em OOKYMEHMOG, GeCmU KOHMPOTb
UCRONHEHUS OOKYMEHMOS, 20MoSums OOKYMeHmbl K nepeoaye HA dapXueHoe



XpaHeHue u YHUYMOJICCHUE, OpP2aHU306LI8AMb KOHMPOLL 34  COXPAHHOCHILIO
OOKYMEHMOB.

3HATD:

— HOPMATHBHEIE MIPABOBBIC AKTH B 00IACTH OpraHn3auyy YIPaBJIeHYECKOM
NEATECIBHOCTH,

— OCHOBHBIC IMPABHJIA XPAHECHHA W 3aLUTHL CIIyKEOHOH nHpopManuu,

— CHCTEMY apxWUBHOro ympapieHus B Poccuiickoii denepauun u
opranu3aumio ApxupHoro gonga Poccuiickoin ®eaepaumn;

— CHCTEMY XpaHEHHs U 00pabOTKH TOKYMEHTOB,

— OCOOCHHOCTH TEXHOJIOTUH 3AlIUTH IEPCOHANIBHBIX JaHHBIX B 3JIEKTPOHHOIA
baze;

— O(UCHBIE TEXHOJOMHH OPTraHU3allMd 3JCKTPOHHBIX PETUCTPALMOHHBIX
bopm;

— NMPOTpaMMHOE O0ECIICUCHHE,

—  cucmemy — HOpMAMUBHO-NPAGOBLIX  (KWMOB,  PECRAAMEHMUPYIOUJUX
KOHGpUOCHYuATbHOE — OCIONPOU3BOOCINBO;  cucmeMy U (QyHryuu  crysxuo
koHpuoenyuarorozco J[OV; mpebosanus k NepCoHANRy, UMEuieMy OOCMYn K
KOHQDUOEHYUANLHON UHDOPMAYUU, NPUHYUNSL OP2AHUIAYUU KOHPUOCHYUATHO20
Joxymenmoobopoma;  obwue  mpebosanusi Kk yuemy U COXPAHHOCHIU
KOHDUOEHYUATLHBIX OOKYMEHMOB; mpebosarus K GPopryuposario
KOHGpUOEHYUATbHBIX O

—  cucmeMmy — HOpMAMUBHO-NPAGOBLIX — (KWOG,  PECAAMEHMUPYIOUJUX

oenonpousgoocmeo; cucmemy u Qyuxyuu cayxcd J[OY; npunyunvr opeanuzayuu
0eONPOU3BOICHEA.
1.3. Pe3ynbratoM OCBOSHHS MPOrpaMMBl MPOPECCHOHAIBHOTO MOIYJS SBIAETCA
oBllafecHHe  OOYYAOIMMMUCA  BUOOM  NPO(ECCUOHANBHON  ACATENBHOCTH
Oprasuzanus JIOKYMEHTAIMOHHOTO odecneueHns YIIPaBJICHHA H
(OYHKIMOHUPOBAHHA OPraHu3alHH, B TOM 4Yuche npodeccuoHanbHeIMUA (IIK) n
o0mmmMu (OK) KOMIETEHIUAMU:

Koa HanMeHOBaHHE pe3yJbTATA 00YUeHHSA
ITK 1.1. | Koopauxuposars paboTy OpraHH3aLli (IPHEMHOH PYKOBOAUTES ), BECTH ITPUEM
NoceTHTEIeH
IIK 1.2. | OcywectBnarb paboTy Mo NOArOTOBKe U MPOBENSHUIO COBEILAHUH, AeTOBBIX
BCTpEY, MPUEMOB W Mpe3eHTaLuii
ITK 1.3. | OcywecTBnars NOArOTOBKY AENOBBIX MOE3A0K PYKOBOAUTENA H JPYTHX
COTPYHUKOB OPraHN3aLUH
IIK 1.4. | OpranusoBbiBaTh pabodee MECTO cekpeTaps U pyKOBOOUTENA
IIK 1.5. | O¢popMnATb H perucTpupoBaTh OPraHH3aLMOHHO-PACTIOPSAUTEbHbIE
JOKYMEHTBI, KOHTPOJIHPOBATh CPOKH HX HCTIOTHEHUS
ITK 1.6. | O6pabaTeiBaTh BXOAALINE U HCXOAAIINE AOKYMEHTBI, CHCTEeMAaTH3HPOBATD HX,
COCTaBJIATb HOMEHKJIATYpy e U (hOPpMHPOBATh JOKYMEHTHI B 1eJa
IIK 1.7. | CamocToarenbHo paboTaTh ¢ AOKYMEHTaMH, CoAep:KalluMi KOHPHOSHLHATLHYIO
MHGOpMAaLKIO, B TOM YHCJIE ¢ JOKYMEHTaMH 1O JIHYHOMY COCTaBY
ITK 1.8. [ OcymectBnars TenehoHHOE 00CTYKUBAHHE, TPHHIMATb H NIEPeaBaTh (hakchl




MK 1.9.

OcCyLIecTBIATh NOATOTOBKY JIeN K MepeAaye Ha apXHUBHOE XPAHEHHE

1.10.

CocTaBJIATh OMHCH ACJ, OCYICCTBIIATE MOATOTOBKY A€ K NMEPCAAYEC B APXHB
OprafdH3alyi, rocy aapCTBCHHLIC M MYHHLUHWIIAJIEHBIC apXHBLI

OK 1. [ IToHuMaTh CYIHOCTB M COLMAJIBHYK 3HAYHMOCTb CBOel Oyaymeii npodeccun,
MPOABJIATH K HEH yCTOHYHBBIH HHTEPEC

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO OEATEIbHOCTb, BHIOUPATh THIIOBbIE METOABI H
cnocoObl BHIMOMIHEHUS MPo(heCCHOHANBHBIX 3a1a4, OLEHUBATh HX
3} PeKTHBHOCTD 1 KaueCTBO

OK 3. ITpuHUMaTh peleHus B CTAHAAPTHBIX U HECTAHJAPTHBIX CUTYALUAX H HECTH 3a
HHX OTBETCTBEHHOCTb

OK 4. OCyLUeCTBIATL MOUCK W HCMONB30BaHHE HH(GOPMALIUH, HEOOXOOUMO OMid
3(()eKTHBHOTO BBINOJHEHUS MPODECCHOHANIBHBIX 33/1a4, NPOfieCCHOHAIBHOTO H
JIMMHOCTHOIQ Pa3BHTHS

OK S, Hcenons30BaTh HHOPMAHOHHO-KOMMY HHKALIHOHHBIE TEXHOJIOTHH B
npodeccCHOHaNbHOH AeITeNbHOCTH

OK 6. PaGoTaTb B KOMNeKTHBE U KOMaHIe, 3hdeKkTHBHO 00ILATECS C KONJIETaMH,
PYKOBOACTBOM, NOTPEOUTENAMU

OK 7. Bpate Ha ¢e0a OTBETCTBEHHOCTD 3a padoTy UIeHOB KOMAHABI {[IOAYHHEHHBIX ),
pe3yabTaT BBIMOJHEHHS 3a0aH1H

OK 8. CaMocTOATENbHO ONPeaeNATh 3a4a41 MpoheCCHOHANBHOTO H JIHYHOCTHOTO
Pa3BUTHSA, 3aHUMATHCs CaMooOpa30oBaHHEM, OCO3HAHHO IUIAHHPOBATh
MOBBIIEHHE KBATN(DHUKANH

OK 9. OpHEHTHPOBATLCA B YCJIOBUAX YaCTOM CMeHbI TEXHOJOTHIT B npodeccioHanbHOH

ACATCNIBHOCTH

1.4, Pexomenayemoe KONIHYMECTBO YACOB
PexoMeHnyeMoe KOIMYECTBO YaCOB HA OCBOCHHE NMPOM3BOACTBEHHOH NMPakTHKU: 36 4acoB.




AHHOTAIIUA HA PABOYYIO TIPOTPAMMY ITPOPECCHOHAJBHOI'O MOAYJIA

TIM.02, OPTAHH3AIIIAS APXHBHOM U CIIPABOYHO-HHO®OPMAITHOHHOM
PABOTHBI 11O JOKYMEHTAM OPI'AHH3AIINH

1.1. O0JacTh NpHMEHEHHs NPOrPaMMBI

[TporpaMma y4eOHOH JAWUCIMIUIMHBI  SBJISETCS YaCTBK)  IPOTPaMMBL
MOJArCOTOBKH CIHEIMAIIUCTOB CPeAHEro 3BeHAa B cooTBeTcTBHH ¢ DPI'OC mo
cnenuanbHocTH  46.02.01. JokyMeHTaLUHOHHOE o0ecnmevyeHHe YNPABJCHHS H
ApXHMBOBeJ€HHEe B YaCcTU OCBOSHHS OCHOBHOIO BHAA jedarenbHOCTH (BJ):
OpraHm3anus  apXWBHOW M COPAaBOYHO-MH(OpPMAUMOHHONH  paboTel 1o
JOKYMEHTaM OpraHu3aiyu
H COOTBETCTBYIOLINX NpodeccuonanbHbix komnereHuuii (1K)

[TIK 2.1. OcyniecTBIATh 3KCNEPTU3Y LIEHHOCTH A0KYMEHTOB B COOTBETCTBUU
¢ JCHCTBYIOIMMH 3aKOHOJATEIbHEIMM aKTaM1 M HOPMATHBAMHU.

[TK 2.2. Bectn paloTy B CHCTEMaX MNIEKTPOHHOTO AOKYMEHTOO00POTA.

[IK 2.3. PazpabarsiBare H BeCTH Kiaccuukaropel, Ttademm U Op.
CIPABOYHUKH N0 JOKYMEHTAM OpraHU3alliu.

[IK 2.4. O6ecnieunBarh NIpUEeM M PAHOHAIIBHOE Pa3MEIICHUE JOKYMEHTOB B
apxuBe (B T.Y. JOKYMEHTOB I10 JITYHOMY COCTABY).

[1IK 2.5. ObecneunBarh y4eT H COXPAHHOCTH JOKYMEHTOB B apXHBE.

[IK 2.6. Oprann30BbIBaTh  HCIIOJIB30BAHHE  ApPXMBHBIX  JOKYMCHTOB
B HayYHBIX, CIPABOYHBIX U MPAKTHYECKUX LENIX.

[1IK 2.7. OcymecTBaAsSTh OPraHU3alHOHHO-METOANYECKOE PYKOBOACTBO H
KOHTPOJIb 3a paboTOH apxuBa OpraHM3AalMM M 3a OpraHu3alucil JOKYMEHTOB B
OETOMPOU3BOACTBE.

PabGowads mnporpaMmMa mnpo(eCCHOHAIBHOTO  MOAYJIS  MOXET  OBITh
HCIOJIb30BAHA B JONOMHUTENBHOM TNPOdeCCHOHANBHOM 00pa30oBaHHN (KYPCHI
MOBBIICHAS  KBATH(HKALNK), npd ocBoeHMH npogeccuun  (46.01.03
Henonpou3Bogureib), Kypcax MOepenoarotoBkd (OpraHu3auus apxHBHOH U
CHPaBOYHO-UH(POPMAITMOHHOH pabOTHI MO AOKYMEHTAM OpraHN3alluH ).

1.2. Ilenn | 320248 MOAYJIS — TPEGOBAHHUS K PE3YJIbTATAM OCBOCHHS MOJYJISA
C nenpro OBNaACHNA YKa3aHHBIM BUIOM MPO(ECCHOHANBHOMN ACATENBHOCTH U

COOTBETCTBYIOLUIMMH NPO(PECCHOHATBHBIMH KOMIIETEHIMAME O0yYaroIMica B X00¢e

OCBOEHUSA NPO(PECCHOHATBHOIO MOAYJIS AOJDKEH:

HMETh NPAKTHYECKHIi ONBIT:

- OpraHH3allid AapxHBHOH M CHpPaBOYHO-HH(POPMALUOHHOM
paboTHI IO TOKYMEHTaM OPTaHHU3aLNH,

- OpP2aHU3AYUU  APXUGHOT U CHPUBOYHO-UHPOPMUAYUOHHOT
pabomur nO OOKYMeHmMAM OPSAHUZAYUY C UCRONLIOBAHUEM COBPEMEHHBIX
HKT,

YMETh:
— OPraHu30BBIBATE OCATEIBHOCTH apXWBa € YYE€TOM cTaryca U npoduns
OpraHu3aluu;



— paboTaTh B CHCTEMAaX JIEKTPOHHOTO AOKYMEHTO000POTA,
— WCTIONB30BATh B ACATCIBHOCTH APXHBA COBPEMCHHBIC KOMIIBIOTCPHEBIC

TEXHOJIOTHH,

— MNPUMEHATH COBPEMEHHBIC METOAMKHM KOHCEPBALHH H PECTaBPALHH

APXUBHBIX JTOKYMEHTOB;

3HATD:

— CHCTEMY apxWUBHOro ymnpaeicHus B Poccuiickoii denepauun u
opranu3aumio ApxupHoro gonga Poccuiickoin ®eaepaumn;

— CHCTEMY XpaHEHHUs U 00pabOTKH TOKYMEHTOR,

— cucmemy NpOSPAMMHO20 0becnedeHus apxuéd, CUCIEMY XPAHeHus U
0OpabOMKY APXUSHBIX OOKYMEHMOE.

1.3. PexoMeHAyeMOe KOJHYECTBO YacoB HAa OCBOCHHE MNPOrpaMMbl

npodeCCHOHAIBHOIO MOAYJIA:

BCEero — 390 4acoB, B TOM YHCIIE:

MaKCUMAaJIbHOH yueOHO# Harpy3ku oOyyvaromerocs — 318 9acoB, BKIIIOYAA:
0043aTeNBHOM ay IMTOPHOI yueOHOH Harpy3ku o0yuaronieroca — 212 4acos;
caMOCTOATENBHOI paboTel 00yuarowmerocs — 106 yacos;

y4eOHOM U MPON3BOACTBEHHOM MPAKTUKH — 72 Yaca.






AHHOTAIIUA
HA IIPOTPAMMY YUEBHOH NPAKTHKA
IIM.02. OPTAHHU3AIINSI APXHBHOH H CIIPABOYHO-
NH®OPMAITHOHHOMN PABOTHI IO TOKYMEHTAM
OPTAHHU3ALINNA

O0nacTh NpEMEHEHHS NPOTrPaMMBbI

Pabovad nporpamMMa yueOHOI MPaKTHKN SBISAETCA YaCThE) MPOrPaMMBI MOATOTOBKH
CHEUHANMCTOR CPEAHEro 3BeHa Mo crneunanbHocTH 46.02.01 JokyMeHTauHOHHOE
o0ecnevyeHHe YNpap/JdeHHs] H ApXHBOBeeHHE B 4aCcTU OCBOSCHHUS OCHOBHOIO BHJA
npodeccuonaneHoOi aearensHocTH (BIL): Opranu3anms apXuBHOW H_CIIPABOYHO-
HH(POPMALIMOHHONH pa0oTHl MO JOKYMEHTAM OPraHW3allid U COOTBETCTBYKOIUX
npodeccuonaneHbix KoMmnerenuuit (I1K):

[TK 2.1. OcyniecTBasTh IKCIEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBHH
¢ JCHCTBYIOIMMH 3aKOHOJATEIbHEIMM aKTaM1 M HOPMATHBAMHU.

[TK 2.2. Bectn paloTy B CHCTEMaX MNIEKTPOHHOTO AOKYMEHTOOOOPOTA.

[IK 2.3. PazpabarsiBare H BeCTH Kiaccuukaropel, Tademm U Op.
CIPABOYHUKH N0 TOKYMEHTAM OpraHU3allly.

[IK 2.4. O6ecnieunBarh NIpUEeM M PAHOHAIIBHOE Pa3MEIICHUE JOKYMEHTOB B
apxuBe (B T.4. JOKYMEHTOB [0 THYHOMY COCTABY ).

[1IK 2.5. ObecneunBarh y4eT H COXPAHHOCTH JOKYMEHTOB B apXHBE.

[IK 2.6. Oprann30BbIBaTh  HCIIOJIB30BAHHE  ApPXMBHBIX  JOKYMCHTOB
B HayYHBIX, CIPABOYHBIX U MPAKTHYECKHUX LENTIX.

[1IK 2.7. OcymecTBaAsSTh OPraHU3alHOHHO-METOANYECKOE PYKOBOACTBO H
KOHTPOJb 3a paboTOH apXuBa OpraHM3AlMMU M 3a OpraHu3alucii TOKYMEHTOB B
OETOMPOU3BOACTBE.

PaGouas mporpamMMa NpakTHKH MPOQECCHOHANBHOIO MOAYIA MOXKET OBITH

HCTIONB30BaHa, B JOMOJHHUTENBHOM TPO(ECCHOHATBHOM 00pa30BaHHM, Kypcax
MEePEnoAroToBKH ( JIOKyMEHTALMOHHOE 00€CTIEUEeHHE AECATEBHOCTH OPraHU3alliy ).

1.1. Henu | 3aaa4n y4eOHOH NPAKTHKH NpodecCHOHAIBHOIO MOIYJsS —
TPeOOBAHHA K pe3yJbTaTaM Y4YeOHOHi H NPOH3BOACTBEHHOH NPAKTHKH
npodPeCCHOHAIBHOTO MOAYJIA.

C nenplo OBNAACHHA YKA3aHHBIM BUAOM NMPOPECCHOHANBHON AEATENBEHOCTH

M COOTBETCTBRYIOIIMMHU MPOPECCHOHANBHBIME KOMIIETCHIMAME OOYYarOMIUicS B
X0J€ OCBOCHUA MPOGECCHOHATBHOIO MOAYJIA JOIDKEH:

HMEThb NPAKTHYECKHI ONbIT:

- OPraHu3alMu apXHBHOH H CHPABOYHO-MH(OPMALMOHHON pabOTHI
MO JTOKYMEHTAaM OpraHHu3aluy;

- OPraHu3alMu apXHBHOH H CHPABOYHO-MH(OPMALMOHHON pabOTHI
MO A0KYMEHTaM OPraHu3allii ¢ UCTIONB30BaHUEM coBpeMeHHbIX KT,

yMeTb:

— OPraHHM30BBIBATH ACATEIBHOCTH apXHBa ¢ YYETOM CTaryca W NpoQuis
OpraHu3alI|y,

— paboTarh B CHCTEMAX IEKTPOHHOIO JOKYMEHTOO00pOTA,




— HCTONB30BaTh B JCATEIBHOCTH APXWBA COBPEMEHHBIC KOMIIBKOTEPHEBIC
TEXHOJIOTHH,

— MOPUMEHATH COBPEMEHHBIE METOJMKH KOHCEpPBAlMM M pecTaBpalliu
APXUBHBIX JOKYMEHTOB;

3HATD:

— CHCTEMY AapXWBHOTO ympaBicHus B Poccuiickoli Peaepauvu H
opranu3auuio ApxusHoro ¢gounna Poccuiickoii denepaunn;

— CHCTEMY XPaHCHHUA U 00pabOTKH JOKYMEHTOB,

— cucmeMy NpOSPaAMMHO20 00echeqeHus dapxusd, Cucmemy XpaHeHus u
0OPAbOMKU APXUBHBIX OOKYMEHMOB.

1.2, Pe3ynbTaTOM OCBOCHHS MNPUMEPHOI MpOrpaMMBl MPO(PECCHOHATBHOTO
MOIYNA ABJIACTCA OBJAJCHUE OOydJaloUMUCA BHAOM NPOGeCCHOHAIBHON
JEATENBHOCTH OpraHu3aliis apXUBHOH M CIIPaBOYHO-MHGMDOPMAIIMOHHOM PaboThI
IO TOKYMEHTAM QpraHu3allii, B TOM 4ucie npogeccuoransHeME (ITK) 1 oOmumu
(OK) KOMIICTEHUIHSMH

Kona HauMeHnoBanue pe3ybTara 00y4eHusn

MmK2.1. OcylecTBnATh  IKCNEPTH3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBHH C
ACHCTBYIOLMMH 3aKOHOJATEIbHBIMH aKTaMH H HOPMATHBaAMHU

MmK22 Bectu paboTy B CHCTEMAX 3NIEKTPOHHOIO JOKYMEHTOO00pOTA

MK 23 PaspabateiBaTh 1 BecTH Kiaaccu(UKATOPbL, Tabenu U ApP. CHPABOUHHKH MO
NOKYMEHTAM OpraHH3aLHH

MK 24 ObecneunBarh NpHEM H PALIHOHAIBHOE Pa3MELIEHHE NOKYMEHTOB B apXuBe (B
T.4. JOKYMEHTOB MO JIHUHOMY COCTaBY)

IK 2.5. OOfecneunBaTh yueT H COXPaHHOCTb JOKYMEHTOB B apX1Be

IIK 2.6. OpraHu3oBbIBaTbL  HCMONB30BaHHE AapPXHUBHBIX JOKYMEHTOB B HayYHBIX,
CTNPaBOYHBIX H MPAKTHYECKHX LIENAX

IK 2.7. OcylLuecTBIATD OPraHH3aHOHHO-METOAHYECKOE PYKOBOACTBO H KOHTPOJb 32
paboToii apxuBa OpraHM3alMH H 3a OpraHu3alueil IOOKYMEHTOB B
NEJIONPOU3BO/CTBE

OK 1. IToHMMATb CYLIHOCTb M COLMANBHYIO 3HAUUMOCTD CBOEi Oyayel npodeccuu,
MPOABIATE K Hell YCTOHUHBBIN HHTEpeC.

OK 2. OpraHu3oBbIBaTb COOCTBEHHYIO OEATENIbHOCTh, BHIOHPATh THMOBbIE METOIBI H

crocoObl  BBITIONIHEHHA  MpPO(QEeCCHOHANBHBIX  3aJa4, OLEHHBAaTb  HX
3¢ PeKTUBHOCTD U KaueCTBO

OK 3. IIpuHUMAaTh pelleHHs B CTAHAAPTHBIX H HECTAHAAPTHBIX CHTYALHAX H HECTH 32
HHX OTBETCTBEHHOCTb

OK 4. OcyIiuecTBnare MOUMCK M UCMOJMb30BaHHe HHpoOpManuu, HeOOXOmUMOI s
3} PeKTUBHOTO BHINOIHEHHS POPECCHOHANBHBIX 33144, NPO(PecCHOHATBHOIO
1 JIMYHOCTHOTO Pa3BUTHSA

OK 5. Hcnons3oBate  MHOOPMALHMOHHO-KOMMYHHKALIHOHHBIE — TEXHOJNOTHH B
nPoQeCCHOHANIBHOM AEATEIbHOCTH

OK 6. Paborate B kOJIeKTHBE W KOMaHne, >pQPeKkTHBHO OOLWATBCA ¢ KOJUIEraMu,
PYKOBOACTBOM, NOTPeOUTENAMU




OK 7. Bpatpb Ha ce0st OTBETCTBEHHOCTD 33 paboTy 4IEHOB KOMAHAB! (OAYHHEHHBIX ),
pe3yJbTaT BBIMOJHEHHS 3aAaHUIA.

OK 8. CaMOCTOATENBHO ONpenesiTh 3aaul NPOGECCHOHANBPHOIO H JIHYHOCTHOIO
Pa3sBUTHS, 3aHHMATBCS  CamMOOOpPa3OBaHHEM, OCO3HAHHO I[UIAHHPOBATD
MOBbILIEeHHEe KBATH(UKALNH

OK 9. OpHEHTHPOBATBCA B YCIIOBUAX qyacTol CMEHDI TEXHOJIOTHIT
B Mpo(heCCHOHANBHON AeATEeNbHOCTH

1.3. PexomMeHayeMoe KOJIHYECTBO YaCOB
PekoMeHIyeMO€e KOTHYECTBO 4aCOB HA OCBOCHHE YYEOHOI MPakTHKH: 36 4acoB.



AHHOTAIIUA
HA IIPOTPAMMY ITPOU3BOJACTBEHHON NPAKTHKHA
1O TIM.02. OPTAHHU3AIIAS APXUBHOH U CITPABOYHO-
NH®OPMAITHOHHOMN PABOTHI IO JOKYMEHTAM
OPTAHHU3ALINNA

O0nacTh NpEMEHEHHS NPOTrPaMMBbI

Pabovad mporpamma MpOHU3BOACTBEHHON MPAKTHKH ABMIAETCH YaCThE) MpPOTPaMMBIL
MOArOTOBKM CICLHUAIMCTOB CPEOHEro 3BE€HA 1Mo chneudansHocTH — 46.02.01
JIOKYMEHTALIMOHHOEe O0ecmeYeHHe YNpaBjeHHs H apXHBOBeI€HHE B YacTH
OCBOCHHA OCHOBHOTO BHAA MpodecCHOHANBHOI AedarensHocTH (BITI): Oprann3auus
APXUBHON U CMPABOYHO-HUHPOPMAIIMOHHON pa0OTHL MO AOKYMEHTAM OpPraHU3aIliu
H COOTBETCTBYIOLINX NpodeccuonanbHbix komnereHuuii (1K)

[TK 2.1. OcyniecTBasTh IKCNEPTU3Y LEHHOCTH JO0KYMEHTOB B COOTBETCTBHH
¢ JCHCTBYIOIMMH 3aKOHOJATEIbHEIMM aKTaM1 M HOPMATHBAMHU.

[TK 2.2. Bectn paloTy B CHCTEMaX MNIEKTPOHHOTO AOKYMEHTOO00POTA.

[IK 2.3. PazpabarsiBare H BeCTH Kiaccuukaropel, Tademm U Op.
CIPABOYHUKH N0 TOKYMEHTAM OpraHU3allly.

[IK 2.4. ObecneunBarh NIpUEeM U PAUHOHAIBHOE PA3MEIICHHE JOKYMEHTOB B
apxuBe (B T.4. JOKYMEHTOB [0 THYHOMY COCTABY ).

[1IK 2.5. ObecneunBarh y4eT H COXPAHHOCTH JOKYMEHTOB B apXHBE.

[IK 2.6. Oprann30BbIBaTh  HCIIOJIB30BAHHE  ApPXMBHBIX  JOKYMCHTOB
B HayYHBIX, CIPABOYHBIX U MPAKTHYECKHUX LENTIX.

[1IK 2.7. OcymecTBaAsSTh OPraHU3alHOHHO-METOANYECKOE PYKOBOACTBO H
KOHTPOJIb 3a paboTOH apxuBa OpraHM3AalMM M 3a OpraHu3alucil JOKYMEHTOB B
OETOMPOU3BOACTBE.

PaGouas mporpamMMa NpakTHKH MPOQECCHOHANBHOIO MOAYIA MOXKET OBITH
HCTIONIb30BaHa, B JOMOJHHTENBHOM TNPOo(eCcCHOHAIBHOM 00pa3oBaHHM, Kypcax
MEePEnoAroToBKH ( JIOKyMEHTALMOHHOE 00€CTIEUEeHHE AECATEBHOCTH OPraHU3alliy ).

1.1. leau U 3a7a49H NPOH3BOACTBEHHOH NMPAKTHKH NPo(ecCHOHAILHOIO
MOAYJAS — TpeOGOBaHHSl K pe3yabTaTaM Y4eOHOH H MNpPOH3BOACTBEHHOI
NPAKTHKH NPO(PECcCHOHAILHOIO MOYJIS.

C nenplo OBNAACHHA YKA3aHHBIM BUAOM NMPO¢ECCHOHANBHON AEATENBEHOCTH

M COOTBETCTBRYIOIIMMHU MPOPECCHOHANBHBIME KOMIIETCHIMAME OOYYarOMIUicS B
X0J€ OCBOCHUA MPOGECCHOHATBHOIO MOAYJIA JOIDKEH:

HMEThb NPAKTHYECKHI ONbIT:

- OPraHu3alMu apXHBHOH H CHPABOYHO-MH(OPMALMOHHON pabOTHI
MO JOKYMEHTAM OpraHH3alHu;

- OPraHu3alMu apXHBHOH H CHPABOYHO-MH(OPMALMOHHON pabOTHI
MO AOKYMEHTAM OPraHH3allii ¢ UCTIONB30BaHUEM COBpeMeHHBIX KT,

yMeTh:

— OPraHHM30BBIBATH ACATEIBHOCTH apXHBa ¢ YYETOM CTaryca W NpoQuis
OpraHH3alluy,

— paboTarh B CHCTEMAX IEKTPOHHOTO JOKYMEHTO000POTA;




— HCTONB30BaTh B JCATEIBHOCTH APXWBA COBPEMEHHBIC KOMIIBKOTEPHEBIC
TEXHOJIOTHH,

— MOPUMEHATH COBPEMEHHBIE METOJMKM KOHCEpPBALMH M pecTaBpalid
APXUBHBIX JOKYMEHTOB;

3HATD:

— CHCTEMY AapXWBHOTO ympaBicHus B Poccuiickoli Peaepauvu H
opranu3auuio ApxusHoro ¢ponna Poccuiickoii denepanuu;

— CHCTEMY XPaHCHHUA U 00pabOTKH JOKYMEHTOB,

— cucmeMy NpOSPaAMMHO20 00ECneqeHus apxusd, Cucmemy XpaHeHus u
0OPAbOMKU APXUBHBIX OOKYMEHMOB.

1.2, Pe3ynbTaTOM OCBOCHHS MNPUMEPHOI MpOrpaMMBl MPO(PECCHOHATBHOTO
MOIYNA ABJIACTCA OBJAJCHUE OOYYAIIMMUCA BUIOM MNPO¢eCCHOHAIBHOMN
JEATENBHOCTH OpraHu3aliis apXUBHOH M CIIPaBOYHO-MHGMDOPMAIIMOHHOM PaboThI
MO JOKYMEHTAM OPraHU3aliH, B TOM uHcie npodeccuoHaabHbIMU (TTK) 1 o0mumMu
(OK) KOMIICTEHUIHSMH

Kona HauMeHnoBanue pe3ybTara 00y4eHusn

MmK2.1. OcCylecTBnATh  3KCMEPTH3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBHH ¢
ACHCTBYIOLMMH 3aKOHOJATEIbHBIMH aKTaMH H HOPMATHBaAMHU

MmK22 Bectu paboty B cHCTE@MaxX 3JIEKTPOHHOIO AOKYMEHTOOOOpOoTa

MK 23 PaspabateiBaTh 1 BecTH Kiaaccu(UKATOPbL, Tabenu U ApP. CHPABOUHHKH MO
NOKYMEHTAM OPTraHH3aLHU

MK 24 ObecneunBarh NpHEM H PALIHOHAIBHOE Pa3MELIEHHE NOKYMEHTOB B apXuBe (B
T.4. JOKYMEHTOB MO JIHUHOMY COCTaBY)

IK 2.5. OOfecneunBaTh yueT H COXPaHHOCTb JOKYMEHTOB B apX1Be

IIK 2.6. OpraHu3oBbIBaTbL  HCMONB30BaHHE AapXHUBHBIX JOKYMEHTOB B HayYHBIX,
CTNPaBOYHBIX H MPAKTHYECKHX LIENAX

IK 2.7. OcylLuecTBIATD OPraHH3aHOHHO-METOAHYECKOE PYKOBOACTBO H KOHTPOJb 32
paboToii apxuBa OpraHM3alMH H 3a OpraHu3alueil IOOKYMEHTOB B
NEJIONPOU3BO/CTBE

OK 1. [ToHUMATb CYLIHOCTb M COLMANBHYIO 3HAUUMOCTD CBOEi Oyayeii npodeccum,
MPOABIATE K Hell YCTOHUHBBIN HHTEpeC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO OeATENIbHOCTh, BHIOHPATh TUMOBbIE METOIBI 1

crocoObl  BBITIONIHEHHA  MpPO(QEeCCHOHANBHBIX  3aJa4, OLEHHBAaTb  HX
3¢ PeKTUBHOCTD U KaueCTBO

OK 3. IIpuHUMAaTh pelleHHs B CTAHAAPTHBIX H HECTAHAAPTHBIX CUTYaUUAX U HECTH 32
HHX OTBETCTBEHHOCTb

OK 4. OcyIiuecTBnare MOUMCK M UCMOJMb30BaHHe HHpoOpManuu, HeOOXOmUMOI s
3} PeKTUBHOTO BHINOIHEHHS POPECCHOHANBHBIX 33144, NPO(PecCHOHATBHOIO
1 JIMYHOCTHOTO Pa3BUTHSA

OK 5. Hcnons3oBate  MHGOOPMALMOHHO-KOMMYHHKALIMOHHBIE — TEXHOJNOTHH B
nPoQeCCHOHANIBHOM AEATEIbHOCTH

OK 6. Paborate B kOJIeKTHBE W KOMaHne, >pQPeKkTHBHO OOLWATBCA ¢ KOJUIEraMu,
PYKOBOACTBOM, NOTPeOUTENAMU




OK 7. Bpatpb Ha ce0st OTBETCTBEHHOCTD 33 paboTy 4IEHOB KOMAHAB! (OAYHHEHHBIX ),
pe3yJbTaT BBIMOJHEHHS 3aAaHUIA.

OK 8. CaMOCTOATENBHO ONpenesiTh 3aaul NPOGECCHOHANBPHOIO H JIHYHOCTHOIO
Pa3BUTHS, 3aHHMATBC S CaM006pa3083HI/IeM, OCO3HAHHO IJIAHHPOBATH
MOBbILIEeHHEe KBATH(UKALNH

OK 9. OpHEHTHPOBATBCA B YCIIOBUAX qyacTol CMEHDI TEXHOJIOTHIT
B Mpo(heCCHOHANBHON OeATeNIbHOCTH

1.3. PexomeHayeMoOe KOJIHYECTBO YacoB

PekoMeHyEMOE KOTMYECTBO YaCOB HAa OCBOCHUE NPOU3BOJICTBEHHON MPAKTUKH:
36 4acoB.



AHHOTAIINA K PABOUEH MPOTPAMME NMPO®ECCHOHAJBHOTO MOIYJIA
IO IIM.03 BBIIMTIOJTHEHUE PABOT IO TOIKHOCTH

CIOYXAIETO CEKPETAPh-MAIITHHHCTKA
1.1, O0aacThL NPHMEHEHNS MPOTrPAMMBbI

PaGoyas mnporpamMma npodecCHOHANbHOTO MOAYJA SABISETCA 4YacTbIO MpPOrpaMMbl
MOATOTOBKH CMELMANMCTOB CpedHero 3BeHa B cooTBeTCTBUH ¢ ®I'OC no crneuuanbHOCTH
46.02.01 /loxymeHTAUHOHHOE oO0ecneveHHe YNPABJCHHA H APXHBOBEACHHE B HacTH
OCBOeHHA OCHOBHOrO Bupaa nearenvHOcTH: IIML03 Boeimoanenne pador no A0IKHOCTH
CAYKAWETO  CEKPEMAPb-MAMUHHCIMKA W COOTBETCTBYIOWIHX  Mpo(ecCHOHANbHBIX
komneteHumit (ITK):

MK 3.1, BrinonHaTh MAMIHHONHCHBIC PACOTHI PasIHIHON CTENSHH CIOKHOCTH

Pabouas mnporpaMma mnpodeCCUOHAIbHOrC MOAYJAS MOKeT OBbIThb HCMONb30BaHA B
TOOTIONIHUTENBEHOM  NpodecCHOHANBHOM  O0pa30oBaHMH M MpOo(eCCHOHANBbHON  MOATOTOBKE
palGoTHHKOB B 00JACTH BBIMOJHEHHE TEXHHUYSCKHX PyHKUKHA nmo odecneyeHuo H 00Cay K HBAaHHIO
paboTEl PYyKOBOAMTENA OPraHU3alliH, CBA3AHHBIX ¢ MOATOTOBKOMH, XpaHeHHeM, 00paboTkoil ¢
HOMOIIBI) CPEICTB OPraHU3aLHOHHON TEXHUKH HeoOxoaumol uHGOpMaLMU U JOBENEHHUEM e
IO NOTPeOUTENS NP HANMHYHK CpeHero (monHoro) odmero odpazoBaHus.

1.2. Heau 4 3342494 MOAYJAS — TPEOOBAHHSA K Pe3YAbTATAM OCBOCHHS MOAYJS

C uenbld OBJANEHUA YKA3aHHBIM BHAOM NPOMECCHOHANBHON NEATENBHOCTH U
COOTBETCTBYIOWIUMH TNpodecCHOHANbHBIMY KOMIMETEHLUHAMH OOy4aloLUiica B XOOe OCBOEHHSA
npoheCCHOHANBHOTO MOYJIS IOJIKEH:

- HMeTb MPAKTHYECKHIl ONbIT: BHIMOJHEHNS MAIUHHOMUCHBIX paboT pasNuYHON CTeneHn
CIIOYKHOCTH,
- yMeTb:

— HabHpPaTh TEKCT Ha KOMIIBKOTEPE B MPUIOKEHHSX NPOrpammbl MS;

- HaOUpaTb TEKCTHI Pa3JIMYHbIX BUAOB JOKYMEHTOB,

- paboTaTh ¢ TEKCTOM B PEKHME CTPYKTYPBI, BCTABJIATH KOJIOHTHTYJIBI, CO3/1aBaTh
aBTOMATHYECKHE OrTIaBICHUA W pa3Ii4HbIe YKa3aTeNH,

- BJIaJ€Tb OCHOBHBIMH TPAaKTHUYECKUMH HaBBIKAMH NPHUMEHEHUS COBPEeMEHHOI
O(hHCHON TEXHUKH,

- peIakTHPOBAaTb TEKCT;

- (popMaTHPOBATH TEKCT PA3IMYHON CTENEHH CIIOKHOCTH.

- 3HATD!

— KOMITBIOTEPHYI) TEXHHKY M COBPEMEHHBbIE HH()OPMALIMOHHBIE TEXHOJOTHH,
NpHMEHsAEMBIE TPH JOKYMEHTHPOBAHHH U OpraHu3aluy paboThbl ¢ AOKYMEHTaMH,

- YCTPOHCTBO KNABHATYPbI, HA3HAUeHKHe KJIaBHLI H NMpaBuia padboThl ¢ HUMH,

- NPOrpaMMHOe odecneueHne MS.

1.3. PexomeHaAyeMO€¢ KOMHYECTBO YACOB HA OCBOCHHE NMPOrpaMMbl NpodecCHOHANBHOrO
MOAYJIs
BCero — 126 4acoB, B TOM 4YHCJIE:
MaKkCHMaJIbHasl Harpyska oOyuaromerocs — 54 yaca,
ayouTopHas ydeOHas Harpyska oOydaromerocs — 36 4acos;
caMmocTosATeNnbHas padota — 18 yacos;
yuyeOHas NpaKkTHKa — 72 4acoB.



AHHOTAIIHS K PABOYEH ITPOTPAMME YUYEBHOH INIPAKTHKH
IIM.03. BBIIIOJIHEHHE PABOT 110 JOJIZKHOCTHU CJAYXAIIEI'O
CEKPETAPB-MAHIHHHCTKA
1.1. O6aacTb NpuMeHeHHsI MPorpaMMbl

Pabouas nmporpaMMa y4yeOHOH MPAKTHKH SBIAETCSA YaCThE) TIPOTPAMMBI
MOArOTOBKH KBATHM(PHLUMPOBAHHEIX PabouHX, CyXKallUxX B cOOTBETCTBUU ¢ ®I'OC
no mpodeccun  46.02.01 JdoxkyMeHTALHOHHOE o0ecHeuYeHHEe YNPABJICHHS H
APXHUBOBEACHHE,

Heaun u 3agaun y4yeOHOH NPAKTHKH: OBJageHHe BHAOM AEATENBLHOCTH
BbINOJHEHHE PAaloT MO DOKHOCTH CIYKALIETO CeKpeTapb-MaLIHHHCTKA.

C wenbl0  OBNANEHWA  YKa3aHHBIM  BHAOM OEATENPHOCTH W
COOTBETCTBYIOUUMH TNPOPESCCHOHAIBHBIMH  KOMIICTCHITUAMEH  O0YUaIOIIMIics B
X0J€ OCBOSHUA MPoheCCHOHANBHOTO MOAYJIA JOMKEH:

HMETh MNPAKTHYECKHH ONBIT: BBIMOJHEHHS MANMHOMHCHHIX pPaboT pasauYHOH CTEneHu
CIIOKHOCTH.

YMETb:

- HaOHPaTh TEKCT HA KOMITBIOTEPE B MPUIIOKCHUAX MPOTpaMMbl MS;

- HaOHpaTh TEKCTHI Pa3IMYHBIX BHAOB JOKYMEHTOB;

- padoTaTh ¢ TEKCTOM B PEXKHUME CTPYKTYPHI, BCTABIATh KOJIOHTHUTYJIBI,
CO37aBaTh ABTOMATHYECKUE OITIABICHHA W Pa3IMYHbIE YKA3aTeNu,

- BJIAJETh OCHOBHBIMH TNPAKTHMYCCKUMH HABBIKAMH IPHUMCHEHHA
COBpeMeHHOH O(HCHOI TeXHHUKH,

- PEOAKTUPOBATH TCKCT;

- (bOpMaTHpOBaTB TEKCT pa:quHoﬁ CTCNICHH CIIOKHOCTH.
3HATDH!

- KOMIBIOTEPHYI0O TEXHWUKY M COBpPEMEHHble HH(POPMALIOHHBIE
TEXHOJIOTHH, MPUMCHACMBIC MPU JOKYMCHTHPOBAHUM W OpTaHH3aIlH paboTH ¢
JOKYMEHTaMHU;

- YCTPOHCTBO KJIABHATYPbl, HA3HAUEHHE KIABHUII W TpaBuiaa paboTH C
HUMH,

- nporpaMMHoe obecneueHne MS.

1.2. Pe3yneTaToOM OCBOCHHMSA NPOrPaMMbl NMPOGECCHOHANBHOTO MOAYJIA SIBJISACTCS
OBNMafeHHe OOYYAIOMMHUCS BHAOM JAEATENbHOCTH: BrimonHeHwe padoT Mo
JOJDKHOCTH — CIYXAIIETO  CeKpemdapb-MauHUCIMKA W COOTBETCTBYIOUIHX
npodeccrnonaneibiXx koMnereHuui (11K):

Kon HaumenoBanue pesyabnTara 00yueHns
MK 3.1. BrInonHeHne MaLIMHOMUCHBIX PabOT Pa3IHYHON CTENEHH CIOKHOCTH
OK 1. IToHHMaTh CYIHOCTh M COLMANBHYK) 3HAYHMOCTB CBoell Oyayweil npodeccun,

MPOSBIATD K HEH YCTOHYMBBIN HHTEPEC.

OK 2. OpraHnzoBbIBaTE COOCTBEHHYK NEATELHOCT, BHIOMPATh THIOBBIE METOMBI H

cnocoObl  BBIMOJIHEHHsT  MPO(PeCCHOHANBHBIX  33/a4,  OLEHHMBATh  UX
3(HeKTHBHOCTH H Ka4ECTBO




HpHHHMaTb PECLCHHA B CTAHAAPTHLIX W HCCTAHOAPTHBLIX CUTYALUHAX W HECTH 3a
HHX OTBETCTBCHHOCTDL

OK 4. OcylecTBasTh MOMCK H HCHOAb30BaHHE HHGOpMamuH, HEOOXOMMMOH yis
3((EeKTHBHOrO BBIMOJHEHHs NPO¢eCCHOHANBHBIX 334, NPOeCCHOHANBHOTO H
JIMYHOCTHOTO Pa3BUTUA

OK 5. Hcnoawsobats HH(pOPMALIHOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTHH B
npodeCCHOHANBHOMN AEATENBHOCTH

OK 6. Paborate B kosnekTHBe M KOMaHnAe, 3(PexTuBHO OOWATBCA € KOJUIEraMy,
PYKOBOACTBOM, MOTPeOHTENIAMU

OK 7. BpaTb Ha ce0s OTBETCTBEHHOCTb 3a PaloTy YIEHOB KOMaHAbI (MOAYHHEHHBIX),
PE3YAbTAT BBINOIHEHUA 3aJaHHH.

OK 8. CaMoCTOATENIbHO OMpenensaTe 3afgadd NMpodeCCHOHANbHOTO H  JIHYHOCTHOTO
pasBUTHA,  3aHMMAaTbCid  caMOOOpa3oBaHHEM, OCO3HAHHO  MJIAHUPOBATH
MOBBILIEHHE KBATH(pHKALHH

OK 9. OpHEHTHPOBATHLCA B YCJIOBUAX YaCTOH CMEHbI TEXHONOTHIT B MpodeCcCHOHANBHOM

ACATCNBHOCTH

1.3. Pelcomeﬂnyemoe KOJIHYE€CTBO YaCcoB

PeKOMeHJIyeMOG KOJITHYECTBO YaCOB Ha OCBOCHHUEC y1[e6H0ﬁ NPaKTHKH: 72 yaca.




AHHOTAIIUA K PABO‘!'EFI ITPOT'PAMME
IPEJAUIVIOMHOMA ITPAKTHKH

1.1. OéaacTb npuMeHeHHsI MPOrpaMmMbl Y4eGHoI 1 NPOH3BOACTBEHHOMH

NMPAKTHK
PaGouas nporpaMma npeJauIUIOMHON MPAaKTHKH ABISAETCS YaCThIO OCHOBHOI
npodeccoHanpHOM  00pa30BATCNIBHON  MPOrpaMMmbl,  pa3padoTaHHOM B

cootBeTcTBMH ¢ ®I'OC CIIO mo cnmeuuansHOocTH 46.01.02 JlokyMeHTAaUHOHHOE
00eCIICUCHUE YNPABICHUA U APXHMBOBCICHWC B YAaCTH OCBOCHHUA OCHOBHOTQ BHIA
npodeccrnonansHoi aesrensHocTH (BILI):

- OpraHmzanusa OOKYMEHTALMOHHOrO OOCCICUCHUSA YNPABICHUA H
(GYHKIHOHMPOBAHUA OpTaHHU3ALIHH,

- Opranuzanus apXuBHOH H chpaBouHO-HH(popMauuoHHOH paboTH 1O
JOKYMEHTaM OPraHH3aIuy.

1.2. Heau u 3aaa4u NpeaaunJoMHOH NMPaAKTHKH
C wenpio OBMaAeHHA YKa3aHHBIM BHAOM NpodecCHOHATBHOMU JeATENbHOCTH

H COOTBETCTBYIOUIMMH TPO(PESCCHOHATBHBIME KOMIICTCHIHAMH O0YYAIONIMICA B
XO/I€ NPSAMUINIOMHON NPAKTUKH JOJDKEH:!
HMETh NMPAKTHYCCKHH ONbIT:
— Opra’u3audd JOKYMEHTAUHMOHHOTO o0ecneyeHus YOpaBlieHUs H
(YHKIIMOHUPOBAHUS OPTaHHU3AIUH,
— pabomsl ¢ OOKYMEHMAMU, COOEPHCAWUMU UHDOPMAYUIO OZPAHUYEHHO0
oocmyna,

— opzanuzayuu  pabomel ¢ OOKYMEHMAMU HA  6Cex  Manax
0e10NpPoOU3800CMBEHHO20 NPOYECca,;
- OpraHHU3alHH APXUBHOH W CMPaBOYHO-UHPOPMALHOHHON paboTH Mo
JOKYMEHTaM OpraHu3aluy,
- OpeAHU3AYUN APXUBHOU U CRPABOYHO -UHDOPMAYUOHHOT pabOmbl NO
QOKYMEHMAM OpeanHu3ayul ¢ uchoav3oeanuem cospemernvix UKT,

YMeThb:

- NPUMEHATh HOPMATHBHBIE IPABOBBIE aKTHl B YIpaBIeHUYECKOMH
JIEATCITBHOCTH,

- MOATOTABIIHBATE MPOEKTHl YIIpaBJieHUECKHX pelleHHIH;

- obpabaTeiBaTh BXOJIAIIHE H HCXOIAINE JIOKYMCHTHI,
CHCTEMATH3UPOBATh WX, COCTABIATH HOMCHKIATYPY JAel # (HOPMHPOBATH
JOKYMEHTHI B JI€Na;

- TOTOBHTh M TPOBOJWTH COBCINAHUA, ACJIOBBIC BCTPEUH, MPHEMBI H
Mpe3eHTalHH;



—  paspabamuviéamv GHYMPEHHUEC HOPMAMUCHO-MCIOOUYECKUE OOKYMEHING,
DECNaMERMUPYIOUUE KOHPUOCHYUATBHOE OCIONPOUIBOOCINED, 8ecmi 0Opabomky,
pezucmpayuio U yyem  KOHQUOEHYUATbHBIX — QOKYMEHMO08,  20moeumv
KOHGpUOeHYyUuaNbHbIE  OOKYMEHMBL K Nepeoaue HA apXueHoe Xpawenue u

VHUYMOJNCEHUE; OpPeaHU308bIBAMD KOHMPOTb 3a COXPAHHOCMBIO
KOHPUOCHYUATLHBIX OOKYMEHIN0B,
— paspabamuvieams GHYMpeHHUe HOPMAMUBHO-MEMOOUY eCKUe

OOKYMEHMbI,  OOPMAAIML  OP2AHUSAYUOHHO-PACHOPAOUMETOHBIC  OOKYMEHI b,
gecmu npuem, OMRPAsxy, 0OpAboOMKY, pecucmpayuio u yyem OOKYMEHM08, 6ecmu
KOHMPOAL UCHOAHEHUST OOKYMEHMO8, 20MOGUMb OOKYMEHMbl K nepedade Ha
ApXueHoOe XpaHeHue U  YHUYINOOJCEeHUe, OpP2aHU308bI8AMb  KOHMPOIb  3d
COXPAHHOCIBIO OOKVMEHINOG.

— OPraHU30BBIBATH ACATEIBHOCTh APXHMBA ¢ YUYCTOM CTaryca H npoduis
OpraHu3alny,

— paGoTaTh B CHCTEMAX 3JICKTPOHHOTO JOKYMEHTO000POTA;

— HMCTHOJIB30BaTh B JEATENBHOCTH apXHBa COBPEMEHHBIE KOMIBIOTEPHBIE
TEXHOJIOTHH,

— TMPUMEHATb COBPEMEHHBIE METOAUKH KOHCEpPBALUUU M PpecTaBpaLHH
apXHBHBIX JOKYMEHTOB

3HATD:

— HOpPMAaTHBHBEIE MpaBOBBIE aKTBl B  001acTH  OpraHM3auuu
YOPaBIEHYECKOH ACATENbHOCTH;

— OCHOBHBIE MPABHJIA XPAHCHHS Y 3AIUTH CJ1ykeOHOH uHpoOpManuu,

— CHCTEMY AapXHMBHOro ympaslieHHA B Poccuiickoii deaepauuu u
opraunuzaiuo ApxusHoro ¢honga Poccuiickoit ®enepanmm,

— CHCTEMY XpaHeHuA U 00palOTKH JOKYMEHTOB;

— OCOOCHHOCTH TEXHOJNIOTMM  3alATHl  TNCPCOHATBHBIX  JAHHBIX B
3NEKTPOHHOMN 0ase;

— O(HCHbIE TEXHOJOTHMH OPTaHHU3ALHMH SJEKTPOHHBIX PETHCTPALMOHHBIX
opwm;

— MPOTPAMMHOE O0ECIIEUEHHE;

— cucmemy  HOPMAMUBHO-NPABOGBIX  AKMOB,  PEAAMEHMUPYIOWUX
KOHGpUOeHyuanbHoe  0eRONPOU3BOOCMBO,  cucmeMy u  Qyukyuu  cryxHco
xoH@uoenyuanvnoco HOY, mpebosanus x nepconauny, umerwuemy O00CHMyn K
KOHGpUOeHYUuanbHOl unopMayuu, RPUHYUNLL OPSAHUIAYUU KOHPUOCHYUARBHOZO
Joxymenmoobopoma,  obwyue  mpeboganus K y4emy U COXPAHHOCMU
KOHGpUOeHyuanbHbIX OOKYMEHMO8; mpebosans K Gopmuposanuio
KOHQUOCHYUATLHBIX Ol

— cucmemy  HOPMAMUBHO-NPABOGBIX  AKMOB,  PEAAMEHMUPYIOWUX
denonpou3so0cmeo; cucmemy u @yuxyuu cayxctd JOV; npunyuner opeanusayuu
0enonpoU3B00CmEa,



— CHCTEMY AapXHBHOro ympaslieHHA B Poccuiickoii deaepauuud H
opranu3ainuo ApxuHoro ¢onga Poccuiickoit ®eneparnum,

— CHCTEMY XpaHeHHuA U 00paloTKH JOKYMEHTOB;

— cucmemMy RNpOoCPpAMMHOZO 00ecnedenus apxued, CUcmemy XpaHeHus u
0OpaAbOMKYU APXUBHBIX QOKYMEHMOE.

1.3. Pe3ynpraTtoM OCBOSHHS MPOrpaMMbl NMPOGECCHOHAIBHBIX MOAYICH SBIAETCSA
OBNafieHHe OOYYAIMHMMHUCA BHAOM MPOECCHOHANBHON AEeATENTbHOCTH, B TOM
yucie npodeccunonanbHeMU (11K) i o0mumu (OK) koMIeTeHIHAMH:

Koa HanmeHoBAHHE pe3yabTaTa 00yyueHHusn

IK 1.1. | Koopaunuposats paboTy opraHu3anuy (IPHEMHOH PyKOBOIAMTEIS), BECTH MPHEM
NIOCETHTENIEH

IIK 1.2. | OcymecTBaaTh paboTy Mo MOATOTOBKE U MPOBEOCHHIO COBELLIAHHMH, JENOBBIX
BCTpeY, MPHEMOB H Npe3eHTalui

IK 1.3. [ OcymecTBaaTs NOArOTOBKY AENOBBIX MOE30K PYKOBOAUTENS H APYTHX
COTPYJHHMKOB OPraHH3aLiH

I1IK 1.4. [ Opranu3oBbiBaTh pabouee MECTO CEKPETapst U PYKOBOAUTENS

K 1.5. | OdopMusaTe U peruCTpHPOBATH OPraHN3aLOHHO-PACIOPAANTENbHbBIE JOKYMEHTHI,
KOHTPOJIHPOBATH CPOKH HX HCIIONHEHUS

IIK 1.6. | O6pabarbiBaTh BXOAALINE H HCXOAALWHE JOKYMEHTBI, CHCTEMAaTH3UPOBAThb HX,
COCTaBJIATb HOMEHKJIATYPY AeN U GopMUPOBaTH JOKYMEHTHI B AeNa

IK 1.7. | CamocTosTensHo paboTaTh ¢ JOKYMEHTAMH, COAEPKAIUMH KOH(PHASHIHAIBHYK)
MHPOPMALHID, B TOM YHCIIE C TOKYMEHTAMH I10 JINYHOMY COCTaBY

IIK 1.8. | OcywectBaaTte TenedoHHoe 00CHyKHBaHHe, MPUHUMATD H MepeaaBaTh $akchl

IIK 1.9 | OcymecTBIATh NOATOTOBKY ) K Mepeaaye Ha apXHBHOE XpaHEHHE

IK CocraBisaTh ONUCH A€/, OCYIECTBIATh NOATOTOBKY AEJI K NIepefade B apXuB
1.10. OpraHu3anuy, roCyJapCTBEHHBIC H MyYHHIHIIAJIBHBIE APXHUBbI

IIK2.1. | OcymecTBaaTh  3KCNEPTH3Y  LEHHOCTH  JOKYMEHTOB B COOTBETCTBUH ¢
AEHCTBYIOIMMH 3aKOHOAATEIbHBIMH AKTAMH H HOPMAaTHBAMH

IK 2.2. | Bectn paboTy B cHCTE@MAX 3JEKTPOHHOIO JOKYMEHT0000pOTA

IK 2.3. | PaspabateiBate u BeCTH KiaccudukaTopsl, Tabenn U Ap. COPABOMHHKH IO
NOKYMEHTaM OpraHH3aLuH

IIK 2.4, | OfecneunBaTh MpHEM M paLHMOHANbHOE pa3MelleHHe JOKYMEHTOB B apXHBe (B T.U.
OOKYMEHTOB T10 JINYHOMY COCTaBY)

IIK 2.5 | OfecneunBaTh yueT U COXPaHHOCTb JOKYMEHTOB B apXHBE

IIK 2.6. Opl"aHHSOBbIBaTb HCMOJIE30BAHHE apXHBHBIX JOKYMCHTOB B HAYYHLBIX, CIIPpaBOYHBIX
U MPAKTUYCCKUX LCIAX

IK 2.7. | OCywWecTBiATh OPraHH3aLMOHHO-METOAHYECKOE PYKOBOJACTBO M KOHTPOIb 3a
paboToii  apxmMBa OpraHH3allUM H 32 OpraHu3anuell  JOKYMEHTOB B
AETONPOH3BOACTBE

[K.3.1. | BeimonHeHne MAIIMHOMHCHBIX PabOT Pa3sNHYHON CTEMEHH CIOKHOCTH

OK 1. IToHHMaTh CYLIHOCTD H COLIMAIBHYK 3HAYHMOCTb ¢Boell Oynyumeii npodeccun,
NPOSBIATh K HEell yCTOHYMBBIN HHTEpEC

OK 2. Opl‘aHHSOBbIBaTb CO6CTBCHHYIO ACATCIbHOCTE, BbI6HpaTb THUINOBbLIC METOOLI H




CrocoObl BHIMOJIHEHHS l'lpO(l)eCCI/IOHaJ'IbeIX 3ajad, OUCHHUBATE HX Bd)(l)eKTHBHOCT b

1 KauyeCTBO

OK 3. ITpuHHMAaTL pelIeHNs B CTAHJAPTHBIX H HECTAHAAPTHBIX CUTYALMAX U HECTH 33 HUX
OTBETCTBEHHOCTD

OK 4. OcCyLecTBAATE MOHCK H HCTIOJNb30BaHHE MHPOpMaLH, HeOOXOOUMOH 1A

3¢ PeKTUBHOrO BBIMOMHEHHS MPoPEeCCUOHATbHBIX 3aAa4, MPodECCUOHANBHOTO H
JTHYHOCTHOIO pa331/ITI/Iﬂ

OK 5. Hcnonb3opatk HHPOPMALIMOHHO-KOMMYHUKALIHOHHBIE TEXHOJIOIHH B
npodeCCHOHANBHOMN AEATENBHOCTH

OK 6. PaGoTtarhb B koJIeKkTHBE H KOoMaHAe, 3¢ eKTHBHO 00ILATLCA ¢ KOJIJIEraMH,
PYKOBOACTBOM, MOTPEOUTENAMU

OK 7. Bpare Ha ce0s1 OTBETCTBEHHOCTD 32 paboTy “WIEHOB KOMAHbI (IOJMHHEHHBIX ),
PE3YJIbTAT BBINOJHEHUA 3a0aHHH

OK 8. CaMOoCTOSATENbHO OTIpeneNnaTh 3a1a4u NpodheCcCHOHATbHOTO H JIHYHOCTHOTO
Pa3sBUTHA, 3aHUMATbCA CAaMOOOpa3OBaHHEM, OCO3HAHHO MJIAHUPOBATh MOBbILIEHHE
KBauguKaiu

OK 9. OpueHTHPOBATHLCS B YCIOBHAX HYaCTOH CMEHBI TeXHOJIOrHH B NpodeCcCHOHANBHON
OEATENIbHOCTH

OK 10. | HcnoaHATe BOHHCKYIO 00S3aHHOCTD, B TOM YHCJIE C IPUMEHEHHEM MOJTyYeHHBbIX
npodheCCHOHAIBHBIX 3HAHUH {71 FOHOLIEH)

1.4. PexomMeHayeMoe KOJHUYECTBO YaCOB
PekoMeHAYyEMOE KONMHYECTBO YaCOB Ha OCBO€HHE MPEeAIUIUIOMHON MpakTuku: 144
yaca.
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